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Preface

The purpose of this guide is to provide step-by-step instructions on how to register with
the AEOI Portal. It specifies:

(a) what information will be required for the registration;
(b) the procedures required before online registration, as appropriate; and

(c) the steps required for the online registration process.

This guide is provided for information purposes only, and is subject to change without
notice. Screenshots contained in this guide are intended for illustrative only and may
not exactly match with the actual screens displayed in the AEOI Portal. In case of
doubt, enquiries may be made to the Inland Revenue Department (“IRD”) by email to:

(@) aeoi_gen@ird.gov.hk  (General Enquiry);
(b) aeoi_it@ird.gov.hk (Enquiry relating to XML Schema).

Other relevant publications are available on the IRD website and the AEOI Portal:

(@ Guidance for Financial Institutions;
(b) Financial Account Information Return XML Schema and User Guide;
(© A Guide to Return Filing.



mailto:aeoi_gen@ird.gov.hk
mailto:aeoi_it@ird.gov.hk
http://www.ird.gov.hk/eng/tax/aeoi/guidance.htm
http://www.ird.gov.hk/eng/tax/aeoi/schema.htm
https://www.ird.gov.hk/eng/pdf/2017/return_filing_guide.pdf
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1 Introduction

1.1  Overview of the AEOI Portal

1.1.1 AEOI Portal is a system designated by the Commissioner of Inland Revenue
under Part 8A of the Inland Revenue Ordinance (Cap. 112) (“IRO”). Financial

institutions (“FIs”) must register an AEOI Account online before accessing the

following functions provided under the AEOI Portal:

(a)
(b)
()
(d)
(e)
®
(8)
(h)

updating the profile;

sending e-message to and receiving e-message from IRD;

submitting e-notification;

checking status of Financial Account Information Return (“e-Return”);
preparing data files using Data Preparation Tool,

submitting test data file to IRD for validation;

filing the e-Return’; and

submitting amended records after filing e-Return’.

1.2 Person processing the Registration

1.2.1 The account registration can be processed by any of the following persons:

(2)
(b)

(©)

the FIs;

for non-corporate FIs, the persons maintaining financial accounts
(“PMFAs”) under section 50E of the IRO; or

service providers (“SPs”) engaged under section 50H of the IRO.

1 Not applicable to the non-corporate FIs
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2 Getting Started

2.1 Authorized Person

2.1.1 The FI, PMFA or SP must authorize an individual (““Authorized Person™) to
process the registration and should make available before online registration the

following information and document:

(a) Business Registration Number (“BRN”) or Business Registration
Number Equivalent (“BRNE”) of the FI to be registered; and
(b) e-Cert (Organisational) with AEOI Functions.

2.2 Business Registration Number

2.2.1 During the online registration process, the Authorized Person is required to
input the BRN of the FI. In general, a FI should have registered under Business
Registration Ordinance (Cap. 310) if it carries on business in Hong Kong. If the FI
does not have a BRN but is carrying on business in Hong Kong, it should submit an
application for business registration to the Business Registration Office before proceed

to online registration.

2.2.2 If the FI is not carrying on a business in Hong Kong, it should complete and

submit to IRD an “Application for Business Registration Number Equivalent by

Financial Institution” (Form IR1458) to request fora BRNE. IRD will assign a unique

BRNE to the FI, where appropriate.

2.3 e-Cert (Organisational) with AEOI Functions

2.3.1 The Authorized Person has to use the e-Cert (Organisational) with AEOI
Functions of the FI, PMFA or SP (“Subscribing Organization”) he/she represented for
authentication. Therefore, the Subscribing Organization shall apply for its e-Cert

(Organisational) with AEOI Functions before performing online registration.

2.3.2 Generally, the following documents are required for an application for e-Cert
(Organisational) with AEOI Functions:

(a) completed application form and supplementary application form(s);
(b) signed copy of each Authorized Person’s HKID card;

(©) copy of Business Registration Certificate, if appropriate;
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(d) IRD reference letter indicating the FI’s BRNE (if the FI is not carrying
on business in Hong Kong);
(e) copy of Certificate of Incorporation / Certificate of Registration issued

by the Companies Registry (in the case of limited companies).

In any case, the Subscribing Organization should check with the Hongkong Post
Certification Authority for details of the application procedures and required documents.

For more information, please visit the website of the Hongkong Post Certification

Authority.

2.4  Registration Process

2.4.1 FI, SP and PMFA can perform the registration online using its own e-Cert
(Organisational) with AEOI Functions. However, if a FI intends to authorize its
PMFA or SP to register an account on its behalf, additional steps (i.e. those mentioned

in paragraphs 4.2.1 and 4.2.2) are required to be taken before online registration.

2.4.2 The following diagram summarizes the flow of the registration process:

Is the FI carrying on business in No Application for BRNE by FI
Hong Kong? (Paragraph 2.2.2)

Y

Yes

A

. Pre-online registration
?O?St;hg FnIl;V 1s11tl t?fgrocess the No »|  procedures by PMFA/SP
celstration by 1seit: (Paragraphs 4.2.1 - 4.2.2)
Yes
Online Registration Online Registration
(Paragraph 3.2) (Paragraph 4.3)
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2.5  System Requirements

2.5.1 Current versions of major browsers, namely Firefox, Internet Explorer, Chrome
and Safari, are acceptable for accessing the AEOI Portal. However, the browser

settings of the Subscribing Organization must be set in the following manner:

(a) JavaScript enabled;
(b) Session cookies enabled;
(©) Web browser encryption enabled (at least TLS v1.2).



AEOI Portal - A Guide to Account Registration

3 Registration by the Financial Institution

3.1 Registration Steps

3.1.1 The online registration process consists of the following steps:

Step 1 Authentication (Paragraph 3.2.2)

Step 2 Read Terms and Conditions (Paragraph 3.2.3)

Step 3 Enter Details of the FI (Paragraph 3.2.4)

Step 4 Enter Contact Information (Paragraph 3.2.5)

Step 5 Enter Details of Service Provider (Optional) (Paragraph 3.2.6)

Step 6 | Enter Details of Authorized Representative (Optional) (Paragraph 3.2.7)

Step 7 Submit Notification (Paragraph 3.2.8)

Step 8 Sign and Confirm (Paragraph 3.2.9)

3.2 Online Registration

3.2.1 The Authorized Person should first visit the AEOI Portal landing page:

Inland Revenue Department
- e - AEOI Portal

of the People’s Republic of China

- Existing Account

Welcome to AEOI Portal
If the Financial Institution has already opened an
AEOI Account, please login here

AEOI Portal is & system designated by the Commissioner under Part 8A of the Inland Revenue Ordinance (Cep. 112) (‘the Ordinance) for Financial Institutions to submit potifications and Financiel [N o 'cclc ¢
Account Information Retum (the Return") to the Inland Revenue Department (‘the Department”).

Opening of AECI Account New Account

If the Financial Institution has not yet opened an
AEOI Account, please complete the registration

rocess and set up the account profile
« provide the Financial Institution's Business Registration Number: and " ° L4

« use hisiher e-Cert (Organisational) with AEOI Functions for authentication # Regidter

Preparation of Data Files

The individual authorized to open an AEOI Account for the Financial Institution to access the services in this Portal has to:

More Information

The Financial Account Information Retum has to be submitted in the form of an electronic record which contains the required information arranged in a form specified by the Board of Infand Revenue User Guide

The required information should be stored i data files in accordance with the data specifications issued by the Department. Data files may be prepared by using self-developed software. Before the
self-developed software is implemented, prior consent has to be obtained from the Department by submitting test data file for validation

Online Dema

Frequently Asked Questions
The Data Preparation Tool developed by the Department may also be used for preparing data files. (ot e

> Junisdictions

Submiss ata File

Encryption of Data Files

Contact Us (For Authorized Representative]

Data files have to be encrypted with an Encryption Tool provided by the Department before uploading to this Portal. The Encryption Tool can be downloaded here

CoppightNotice  PivacyPoly  Dislmer  Securly Sttement B
=

Click the Register button to start the registration process.
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Step 1 of 8 — Authentication

3.2.2 The Authorized Person has to enter the BRN/BRNE of the FI and use the e-Cert
(Organisational) with AEOI Functions of the FI for authentication.

| & 8| | ENG | %8 | EXIT
a Inland Revenue Department
The f the Hong Kong Special i Region
of the People’s Republic of China AEOI Portal

Account Registration More Information

New Account User Guide
Online Demo

Please follow the steps below to open an AEOI Account.

Frequently Asked Questions

Step 1 of 8 - Authentication List of Reportable Jurisdictions
Business Registration Number Submission of Test Data File
Contact Us (For Authorized Representative)
e-Cert File
File Location
Password

A Business Registration Number — Enter the BRN/BRNE of the FI.  If the FI
does not have a BRN/BRNE, follow the procedures in paragraph 2.2 above.

B. File Location — Click the Browse button to search for the e-Cert
(Organisational) with AEOI Functions located on the Authorized Person’s
computer. If the Authorized Person does not have an e-Cert (Organisational)

with AEOI Functions, follow the procedures in paragraph 2.3 above.

@ g=ErsnEs =]

@le «e-Ce.. » AEOITrial e-Certs (21601 . » B EEE

=8 - FAEEE

rts (21601014).zip
) AEOI Trial Certlist (20161014).xls

=
&, svsTEM (C)
D)

D

g\ - < [ 0 N
BEZEN) > |FEE=¢H -

C. Password — Enter the password of the e-Cert (Organisational) with AEOI
Functions.

D. Click the Continue button to proceed to the next step.

E. Click the Abert button if the Authorized Person wishes to terminate the
registration.
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Step 2 of 8 — Read Terms and Conditions

3.2.3 The Terms and Conditions for use of the AEOI Portal will be displayed for

agreement by the Authorized Person representing the FI.

| | & | | ENG | %28 | EXIT

The Government of the Hong Kong Special Administrative Region AEOI Portal

a Inland Revenue Department

of the People’s Republic of China

Account Registration

Step 2 of 8 - Read Terms and Conditions

Please read carefully the following Terms and Conditions.

Inland Revenue Department

Terms and Conditions for Use of the AEOI Portal

3.

Definitions
The following words and expressions shall have the following meanings:

AEOI Portal ©  Asystem designated under Part 8A of the Inland Revenue Ordinance (Cap. 112) ("IRO") for Reporting Fls to submit notifications and returns
AEOI Account  :  An account opened for a Reporting Fl in the AEOI Portal
Reporting FI Reporting financial institution as defined in section 50A of the IRO

Service : Person engaged to carry out due diligence and/or reporting obligations for or on behalf of a Reporting FI pursuant to section 50H of the IRO
Provider

Lead Operator ~ :  Person who acts for a non-corporate Reporting Fl to maintain financial accounts; or a Reporting FI's Service Provider, which is also authorized to register and
operate the AEOI Account for that Reporting Fl

Services provided in the AEOI Portal

The Inland Revenue Department ("IRD") shall provide to the Reporting FI services of the AEOI Portal (“the Services") and the use of the Services shall at all times be governed by
the terms and conditions set out herein ("the Terms").

The Services are provided on an "AS IS" basis. Notwithstanding anything provided herein, IRD may add, modify and/or suspend any services and any procedures for the use of v

Lo oooiiooith oo ith it nivins A nrar natina

™ Il GREG Jeff of SOLIDEM LTD, fpave read and agree to the terms and conditions stated above.

=

Read carefully the Terms and Conditions.

If the Authorized Person accepts the Terms and Conditions, check the box [].
Names of the Authorized Person and FI will be extracted from the Authorized
Person’s e-Cert (Organisational) with AEOI Functions. If the name shown is
incorrect, contact the Hongkong Post for rectification.

Click the Continue button to proceed to the next step.
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Step 3 of 8 — Enter Details of the Financial Institution

3.2.4 The Authorized Person is required to enter details of the FI to set up the account
profile of the FI.

| 18| | ENG | xi2 | EXIT PN

The Government of the Hong Kong Special Administrative Region AEOI Portal

of the People’s Republic of China

a Inland Revenue Department

Account Registration

Step 3 of 8 - Enter Details of the Financial Institution

Details of the Financial Institution

I Name of the Financial Institution SOLIDEMLTD I

Trade Name
Type of Legal Form A

Nature of Legal Form O Corporate ) Non-corporate

Company Number (issued by Companies Registry), if applicable
Global Intermediary Identification Number, if applicable

Business Address Flat/Room Block Floor

Name of Building
No. & Name of Street
District

O HK O Kowloon O N.T.

Postal Address [¥1 Same as Business Address

Type(s) of Financial Institution [Check all that apply]

["] Custodial Institution v

A Name of the Financial Institution — Name of the FI is extracted from IRD’s
records. If the name shown is incorrect, write to the Assessor (Tax Treaty)
(Address: GPO Box 10851, Hong Kong) indicating the correct name with
documents in support and the BRN/BRNE of the FI.

Trade name — Enter trade name of the FI.

w

C. Type of Legal Form — Click the drop-down arrow to select the type of legal
form of the FI. There are four allowable options: Corporation, Partnership,
Trust and Others.

D. Nature of Legal Form — Select the nature of legal form of the FI:
o Ifthe type of legal form is “Corporation”, select “Corporate”;
o Ifthe type of legal form is “Partnership” or “Trust”, select “Non-corporate”;
o Ifthe type of legal form is “Others”, select “Corporate” or “Non-corporate”,

where appropriate.

E. Company Registration Number — Enter the Company Registration Number

issued by the Companies Registry in Hong Kong, if any.

-10 -



AEOI Portal - A Guide to Account Registration

G.
H.

Global Intermediary Identification Number — Enter the Global Intermediary
Identification Number (GIIN) issued by the Internal Revenue Service of the
United States (which comprises 19 characters and is in the format shown:
XXXXXXXXXXX.XX.XXX) if the FI has registered with the Internal
Revenue Service.

Business Address — Enter business address of the FI.

Postal Address — Enter postal address of the FI. Select “Same as Business

Address” if the FI’s postal address is the same as its business address.

| #18| | ENG | s | BT PN

[

Inland Revenue Department

The Government of the Hong Kong Special Administrative Region AEOI Portal

of the People’s Republic of China

Type(s) of Financial Institution [Check all that apply]

Custodial Institution

[ Depository Institution

@ An authorized institution as defined by the Banking Ordinance (Cap. 155)

O An entity that accepts deposits in the ordinary course of a banking business or similar business

Investment Entity

® A corporation licensed under the Securities and Futures Ordinance (Cap. 571) to carry out the specified regulated activities

( The Central Entity Number (CE No)is  ABC123 )

O An institution registered under the Securities and Futures Ordinance (Cap. 571) to carry out the specified regulated activities

O A callective investment scheme authorized under the Securities and Futures Ordinance (Cap. 571)

O An entity that primarily conducts the specified activities or operations for its customers {e.g. trading in securities etc.; portfolio management; investing, administering or
managing financial assets)

O An entity that is managed by another financial institution and whose gress income is primarily attributable to investing, reinvesting, or trading in financial assets

Specified Insurance Company

@® An insurer authorized under the Insurance Companies Ordinance (Cap. 41)

) An entity with gross income or aggregate value of assets exceeding the specified thresholds

Person who acts for the Financial Institution to maintain Financial Accounts (if the Financial Institution is not a corporation) under section 50E

[1 The following person acts for the Financial Institution to maintain Financial Accounts and has been authorized to operate the AEOI Account of the Financial Institution:

Business Registration Number

Name

Contact Person of the Person maintaining Financial Accounts

Title

Surname

v

Given Name

Post

Day-time Contact Telephone Number

Email Address of the Contact Person

Confirm Email Address of the Contact

Person

Types of Financial Institution — Check all appropriate box(es) [ ] to select
type(s) of the FI.  The FI must fall within at least one of the categories.

Central Entity Number — Enter the Central Entity Number issued by the
Securities and Futures Commission if the FI is a licensed corporation or a
registered institution under the Securities and Futures Ordinance to carry out the

specified regulated activities.

-11 -
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K. Person who acts for the Financial Institution to maintain Financial

Accounts — If the FI is not a corporation and has commenced to maintain a

reportable account, details of the PMFA and its contact person must be provided.

 Business Registration Number — Enter BRN/BRNE? of the PMFA.

* Name — Name of the PMFA corresponding to the entered BRN/BRNE will
be extracted from IRD’s records. If the name shown is incorrect, check
whether the entered BRN/BRNE of the PMFA is correct or not.

* Contact Person of the Person maintaining Financial Accounts

Title — Click the drop-down arrow to select the title.

Surname — Enter surname.

Given Name — Enter given name.

Post — Enter post.

Day-time Contact Telephone Number — Enter day-time contact
telephone number.

Email Address of the Contact Person — Enter the email address. If
the email address entered is a personal email address or a shared mailbox
address, due consideration should be given to confidentiality and data
safeguards issue. As an important reminder, whenever a message is
received in the Message Box of the FI’s AEOI Account, the PMFA’s
contact person will be notified by an alert message sent to this email
address.

Confirm Email Address of the Contact Person — Enter the email
address again (which must match with the previous entry).

L. Click the Continue button to proceed to next step.

2 If the PMFA is a person not carrying on a business in Hong Kong, the person should complete and
submit to IRD an “Application for Business Registration Number Equivalent by a Person Maintaining
Financial Accounts” (Form IR1461) to request for a BRNE. Please email to acoi_gen@ird.gov.hk to
obtain the Form.

-12 -


mailto:aeoi_gen@ird.gov.hk

AEOI Portal - A Guide to Account Registration

Step 4 of 8 — Enter Contact Information

3.2.5 Every FI must provide information of at least 1 but not more than 3 contact
persons. Each contact person will receive an alert message from IRD by email when
the FI’s Message Box in the AEOI Portal receives an electronic notice. It is advisable
to designate contact persons who are holders of e-Cert (Organisational) with AEOI
Functions so that they could, upon receipt of the alert message, access the FI's AEOI

Account to view the electronic notice.

| & 18] | ENG | mm | BT
[-] Inland Revenue Department
The Government of the Hong Kong Special Administrative Region AEOI Portal
of the People’s Republic of China
Account Registration
Step 4 of 8 - Enter Contact Information
Details of Contact Person
The following individual has been authorized to receive messages from the Department through below email address:
Contact Person 1 A X

Title v
Surname

Given Name

Post

Day-time Contact Telephone Number

Email Address of the Contact Person

Confirm Email Address of the Contact
Person

More

1

Note: Not more than three contact persons can be authorized to receive messages from the Department.

A Title — Click the drop-down arrow to select the title.

B. Surname — Enter surname.

C. Given Name — Enter given name.

D. Post — Enter post.

E. Day-time Contact Telephone Number — Enter day-time contact telephone
number.

F. Email Address of the Contact Person — Enter the email address. If the email

address entered is a personal email address or a shared mailbox address, due
consideration should be given to confidentiality and data safeguards issue. As
an important reminder, whenever a message is received in the Message Box of
the FI’s AEOI Account, the FI’s contact person will be notified by an alert

message sent to this email address.

-13 -
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G. Confirm Email Address of the Contact Person — Enter the email address
again (which must match with the previous entry).

H. Click the More button to enter details of another contact person. Repeat the
steps in A to G above. Not more than 3 contact persons can be authorized to
receive alert messages from IRD.

l. Click the Continue button to proceed to next step.

Step 5 of 8 — Enter Details of Service Provider (Optional)

3.2.6 This step is required only if a SP is engaged under section 50H of the IRO.
Please note that, once authorized, the SP can operate the AEOI Account of the FI and

access all functions provided therein, including entering information of other SPs.

= | AAA | ENG | 22 | EXIT

Inland Revenue Department

OR The Government of the Hong Kong Special Administrative Region AEOI Portal

of the People’s Republic of China

Account Registration
Step 5 of 8 - Enter Details of Service Provider (Optional)

Details of Service Provider

Complete if a service provider has been engaged

[ The fellowing person has been engaged as a service provider under section 50H of the Ordinance to carry out the due diligence or reporting obligations of the Financial
Institution and has been authorized to operate the AEQI Account of the Financial Institution and access all functions provided (The Financial Institution is not relieved from due
diligence and reporting obligations despite the engagement of the service provider.)

Service Provider 1 A X
Business Registration Number

Name

Contact Person of the Service Provider

Title v
Surname

Given Name

Post

Day-time Contact Telephone Number

Email Address of the Contact Person

Confirm Email Address of the Contact
Person

More

A Ensure that the box [ ] has been checked if a SP has been engaged.

B. Business Registration Number — Enter BRN of the SP. Normally, a SP
should have a BRN.

C. Name — Name of the SP corresponding to the entered BRN will be extracted
from IRD’s records. If the name shown is incorrect, check whether the entered
BRN of the SP is correct or not.

-14-
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D. Contact Person of the Service Provider

Title — Click the drop-down arrow to select the title.

Surname — Enter surname.

Given Name — Enter given name.

Post — Enter post.

Day-time Contact Telephone Number — Enter day-time contact telephone
number.

Email Address of the Contact Person — Enter the email address. If the
email address entered is a personal email address or a shared mailbox
address, due consideration should be given to confidentiality and data
safeguards issue. As an important reminder, whenever a message is
received in the Message Box of the FI’s AEOI Account, the SP’s contact
person will be notified by an alert message sent to this email address.
Confirm Email Address of the Contact Person — Enter the email address

again (which must match with the previous entry).

E. Click the More button to enter details of another SP. Repeat the steps in B to

D above. Details of not more than 5 SPs can be accommodated.

F. Click the Continue button to proceed to next step.

-15 -
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Step 6 of 8 — Enter Details of Authorized Representative (Optional)

3.2.7 This step is required omly if a representative has been authorized to

communicate with IRD.

| #&18| | ENG | %8 | EXIT

o Inland Revenue Department
The Government of the Hong Kong Special Administrative Region AEOI Portal

of the People’s Republic of China

Account Registration
Step 6 of 8 - Enter Details of Authorized Representative (Optional)

Details of Authorized Representative

Complete if a representative has been authorized
[J The following person has been authorized to communicate with the Department in relation to the financial account information of the Financial Institution regarding tax matters
Authorized Representative 1 A X
Name
Business Registration Number, if any
Address Flat/Room Block Floor
Name of Building
No. & Name of Street

District

O HK O Kowloon O N.T.

Representative's Reference No.

Lo o ] e
A. Ensure that the box [ | has been checked if the FI has authorized a

representative to communicate with IRD.

w

Name — Enter name of the Authorized Representative.

C. Business Registration Number — Enter BRN of the Authorized Representative,
if any.

D. Address — Enter address of the Authorized Representative.

E. Representative’s Reference No. — Enter reference number of the Authorized
Representative.  The reference number should be any combination of a
maximum of 10 alpha-numeric characters. Symbols and punctuation marks
such as commas, hyphens, colons and the like cannot be used. The Authorized
Representative should quote this reference number in all correspondence with
IRD.

F. Click the More button to enter details of another Authorized Representative.

Repeat the steps in B to E above. Details of not more than 2 Authorized

Representatives can be accommodated.

G. Click the Continue button to proceed to next step.

-16 -
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Please note that the Authorized Representative will not have the right to access or
operate the FI’s AEOI Account. The Authorized Representative can communicate
with IRD through the designated interface shown below:

Inland Revenue Department
- R AEOI Portal

Existing Account

Welcome to AEOI Portal

If the Financel Institution has already opened an
AEOI Account, please fogin here.

AEOI Portal is a system designated by the Commissioner under Part 8A of the Inland Revenue Ordinance (Cap. 112) ("the Ordinance”) for Financial Insfitutions to submit notifications and Financial
Account Information Retum (‘the Retum®) fo the Inland Revenue Department (‘the Department”)

Opening of AEOI Account New Account

If the Financial Insfitution has not yet opened an
AEOI Account, please complete the registration
process and set up the account profile.

The individual authorized to open an AEOI Account for the Financial Institution to access the services in this Portal has to:

* provide the Financial Institution’s Busiri
+ use hisher ¢ Cert (Organisati

n Number, and

for authentication.
Register

More Information

Preparation of Data Files

The Financial Account Informetion Return has to be submitted in the form of an electronic record which contains the required information arranged in a form specified by the Board of Inland Revenue.

The required information should be stored in data flles n accordance wath the dala speciicalions issued by the Department. Dala files may be prepared by using sell-developed software. Before the
self-developed software is implemented, prior consent has to be obtained from the Department by submitting te: le for validation.

The Data Preparation Tool developed by the Department may aiso be used for preparing data files
Encryption of Data Files

Data files have to be encrypted with an Encryption Tool provided by the Department befora uploading to this Portal The Encryption Tool can ba downloaded here

Copyright Netice  Privacy Policy  Disclaimer  Securty Statement

1 # (8| | ENG | % | EXIT

R Inland Revenue Department

oo Rt ol e AEOI Portal

Contact Us (For Authorized Representative)

To Assessor (Tax Treaty)
Sender

Email Address of Sender

AEOI ID Number of the Financial Institution

Subject

Message
e-Cert File
Password

ExEa

The Authorized Representative is required to use his/her own digital certificate, e.g. e-
Cert (Organisational) or e-Cert (Personal) issued by the Hongkong Post Certification
Authority, for authentication and access to the above service.

-17 -
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Step 7 of 8 — Submit Notification

3.2.8 The Authorized Person has to state whether the FI has commenced to maintain
a reportable account, and if so, provide the date of commencement of maintaining the

reportable account.

| 18| | ENG | %@ | EXIT

a Inland Revenue Department

The Government of the Hong Kong Special Administrative Region

AEOI Portal
Account Registration
Step 7 of 8 - Submit Notification
I, GREG Jeff, being  director Vv | of SOLIDEM LTD, hereby notify the Commissioner of Inland Revenue that
® SOLIDEM LTD commenced to maintain a reportable accounton = 02/01/2017 =]

SOLIDEM LTD has not yet commenced to maintain a reportable account

A. Click the drop-down arrow to select the Authorized Person’s capacity in the FI.
There are five allowable options:
o “director” — if the Authorized Person is a director of the corporate FI that
submits this registration form,;
o “officer” — if the Authorized Person is a manager or company secretary of
the corporate FI that submits this registration form;
o “principal officer” — if the Authorized Person is a principal officer of the
non-corporate FI that submits this registration form;
o “responsible person”® — if the Authorized Person is a responsible person of
the non-corporate FI that submits this registration form;
e “liquidator” — if the Authorized Person is the liquidator of the corporate FI
in liquidation that submits this registration form.
B. Indicate whether the FI commenced to maintain a reportable account. If so,
click the calendar icon to select the commencement date.

C. Click the Continue button to proceed to next step.

% Including a partner for a partnership, a trustee for a trust, etc.
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Step 8 of 8 — Sign and Confirm

3.2.9 A simulated registration form will be generated for the Authorized Person’s
verification and confirmation. After checking, the Authorized Person should use the
same e-Cert (Organisational) with AEOI Functions, which is used for authentication in

Step 1 (see paragraph 3.2.2 above), to sign the registration form.

Inland Revenue Department
a ot A i AEOI Portal
o M Jon
post ceo
Dayime Contact Telephons Kumosr as2.0877 5884
Emal Address of the Cortact Person #_ue001@yencs com
PART3 DETAILS OF SERVICE PROVIDER
INLAND REVENUE DEPARTMENT 1 The follwing person has been engaged a5 o under saction 50H o the Ordi e
ﬂ THE GOVERNHENT OF THE HONG KONG SPECIAL ADNINISTRATIVE REION poira e Fnci cpants he A Accout
‘OF THE PEOPLE'S REPUBLIC OF CHINA ofthe Financia Inston (The Financia Instuton st rsleved rom due ligence end reportng obigatons despte
ine engagement ot ma servcs prowder :
AEOI PORTAL
ACCOUNT REGISTRATION FORM Horme
Business Ragistraton Number
PART1  DETAILS OF THE FINANCIAL INSTITUTION
Gontact Person o e Sarvce Provicer
(1) Nams ofthe Financia nstuton soLioEm LT Nome
@ Testng Co Lig Poat
@ Coporaton Day-ima Contact Telepnons Nurmser
@ Comporate Emal Acress of the Contact Person
® 10082919
® s
(7) GlobaiIntemnadiary identfcation Number PART4  DETAILS OF AUTHORIZED REPRESENTATIVE
@) Business Address FistRm A Block B Floor 12
Testng Buidng Top Sreet o [rap— Departmentin rlaten t e fnancilaccount
ntoration of the Fnanciel Insthfon regarding ax maters:
ong Hame
@) PostalAdcress Same a5 Businoss Address s Rogisation Number
(10) Date on whichthe Financa Insttuion commenced fo mainaina 2 Jan povie
roporisble account Resressniatve's Reference No.
(1) Typols) ton
(0 Custodal instution
[0 Dapostory Instiuton PARTS DECLARATION
o An e (Cap. 156)
o An I, GREG Jef being drectr of SOLIDEM LTD. dbelet, nthis
@ Investment Entsy Account Regitraon Form s bus, carrec and compiste,
o underthe Securtes and F p.571) 0 cany
raquited actvites (The Ceniral Enty Number (CE NoJ) s ____) Heavy penaties may be Incurred Undsr the nland Revenus Ordinance fo giving Incorrect Information
' An toes anct 571)t0 carry out the spacified
reguisted sctites (The Ceniral Eny Number
O Acotective nvestmen o &)
o . orts trading I
o3 tc..portilio management,Investing, samiisterng or maneging financa assets)
an ©
rading Infnancil assets
s
aggregate vaiue
(12) P e Financi
corporation) under secton S0E
rancal andhas b
10 operate the AEOI Accountof e Financia Insuton
Name
Business Regstraton Number
‘Contact Person ofhe Parson mataing Financial Accounts:
Name
Post
Day-tms Contact Telephone Number P2

Emall Address of the Contact Person

PART2 DETAILS OF CONTACT PERSON

The following Incivicual has been authorized i

A. Scroll down to check all information in this simulated registration form carefully.

B. Click the Abort button if the Authorized Person wishes to terminate the
registration.
(Important Note: ALL the input data would not be saved.)

C. Click the Back button if the Authorized Person needs to correct any information
in this form.

D. Click the Print button if the Authorized Person wishes to print the simulated
registration form.

E. File Location — Click the Browse button to search for the e-Cert
(Organisational) with AEOI Functions located on the Authorized Person’s

computer.
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@ uEE LErER =)
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D) AEOI Trial e-Certs (21601014) zip
B AEOI TrialCertlist (20161014) x5
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F. Password — Enter the password of the e-Cert (Organisational) with AEOI
Functions.

G. Click the Confirm button to complete the registration process.

Acknowledgement

3.2.10 An acknowledgement with the AEOI ID Number will be generated upon
successful submission of the registration form. The FI should use this AEOI ID

Number for future access to the AEOI Portal.

venue Department
ent of the Hong Kong Special Administrative Region
s Republic of China

| 18] | ENG | =8 | EXIT

AEOI Portal

Account Registration

Acknowledgement

GREG Jeff, being director of SOLIDEM LTD, has successfully opened an AEOI Account for SOLIDEM LTD.

The Financial Institution's AEQI ID Number is:

AJ03944

This AEOI ID Number will be used as one of the identification references for future access to the AEOI Account

Transaction Reference Number:  AEP1 7012 6100 0505

Transaction Date/Time: 26 JAN 2017 18:36:14

A. Click the Print button if the Authorized
acknowledgement.

B. Click the Save button if the Authorized
acknowledgement.

Person wishes to print the

Person wishes to save the

C. Click the Close button and the Authorized Person will be directed to the AEOI

Portal landing page.
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Confirmation

3.2.11 Upon completion of registration, a confirmation will be sent to the Message Box
of the FI’s AEOI Account and an alert message will be issued to the email addresses of
the contact persons of the FI, SPs and PMFA.

| ENG | m® | BXT

Inland Revenue Department
The Government of the Hong Kong Special Administrative Region AEOI PO rt al
of the People’s Republic of China
Welcome, GREG Jeff. You have logged in the AEOI Account of SOLIDEM LTD
Last login date/time: 26 JAN 2017 16:36  Status: Succeeded

I

26 JAN 2017 16:36 & AEOI Account Opening Completed
CrsluaSRBRERHES
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4 Registration by the Person maintaining Financial Accounts /
Service Provider for the Financial Institution

4.1 Registration Steps

4.1.1 If the FI intends to authorize its PMFA or SP to register an AEOI account on its

behalf, additional procedures are required. Below are the required steps:

Pre-online registration procedures

Notify IRD of the details of the person registering for FI (Paragraph 4.2.1)

Online Registration

Step 1 Authentication (Paragraph 4.3.2)

Step 2 Read Terms and Conditions (Paragraph 4.3.3)

Step 3 Enter Details of the FI (Paragraph 4.3.4)

Step 4 Enter Contact Information (Paragraph 4.3.5)

Step 5 Enter Details of Service Provider (Optional) (Paragraph 4.3.6)

Step 6 Enter Details of Authorized Representative (Optional) (Paragraph 4.3.7)

Step 7 Submit Notification (Paragraph 4.3.8)

Step 8 Sign and Confirm (Paragraph 4.3.9)
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4.2  Pre-online Registration Procedures

4.2.1 If a FI authorizes a PMFA/SP to open an AEOI Account on its behalf, prior
notification has to be given to IRD. The FI shall complete and submit to IRD a
“Notification of Details of Person Authorized to Register/Operate an AEOI Account”
(Form IR1459). IRD will send a confirmation letter to the FI with a copy sent to the
relevant PMFA/SP.

4.2.2 If the FI does not have a BRN but is carrying on business in Hong Kong, it
should follow the procedures in paragraph 2.2.1 above. If the FI is not carrying on a

business in Hong Kong, it should refer to paragraph 2.2.2 above and apply for a BRNE.

4.3 Online Registration

4.3.1 The Authorized Person should first visit the AEOI Portal landing page:

| # 18] AAA | ExG | %@ |
Inland Revenue Department
R AEOI Portal

of the Peopie’s Republic of China

Existing Account
9

Welcome to AEOI Portal

If tha Financial Institution has already opaned an
AEOI Account, please login hera

designated by the Commissioner under Part 8A of the Inland Revenue Ordinance (Cap. 112) ("the Ordinance”) for Financial Institutions to submit notifications and Financial Loginas

AEOI Portal is a syst

Account Information m ("the Retum") to the Inland Revenue Department ("the Department”).
Opening of AEOI Account New Account

If the Financial Institution has not yet opened an
Tha individual authorized to open an AEOI Account for the Financial Institution to access the services in this Portal has to AEOI Account, please complele the ragistration

and process and set up the account profile.

sthentication

« provide the Financial Insfitution’s
« use hisier e-Cert (Organisat

Register

Preparation of Data Files

More Information

The Finencial Accoun! Information Return has 1o be submitted in the form of an electronic record which conlains the required information arranged in a form specified by the Board of Inland Revenue.

The required information should be stored in data files in accordance with the da: s issued by the Department. Data files may be prepared by using seif-developed software. Before the
seff-developed software is implemented, prior consent has to be abtained from the Department by submitting test data file for validation

Tha Data Proparation Tool developed by tha Departmant may also ba used for praparing data files

Encryption of Data Files

Data files have to be encrypted vith an Encryption Tool provided by the Depariment before uploading to this Portal The Encryption Tool can be downloaded here.

Copyright Natice  Privacy Polcy  Disclaimer  Securty Statement BN

Click the Register button to start the registration process.
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Step 1 of 8 — Authentication

4.3.2 The Authorized Person representing the PMFA/SP has to enter the BRN/BRNE
of the FI and use the e-Cert (Organisational) with AEOI Functions of the PMFA/SP for

authentication.

| & 8| | ENG | %8 | EXIT

1 the Hong Kong Special i Region

Inland Revenue Department
O p:
| B

of the People’s Republic of China

AEOI Portal

Account Registration

New Account

Please follow the steps below to open an AEOI Account.

Step 1 of 8 - Authentication

Business Registration Number

e-Cert File
File Location
Password

More Information

User Guide

Online Demo

Frequently Asked Questions
List of Reportable Jurisdictions
Submission of Test Data File

Contact Us (For Authorized Representative)

A Business Registration Number - Enter the BRN/BRNE of the FI, NOT the

BRN of the PMFA/SP represented by the Authorized Person. If the FI does
not have a BRN/BRNE, follow the procedures in paragraph 2.2 above for
applying a BRN/BRNE.

File Location — Click the Browse button to search for the e-Cert
(Organisational) with AEOI Functions located on the Authorized Person’s

computer. If the Authorized Person does not have an e-Cert (Organisational)

with AEOI Functions, follow the procedures in paragraph 2.3 above.

@ EERLENER

» AEOITrial e-Certs (21601 . »

@)=[) «oce

<[4+ |[ #Sac0i s o-Cors 2260

EEEE - HEEHE
PR - zm
o =8

R CA_root_1(20160907)
W Ermas

60602)

S

8 =
&, svsTEM (C)

EREEN)

) AEOI Triel e-Certs (21601014) zip
| ] AEOI TrialCertlist (20161014).xls

= b
v |FEEEFH -

C. Password — Enter the password of the e-Cert (Organisational) with AEOI Functions.
D. Click the Continue button to proceed to the next step.
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Step 2 of 8 — Read Terms and Conditions

4.3.3 The Terms and Conditions for use of the AEOI Portal will be displayed for
agreement by the Authorized Person representing the PMFA/SP.

| | & | | ENG | %28 | EXIT

The Government of the Hong Kong Special Administrative Region AEOI Portal

a Inland Revenue Department

of the People’s Republic of China

Account Registration

Step 2 of 8 - Read Terms and Conditions

Please read carefully the following Terms and Conditions.

Inland Revenue Department

Terms and Conditions for Use of the AEOI Portal

3.

Definitions

The following words and expressions shall have the following meanings:

AEOI Portal ©  Asystem designated under Part 8A of the Inland Revenue Ordinance (Cap. 112) ("IRO") for Reporting Fls to submit notifications and returns
AEOI Account  :  An account opened for a Reporting Fl in the AEOI Portal
Reporting FI Reporting financial institution as defined in section 50A of the IRO

Service : Person engaged to carry out due diligence and/or reporting obligations for or on behalf of a Reporting FI pursuant to section 50H of the IRO
Provider

Lead Operator ~ :  Person who acts for a non-corporate Reporting Fl to maintain financial accounts; or a Reporting FI's Service Provider, which is also authorized to register and
operate the AEOI Account for that Reporting Fl

Services provided in the AEOI Portal

The Inland Revenue Department ("IRD") shall provide to the Reporting FI services of the AEOI Portal (“the Services") and the use of the Services shall at all times be governed by
the terms and conditions set out herein ("the Terms").

The Services are provided on an "AS IS" basis. Notwithstanding anything provided herein, IRD may add, modify and/or suspend any services and any procedures for the use of v

~iimh ~ARiRAn with A sith A iiRA A AR AAtiaA

™ Il GREG Jeff of SOLIDEM LTD, fpave read and agree to the terms and conditions stated above.

1

=

Read carefully the Terms and Conditions.

If the Authorized Person accepts the Terms and Conditions, check the box [].
Names of the Authorized person and PMFA/SP he/she represented will be
extracted from the e-Cert (Organisational) with AEOI Functions. If the name
shown is incorrect, contact the Hongkong Post for rectification.

Click the Continue button to proceed to the next step.
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Step 3 of 8 — Enter Details of the Financial Institution

4.3.4 The Authorized Person representing the PMFA/SP is required to enter details of
the FI to set up the account profile. Part of the information will be pre-filled in
accordance with the Form IR1459 submitted by the FI (paragraph 4.2.1). The

Authorized Person may update the pre-filled information, as necessary.

I 18] | ENG | =i | EXIT PN

(-] Inland Revenue Department
R The Government of the Hong Kong Special Administrative Region AEOI Portal

of the People’s Republic of China

Account Registration

Step 3 of 8 - Enter Details of the Financial Institution

Details of the Financial Institution

I Name of the Financial Institution VIDEO COMPACT DISC AC WHOSLE COMPANYI
Trade Name
Type of Legal Ferm Trust v _
Nature of Legal Form O Corporate @ Non-corporate _

Company Number (issued by Companies Registry), if applicable
Global Intermediary Identification Number, if applicable

Business Address Flat/Room Block Floor

Name of Building
No. & Name of Street
District

® HK O Kowloon O N.T.

Postal Address (¥ Same as Business Address

Type(s) of Financial Institution [Check all that apply]

[ Custodial Institution ~

A Name of the Financial Institution — Name of the FI is extracted from IRD’s
records. If the name shown is incorrect, write to the Assessor (Tax Treaty)
(Address: GPO Box 10851, Hong Kong) indicating the correct name with
documents in support and the BRN/BRNE of the FI.

Trade name — Enter trade name of the FI.

w

C. Type of Legal Form — Click the drop-down arrow to select the type of legal
form of the FI. There are four allowable options: Corporation, Partnership,
Trust and Others.

D. Nature of Legal Form — Select the nature of legal form of the FI:
» If the type of legal form is “Corporation”, select “Corporate”;
» Ifthe type of legal form is “Partnership” or “Trust”, select “Non-corporate”;
» Ifthe type of legal form is “Others”, select “Corporate” or “Non-corporate”,

where appropriate.

E. Company Registration Number — Enter the Company Registration Number
issued by the Companies Registry in Hong Kong, if any.

F. Global Intermediary Identification Number — Enter the Global Intermediary
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I

Identification Number (GIIN) issued by the Internal Revenue Service of the
United States (which comprises 19 characters and is in the format shown:
XXXXXXXXXXX.XX.XXX) if the FI has registered with the Internal
Revenue Service.

Business Address — Enter business address of the FI.

Postal Address — Enter postal address of the FI. Select “Same as Business

Address” if the FI’s postal address is the same as its business address.

Type(s) of Financial Institution [Check all that apply]

[] Custodial Institution
[[] Depository Institution
Investment Entity

) A corporation licensed under the Securities and Futures Ordinance (Cap. 571) to carry out the specified regulated activities

) An institution registered under the Securities and Futures Ordinance (Cap. 571) to carry out the specified regulated activities

@® A collective investment scheme authorized under the Securities and Futures Ordinance (Cap. 571)

' An entity that primarily conducts the specified activities or operations for its customers (e.g. trading in securities etc.; portfolio management; investing, administering or managing
financial assets)

O An entity that is managed by ancther financial institution and whose gross income is primarily attributable to investing, reinvesting, or trading in financial assets

[] Specified Insurance Company

Person who acts for the Financial Institution to maintain Financial Accounts (if the Financial Institution is not a corporation) under section 50E

The following person acts for the Financial Institution to maintain Financial Accounts and has been authorized to operate the AEQI Account of the Financial Institution:

Business Registration Number 10062918 -

Name SOLIDEM Limited

Contact Person of the Person maintaining Financial Accounts

Title Mr v

Surname PORTER

Given Name HARRY JACKSON
Post

Day-time Contact Telephone Number

Email Address of the Contact Person tt_uat003@hotmail.com
Confirm Email Address of the Contact tt_uat003@hotmail.com
Person

Types of Financial Institution — Check all appropriate box(es) [ ] to select
type(s) of the FI.  The FI must fall within at least one of the categories.

Central Entity Number — Enter the Central Entity Number issued by the
Securities and Futures Commission if the FI is a licensed corporation or a
registered institution under the Securities and Futures Ordinance to carry out the

specified regulated activities.

K. Person who acts for the Financial Institution to maintain Financial

Accounts — If the FI is not a corporation and has commenced to maintain a

reportable account, details of the PMFA and its contact person must be provided.
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 Business Registration Number — Enter or update the BRN/BRNE* of the
PMFA, as appropriate.

* Name — Name of the PMFA corresponding to the pre-filled/entered BRN
will be extracted from IRD’s records, if any. If the name shown is
incorrect, check whether the pre-filled/entered BRN of the PMFA is correct

or not.

* Contact Person of the Person maintaining Financial Accounts

Title — Click the drop-down arrow to select or update the title, as
appropriate.

Surname — Enter or update the surname, as appropriate.

Given Name — Enter or update the given name, as appropriate.

Post — Enter post.

Day-time Contact Telephone Number — Enter day-time contact
telephone number.

Email Address of the Contact Person — Enter or update the email
address, as appropriate. If the email address entered is a personal email
address or a shared mailbox address, due consideration should be given
to confidentiality and data safeguards issue. As an important reminder,
whenever a message is received in the Message Box of the FI’'s AEOI
Account, the PMFA’s contact person will be notified by an alert message
sent to this email address.

Confirm Email Address of the Contact Person — If email address of
the PMFA’s contact person is entered or updated by the Authorized
Person, enter the email address again (which must match with the

previous entry).

L. Click the Continue button to proceed to next step.

4 If the PMFA is a person not carrying on a business in Hong Kong, the person should complete and
submit to IRD an “Application for Business Registration Number Equivalent by a Person Maintaining
Financial Accounts” (Form IR1461) to request for a BRNE. Please email to acoi_gen@ird.gov.hk to
obtain the Form.
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Step 4 of 8 — Enter Contact Information

4.3.5 Every FI must provide information of at least 1 but not more than 3 contact
persons. Each contact person will receive an alert message from IRD by email when
the FI’s Message Box in the AEOI Portal receives an electronic notice. It is advisable
to designate contact persons who are holders of e-Cert (Organisational) with AEOI
Functions so that they could, upon receipt of the alert message, access the FI's AEOI

Account to view the electronic notice.

| | & | ENG | =@ | BXIT
Inland Revenue Department
4 e AEOI Portal
Account Registration
Step 4 of 8 - Enter Contact Information
Details of Contact Person
The following individual has been authorized to receive messages from the Department through below email address:
Contact Person 1 A X
Title v
Surname
Given Name
Post
Day-time Contact Telephone Number
Email Address of the Contact Person
Confirm Email Address of the Contact
Person
More
Note: Not more than three contact persons can be authorized to receive messages from the Department. I
A Title — Click the drop-down arrow to select the title.
B. Surname — Enter surname.
C. Given Name — Enter given name.
D. Post — Enter post.
E. Day-time Contact Telephone Number — Enter the day-time contact telephone
number.
F. Email Address of the Contact Person — Enter the email address. If the email

address entered is a personal email address or a shared mailbox address, due
consideration should be given to confidentiality and data safeguards issue. As
an important reminder, whenever a message is received in the Message Box of
the FI’s AEOI Account, the FI’s contact person will be notified by an alert

message sent to this email address.
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G. Confirm Email Address of the Contact Person — Enter the email address
again (which must match with the previous entry).

H. Click the More button to enter details of another contact person. Repeat the
steps in A to G above. Not more than 3 contact persons can be authorized to
receive alert messages from IRD.

l. Click the Continue button to proceed to next step.

Step 5 of 8 — Enter Details of Service Provider (Optional)

4.3.6 This step is required only if a SP is engaged under section SOH of the IRO.
Please note that, once authorized, the SP can operate the AEOI Account of the FI and
access all functions provided, including entering information of other SPs.  Details of
the SP will be pre-filled in accordance with information provided in the Form IR1459
submitted by the FI, if any (paragraph 4.2.1).

= | AAA | ENG | 22 | EXIT

Inland Revenue Department

OR The Government of the Hong Kong Special Administrative Region AEOI Portal

of the People’s Republic of China

Account Registration
Step 5 of 8 - Enter Details of Service Provider (Optional)

Details of Service Provider

Complete if a service provider has been engaged

[ The fellowing person has been engaged as a service provider under section 50H of the Ordinance to carry out the due diligence or reporting obligations of the Financial
Institution and has been authorized to operate the AEQI Account of the Financial Institution and access all functions provided (The Financial Institution is not relieved from due
diligence and reporting obligations despite the engagement of the service provider.)

Service Provider 1 A X
Business Registration Number

Name

Contact Person of the Service Provider

Title v
Surname

Given Name

Post

Day-time Contact Telephone Number

Email Address of the Contact Person

Confirm Email Address of the Contact
Person

A Ensure that the box [ ] has been checked if a SP has been engaged. Ifa Form
IR1459 has been submitted in respect of a SP (paragraph 4.2.1), the box []
will be pre-checked. Removal of the check mark is allowed. If the check
mark is removed, all the pre-filled information of the SP will be cleared.

B. Business Registration Number — Enter or update the BRN of the SP, as
appropriate. Normally, a SP should have a BRN.
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C. Name — Name of the SP corresponding to the pre-filled/entered BRN will be
extracted from IRD’s records, if any. If the name shown is incorrect, check
whether pre-filled/entered BRN of the SP is correct or not.

D. Contact Person of the Service Provider

Title — Click the drop-down arrow to select or update the title.

Surname — Enter or update surname, as appropriate.

Given Name — Enter or update given name, as appropriate.

Post — Enter post.

Day-time Contact Telephone Number — Enter day-time contact telephone
number.

Email Address of the Contact Person — Enter or update the email address,
as appropriate. If the email address entered is a personal email address or
a shared mailbox address, due consideration should be given to
confidentiality and data safeguards issue. As an important reminder,
whenever a message is received in the Message Box of the FI's AEOI
Account, the SP’s contact person will be notified by an alert message sent
to this email address.

Confirm Email Address of the Contact Person — If email address of the
SP’s contact person is provided in the Form IR1459 (paragraph 4.2.1), this
field will be pre-filled in accordance with that information. If the email
address is entered or updated by the Authorized Person, enter the email

address again (which must match with the previous entry).

E. Click the More button to enter details of another SP. Repeat the steps in B to
D above. Details of not more than 5 SPs (including a SP for which a Form

IR1459 is submitted) can be accommodated.

F. Click the Continue button to proceed to next step.
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Step 6 of 8 — Enter Details of Authorized Representative (Optional)

4.3.7 This step is required only if a representative has been authorized to

communicate with IRD.

[

| 18| | ENG | %88 | EXIT

Inland Revenue Department

The Government of the Hong Kong Special Administrative Region AEOI Portal

of the People’s Republic of China

Account Registration

Step 6 of 8 - Enter Details of Authorized Representative (Optional)

Details of Authorized Representative

Complete if a representative has been authorized

[ The following person has been authorized to communicate with the Department in relation to the financial account information of the Financial Institution regarding tax matters

Authorized Representative 1 A X

Name

Business Registration Number, if any

Address

Flat/Room Block Floor

Name of Building

No. & Name of Street

District

O HK O Kowloon O N.T.

Representative's Reference No.

w

Ensure that the box [ | has been checked if the FI has authorized a
representative to communicate with IRD.

Name — Enter name of the Authorized Representative.

Business Registration Number — Enter BRN of the Authorized Representative,
if any.

Address — Enter address of the Authorized Representative.

Representative’s Reference No. — Enter reference number of the Authorized
Representative.  The reference number must be any combination of a
maximum of 10 alpha-numeric characters. Symbols and punctuation marks
such as commas, hyphens, colons and the like cannot be used. The Authorized
Representative should quote this reference number in all correspondence with
IRD.

Click the More button to enter details of another Authorized Representative.
Repeat the steps in B to E above. Details of not more than 2 Authorized
Representatives can be accommodated.

Click the Continue button to proceed to next step.
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Please note that the Authorized Representative will not have the right to access or
operate the FI’s AEOI Account. The Authorized Representative can communicate

with IRD through the designated interface shown below:

| # 18 1AAA | ENG | xm |
Inland Revenue Departmcnt
R AEOI Portal

of the Peopie’s Repabic of China

Existing Account

Welcome to AEOI Portal

If the Financial Institution has already opened an
AEOI Account, please login here.

AEOI Portal is a system designated by the Commissioner under Part 8A of the Inland Revenue Ordinance (Cap. 112) (‘the Ordinance”) for Financial Institutions to submit notifications and Financial
Account Information Returm ('the Return”) to the Inland Revenue Department (‘the Department”)

Opening of AEOI Account New Account
If the Financial Institution has not yet opaned an
The individual authorized to open an AEOI Account for the Financial Institution to access the services in this Portal has to: AEOI Account, please complete the registration

rocess and set up the account profile.
« provide the Financial Institution's Bu n Number, and o y P

« use hisher e Cert (Organisational) with AEOI Functions for authentication.
B Register

Preparation of Data Files

More Information

The Financial Account Information Return has to be submitted in the form of an electronic record which contains the required information arranged in a form specified by the Board of Inland Revenue.

The required information should be stored in data files in accordance with the dale: speciicalions issued by the Department. Data files may be prepered by using self-developed software. Before the  Onjine Demo
self-developed software is implemented, prior consent has to be obtained from the Department by submitting test data file for validation.

Frequently Asked Questions
The Data Preparation Tool developed by the Department may also be used for preparing data files.

Encryption of Data Files

Data files have to be encrypted with an Encryption Tool provided by the Department before uploading to this Portal The Encryption Tool can ba downloaded here

Copyright Notice  Privacy Policy  Disclalmer  Securty Statement

1 # 8| | ENG | % | BaT

AEOI Portal

a! Inland Revenue Department

of the Poopl’s Ropublic of China

Contact Us (For Authorized Representative)

To Assessor (Tax Treaty)
Sender

Email Address of Sender

AEOI ID Number of the Financial Institution

Subject
Message

e-Cert File

Password

ExEa

The Authorized Representative is required to use his/her own digital certificate, e.g. e-
Cert (Organisational) or e-Cert (Personal) issued by the Hongkong Post Certification

Authority, for authentication and access to the above service.
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Step 7 of 8 — Submit Notification

4.3.8 The Authorized Person representing the PMFA/SP has to state whether the FI
has commenced to maintain a reportable account, and if so, provide the date of

commencement of maintaining the reportable account.

| | & | | ENG | =B | EXIT
[-] Inland Revenue Department
R The Government of the Hong Kong Special Administrative Region AEOI Portal
of the People’s Republic of China
Account Registration
Step 7 of 8 - Submit Notification
I, GREG Jeff, being = director ~  of SOLIDEM LTD, hereby notify the Commissioner of Inland Revenue that
@® VIDEO COMPACT DISC AC WHOSLE COMPANY commenced to maintain a reportable accounton  02/01/2017 #
© VIDEO COMPACT DISC AC WHOSLE COMPANY has not yet commenced to maintain a reportable account.
. . N . .
A. Click the drop-down arrow to select the Authorized Person’s capacity in the

PMFA/SP. There are four allowable options:

“director” — if the Authorized Person is a director of the corporate entity (i.e.
corporate SP or corporate PMFA) that submits this registration form,;

o “officer” — if the Authorized Person is a manager or company secretary of
the corporate entity (i.e. corporate SP or corporate PMFA) that submits this
registration form;

e “principal officer” — if the Authorized Person is a principal officer of the
non-corporate entity (i.e. non-corporate SP or non-corporate PMFA) that
submit this registration form;

o “responsible person”® — if the Authorized Person is a responsible person of
the non-corporate entity (i.e. non-corporate SP or non-corporate PMFA) that
submits this registration form.

B. Indicate whether the FI commenced to maintain a reportable account. If so,
click the calendar icon to select the commencement date.

C. Click the Continue button to proceed to next step.

® Including a partner for a partnership, a trustee for a trust, etc.
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Step 8 of 8 — Sign and Confirm

439

A simulated registration form will be generated for the Authorized Person’s

verification and confirmation. ~After checking, the Authorized Person should use the

same e-Cert (Organisational) with AEOI Functions, which is used for authentication in

Step 1 (see paragraph 4.3.2 above) to sign the registration form.

/o Department

Inland Ro
=3 AEOI Portal
e s
P b
Aceo Day-ime Contact Telephone Numoer 852-987T 5554
et ass s ot o a0 oo con
PART1 DETAILS OF SERVICE PROVIDER
INLAND REVENUE DEPARTMENT. ] The following person has been engaged a5 ‘under section SOH of g the
THE GOVERNMENT OF THE HONG KONG SPECIAL ADMINISTRATIVE REGION e ol Financial i, cparnts ihe ABOI Account
ENT OF THE HONG KONG SPECIAL ADM atiton s ot ekt o o digance and e clns despe
AEOI PORTAL
ACCOUNT REGISTRATION FORM Hame
-
PART1 DETAILS OF THE FINANCIAL INSTITUTION
[ —
(1) Name of the Financial Institution VIDEO COMPACT DISC AC WHOSLE COMPANY Hame.
(2) Trade Name Testing Fung Post
(3)  Type of Legal Form s Day-tma Contact Telephans Mumser
o e N st s ot e Gt P
@ w3830
®
@ PART4 DETAILS OF AUTHORIZED REPRESENTATIVE
® Aot Bock® Fior 12
Testing Building Top Street o has been authorized Anancial account
Jekn oo ot Frandl st egréon ot
HorgKorg
(9) Postal Address. Same as Business Address
10y o o o commanchd o8 2 ey 2917
=5
(1) Ty
o
o PARTS DECLARATION
sotnadby the (coo.158)
oy e | GREG s baing e SOUDEM LTD P s
o A D e
W etporsion osnsad o Socies ad Pbires Onan (G5, 57110 cary o i spnciied
reshad s (T CorieErty rn CE o0 ) Heauy penatias my o Inra s nond RevsrssOninansfor ging oot omaion.
om Sertesan (cop 57
reitn acovten (T Conre iy Namoer CE Ny, )
© Aeatocveivertran pr Furns o)
e s oresion o g
e . et manegemert et dir of paregi i o)
e s etk

] o
1o operate the AEOI Accourt

Name
Busing

‘SOLIDEM Limited
voss Rogistration Number 10062919

Contact Parson of the Person maintaining Financial Accounts

Name

Post

Mrs Many Janes
ceo

Day-time Contact Telephone Number 982.5632 5528 P2i2
Email Address of the Contact Person #_ust001@yshoo com

PART2

The following Indiidual has been
address:

DETAILS OF CONTACT PERSON

Scroll down to check all information in this simulated registration form carefully.
Click the Abert button if the Authorized Person wishes to terminate the
registration.

(Important Note: ALL the input data would not be saved.)

Click the Back button if the Authorized Person needs to correct any information
in this form.

Click the Print button if the Authorized Person wishes to print the simulated
registration form.

File Location — Click the Browse button to search for the e-Cert
(Organisational) with AEOI Functions located on the Authorized Person’s

computer.
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@ EEELEuER |

@Q.\ «eCe_ » AEOITrial e-Certs (21601 » DR E

FREHE

CA_root_1(20160907)
CA_root_2(20160602)
0 AEO Trial e-Certs (21601014) zip
) AEOI TrialCertList (20161014)xls

R
&, SYSTEM (©)
s DATA (D)

S sys (Vi hksarg’

&3 fd (Wird hksarg\ + < m T
ERZEN): ~ |FEEER(Y B

F. Password — Enter the password of the e-Cert (Organisational) with AEOI
Functions.

G. Click the Confirm button to complete the registration process

Acknowledgement

4.3.10 An acknowledgement with the AEOI ID Number will be generated upon
successful submission of the registration form. The PMFA/SP should use this AEOI
ID Number for future access to the AEOI Portal.

| | 8| | ENG | ®=2 | EXIT
a Inland Revenue Department l
The Government of the Hong Kong Special Administrative Region ( )
of the People’s Republic of China AE I Porta

Account Registration

Acknowledgement

GREG Jeff, being director of SOLIDEM LTD, has successfully opened an AEOI Account for VIDEO COMPACT DISC AC WHOSLE COMPANY.

The Financial Institution's AEOI ID Number is:

AX77731

This AEOI ID Number will be used as one of the identification references for future access to the AEOI Account

Transaction Reference Number:  AEP1 7012 6100 0505

Transaction Date/Time: 26 JAN 2017 16:36:14

[ prnt | save |l close |

A Click the Print button if the Authorized Person wishes to print the
acknowledgement.

B. Click the Save button if the Authorized Person wishes to save the

acknowledgement.
C. Click the Close button and the Authorized Person will be directed to the AEOI
Portal landing page.
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Confirmation

4.3.11 Upon completion of registration, a confirmation will be sent to the Message Box
of the FI’s AEOI Account and an alert message will be issued to the email addresses of
the contact persons of the FI, SPs and PMFA.

| ENG | s | EXIT

Inland Revenue Department
The Government of the Hong Kong Special Administrative Region AEOI Po rtal
of the People’s Republic of China
Welcome, GREG J&ff. You have logged in the AEOI Account of VIDEO COMPACT DISC AC WHOSLE COMPANY.
Last login date/time: 25 JAN 2017 16:35  Stalus: Succeeded

S I

26 JAN 2017 16:36 = AEOI Account Opening Completed
ErabuaIRRERNES
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