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Guide to Filing Employer’s Return or Notifications via Mixed Mode

BTP User
EERA—15E @ Eng| ¥ Tex Size
s - S 4 Getting Started

Business Tax Portal Top Services

This document will guide BTP / ITP user how to upload
IR56 Form data file via “Mixed Mode”.

Login to your Business Tax Portal (BTP) User Account (Choose
any one)

B~ » Download "iAM Smart"
@ Continue with iAM Smart
S P Click here for details

> Employer's Matters - Profile

Usemame =) IRS6 Forms Preparation Tool

Employer’s e-Filing services can be accessed via
Business Tax Portal (BTP) or Individual Tax Portal (ITP).

View All Services

ITP User

Welcome to
Individual Tax Portal (ITP)

Under BTP, you have to select the business in respect
of which you wish to upload the IR56 Form data file here.

./ | L
‘/".. i Request oty Tax Assassment
/ ‘ View All Services
] ]

Business Tax Porta/ /

Under ITP, business selection will be made later.

Business Tax Portal (BTP) Tax Representative Portal (TRP)

To get started, please login the relevant account
under BTP or ITP.

PRES NI

Individual Tax Portal provides you with
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BTP User
GOVHK B o MS. Taxpayer A &* Eng| % Text Size b Logout Select BTP Business

If you log in the BTP User Account, you will find this
0 SC-869-0301 Screen.

Hello MS. Taxpayer A

After login, BTP users are required to select, from the
list of business(es) you are authorized to work for, the
business in respect of which you wish to upload the
IR56 form data file before being directed to the Online

= Select BTP Business

‘ Q Search Business Registration Number or Business Name ‘

Business Registration Number 1| Business Name 1] Your Role 1|

99999911 Taxpayer B Company Limited BTP Administrator \‘ ’ S@fVlceS menu. ITP UserS WIII be dlrected tO the Onllne
N g . . .
. ‘/99999995 Taxpayer A Company Limited BTP Administrator \‘ SerVICeS menu and are reqUIred to SeIeCt the bUSIneSS
i : : to work for later.
Displaying 2 out of a total of 2 records 1 Gotopage \I\ - .
. Select the business.
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Hello MS. Taxpayer A

(=]

BTP User

MS. Taxpayer A
Taxpayer A Company Limited

& Eng| % TextSize [+ Logout

User Profile Select BTP Business

SC-860-0001

BTP Business Name: Taxpayer A Company Limited (BRN:99999995)

Role: BTP Administrator

A% Manage BTP Business Account

#® Profits Tax Matters ‘

j_! Property Tax Matters

ITP User

‘ d'.' Business Registration Matters ‘ '

Z0 Employer's Matters
MS. TaxpayerA & Eng|% TextSize [+ Logout

W A P o

o

(& Certificate of Resident Status ‘

s

AEOI Portal

= . e e

Online Services
?  Make a Request / Reply
= My portal accounts

= Manage Service Agent

[ unregister Mobile Device

- = Tax matters

& Individual Tax £, Property Tax (with 2 or more owners)

=% Employer's Matters

= Other services

-

@y Business Registration Matters #  Stamp Duty

& Certificate of Resident Status $, Purchase of Tax Reserve Certificate

| T -

= Message with IRD

7 Make a Request / Reply

77 H-SIUL SOAA T LA LA LA AT A

@ Message Box

Online Services Menu

From the Online Services menu, select
“‘Employer’s Matters”.
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BTP User

¢ - MS. Taxpayer A "
n HK & 1 i — kil . % T B "
GOVHK & & BT —hi dm Taxpayer A Company Limitad = Eng| % TextSize [ Logout

Employer’s Services Menu

Hello MS. Taxpayer A

O SC-869-0008

. BTP Business Name: Taxpayer A Company Limited (BRN:99999995)

From the Employer’'s Matters menu, select
“Filing of Employer’s Return / Notification”.

Onine Services > Employer's Matters.

Employer's Matters Back

Profile

Return Status

ITP User

MS. Taxpayer A & Eng|% Text Size [> Logout

Filing of Employer's Return / Notification ‘

IR56 Forms Preparation Tool

The IR56 Forms Preparation Tool is not required to | GovHK&EE B F—ikiE ?w

-

Make a Request / Reply

oW 8

Welcome MS. Taxpayer A

Onine Senvices > Employer's Matters

Employer's Matters

Back
E Profile g
g
E
L
£

Return Status

Filing of Employer's Return / Notification

IR56 Forms Preparation Tool
The IR56 Forms Preparation Tool is not required fo log in Portal account. Portal account will be logged out after entering it

Make a Request / Reply \
L

E
;
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BTP User |/| ITP User

MS. Taxpayer A

d Toxpayr A Company Limiteg & 101 ¥ extS59 £ Looet Filing of Employer’s Return / Notification

Filing of Employer's Return / Notification oc There are a total of 6 steps to file an Employer’s Return
T or Notification electronically. For security reasons, the
system will automatically log out if it remains inactive for
a period for time.

& Attention

If your computer remains inactive for a period of time after login, the system will automatically log out itself to prevent any unauthorized access. Please

save all the documents at Step 6 before leaving the system unattended. P|ease Save the documents generated by the System at
step 6, including the Control List and Acknowledgement.

It takes 3 - 5 minutes to submit the Employer's Return / Nofification.

1 Read Important Notes 2 Select Submission Mode 3 Upload Data File / Input 4 Getting Ready for Submission C I i Ck “CO nti n u e” Wh e n yo u are ready to fi Ie

Information

o o o © the Employer’s Return or Notification.

5 Sign and / or Submit 6 Acknowledgement

(o] (o]
=
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Guide to Filing Employer’s Return or Notifications via Mixed Mode

KEBRE—IGE (@ Taxpayer A Company Limited &2 Eng 1. Text.Siza ' ExLogout
Filing of Employer's Return / Notification ® Quit
1 Read Important Notes 2 Select Submission Mode 3 Upload Data File / Input 4 Getting Ready for Submission
Information
o] o o (o]

BTP User |/| ITP User

MS. Taxpayer A

Overview of steps for filing Employer’s Return / Notification

1. Data File preparation
Tools available for preparation of IR56 Form data file

(a) IR56 Forms Preparation Tool

(b) Seif-Developed Software pre-ar:_proved by IRD

2. Get ready for ission of Employer’s Return /

Steps for electronic submission of Employer’s Return / Notification
2.1 Prepare IR56 Form data file
2.2 Attach the IR56 Form data file to system
2.3 Check CONTROL LIST generated by system

2.4 Complete the Employer's Return / Notification

3. Select Submission Mode
You may choose to submit the Employer's Return / Notification by
(a) ONLINE mode or
(b) MIXED mode

To know more about the modes of electronic submission of Employer’s Return / Notification for data file preparation, please click here.

o
a
o
o

4. ion C.
it is obligatory for you to supply the personal data as required by this return. Breach of the statutory requirement may render you liable to penaity or
other actions as provided under the O by the D , if you fail to supply the required information, your
application/request/notification will not be accepted for processing. The Department will use the information provided by you for the purposes of the
Ordinances by it and may 1sfer any or all of such information to any other parties provided that the disclosure/transfer is au-
thorized or permitted by law. Except where there is an exemption provided under the Personal Data (Privacy) Ordinance, you have the right to request
access to and correction of your personal data. You should send such request in writing to the Assessor at GPO Box 132, Hong Kong and quote your
file number in this Department.

5

Step 1: Read Important Notes
The system would first introduce you to :

the tools for preparing IR56 Form data file which are
acceptable for Employer’s e-Filing services;

steps for e-Filing of Employer’s Return;

the modes of e-Filing you may choose; and

the Personal Information Collection Statement.

If you are already familiar with them, you may skip the introduction
by clicking “Continue” to start filing of Employer’s Return/Notifications.

Click “Continue”.
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BTP User I1TP r . .
‘ mUse Step 2 : Select Submission Mode
e T s e 1 BTP user may now start to upload the IR56 Form data file for
e i ) ’ ) ’ the business you have selected before.

If you wish to upload the IR56 Form data file for other business, you
R are required to go back to the screen before online menu to select the
business to work for.

Pleaso slct | e Eloyers Rorence
: I O Eployer's s Nunber. 100000035
SR ABARE
Taxgayee A Compary Limied

Under ITP, user may upload the IR56 Form data file for owned
sole-proprietorship business or any business with known
Employer’s File Number and Employer Identification Code (ERIC).

Piaaze Select

2 To upload the IR56 Form data file for owned sole-
proprietorship business, choose the business to work for from
the list of sole proprietor business owned.

it i EEES To upload the IR56 Form data file for other business, input
s R g e s e the subject business’s Employer File Number and
. - Employer’s Identification Code (ERIC) here.

Inland Revenue Department

R The Government of the Hong Kong Special Administrative Region
of the People's Republic of China
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BTP User ITP User

Filing of Employer's Return / Notification

- - Step 2 : Select Submission Mode

Filing of Employer's Return / Notification

1 Read important Notes 2 Select Submission Mode o  Input

@au
Ready for Submission

° o

1 Read important otes
0

2 Sesect Submission Mode

4 Getting Ready for Sub

| Next, you are required to decide the submission mode, i.e.
’ ) Online Mode or Mixed Mode.

o

sopocs Roferunca

s Fis o 842.00006665
0 E‘v_m!s(sF»‘:rw 166000005 Taxpayer Compary
fumcé;‘;w Uimitod

otitcation for
i Emmplayer's

i  those ke s by inpuing Ermpioyer's Fils Numker

© Erese ERN 1 BAN + ERIC

© Erpioyars Fiia Number
Plazsa select the befow Subrissice Mode

Businass Ragiiraiion Number
Online Mode [You mustbe an “Authoraed Signer” (Note 1) with an ndiidual Tex Poral acoourt, MyGovK aczourt, recognied personal
c UM Sarts* acount

If you are an Authorized Signer of the business, Online
Mode allows you to submit all IR56 Form data file(s)

Enlor Empioyns Waificadon Codo

ER 1z
Piase Select

together with BIR56A or IR6036B, if applicable, at one
go.

SutrritIRS6 form it fle

Appicable to Forms BIRSSA wth IRS68, IRE0JGB with IR

Flease select e bekaw Subrassicn Mode
comection and ( o other

catons Forvs IR568 1 E/F G/ M ‘Oline Mode [Vou s e an “Aulhorized Signor” ol 1) wih an Incivical Tax Porial acoount, MyGavHK acssus, racognized parsonal
tal comicats o “AA Smarts” aceunt o parferm digeas S |

Adata Sl must be prepared by

1)IRS6 Fomns Preparation Toot o

2} Approved set-dvcped sotware

Submit Form BIRSAA - Ancuisl Ergiopa's Retur of Risrninarsion s Pansions (withaout Form IRSGB) of s yes seded 31 March

employer who i Proase Select
™ IRB0368 - NoSC310n Of Rsmunaraion P 10 Pasons Cner Than ETpioysss (WItvowt Fom IRSSM) for 196 yaar sred
+ Rgplicable nly ko emplayer who & not required to file Form IRSEM
Mixed Mode (oo 2)
Upioa

Poaso Solact
5
s IRS6B /€ /F 1M

1 IRS farm s flo
Agpiicable Lo Fores BIRSGA wih IRSAD, IRBII03 wilh IRSOM and the correction snd ! o alher noliicalions Forms IRSEE
Adata fle mustbe prepared by.

A st i st b pepired by
1}IR56 Foms Preparaion

16
158 Farms Pregoraion Took o
2) hpproved sel-devecped stwars
2)Agproved sot-Sevoicped s
Mixed Made Mo 2)
- Uplaad e for Forms 508 1E.F 1M
A s e st e propesed by
1) 86 Forms Proparation Toat o

- 2)Approved sell devecped scwars
1. Empioyer's Retun N dhorzed S irecis a per

+ Ditckr, Company Secretary, Manager, nesiment

Liuidatorof he corporation

 Proprieor for he sole raprisorshipbusiess e

+ Precsdit Partner of he parershi busress

« Pincipa Offw of 3 body of pecsors 1 Employar el Voo a5 e by 20 At St Ay A1 Syt 8 b vl o o o

+ Agont o 3 on-sident person Lguidaior o v corporai

* Prcpritor or e scla pogeiorship businass
2 To complete he submission process, 0u Mustpass he cover age (pented e ioading  da fle v the Mo Moce) o an Authorized Sgner © Procadent Pariarof th psinarab bisioae
i onio it Ygether it e dul signed Emopers Retum of BRSGA (e

e Fom R8) IRS6M)

+ Prinesped Offcer of 6 berky of s
« Agont fcr 3 neresident persen

2T complete the P Fage (printed
(ote1) for signature. The: signed cover pags (weh OR ccds) of

rm IRS6M) shoukds
S Coriinss

tne g Coniro List iogether it e chfy 5573 Emplayer's R cf BRBEA {for
F

|

(=]
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BTP User ITP User
2 o s s : s Step 2 1 Select Submission Mode
o e mmmee e 5 Get the IR56 Form data file to be uploaded ready and
o 0 o——o - select the bullet “Mixed Mode”.

Under Mixed Mode, you may upload IR56 Form data file
prepared by the IR56 Form Preparation Tool or a
software approved by the IRD.

You can upload IR56 Form data file for Form
IRS6B/E/F/M and generate Control List for print out and
submission offline. Please note that Form IR56G data
file can only be submitted via Online Mode.

Click “Continue” to proceed uploading data file via
Mixed Mode.

ip busing

you age (peted aher
(Note) o sinature. The signed cover page (wth R code) of # paper Conlrol st ether wih s duly signed Employer's Retum of BRSBA (or
tmission of Annual Form RSE8) /IRG0368 (kor

6 =1

Inland Revenue Department

R The Government of the Hong Kong Special Administrative Region 4
of the People's Republic of China
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BTP User

&
Filing of Employer's Return / Notification
Qscenom

1 Read Important Notes 2 Select Submission Mode.

/| ITP User

@ Quit

Step 3 : Upload Data File / Input Information

In this screen, you have to state the types of IR56 Forms to be
submitted, and whether you are filing :

original Form IR56B/M with covering BIRS6A or IR6036B, or

supplementary/correction Form IR56B/M without covering, or

other employer’s notifications Forms IR56E/F/G.

Inland Revenue Department

R The Government of the Hong Kong Special Administrative Region
of the People's Republic of China
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BTP User |/| ITP User

®

Step 3 : Upload Data File / Input Information

information

4 Select the appropriate type of IR56 Form data file to be
attached. If covering BIR56A or IR6036B is required, you are
required to select the year involved from the pull down menu.

Only the IR56 form data file generated by a software approved by the
IRD or prepared by the IR56 Form Preparation Tool provided by the
IRD are acceptable and you can only upload one data file each time.

Click “Browse” to locate the IR56 Form data file to be
uploaded.

If you are uploading IR56 Form data file prepared by
IR56 Forms Preparation Tool, you are required to input
the “Self-selected Key” to open the file before uploading.

After selection, click “Continue” to proceed uploading the data
file.

Inland Revenue Department

R The Government of the Hong Kong Special Administrative Region 4
of the People's Republic of China
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BTP User |/| ITP User

1 MS. Taxpayer A
- £
e Taxpayer A Company Limited

Filing of Employer's Return / Notification ® Quit
O SC612-0013
2 Select Submission Mode 3 Upload Data File / Input 4 Getting Ready for Submission 5 Sign and / or Submit
Information
¢
[] ] (] (o]

&* Text Size [» Logou

The employer’s particulars inputted in the data file to be uploaded are as follows:
Employer's File Number: 6M1 - 99999995
Name of Employer: Taxpayer A Company Limited #%88 A F&IRAT
According to the records of the Inland Revenue Department, the name of the employer under Emplayer's File Number 6M1 - 99999995 is

R FARAT
Taxpayer A Company Limited

I confirm that the Employer's Return / Notification is filed for the following employer / payer,

Employer's File Number: 6M1 - 99999995
Name of Employer: HELARARAT

Taxpayer A Company Limited

‘es (to change the name of Employer shown in the orms to 4# A FIENR/AF Taxpayer A Company Limi
Yes (to ch h f Empl h in the IR56 F to g AFERATE T AC Limited)

B

No

Step 3 : Upload Data File / Input Information

(. The name of the business is retrieved from IRD’s
database according to the selected business or inputted
employer’s information in the previous screen. Please
check whether the employer’s information is correct and
whether you are uploading the IR56 Form data file (if
applicable) for this employer.

If amendment is required, click the “Back” buttons to go

back to the previous screens to make the required
corrections.

If you found that the name of the business recorded in the
IRD’s database is not correct, you should contact IRD by
calling 187 8022 or via the “Make a Request / Reply” online
service.

'+

Inland Revenue Department
The Government of the Hong Kong Special Administrative Region
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BTP User |/| ITP User

Step 3 : Upload Data File / Input Information
GoVHK E#BUA—I5E (@ MS. Taxpayer A & TextSize [ Logout

Filing of Employer's Return / Notification ® aui If everytl‘"ng |S in Order please Select “YeS”.

2 Select Submission Mode 3 Upload Data File / Input
Information

° o o o ’

4 Getting Ready for Submission 5 Sign and / or Submit

Click “Continue” to proceed.

The employer’s particulars inputted in the data file to be uploaded are as follows:

Employer's File Number: BM1 - 99999995

Name of Employer: Taxpayer A Company {5 A FLLH
According to the records of the Inland Revenue Department, the name of the employer under Employer's File Number 6A2 - 99999995 is :
FRALE
Taxpayer Company

| confirm that the Employer's Return / Nofification is filed for the following employer / payer.

Employer's File Number: BAZ - 99999995

Name of Employer: AL

Taxpayer Company
3 © Yes (to change the name of Employer shown in the IR56 Forms to 44 A 41 Taxpayer Company) I
No

(' ] Inland Revenue Department /
The Government of the Hong Kong Special Administrative Region |

of the People's Republic of China
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e

BTP User

MS. Taxpayer
Taxpayer A Company Limited

=

ITP User

Text Size B> Logout

Flllng of Employer's Return / Notification @ Quit
O SC612-0008
3 Upload Data File / Input 4 Getting Ready for Submission 5 Sign and / or Submit 6 Acknowledgement
Information
<
-] o o o
1 = Check Control List
Employer's File Number: 6M1 - 99996985
Name of Employer: s A AR AT
Taxpayer A Company Limiled
Number of set(s) of Form IRS6B 2
Grand total income of all Form IR568 $600,000
Check Sum : 2ADF E482 94A2 BOTT 0768 13D8 4B87 44D5
OCAF TB7T ECDS 1TAF F530 CCA42 3CA8 6BDE
= Control List
IR56B - ployer's Return of and for the year from 01 April 2021 to 31 March 2022
No. Name of Employee HKIC No. Period of Employment Place of Residence Total Income (HK$)
1 Taxpayer B, Taxpayer B Q123456(7) 01/04/2021 - 31/03/2022 Not Provided 300,000
2 Taxpayer C, Taxpayer C QQ123456(7) 01/04/2021 - 31/03/2022 Not Provided 300,000

NOTE:

The data in the above Control List are extracied from the uploaded file. You are required fo check all the details in the IR56 forms using your source ap-

plication before you proceed to submit the data file.

T - |

Step 4 : Getting Ready for Submission

If the uploading of the data file is successful, you will see this

screen, which give you a preview to the draft Control List of the
data file to be generated.

The “Check Control List” box displays the business in
respect of which you are doing the Employer’s filing, the
number of IR56 Form records uploaded and the total
remuneration reported.

2> The “Control List” box displays the details of IR56 Form
records stored in the uploaded file.

You may print a draft Control List for checking.

Click “Continue” if all the information displayed is correct.

'+

Inland Revenue Department

The Government of the Hong Kong Special Administrative Region 4

of the People's Republic of China
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Guide to Filing Employer’s Return or Notifications — Mixed Mode
BTP User |/| ITP User

Step 4 : Getting Ready for Submission

Filing of Employer's Return / Notification

For the purposes of generating the cover page of Control List to

be submitted to the IRD in paper form (for annual submission, it

I L must be submitted together with the paper BIR56A or IR6036B),

: you are required to confirm the name and input the designation of

the Authorized Signer of the IR56 Forms, who should also sign on
all paper forms to be delivered to the IRD.

Check whether the name displayed is correct.

State the capacity in which the Authorized Signer signed the
Employer’s Return/Notification on behalf of the Employer.

R — If he/she is acting on behalf of a corporate director/company

secretary, you are required to provide the name of the

incorporated entity involved and confirm whether it is a

e corporate director or corporate company secretary of the
o Employer.

(' ] Inland Revenue Department
The Government of the Hong Kong Special Administrative Region

of the People's Republic of China
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BTP User |/| ITP User

&

.‘FI.Iir?gorEmployer's Return / Notification @aa Step 4 : Getti n g Read y for Su b m iSS i O n

Empioyer's File Number BM1 - 90950005

If you wish to receive an acknowledgement email for
S your submission, please input the email address here.

= Particulars of the Authorized Signer

lame of the Authorized Signer. TAXPAYER A

Click “Continue” to proceed to the next step.

= The designation of the Authorized Signer is

For a Corporation

= Details of Contact Information

e T —

Email acknawlacging tha submission wil be sent 0 tha -mail addrass provided
1

N

(' ] Inland Revenue Department /
The Government of the Hong Kong Special Administrative Region | it7)
of the People's Republic of China \ eTAX
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»

Filing of Employer's Return / Notification

3 Upload Data File | Input 4 Getting Ready for Submission 5 Sign and / or Submit
nnnnnnnn

BTP User |/

ITP User

6 Acknowiedgement

BIRS6A - Employer's Return of Remuneration and Pensions for the year from 01 April 2021 to 31 March 2022

{For chacking only, NOT for submission)

File
P
ct
Trar

ran
Signatur :
Name : TAXPAYERA
Designation : DIRECTOR of Taxpayer A Company Limited
Date :

Edt

Note

1.1t any please click the "Edi” button to make the amendments.

2 il f the IRSA for via this ER e-fling Senice, you are required to print the cover page (wih QR
Code) of the Control List afler upload of the data fle, and then submil the paper Coalrol List and BIRSEA / IRG0368, ¥ appicable, duly signed by
Authorized Signe to the IRD.

‘o-mail sattings or spam

Step 5: Sign and / or Submit

The system will display the draft cover page of Control
List to be filed in paper form for preview. Please check
carefully to ensure the contents are correct before
clicking “Submit”.

Click this box if the number of IR56 Form shown is

correct.

The Check Sum is derived from the information you
entered in the return.

If everything is in order, click “Submit” to proceed.

(' ] Inland Revenue Department /
The Government of the Hong Kong Special Administrative Region | it7)
of the People's Republic of China e TAX
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BTP User |/| ITP User

Step 6 : Acknowledgement

EE{-)E)OO{BBBS -Annual-IR568-2023 zip
T After successful uploading the data file, the system will display
Fiing of Employer's Return / Notificaton an “Acknowledgement” page and the cover page of Control
List (with a QR Code and Transaction Reference Number) will

be generated by the system with a summary of the IR56 forms
in the data file.

You will also find a pop-up showing a zip file which
contains the Control List and Acknowledgement Page
automatically downloaded to the default download folder
on your computer.

If you are using the Windows, the default download folder
is usually located in C: \ Users \ Your User Name \
Downloads. You can copy the zip file to your desired
location and delete it from the default download folder if
needed.

If there is no such pop-up, you can save these records

SubmbAnctr P Acknowadgamen Pi CovrPage of th Conol i 2 @ i ] . !
by clicking “Save All Documents”.

Inland Revenue Department

R The Government of the Hong Kong Special Administrative Region
of the People's Republic of China
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BTP User |/| ITP User

0 uul

Step 6 : Acknowledgement

Filng of Employer' Return  Notification The system will also generate a Control List (with a QR
Code and Transaction Reference Number) together with

a summary of the IR56 forms in the data file. You
should print the Control List and submit it to the
Department. If it is for annual submission, the Control
List should be submitted together with the covering form
(BIR56A or IR6036B).

Click “Print Cover Page of the Control List for
Submission” to print the Control List for Submission.

The mere uploading of the IR56 Form data file does not
complete the submission of the IR56 forms and will not
be considered as fulfilling the employer’s obligations
under the Inland Revenue Ordinance until the paper
Control List and BIR56A/IR6036B (applicable for annual
filing) is/are duly received by the IRD.

Inland Revenue Department

R The Government of the Hong Kong Special Administrative Region
of the People's Republic of China
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INLAND REVENUE DEPARTMENT
INLAND REVENUE CENTRE, 5 CONCORDE ROAD,
KAI TAK, KOWLOON, HONG KONG

Employer's File Number: ~ 6M1-99999995
LA FARE

Name of Employer: 4
Taxpayer A Company Limited

To : Commissioner of Inland Revenue

Employer's Return of Remuneration and Pe;
For the Year from 1 April 2021 to 31 March 20

Control List for Form IR56B Upleoaded via Employer's Return e

ns

ing Services (Mixed Mode)

I hereby confirm that a data file containing the data of 2 set(s) of Form IR56B with total income of HK$ 600,000
has been uploaded to e TAX via Employer's Return e-Filing Services (Mixed Mode) under Transaction Reference
Number 9999 9999 9999 9999 . The transaction summary is listed below:

Transaction Summary of the Uploading of Data File via Employer's Return e-Filing Services

File Name of the Uploaded File Annual IR56B form data file.xml

Preparation Tool Check Sum : Not Applicable

Check Sum :2ADF E482 94A2 B977 0768 13D8 4B97 44Ds
0C4F 7B77 ECD9 17AF F530 CC42 3CA8 6BDE

Transaction Reference Number (TRN) : 9999 9999 9999 9999

Transaction Date and Time : 05 Jun 2025 10:45:07

Signature :

Name : TAXPAYER A

Designation  : DIRECTOR of Taxpayer A Company Limited

Date :

Telephone No. : Company Chop

Impaortant Note:
(1) To complete the submission process of the Employer's Return via the Employer's Return e-Filing Services (Mixed Mode), you are
required to sign and submit the Fomm BIRS6A/IRG036B together with the cover page (with QR Code) of the Control List to the Department.
(2) The Form BIR36A/IR6036B and Control List must be signed by the Proprietor for a sole proprietorship business / Precedent Partner for a
partnership business / Company Secretary, Manager, Director, Investment Manager, Provisional Liquidator or Liquidator for a
corporation / Principal Officer for a body of persons / Agent for a non-resident person.
(3) Please check the details of the cases listed in the Control List, If the information is in order, please sign on this page of the Control
List with QR code. You are not required to send in hard copies of the remaining pages and Forms [R56.
(4) If the Fonm BIRS6A/IRG6036B and Control List are not signed and submitted to the Department, the mere uploading of the data file containing
Form [R56 records via the Employer's Retum e-Filing Services (Mixed Mode) will not be regarded as having complied with the
employer's obligations as stipulated in the Inland Revenue Ordinance.

TRN: 9999 9999 9999 9999 Cover Page

Guide to Filing Employer’s Return or Notifications via Mixed Mode

Sample of Control List

Here is the sample of the cover page of Control List saved in
the ZIP file.

The paper cover page of Control List and BIR56A/IR6036B
(applicable for annual submission only) must be signed by
the same Authorized Signer showed in the IR56 Form
records.

Inland Revenue Department
The Government of the Hong Kong Special Administrative Region
of the People's Republic of China




Guide to Filing Employer’s Return or Notifications via Mixed Mode

BTP User |/| ITP User

Employer's File Number:  6M1-99999995
Name of Employer : WELAFHEIRL S
Taxpayer A Company Limited

Important Notes:

Please note that your submission has not yet been completed. You must sign and
submit the cover page (with QR Code) of the Control List together with the duly
signed Employer's Return of BIRS6A (for submission of Annual Form IR56B only) /
[R6036B (for submission of Annual Form IR56M only) to the IRD for completion of|
such submission. For details, please refer to the Notes below.

You have successfully uploaded an electronic file containing the data of 2 set(s) of Form
IR56B for the year from 1 April 2021 to 31 March 2022 as summarized in the Control List.
However, the process for submission of Employer's Return/Notification has NOT yet
completed before the Inland Revenue Department has received the duly signed Control List
(cover page) of the data file uploaded via Mixed Mode together with the BIRS6A/TR6036B (if
applicable) in paper form.

If you failed to submit the duly signed Control List (cover page) and BIRS6A/IR6036B (if
applicable), you would not be considered to have fulfilled the employer's obligations under the
Inland Revenue Ordinance (Cap. 112).

Means of preparation of the Data File: Self-developed Software Pre-approved by IRD

File Name of the Uploaded File: Annual IR56B form data file.xml

Check Sum: 2ADF E482 94A2 B977 0768 13D8 4B97 44D5
0C4F 7B77 ECD9 17AF F530 C€C42 3CAS8 6BDE

Transaction Reference Number (TRN): 9999 9999 9999 9999
Date and Time of Filing : 05 Jun 2025 10:45:07

Notes

The System will prompt you to save all documents afier vou have clicked "Submit" at Step 5.
If no message is pop up, please click the "Save All Documents” button to save the Control
List and this Acknowledgement Page to your computer or other storage device for future
reference and printing.

You should click the "Print Cover Page of the Control List for Submission" button to print
the Control List (cover page) for signature and submission. You may refer to Control List
saved in the ZIP file for the entire summary list of the IR56 Form records uploaded.

Sample of e-Acknowledgment

Here is the sample of the e-Acknowledgment saved in
the ZIP file.

'+

Inland Revenue Department
The Government of the Hong Kong Special Administrative Region
of the People's Republic of China




o Inland Revenue Department

The Government of the Hong Kong Special Administrative Region
of the People's Republic of China




