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Inland Revenue Department
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Requisition for copies of Tax Documents
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(This form can be completed either in Chinese or English. Please read the notes below before writing.)
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Name Capacity * Proprietor/Partner/Director
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IRD File No. Tel. No. Fax No.
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Name of business Business Registration No.
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Tax Return submitted by the business to IRD
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(Please specify the year(s) of assessment)
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Notice of Assessment and Demand for tax issued by IRD
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(Please specify the year(s) of assessment)
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Statement of losses issued by IRD
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(Please specify the year(s) of assessment)
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Correspondence issued by IRD stating that annual submission of Tax Returns was not required
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The latest Employer’s Return of Remuneration and Pensions (B.I.R.56A) submitted by the business to IRD
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A charge reflecting the cost of reproducing the records concerned may be levied. The department will advise you in
advance of any such charge. The current charge is $1.00 per copy and is subject to revision from time to time.
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As required by the Trade and Industry Department, copies of tax documents require certification by Designated
Professional.
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The information provided will be used for the processing of your application. You have the right to request access to or
correction of personal data provided on this form in accordance with the Personal Data (Privacy) Ordinance. Such
request may be made in writing to the Access to Information Officer of the department.
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