STAMP OFFICE, INLAND REVENUE DEPARTMENT,
HONG KONG SPECIAL ADMINISTRATIVE REGION
3/F, Revenue Tower,

5 Gloucester Road, Wan Chai, Hong Kong.

Telephone No. 2594 3201
Web Ste: wwwiird.gov.hk

STAMPING PROCEDURESAND EXPLANATORY NOTES

Samping of Shares Transfer

Contract Notes

Contract notes are required to be executed and stamped within a specified period (see
para. 5 below) after any sale or purchase of Hong Kong stocks is effected. While there is no
specified format of such instruments, the Stamp Duty Ordinance requires that a Contract Note
should contain the following particulars -

a) whether the person effecting the sale or purchase of the Hong Kong stock is acting as
principal or agent and, if as agent, the name of the principal;

b) the date of the transaction and of the making of the contract note;
c) the quantity and description of such Hong Kong stock;

d) the price per unit of such Hong Kong stock and the amount of the consideration or, in
the case of an exchange, particulars of the property for which such Hong Kong stock is
exchanged; and

€) thedate of settlement.

2. Contract notes are stamped by reference to the price paid. If the price pad is
considered substantially below the market value of the shares, stamp duty will be assessed based
on the market value of the shares as at the date of sale and purchase/ transfer of the shares. For
guoted shares, the last closing price of the stock in the Stock Exchange of Hong Kong will

normally be accepted as the value of the share transferred for the purpose of calculating stamp duty.
In the case of unquoted shares, the value of the stock has to be ascertained from the latest accounts
of the company. Other supplementary information may aso be enquired if so warranted.

3. Contract notes are NOT required in the case of transferring shares as a gift. In such a
scenario, the instrument of transfer is chargeable to a fixed duty of $5 plus the full ad valorem
stamp by reference to the value of shares transferred.

Supporting Documents Required

4, While stamp duty on transactions on quoted shares are usualy collected through the
Stock Exchange and the contract notes are made and stamped by the stock brokers with
authorization from the Collector of Stamp Revenue, contract notes and instruments of transfer of
unquoted shares should be presented to the Stamp Office for stamping. To enable the Stamp
Office to assess the proper amount of stamp duty payable, the following documents and
information should be submitted together with the transfer documents -

(8 the Memorandum and Articles of Association of the company of which shares are being
transferred;

(b) acertified true copy of the Agreement for Sale and Purchase of the sharesif thereis any,
or otherwise, a confirmation by way of aletter signed by either the vendor or purchaser
that no such an agreement exists,

(c) astatement on whether the Company has acquired any landed property, rights to acquire
landed property or investments and, if so, with a completed schedule of property in the
proforma as attached;



(d) thefollowing documentsif the company involved has commenced business -

* thelatest audited accounts of the company;

* certified management accounts of the company made up to a date close to the date
of transfer, if the audited accounts are not made up to a date within 6 months prior
to the date of this transaction;

* a certified copy of the Return of Allotments for increase of share capital (if
relevant); and

* acertified copy of the resolution of meetings of directors for dividends paid or
payable (if relevant); and

(e) where the company is a recently incorporated one which has not yet commenced
business and that no audited accounts have been prepared, a written confirmation is
required.

Timefor Stamping

5. Stamp duty is payable within the following specified time :-

Nature of Document Time for Samping
Contract Note for sale or purchase of | 2 days after the sale or purchase,
any Hong Kong stock if effected in Hong Kong ;

30 days after the sale or purchase,

if effected elsewhere

Transfer operating as a voluntary 7 days after execution;
disposition inter vivos (i.e. gift) 30 days after execution if executed outside Hong Kong
Transfer of any other kind before execution;

30 days after execution if executed outside Hong Kong

[For the current rates of stamp duty, a separate information sheet is available from the Stamp
Officel]

L ate Penalty

6. Late stamping is subject to the payment of penalty asfollows:-

Stamping Delay Penalty

not exceeding 1 month 2 times the amount of stamp duty
exceeding 1 month but not exceeding 2 months 4 times the amount of stamp duty
in any other case 10 times the amount of stamp duty

Any request for remission of late penalty should be made in writing with full explanations of the
delay and supporting evidence. The Collector may remit wholly or partly the penaty payable
depending on individual circumstances.

How to ssamp and Enquiries

7. The documents may be presented to the Stamp Office in person or be sent in by post.
The service hours of the Stamp Office are as follows:-

Monday to Friday  8:45 am. to 5:00 p.m.

STAMP OFFICE
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[This form should be completed when applying for stamping of share transfers of private companies which own/have owned landed properties at the time of transfer or the latest audited accounting date.]

No. : 2594 3201

INLAND REVENUE DEPARTMENT, STAMP OFFICE
3/F, Revenue Tower, 5 Gloucester Road,

Wan Chai, Hong Kong.
qﬁn‘y'd’ {{ g Fax No.. 2519 6740
Aii-Web Site: wwwi.ird.gov.hk
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P[RR Pr [ Schedule of Landed Properties
To: Collector of Stamp Revenue F [l Relating to Transfer of Share(s)
2Rl £/*1 Name of Company :
[N fJ EIRfRL ot} ijl N EIHY F”rjﬂjf puPas vk Details of landed property(ies) held by the company and its subsidiary(ies) as at the following date:
En‘ i J*éﬁﬂ} ﬁ S f, A ETEIY Cut-off Date of the latest audited accounts now submitted :
Pag e P A
Typeof Property i Please[v'] Interest Held
E & Po #94- Address of property Yy Pz | 53R "Hl 4 Others = ﬁ) ﬁﬂm Part FEEIET ) R FF? =
Owner(s) C=ial /fl‘ﬂ“"ﬂﬁﬁ e Iﬁ D.D. &/or Lot No. Details)  |Bare Site| Village Bqulng %%EFIEJ Whole |(F[IP ﬁ JfiUF1555%| Dateof | Purchase |NetBook Value
£ Note ** House Please specify | (100%) State % held) Purchase Cost Per Account
FERPIRE e BT =
Cost as per audited account Total
[T SRS ) ) R A SR R L s R (DT ) -
Eetauls of property(ies) purcha%d and/or sold by the company and/or its subs dlary(lgs) during the period from the above cut-off date to the date of sharestransfer, if any:-
P e 1
Typeof Property i Please[v'] Interest Held
E P 2 ’EH*‘ﬁLP Address of property 1y (R IR | " [ Others “?ZT fz,[fn Part FERITLE [T l%ﬁ'%?/?ﬁ i%]'
Owner(s) oA /Fwﬁ&& ‘Fr“ D.D. &/or Lot No. Details) Bare Site | Village | Building e PE| Whole |(%[IP Fljf p NARIES Date of Purchase Cost/
H:t Note ** Home Please specify | (100%) State % held) Purchase/Sale Selling Price
OB\ R\ AR\ A E
Certified by Director\ Manager\ Accountant\ Solicitor
|.RSD. #4457 102 ¥(8/2009) -1-
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** Note:

(1) Full address should be stated. Whenever possible, please use official building number(s) as alotted by the
Commissioner of Rating and Vauation. For sites or rural properties in New Territories, D.D. and Lot No.
details must be provided; please also specify the site areaand New Grant No., if known.

@)

Personal Information Collection Satement

The information provided by you will be used for purposes relating to the administration of tax laws in
this Department.

This Department may give some of the information to other parties authorized by law to receiveit.

Subject to exemptions under the Personal Data (Privacy) Ordinance, you have the right to request access
to or correction of personal data.

A request for access to or correction of personal data should be addressed to the Superintendent of Stamp
Office, whose address is shown on the form.  Please also quote your file number in this Department.



