
 
Specimen on Completion of Form IR56B - For Employees Still Under Employment as at 31 March 

Please refer to “Notes and Instructions for Forms B.I.R.56A and I.R.56B” 
and IRD web site www.ird.gov.hk before completion. 

 
 
 
 
 

 

Submit the form in alphabetical order of employees’
surname and then other name. Sheet no. should be marked 
on each IR56B in numerical order. If both computerized 
and manual IR56Bs are filed, the sheet no. of computerized 
IR56Bs should start from 1 whereas the sheet no. of 
manual IR56Bs should start from 900001. 

 
 
 
 
 

 

Include all the 
income paid by 
overseas 
company. (Item 
13 should also  
be completed) 

Check with the 
employee 
whether a 
HKID Card has 
been issued by 
the Immigration 
Department. If 
the employee 
has been  
allotted a HKID 
Card after the 
submission of 
the form, please 
notify IRD 
soonest possible 
of his HKID 
Card number. 

Supply the  
latest address.  
Remind 
employee to 
notify IRD of 
change in  
postal address. 

Full name 
per HKID 
Card or 
Passport. 

Include gains 
realized by 
former 
employees.  
Please provide 
relevant details. 
Refer to Note 9 
and Additional 
Information 3 
below. 

Include share awards, tips, holiday 
journey benefits and sums known by the 
employer to have been received by the 
employee from other persons owing to 
employment. Exclude reimbursement of 
business expenses. 

Report the gross income before any deductions, e.g. 
employee’s contributions to MPF/recognized occupational 
retirement scheme.  Contributions by employer should not 
be reported.  

Use 
numerical 
values when 
filling the 
date.

For remuneration paid in foreign currency, 
convert to HK dollars. You may obtain the 
exchange rates table through Fax-A-Form 
Service or from IRD web site. 



 
 
 
 
 
 

 

If housing allowance is reported in item 11(k), no need to 
provide details on the place of residence.  Just put down 
“0” in the box. 

The employer must have exercised proper 
control and supervision on the actual use  
of the housing benefit. Otherwise, the 
housing benefit should be treated as a cash 
allowance and reported in item 11(k). 
Refer to Additional Information 3. 

If 2 or more 
employees share the 
place of residence, 
specify in item 14.

Complete every item. If not 
applicable, fill in “0”. 

Additional Information 
1. Do not complete IR56B again if the income has already been reported in IR56F/G previously submitted. 
2. You should file revised IR56B if you need to amend any items after filing IR56B. “ ” the box for replacement of form and fill 

in date & sheet no. at the right hand top corner. Refer to “Additional or Revised Employer’s Returns” of Fax-A-Form Service. 
The employee also needs to rectify any error or omissions in his/her return if he/she had not included the additional amount in 
his/her return. For details, refer to Page 1 of Guide to Tax Return – Individuals. 

3. On how to report different kinds of income and place of residence for an employee, please visit IRD web site, Tax Information 
→ Employers → Employee’s income. 

4. When reporting details, please use the printed form of IR56B provided by IRD, download the form from IRD web site or obtain 
the form from the Fax-A-Form Service (2598 6001). See note 1(c) of “Notes and Instructions for Forms B.I.R.56A and 
I.R.56B”. 

 


