IRC3111A
(Import Data)
User Manual
English Version –
Step 1: Input data in Excel worksheet
Please input the data to be imported to e-Form(s) in our Excel worksheet template.
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Step 2: Save the Excel file as .xml format
After editing worksheet in Excel file, you can press “Save as” button and choose “XML Data (*.xml)” in Save as type column in order to save it as an xml file. You can save it under any name at any directory location in your workstation.
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Step 3: Import data to e-Form(s)
To start data import, please close the xml file and enter the full location and name of the xml file (including names of drive and folder(s), for example, “C:\IRC31111A_Import data.xml”) in the dialogue box after clicking “Import Data” of “Form Options” in “Edit” function.
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Step 4: Checking the input data
A ‘Validate’ button is available at the top right corner of each form for checking whether the format of the data entered in specific data fields is correct.
If there is incorrect data, an error message will be displayed.  Amendment can be made by following the instruction.
After validation, the dialogue box “No error can be found in the whole document” will pop up and a 2D barcode will be generated in each form.                           
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Step 5: Print out the e-Form(s)
After pressing Print button, the dialogue box “No error can be found in the whole document” will pop up again to ensure all data in the form(s) are correct. After pressing OK, you can print out the form(s).
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