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To: Commissioner of Inland Revenue
P.O. Box 29015
Concorde Road Post Office
Kowloon, Hong Kong

Business Registration
Notification of Change of Business Address

Pursuant to section 8 of the Business Registration Ordinance (Cap.
310), | hereby notify you that the following business has changed its
business address.  Details are as follows:

R TR

*Business / Branch Registration Number

(RIS
(See Note)

(BfF=E - 4nE4a7T > 554 1 7000 - Note : Please fill in “000” for Main Business.)

xRk EE T4 *Name of Business /Corporation /Branch

S HE (L 1)
Date of Change (Note 1)

/ /
(H day/ H month/ 4 year)

SRR (GEEEE 2RI "X 5D
Type of address to be amended (Please put an “x” in the appropriate box)

[ ZEFHIE Business Address
(] 4Sy{rHy&SEHE Business Address of the Branch

JFA#HE  Original Address
(IHE ML ES This part must be completed)

ikl New Address :

sk Area Code

(H= &% HK

K= JfuiE KLN  N= #5 N.T)

55 H TS B EE 5 Please complete in either Chinese or English only

tr 32 Chinese (Jffz:2)

(8¢ or)
1% 57 English (Note 2)

B GReR
Flat/Rm

JESR
Block
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Floor

[ SN EL
Name of Bldg

PARRSRE R i 4T
No. & Name of St.

Il
District

Please put an “x” in the box(es) below if the above new address is to
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( M SRR LT » NIRRT o This part is only applicable to Main Business (Not applicable to Branch Business) )
QAR LA _E At A MR AR RR B B AE e e - 354 T E HAEAINLE Tx

be used as the POSTAL address of the related tax file(s):

EACEBRIFISBEZR (DA &SR - WECESIR LIRS IR1240 4% » DUS S E(E A A -2t g ey ettt -
Profits Tax file of the ABOVE business (Not applicable to a sole proprietorship.  The sole proprietor/proprietress of a business should complete the
form 1R1249 to change the postal address of his/her Tax Return-Individuals file.)

At SE R R I R A R E kS B e tE 25 Employer’s Return of Remuneration and Pensions file of the ABOVE business
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Signature
FENIEA

Name of Signer
BN B oSG ISR TR R

*|dentity card no./ passport no./ business registration no. of Signer

(WHFEFBNZAE NEEES ) SEEATET - FHE LERRE A FIRIE
SEE RIS - A SHIE B A5 53 3R IE S E BSRAS - If signed for and on
behalf of a “corporate director” or secretarial firm, please fill in the business
registration number of that body corporate or secretarial firm. In all other cases,
please fill in the identity card number or passport number of the signer.)

*EEMHZE TR Y - Please delete as appropriate.
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Designation (Note 3) (Please put an “X” in the appropriate box)

ZEE (FIAARRAT) Body corporate (e.g. Limited company)

[] #ZE Director [ ] %3 Manager [ ] fiA=E Secretary

HArZERE Other business

Y (JEHEZETS ) Sole proprietor (Sole-proprietorship)

& N Partner

FEE 4 AN B Principal officer [H fifl 3F & 72 H (7 [E §% Other body
unincorporate]

Ood

HHH Date

TEEEYERE Telephone no.
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Notes

1. Advance notice will not be accepted. Business address
must be a Hong Kong address. Non-Hong Kong
addresses, ‘care of” addresses or post office box numbers
are not acceptable.

2. The length of the address (including punctuations, symbols
and spaces) cannot exceed 58 characters for a Chinese
address and 90 characters for an English address.

3. This notice must be signed by the business operator.

4. If there is any change in the business registration
particulars or cessation of business, the business operator is
required under the Business Registration Ordinance (Cap.
310) to notify the Commissioner of Inland Revenue in
writing within one month of such change or cessation.

5. Failure to comply with the above requirements may lead to
prosecution.  The maximum penalty is $5,000 and
imprisonment for one year.

Personal Information Collection Statement

It is obligatory for you to supply the personal data as required by
this form. If you fail to supply the required data, your
application / notification will not be accepted.

The personal data provided by you will be used for tax and
business registration purposes and may be made available for
public inspection pursuant to sections 19 and 19A of the
Business Registration Ordinance (Cap. 310) so as to enable any
person to ascertain whether a business is registered under that
ordinance and the particulars of the businesses so registered, in
accordance with section 19B of that ordinance. The
Department may also give some of such data to other parties
authorized by law to receive it. Except where there is an
exemption provided under the Personal Data (Privacy)
Ordinance (Cap. 486), you have the right to request access to
and correction of your personal data. Such request should be
addressed to the Business Registration Officer at 2/F, Inland
Revenue Centre, 5 Concorde Road, Kai Tak, Kowloon, Hong
Kong.

How to Notify

e By completing this standard form or by letter. This form
can be downloaded from the Department’s website
(www.ird.gov.hk) or obtained from the Fax-A-Form
Service (2598 6001).

e  The properly completed and signed notification (original)
must be submitted:
- by post to P.O. Box 29015, Concorde Road Post
Office, Kowloon, Hong Kong; or
- in person at the Business Registration Office, 2/F,
Inland Revenue Centre, 5 Concorde Road, Kai Tak,
Kowloon, Hong Kong.

® Please DO NOT send the form to Business Registration
Office by fax/email.
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