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Welcome to
Business Tax Portal
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Login to your Business Tax Portal (BTP) User Account (Choose

any one)

View All Services
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Re-appoint BTP Administrators by RP

Welcome to
Individual Tax Portal (ITP)
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= Password login:

TIN (Taxpayer Identification Number) @ Business Tax Portal (BTP) Tax Representative Portal (TRP)
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Individual Tax Portal provides you with
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Personaiised services.

Getting Started

This guide will show Business Tax Portal (BTP) /
Individual Tax Portal (ITP) user how to file Form BIR56A
with or without Form IR56B via “Online Mode”.

Please note that only the Authorized Signer of the
employer may file Employer’'s Return/Notification on
behalf of the employer via “Online Mode”. For more
detail about Authorized Signers, please read Note 1(e)
of the Notes and Instructions for Form BIR56A.

Employer’'s e-Filing services can be accessed via
Business Tax Portal (BTP) or Individual Tax Portal (ITP).

(. To start, login to your BTP User Account/ITP
Account.
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Inland Revenue Department ;
The Government of the Hong Kong Special Administrative Region
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BTP User Select BTP business

@ MS. Taxpayer A &* Eng| % Text Size [ Logout

If you log in the BTP User Account, you will find this
screen.

Hello MS. Taxpayer A

O SC-869-0301

= Select BTP Business

Q Search Business Registration Number or Business Name

After login, BTP users are required to select, from the
list of business(es) you are authorized to work for, the
business in respect of which you wish to file Employer’s
Return online before being directed to the online
services menu. ITP users will be directed to the online
menu and are required to select the business to work for
later.

Business Registration Number 1} Business Name 11 Your Role 11

99999911 Taxpayer B Company Limited BTP Administrator ‘

99999995 Taxpayer A Company Limited BTP Administrator ‘

o Inland Revenue Department )
The Government of the Hong Kong Special Administrative Region

of the People's Republic of China
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Hello MS. Taxpayer A

© SC-860-000

BTP User
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BTP Business Name: Taxpayer A Company Limited (BRN:99999995)

N\ Role: BTP Administrator

A% Manage BTP Business Account

#® Profits Tax Matters

4 Property Tax Matters

Business Registration Matters

=P Employer's Matters

7 Stamp Duty

& Certificate of Resident Status

ITP User

8, Purchase of Tax Reserve Certificate

& AEOI Portal

7 Make a Request/ Reply

) MS. Taxpayer A &3 Eng| % Toxt Size & Logout

Welcome MS. Taxpayer A

o

Online Services

= My portal accounts

2% BTP User Account Profile &* Manage Service Agent
[ unregister Mobite Device

= Tax matters

& Individual Tax 4y Property Tax (with 2 or more owners)

=" Employer's Matters I

= Other services

& Certificate of Resident Status .‘ Purchase of Tax Reserve Certificate
,

= Message with IRD

@ Message Box 7. Make a Request/Reply

Qi

Online Services Menu

From the online
“‘Employer’s Matters®.

services

menu,

select
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BTP User
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Hello MS. Taxpayer A

O SC-869-0008

BTP Business Name: Taxpayer A Company Limited (BRN:99999995)
Role: BTP Administrator

Oaline Services > Employer's Matters

Employer's Matters

Profile

Return Status

I Filing of Employer's Return / Notification

IR56 Forms Preparation Tool
The IR56 Forms Preparation Tool is not required to log in Portal account. Portal account will be logged out after entering it

Make a Request / Reply

ITP User

GOVHK & & B AF—i4iA dm MS. Taxpayer A & Eng|% TextSize [ Logout

-

Welcome MS. Taxpayer A

Onine Services > Employer's Matters

Employer's Matters

pf -

| Profie

| Return Status

‘ Filing of Employer’s Return / Notification

IR56 Forms Preparation Tool
The IR56 Forms Preparation Tool is not required to log in Portal account. Portal account will be logged out after entering it.

‘ Make a Request / Reply

Employer’s Services Menu

From the Employer’s Matters menu, select “Filing
of Employer’s Return / Notification”.

(' ] Inland Revenue Department /
The Government of the Hong Kong Special Administrative Region | it7)
of the People's Republic of China
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BTP User | /

ITP User

MS. Taxpayer A

I.’

Filing of Employer's Return / Notification

O SC-612-0400

& Attention
If your computer remains inactive for a period of time after login, the system will automatically log out itself to prevent any unauthorized access. Please
save all the documents at Step 6 before leaving the system unattended.

It takes 3 - 5 minutes to submit the Employer's Return / Notification.

1 Read Important Notes 2 Select Submission Mode 3 Upload Data File / Input 4 Getting Ready for Submission
Information

o o o o

5 Sign and / or Submit 6 Acknowledgement

o] o

ited £* Eng| % TextSize [» Logout
ec

Filing of Employer’s Return / Notification

There are a total of 6 steps to file an Employer’s Return
or Notification electronically. For security reasons, the
system will automatically log out if it remains inactive for

a period for time.

Click “Continue” when you are ready to file the
Employer’s Return or Notification.

Inland Revenue Department

R The Government of the Hong Kong Special Administrative Region
of the People's Republic of China
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o

Filing of Employer's Return / Notification

D SC512-0401

1 Read Important Notes 2 Select Submission Mode

[+] o

BTP User |/ | ITP User

MS. Taxpayer A
Taxpayer A Company Limited

©* Eng| % TextSize [ Logout

® Quit

3 Upload Data File / Input 4 Getting Ready for Submission
Information

o o

Overview of steps for filing Employer's Return / Nofification

1. Data File preparation
Tools available for preparation of IR56 Form data file
(a) IR56 Forms Preparation Tool

(b) Self-Developed Software pre-approved by IRD

2. Get ready for ission of 's Return /

@

Steps for electronic submission of Employer's Return / Nofification
2.1 Prepare IR56 Form data file
2 2 Attach the IR56 Form data file to system
2.3 Check CONTROL LIST generated by system

2.4 Complete the Employer's Return / Nofification

3. Select Submission Mode
You may choose to submit the Employer's Return / Nofification by
(2) ONLINE mode or
(b) MIXED mode

(@)

®)

To know more about the modas of alectronic submission of Employer's Return / Notification for data file preparation, please click here.

4. Personal Information Collection Statement

4)

It is obligatory for you to supply the personal data as required by this return. Breach of the statutory requiremant may render you liable to penalty or
other actions as provided under the Ordinances administered by the Department. Moreover, if you fail to supply the required information, your
application/raquest/notification will not be accapted for processing, The Department will use the information provided by you for the purposes of the
Ordinances administered by it and may disclose/transfer any or all of such information o any other parfies provided that the disclosuraftransfer is au-
thorized or permitted by law. Excapt where there is an exemption provided under the Personal Data (Privacy) Ordinance, you have the right to request
access to and correction of your personal data. You should send such request in writing to the Assessor at GPO Box 132, Hong Kong and quote your

file number in this Department.

-- [z |

Step 1: Read important Notes

1

The system would first introduce you to

(1) the tools for preparing IR56 Form data file which are
acceptable for Employer’s e-Filing services,

(2) steps for e-Filing of Employer’s Return,
(3) the modes of e-Filing you may choose,

(4) the Personal Information Collection Statement.

If you are already familiar with them, you may skip the
introduction by clicking “Continue” to start filing of
Employer’s Return/Notifications.

'+

Inland Revenue Department
The Government of the Hong Kong Special Administrative Region
of the People's Republic of China
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@ Taxpayor A Comgany Limited & €791 % T

Filing of Employer's Return / Notification

®aut

1 Read Important Notes 2 Select Submission Mode 3 Upload Data File / Input

Information

4 Getting Ready for Submission

° o o o

BTP User

Please select / enter Empioyor's Reference

© Employer's File Number: 6M1-99999995
HRATHRAT

Taxpayer A Company Limited

Ploase select the beiow Submission Mode

Online Mode [You must be an “Authorized Signer” (Note 1) with an Individual Tax Portal account, MyGovHK account, recognized personal
digital cortificate o “IAM Smarts" account 1o perform digital signing.)
Submit Form BIRS6A - Annual Employer’s Return of Remuneration and Pensions (without Form IRS6B) for the year ended 31 March

- Applicable only to employer who is not required to file Form IR568 Ploase Seloct
Submit Form IR60368 - Notification of Remuneration Paid to Persons Other Than Employees (without Form IR56M) for the year ended
31 March

- Applicable only to employer who is not required to file Form IRS6M Ploasa Seloct

Submit IR56 form data fie

- Applicable to Forms BIRSGA with IRS68, IR6036B with IRSGM and the correction and / or other notifications Forms IR568 / E / F /G / M

Adata file must be prepared by.

1) IRS6 Forms Preparation Tool; or

2) Approved set-developed software

Mixed Mode (Note 2)

- Upload data file for Forms IRS6B / E / F / M

2) Approved se-developed software

Note

1. Employer’s Retur / Notification must be signed by an Authorized Signer. An Authorized Signer is a person who is in one of the following capacities:
« Diractor, Company Secretary, Manager, Investment Manager (only applicable to an open-ended fund company), Provisional Liquidator or
Uquidator of the corporation
« Proprietor for the sole proprietorship business
« Precedent Partner of the partnership business
« Principal Officer of a body of persons
« Agent for a non-resident parson

2. To complet the submission process, you must pass the cover page (printed after uploading a data file via the Mixed Mode) to an Authorized Signer
(Notet) for signature. The signed covar page (with QR code) of the paper Control List together with the duly signed Employer's Return of BIRS6A (for
submission of Annual Form IR568)  IRB036B (for submission of Annual Form IR56M) should be submitted to the Department.

&

Filing of Employer's Return / Notification

ITP User
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2% o s pass the cover aga 1
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Back

Department

Step 2: Select the business to work for

BTP user may now start to file Employer’s
Return/Naotifications for the business you
have selected before.

If you wish to submit Employer’s
Return/Notifications for other business,
you are required to go back to the screen
before online menu to select the business
to work for.

Under ITP, you may file Employer’s
Return/Notifications for your owned sole-
proprietorship business or any business
with known Employer’s File Number and
Employer Identification Code (ERIC).

To file Employer’s Return for other
business, input the subject business’s
Employer File Number and Employer’s
Identification Code (ERIC) here.

'+

Inland Revenue Department

The Government of the Hong Kong Special Administrative Region
of the People's Republic of China
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BTP User

Filing of Employer's Return / Notification © auit

=]

1 Read Important Notes 2 Select Submission Mode

File / Input 4 Getting Ready for Submission
tion

° o o o}

Plea

oct / enter Empioyor’s Reference

© Employer's File Number: 6M1-99999995
AT

Taxpayer A Company Limited

Ploase select the beiow Submission Mode

Online Mode [You must be an "Authorized Signer” (Note 1) with an Individual Tax Portal acoount, MyGovHK account, recognized personal
digital cortificate o "IAM Smarts" account 1o perform digital signing.)
Submit Form BIRS6A - Annual Employer’s Return of Remuneration and Pensions (without Form IRS6B) for the year ended 31 March

- Applicable only to employer who is not required to file Form IR568 Ploase Seloct v
Submit Form IR60368 - Notifcation of Remuneration Paid {0 Persons Other Than Employses (without Form IRSGM) or the yoar anded
1 March

- Applicable only to employer who is not required to file Form IR56M Ploase Seloct v

Submil IR56 form data fie

- Applicable to Forms BIRS6A with IRSGB. IR6036B with IRS6M and the corraction and / or other notifications Forms IRS6B /E / F /G / M
Adata file must be prepared by.
1) IR56 Forms Preparation Tool; or
2) Approved set-developed software

Mixed Mode (Note 2)

- Upload data file for Forms IR56B / E / F / M
Adata file must be prepared by.
1) IRS6 Forms Preparation Tool; or
2) Approved seti-developed software

Note

1. Employer’s Return / Notification must be signed by an Authorized Signer. An Authorized Signer is a person who s in one of the following capacities:
« Director, Company Secretary, Manager, Investment Manager (only applicable to an open-ended fund company), Provisional Liquidator of
Uquidator of the corporation
« Proprietor for the sole proprietorship business
» Precedent Partner of the partnership business
« Principal Officer of a body of persons
« Agent for a non-resident person

2. To complete the submission procsss, you must pass the cover page (printed after uploading a data file via the Mixed Mode) to an Authorized Signer

(Note1) for signature. The signed cover page (with QR code) of the paper Control List together with the duly signed Employers Retun of BIRS6A (for
submission of Annual Form IR568) / IRBO36B (for submission of Annual Form IR56M) should be submitted to the Department.

ITP User

- M8, Taspayar A £ Eng | % Taxi Szn - Logou

Filing of Employer's Return / Notification @ aui

1 Read Important Notes: 2 Select Submission Mode 3 Upload Data Fike / Input

L] o o o

4 Getting Ready for Submission
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Online Mosde [You must bo ar “Authcrized Signer” (ot 1)
digial corshcaie or WM Smarts* accour o pertorm dhgial signing]

MyGoub scount

‘Submit Fanm BIRS8A - Arrual Emplayer's Returm of Remuneration and Persions (ithout Form IRS6B) fa the year sndect 31 March

- Appiicabie only to empiayer wha s not required to file Form IRS6E o— v
‘SUbE Fom IRBOIE - NoUKkation of RemUrseation Pakd 1 Parscns Othar Than Employ5ss (WANOU FOrm IRSGM) f0r i Yo #0436
31 e
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0

arme Praparaion Tool, or
2) Appraved bat-evekoned sallwirs

Mixed Mode ibote 2)
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1) IRSB Forms Praparason Tool; o

2) Appraved sef-duvelaped sallwers

Mote
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. Compary Secrotary, MANAger, Invesimant MANAger (crdy AppiKcabie 1 an opan-snded fur cempany), Proviscnst LiGudatos or
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Department

Step 2: Select Submission Mode

Next, you are required to decide the
submission mode, i.e. Online Mode
or Mixed Mode.

If you are an Authorized Signer of the
business, Online Mode allows you to
submit all IR56 Form data file(s)
together with BIR56A or IR6036B, if
applicable, at one go.

Under Mixed Mode, you can upload
IR56 Form data file for Form
IR56B/E/F/IM and generate Control
List for print out and submission
offline. Please note that Form IR56G
data file can only be submitted via
Online Mode.

(=]

Inland Revenue Department

The Government of the Hong Kong Special Administrative Region
of the People's Republic of China
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BTP User ITP User

vk i @ v ot GOVHK & HER .= M Topayor & & Eng | % Taxl Szn
Step 2: Select Submission Mode
Filing of Employer's Return / Notification ©ait S p .
2 s 1 Read Important Notes: 2 Select Submissson Mode 3 Upload Data Fike / Input 4 Getbng Ready for Submissson
L] o o o ’
1 Read Important Notes. 2 Select Submission Mode 3 Upload Data File / Input 4 Getting Ready for Submission

Information

. " 0 o ’ 5 Under Online mode, you are required

Pisass selact ) anter Emplayer's Rstorsnce.

— to indicate the type of Employer’s

Tspayer Company
Please select / enter Empioyor's Roference

o iy procad 1 subimit Emplayars Ratum | Notfcaion for an smpiayor aihar ihan hat 1 fasa Bstad abows by Inputiing Emplayar's Fi Mumber

i — Return/Notifications you wish to file
and whether IR56 Form data file(s)
would be attached. If no data file is
to be attached, you are required to

w indicate the year of assessment
e B s | nvo |Ved )

‘Submit Fanm BIRS8A - Arrual Emplayer's Returm of Remuneration and Persions (ithout Form IRS6B) fa the year sndect 31 March

© Employer's File Number: 6M1-99999995
AT

Taxpayer A Company Limited © Enr ERN 1 BRN + ERIC

© Empiopurs Fila Number

Business Regisialion Nurber

Ploase select the beiow Submission Mode

Online Mode [You must be an "Authorized Signer” (Note 1) with an Individual Tax Portal acoount, MyGovHK account, recognized personal
digital certiicate of *IAM Smarts* account o perform digital signing.)

Enter Emplayee's dersication Code ER 123

Submit Form BIRSGA - Annual Employer's Retur of Remuneration and Pensions (without Form IR568) for the year ended 31 March

- Applicable only to employer who is not required to file Form IR568 Ploase Seloct v

Submit Form IRGU38 - Notication of Remunaration Paid to Parsons Other Than Empioyses (without Form IRSOM) fo the yoar ondad
1 March

- Applicable only to employer who is not required to file Form IRS6M Ploase Seloct v

Piaasa selact o below Submission Mada

Submit IRSS form data fie
- Applicable to Forms BIRS6A with IR5G, IR6036B with IR56M and the corraciion and /or othe notifications Forms IR568 /E /F /G /M
Adata fla must be prpared by  Applcable snly o empioyer who I not required o i Farm IR568 — B
1) IRS8 Forms Preparation Tool; or
Syt Fom IRGII6E.. Nofiaton o Remunseaton Pak 1 Parscns Ofhar Than Emplojses (wAhout Form IRSAM) for T year s
2) Approved setf-developed software ST “ RIS (AU Form IRSGM) for e

- Applicable valy ta smplayer wha is nat required ta flla Farm IRSGM Pieasn Seloc -

If IR56 Form data file is to be

Adata il st ba pregaee by

Mixed Mode (Note 2)

- Upload data file for Forms IRS6B / E / F / M 1) 1RBE Forms raparason Too, o

attached, select the bullet at the

Mixed Mode ibote 2)

bottom.

L > & data fia must ba proge by
1) 1RSE Forms Praparasion Tool; or
2) Appraved sef-duvelaped sallwers

Adata file must be prepared by.
1) IR56 Forms Preparation Tool; or

2) Approved self-developed software

Note
. > S > . . [11 . ”
1. Employer’s Return / Notification must be signed by an Authorized Signer. An Authorized Signer is a person who i in one of the following capacities:
el g i e e e After selection, click “Continue” to
Uquidator of the corporation Note
« Proprietor for the sole proprietorship business

S o’
[ v T (e p—— sy
« Principal Officer of a body of persons vy, Manag gt orly appi o company), a

- Dives, Company acrta
T T rocee
« Agent for a non-resident person ot or e scle proptetersup bsiness .
rocsdnt Pari ol he parrecshia s
2. To complete the submission procsss, you must pass the cover page (printed after uploading a data file via the Mixed Mode) to an Authorized Signer + Pinciaal Offcsof body af parsors

(Note?) for signature. The signed covr page (with R code) of the paper Control List together with the duly signed Employer's Retur of BIRS6A (for + Agontfor 1 norsesident parsan
submission of Annual Form IR568) / IRBO36B (for submission of Annual Form IR56M) should be submitted to the Department.

2 you et o
(Mot 1) for signature. Th sigrad cover 0808 (wh OR coda) of he pages
subrission RS,

S Continue I
Back

] Department.
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Inland Revenue Department

The Government of the Hong Kong Special Administrative Region
of the People's Republic of China
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BTP User | /| ITP User

=

Step 3: Upload data File / Input information

Filing of Employer's Return / Notification

2 Seloct Submission Mode

‘. e If you have IR56 Form data file to submit, you will see
this screen.

In this screen, you have to state the types of IR56

- - . Forms to be submitted, and whether you are filing
R e a) original Form IR56B/M with covering BIR56A or
E— IR60368B,

(b)

b) supplementary/correction Form IR56B/M without
covering or

(©)

c) employer’s notifications Forms IR56E/F/G.

= Select the type of IR56 Form stored in the data file to be
attached. If covering BIR56A or IR6036B is required,
you are required to select the year involved from the pull
e down menu.

(' ] Inland Revenue Department
The Government of the Hong Kong Special Administrative Region

of the People's Republic of China
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BTP User |/| ITP User

=

Step 3: Upload data File / Input information

—_— T T Click “Browse” to locate the IR56 Form data file to be
uploaded.

Only the IR56 form data file generated by a software
approved by the IRD or prepared by the IR56 Form

' Preparation Tool provided by the IRD are acceptable
e and you can only upload one data file each time.

B
H
1
iz
3
£
3
2 2
H

If you are uploading IR56 Form data file prepared by
IR56 Forms Preparation Tool, you are required to input
the “Self-selected Key” to open the file before uploading.

After selection, click “Continue” to proceed uploading
the data file.

(' ] Inland Revenue Department ,
The Government of the Hong Kong Special Administrative Region

of the People's Republic of China
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BTP User

/| ITP User

&

With data import

Filing of Employer’s Return / Notification

@ aut

GovHKEBRmH—1iE @

' BTP User |/ | ITP User

Without data import

MS. Taxpayer A oy oy izg
Taxpayer A Company Limited

£+ Logou

Filing of Employer's Return / Notification ® Quit

1 confirm that the Emplayer's Retur / Nalification is fled for the following smploysr / payar.

Employer's File Number: 6M1 - 89099995
Name of Employer. AP AL
Taxpayer A Company Limited

Step 3: Upload data File / Input information

Next, you will be asked to confirm the name of the
business in respect of which you are filing Employer’s
Return.

If you have IR56 Form data file to submit, you will see
the screen [5a]. For no IR56 Form data file to be
submitted, you will see the screen [5b].

The name of the business is retrieved from IRD’s
database according to the selected business or inputted
employer’s information in the previous screen. Please
check whether the employer’s information is correct and
whether you are uploading the IR56 Form data file (if
applicable) for this employer.

'+

Inland Revenue Department

The Government of the Hong Kong Special Administrative Region
of the People's Republic of China
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BTP User |/ | ITP User
With data import

Step 3: Upload data File / Input information

B
o

Filing of Employer's Return / Notification @ auit

e If everything is in order, please select “Yes” and click
—_— “Continue” to proceed. If amendment is required, click
the “Back” buttons to go back to the previous screens to
make the required corrections.

' BTP User |/| ITP User _ _
Without data import If you found that the name of the business recorded in

ComcErnn-us @ ., oA T the IRD’s database is not correct, you should contact
IRD via the “Make a Request / Reply” online service.

Filing of Employer's Return / Notification ® quit
=
Sel i n Mode 3 Upload Dal mi
Informati
[ o o o

I confirm that the Employer's Return / Nofification is filed for the following employer / payer.

Employer's Fil Number: M1 - 99099995
Name of Employer: PEARERAR
Taxpayer A Company Limited
O Yes
No

Inland Revenue Department

R The Government of the Hong Kong Special Administrative Region
of the People's Republic of China
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BTP User |/

ITP User

With data import

. . 1 MS. TaxpayerA _, oo
VHREBRN & Taxpayer ACompany Limited = 12X Size [ Logoul
Filing of Employer's Return / Notification ® Quit
O SC612-0005
3 Upload Data File / Input 4 Getting Ready for Submission 5 Sign and / or Submit 6 Acknowledgement
Information
L] o o o

= Check Control List

Employer's File Number:

Name of Employer

Number of sel(s) of Form IR568

Grand total income of all Form IR56B

Check Sum :

6M1 - 99999995
PERAFERAT
Taxpayer A Company Limitad

2

$600,000

2ADF E482 94A2 BOTT 0768 13D8 4BO7 4405
0CA4F 7B77 ECDO 17AF F530 CC42 3CA8 6BDE

= Control List

IRS6B - ployer's Return of

for the year from 01 April 2021 to 31 March 2022

2

No. Name of Employee HKIC No. Period of Employment Place of Residence Total Income (HKS)

1 Taxpayer B, Taxpayer B Q123456(7) 01/04/2021 - 31/03/2022 Not Provided 300,000

2 Taxpayer C, Taxpayer C QQ123456(7) 01/04/2021 - 31/03/2022 Not Provided 300,000
NOTE:

The data in the above Control List are extracted from the uploaded file. You are required to check all the details in the IR56 forms using your source ap-

plication before you proceed to submit the data file.

Step 4: Getting Ready for Submission

If you have IR56 Form data file to submit and the
uploading of the data file is successful, you will see this
screen, which give you a preview to the draft Control
List of the data file to be generated.

The “Check Control List” box displays the business in
respect of which you are doing the Employer’s filing, the
number of IR56 Form records uploaded and the total
remuneration reported.

The “Control List” box displays the details of IR56 Form
records stored in the uploaded file.

You may print a draft Control List for checking. Click
“Continue” if all the information displayed is correct.

The Government of the Hong Kong Special Administrative Region 4
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Step 4: Getting Ready for Submission

Filing of Employer's Return / Notification ® ouit

ie ! Input

= S T 1| The system will then ask you to update the business’s
postal address of its Employer’s File. If no update is
required, leave it blank and click “Continue” to proceed
to the declaration screen.

= Employer's Contact Details
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Step 4: Getting Ready for Submission

5 Before signing the Employer’s Return/Notification, you
i are required to declare your designation.

nnnnnnnnnnnnn

e (1) select the digital signing method.
,,,,,,,,, f R .
R If you wish to receive an acknowledgement email for

- — your submission, please input the email address here.

B Click “Continue” to proceed to the next step.
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Without daqf;qwiwn]port

Withfjffgii”thort Step 5: Sign and / or Submit

o I After making declaration, the system will display the

draft covering form for preview. Please check carefully
e to ensure the contents are correct before clicking “Sign
and Submit”.

Click this box if the number of IR56 Form shown is
correct.

The Check Sum is derived from the information you
entered in the return.

e e RSADforaach s avery s wh was il s ek
o G 8 1R, oo OB, Convo L 2 e G

B - T l"”“""" If everything is in order, click “Submit” to proceed.
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& Text Size & Logout

MS. Taxpayer A

[ere) Taxpayer A Company Limited

Filing of Employer's Return / Notification © Quit
O SC612.0008
3 Upload Data File / Input 4 Getting Ready for Submission 5 Sign and / or Submit 6 Acknowledgement
Information
<
o o [ (o]
Employer's File Number 6M1 - 89999995

TAXPAYER A, DIRECTOR of Taxpayer A Company Limited

‘You have successfully submitted the Form BIR58A with an electronic fils containing the data of 2 sel(s) of IR58B for the year from 1 April 2021 to 31 March 2022
as summarized in the Control List.

Means of preparation of the Data File Self-developed Software Pre-approved by IRD

Check Sum 2ADF E482 94A2 BY77 0768 13DB 4BS97 4405
0C4F 7B77 ECD9 17AF F530 CC42 3CA8 6BDE

Transaction Reference Number 9999 9999 9999 9999
Date and Time of Filing : 6 Jun 2025 11:55:58
Note

1. The System will prompt you to save all documents after you have clicked "Sign and Submit” button in previous page. If no message is pop up, please
click the “Save All Documents” button to save the Retum / Natificatian (if applicable), the Control List and this Acknowledgement Page ta your
computer or other siorage device for future reference and printing

2. Please take appropriate measure to protect the saved documents from unauthorized access. For information cn data security, please visit the Infosec
website al www.infosec.gov.hk.

3. Please use the IRS6 Forms Prep Tool or the pre-approved Seli-developed Software to export a soficopy of to print a hard copy of the IR56
form(s) to your respective employee / recipient to assist him / her in completing his / her tax return.

Thank you for filing the Employer's Return through the Intermet.

Help protect our environment. Please retain the relevant information by saving this page.

Submit Another Print Acknowledgement Save All Documents 2

Step 6. acknowledgement

After successful submission, an “Acknowledgement’
page will be displayed. You will also find a pop-up
showing a zip file which contains Form BIR56A/IR6036B
(if applicable), Control List of the IR56 Form data file (if
applicable) and Acknowledgement Page automatically
downloaded to the default download folder on your
computer.

If you are using the Windows, the default download
folder is usually located in C: \ Users \ Your User Name \
Downloads. You can copy the zip file to your desired
location and delete it from the default download folder if
needed.

If there is no such pop-up, you can save these records
by clicking “Save All Documents”.
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o INLAND REVENUE DEPARTMENT
SALARIES TAX
EMPLOYER'S RETURN OF REMUNERATION AND PENSIONS
FOR THE YEAR FROM 1 APRIL 2021 TO 31 MARCH 2022

File Number : 6M1-99999995

Name of Employer : 4 A B[RS
Taxpayer A Company Limited

This return [BIR 56A (ie)] will be accepted in lieu of the paper retum (BIR36A).
POSTAL ADDRESS

If you have not informed the Department of the change of postal address, please state below the new address :

TAXPAYER A’S ADDRESS HONG KONG

During the above year, were there any persons you are required to Yesp NoQ
file Forms IR56B in their respect [see Note 1(a) of the Notes and
Instructions for Form BIR56A]?

Form(s) IR56B is/are submitted in the form of: No. of Form IR56B Reported
(1) paper and the paper Form(s) IR56B is/are attached. Not Applicable
(2) electronic record(s) via the Departments” Employer’s Return e-Filing 2

Services. A Control List is now attached.

DECLARATION

I declare that, to the best of my knowledge and belief, (i) I have submitted a Form IR56B for each and every
person who was within the scope of Note 1(a) of the Notes and Instructions for Form BIR56A and (ii) the
information given on this return, Form(s) TR56B, Control List and all other documents attached is true, correct
and complete.

Name: Taxpayer A Telephone no.:
E-mail Address: taxinfo@ird.gov.hk Date: 06 Jun 2025

Designation: DIRECTOR of Taxpayer A Company Limited

BIRS56A (ie)
The above Return was submitied via eTAX on 06 Jun 2025 11:55:58 with Transaction Reference Number 9999 9999 9999 9999

Guide to Filing Employer’s Return or Notifications via Online Mode
BTP User |/| ITP User

e-BIR56A (sample)

Here is the sample of the e-BIR56A saved in the ZIP file.
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Control List for Form IR56B Submitted via Emplover's Return e-Filing Services (Online Mode)
Emplover's File Number: 6V 1-99999995

Name of Employer: i AR A
Taxpayer A Company Limited

IR56B — Employer's Return of Remuneration and Pensions
for the year from 1 April 2021 to 31 March 2022
No. Name of Employee HKIC No. -I-m?:lll‘?::'nw
1 Taxpayer B, Taxpayer B Q123456(7) 300,000
2 Taxpayer C, Taxpayer C QOQ1 23456(7) 300,000
Grand Total of Income Per List HKS 600,000

Total Number of Emplovees Per List

Signed by Taxpayer A, DIRECTOR of Taxpayer A Company Limited

Check Sum : 2ADF E482 94A2 BY977 0768 13D8 4B97 44D3
0C4F TB77 ECD9 17AF F530 CC42 3CAS 6BDE

Transaction Reference Number : 9999 9999 9999 9999

Date and Time of Filing : 06 Jun 2025 11:55:58

%>

e-Control List (sample)

Here is the sample of the e-Control List saved in the ZIP
file.
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Employer's File Number:  6M1-99999995
Taxpayer A, DIRECTOR of Taxpayer A Company Limited

You have successfully submitted the Form BIRS6A with an electronic file containing the data
of 2 set(s) of IRS6B for the year from 1 April 2021 to 31 March 2022 as summarized in the
Control List.

Means of preparation of the Data File: Self-developed Software Pre-approved by IRD

Check Sum: 2ADF E482 94A2 B977 0768 13D8 4B97 44D5
0C4F 7B77 ECD9 17AF F530 CC42 3CA8 6BDE

Transaction Reference Number : 9999 9999 9999 9999
Date and Time of Filing : 06 Jun 2025 11:55:58
Notes

The System will prompt you to save all documents after you have clicked "Sign and Submit"
button in previous page. If no message is pop up, please click the "Save All Documents" button
to save the Return / Notification (if applicable), the Control List and this Acknowledgement
Page to your computer or other storage device for future reference and printing.

Please take appropriate measure to protect the saved documents from unauthorized access. For
information on data security, please visit the Infosec website at www.infosec.gov.hk.

Please use the IR56 Forms Preparation Tool or the pre-approved Self-developed Software to
export a softcopy or to print a hard copy of the IR56 form(s) to your respective employee /
recipient to assist him/her in completing his/her tax return.

Thank you for filing the Employer's Return through the Internet.

e-Acknowledgment (sample)

Here is the sample of the e-Acknowledgment saved in
the ZIP file.
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