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Notes

1. You should submit the notification within one month
from the date of admission/retirement of partner(s).
Advance notice will not be accepted.

2. You can use more than one copy of the form if the
columns are not sufficient for completion. In that
case, all the other remaining partner(s) are required to
sign on each copy of the form. Please staple all the
forms together and submit them for registration.

3. All partners must sign against all alterations and
deletions with the same signature.

4. If the partner is a body corporate (e.g. limited
company), please provide its address of registered
office.

Personal Information Collection Statement

It is obligatory for you to supply the personal data as required
by this form. If you fail to supply the required data, your
application / notification will not be accepted.

The personal data provided by you will be used for tax and
business registration purposes and may be made available for
public inspection pursuant to sections 19 and 19A of the
Business Registration Ordinance (Cap. 310) so as to enable
any person to ascertain whether a business is registered under
that ordinance and the particulars of the businesses so
registered, in accordance with section 19B of that ordinance.
The Department may also give some of such data to other
parties authorized by law to receive it. Except where there
is an exemption provided under the Personal Data (Privacy)
Ordinance (Cap. 486), you have the right to request access to
and correction of your personal data. Such request should
be addressed to the Business Registration Officer at 2/F,
Inland Revenue Centre, 5 Concorde Road, Kai Tak,
Kowloon, Hong Kong.

How to Notify

e By completing this standard form or by letter.  This
form can be downloaded from the Department’s website
(Www.ird.gov.hk) or obtained from the Fax-A-Form
Service (2598 6001).

e The properly completed and signed notification
(original) together with the required supporting
documents must be submitted:

- by post to P.O. Box 29015, Concorde Road Post
Office, Kowloon, Hong Kong; or

- in person at the Business Registration Office, 2/F,
Inland Revenue Centre, 5 Concorde Road, Kai Tak,
Kowloon, Hong Kong.

e Please DO NOT send the form to Business
Registration Office by fax/email.
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