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Preface

The purpose of this guide is to provide step-by-step instructions on how to file a
Financial Account Information Return by using the AEOI Portal. It specifies:

(a) what information is required for online filing;

(b) how a data file is prepared;

(c) the procedures to be taken before online filing (e.g. encryption); and
(d) the steps of online filing process.

This guide is provided for information purposes only, and is subject to changes without
notice. Screenshots contained in this guide are intended for illustration only and may
not exactly match with the actual screens displayed in the AEOI Portal. In case of
doubt, enquiries can be made to the Inland Revenue Department (“IRD”) by email to:

@) aeoi_gen@ird.gov.hk  (General Enquiry);
(b) aeoi_it@ird.gov.hk (Enquiry relating to XML Schema).

Other relevant publications are available in IRD’s website and the AEOI Portal:

@) Guidance for Financial Institutions;
(b) Financial Account Information Return XML Schema and User Guide;
(© A Guide to Account Registration.



mailto:aeoi_gen@ird.gov.hk
mailto:aeoi_it@ird.gov.hk
http://www.ird.gov.hk/eng/tax/aeoi/guidance.htm
http://www.ird.gov.hk/eng/tax/aeoi/schema.htm
http://www.ird.gov.hk/eng/pdf/2017/registration_guide.pdf
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1 Introduction

1.1 Financial Account Information Return

1.1.1 The Financial Account Information Return (BIR80) (“Return”) is a form
prescribed by the Board of Inland Revenue for financial institutions (“FIs”) to report
financial account information in relation to reportable accounts. Pursuant to sections
50C(4)(c) and 50I(1) of the Inland Revenue Ordinance (Cap. 112) (“IRO”), the
Commissioner of Inland Revenue has designated that completed Returns have to be

submitted in the form of an electronic record through the AEOI Portal.

1.2 Who can file the Return
1.2.1 The Return can only be filed by any of the following persons:

(a) corporate FI;

(b) for non-corporate FI, the person maintaining financial accounts
(“PMFA”) under section 50E of the IRO; or

(©) service provider (“SP”) engaged under section 50H of the IRO.

1.2.2  For the purposes of uploading data file(s) and/or online filing the Return, the FI,
PMFA or SP (hereinafter collectively referred to as “Subscribing Organization”) must
authorize an individual (“Authorized Person”) holding the e-Cert (Organisational) with
AEOI Functions of the Subscribing Organization. In case the FI is a non-corporate
entity, it may upload data file(s) to the AEOI Portal. However, it cannot file the Return
which must be filed by the PMFA or SP.

1.2.3 The Return must be signed by an Authorized Person holding the e-Cert
(Organisational) with AEOI Functions of the Subscribing Organization.  The

Authorized Person must have the following capacities:

o director or officer (if the Subscribing Organization is a corporation);
« principal officer or responsible person® (if the Subscribing Organization is
a non-corporate entity);

o liquidator (if the Subscribing Organization is a corporate FI in liquidation).

2 Issue of Notice of Filing Return

2.1 IRD will issue an electronic notice (“Notice”) to each reporting FI requiring it
to file the Return. The Notice will be sent to the Message Box of the FI’s AEOI

! Including a partner for a partnership, a trustee for a trust, etc.
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Account and an alert message will then be issued to the email address of each contact
person of the FI, its SP and PMFA, as provided in the profile of the FI’s AEOI Account.
In general, the Notice will be issued in January each year starting from 2018 and the
completed Return has to be submitted within 5 months from the date of the Notice.

| = I | =8 | EXT

a Inland Revenue Department
The Government of the Hong Kong Special Administrative Region AEO I P t 1
of the People's Republic of China o r a

CHAN Tai Man, you have logged in the AEOI Account of ABC Bank (Hong Kong) Limited

Message Box ~ Manage Return ~

Notice of Filing Return

2 JAN 2018 00:15 EraEEaE
20 OCT 2017 1115 a Validation of Test Data File

: ASABNBRERRELR

. AEOI Account Opening Completed
10 0CT 2017 10:21 [+ Oy S s AR HES

Inland Revenue Department
The Government of the Hong Kong Special Administrative Region AEOI Po rtal

of the People's Republic of China

CHAN Tai Man, you have logged in the AEOI Account of ABC Bank (Hong Kong) Limited
To ABC Bank (Hong Kong) Limited
Subject Notice of Filing Return
BREREASE
AEQIID AB12345
Date 2 JAN 2018 00:15

This is a notice issued to you under section 50C(2) of the Inland Revenue Ordinance (Cap. 112). You are required to furnish a Financial Account Information Return (the Return)
reporting the required information in relation to reportable accounts with respect to any reportable jurisdiction that are maintained by you at any time during the year 2017

The completed Return has to be submitted fo the Department in the form of an electronic record using the AECI Portal WITHIN 5 MONTHS from the date of this notice, i.e. on or
before 2 June 2018

‘Chan Tai Man

Assistant Commissioner

Related links
Required infermation in relation to reportable accounts

Requirementis specified by the Commissioner under section 501 for generating and sending the electronic record and attachments of the return

2.2 The Subscribing Organization can log in the FI’s AEOI Account and check the
current return status by using “Check Return Status™ function.

Inland Revenue Department

a e wwestacss ngs AEOI Portal

of the People’s Republic of China

CHAN Tai Man, you have logged in the AEOI Account of ABC Bank (Hong Kong) Limited

Check Return Status

Financial Account Information Returns to be filed

I T S L A
2017 2 JAN 2018 2 JUN 2018 Upload Data Files File Return

Financial Account Information Returns filed within the last 3 years

There is no return filed within the last 3 years.

Data files may be prepared by using self-developed software. Before the self-developed software is implemented, prior consent has to be obtained from the Department by submitting test
data file for validation. IT you wish to submit test data file. please click here.
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3 Pre-filing Process
3.1 Overview

3.1.1 AFI that maintains reportable accounts during the period covered by the Return
(“Specified Period”) is required to prepare a data file containing the required
information of the reportable accounts. The following diagram summarizes the

required steps:

Does the FI maintain reportable accounts during the No
Specified Period?
l Yes

®  Isthe FI a sub-fund and all the required information
of the reportable accounts already reported to IRD
by the umbrella fund?

e  I[sthe FI a scheme participating in a pooling
agreement or an approved pooled investment fund
(“APIF”) and all the required information of the
reportable accounts already reported to IRD by the
pooling agreement or APIF?

e s the FI a trustee-documented trust (“TDT”’) and
all the required information of the reportable Yes
accounts already reported to IRD by the trustee?

No

A 4

Is the FT a trust and all the required information of the

reportable accounts already reported to the tax authority v
of a participating jurisdiction in which it is a tax ¢ | Complete
resident? Form IR1463

No

Prepare XML file (Paragraph 3.2)

A 4

Encrypt XML file (Paragraph 3.3)

A

Upload encrypted file to the AEOI Portal (Paragraph 3.4)

Online filing

3.1.2 If a FI receives the Notice mentioned in paragraph 2.1 but there is no data file
needed to be attached, the Subscribing Organization may proceed to online filing the

Return directly (i.e. paragraph 4).
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3.2 Prepare XML File

3.2.1 The required information in relation to reportable accounts should be contained
in a data file in accordance with the Return XML Schema issued by IRD. FIs may

refer to the Financial Account Information Return XML Schema User Guide which

explains the information required to be included in each data element of the Return
XML Schema.

3.2.2 A data file may be prepared by using self-developed software or the Data
Preparation Tool developed by IRD.

3.2.3 If the self-developed software is used, prior consent has to be obtained from
IRD by submitting test data file to the AEOI Portal for validation before implementation.
I TN YW v NN WIS -

“ Inland Revenue Department
Tne Gavormmant of the Heng K

B - AEOI Portal

]
ot the Pecgie’s Repulic of Chin

Existing Account

Welcome to AEOI Portal

If the Financial Institution has already opened an
AEOI Account, please login here

AEOI Portal 5 & system designaled by the Gommssioner under Part 84 of the Inlend Revenue Ordinance (Cap. 112) (the Ordmence’) for Financiel Inséfutons (o submt notficalions end Finenciel [N
Account Information Return (“the Return”™) to the Inland Revenue Department (“the Department”).

Opening of AEQOI Account New Account

If the Financial Institution has not yat opened an
The indwidual authorized 1o open an AEOI Account for the Financial Institution l access the services in this Portal has to AEOI Account, please complote the registration

process and set up the account profile

+ provide the Financial Institution’s.
* use his/her e-Cert (Organrsational

Registration Number, and

P a—

Preparation of Data Files

More Information

The Financial Account Information Return has o ba submitied in the form of an elecironic record which contains the required information arranged in a form specified by the Board of Inland Ravenue,

The required information should be stored in dala files in accordance with the dala spacificalions issued by the Department. Data files may be prepared by using sell-developed software. Belare the
self-developed software is implementad, prior consent has to be oblained from the Department by submitting test data file for validation.
The Data Preparation Tool developed by the Department may also be used for preparing data files.

Encryption of Data Files

Data files have o be encrypted with an Encryption Tool provided by the Department befora uploading to this Portal. The Encryption Tool can be downloaded here

Copyight Notce  Privacy Poliey  Disclaimer Securty Statement

3.2.4 Alternatively, the Data Preparation Tool developed by IRD may be used for
preparing a data file. To use the Data Preparation Tool, the Authorized Person shall
log in the FI’s AEOI Account with the e-Cert (Organisational) with AEOI Functions of
the Subscribing Organization he/she represents, and then use the “Use Data Preparation

Tool” function under “Manage Return” tab.


https://www.ird.gov.hk/eng/tax/aeoi/user_guide_v3.0.pdf

AEOI Portal - A Guide to Return Filing

a Inland Revenue Department

The Government of the Hong Kong Special Administrative Region

of the People's Republic of China AEOI Portal
CHAN Tai Man, you have logged in the AEOI Account of ABC Bank (Hong Kong) Limited.

Check Return Status

Check Return Status
Use Data Preparation Tool
Financial Account Information Returns to be fil  Manage Data Files

2017 2 JAN 2018 2 JUN 2018 Upload Data Files File Return

Financial Account Information Returns filed within the last 3 years

There is no return filed within the last 3 years,

Data files may be prepared by using seli-developed software. Before the self-developed software is implemented. prior consent has to be obtained from the Department by submitting test
data file for validation. If you wish to submit test data file. please click here.

3.2.5 The “User Guide of Data Preparation Tool” can be downloaded here.

3.3  Encrypt XML File

3.3.1 TIrrespective of how a data file is created (i.e. by self-developed software or
IRD’s Data Preparation Tool), the data file has to be encrypted with the latest version
of a designated tool (“the Encryption Tool”) provided by IRD before uploading to the
AEOI Portal. The AEOI Portal does not accept any data file which is not encrypted
by the Encryption Tool.

3.3.2 The Encryption Tool can be downloaded here.

3.4  Upload Data File

3.4.1 The AEOI Portal only accepts an encrypted data file with “.dat” extension.

3.4.2 The data file to be uploaded must be connected to a Return requiring completion
and filing. In other words, no data file for a year can be uploaded if no Return is issued
for that year. For those cases in which the Return has been filed, if the FI wishes to
upload another data file to correct the information previously submitted, it should

follow the procedures in paragraph 5 below.


https://www.ird.gov.hk/eng/pdf/aeoi/data_preparation_tool_user_guide_v2.0.pdf
https://aeoi2.ird.gov.hk/portal/tool/download/
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Step 1 of 2 — Check return status

Inland Revenue Department
The Government of the Hong Kong Special Administrative Region AEOI Po rt al

of the People's Republic of China

CHAN Tai Man, you have logged in the AEOI Account of ABC Bank (Hong Kong) Limited

Check Return Statt
Check Return Status ek Retum Slalus

Use Data Preparation Tool

Financial Account Information Returns to be fil Manage Data Files

Date of Issue Due Date File Return

2017 2 JAN 2018 2 JUN 2018 Upload Data Files File Return

Financial Account Information Returns filed within the last 3 years

There is no return filed within the last 3 years.

Data files may be prepared by using self-developed software. Before the self-developed software is implemented, prior consent has to be obtained from the Department by submitting test
data file for validation. If you wish to submit test data file, please click here.

A Use “Check Return Status” function under “Manage Return” tab.

B. Click the Upload Data Files button to start the uploading process.

Step 2 of 2 — Upload data files

| | 8| | ENG | %8 | EXIT
Inland Revenue Department
The the Hong Kong Special ive Region
N s AEOI Portal
CHAN Tai Man, you have logged in the AEOI Account of ABC Bank (Hong Kong) Limited.

Upload Data Files
Upload the data files containing the required information in relation to reportable accounts of:
the Financial Institution
sub-funds of the Financial Institution (if the Financial Institution is an umbrella fund with sub-funds)

schemes participating in pooling agreement or approved pooled investment fund
trustee-documented trust

Year 2017

Location of Encrypted Data File(s)

(A maximum of 20 data files can be selected for each upload)

Important Note:
Data files have to be encrypted with an Encryption Tool provided by the Department before uploading to this Portal. The Encryption Tool can be downloaded here.

Data files may be prepared by using self-developed software. Before the self-developed software is implemented, prior consent has to be obtained from the Department by submitting
test data file for validation. If you wish to submit test data file, please click here.

Where the financial institution is an umbrella fund with sub-funds, the financial account information of all sub-funds should be reported under this AEOI Account of the umbrella fund. A
separate data file should be used for each sub-fund.

Where the financial institution is a pooling agreement or an approved pooled investment fund, the financial account information of all schemes participating in the pooling agreement
or approved pooled investment fund should be reported under this AEOI Account of the pooling agreement or approved pooled investment fund. A separate data file should be used

for each scheme.
EX

A. Indicate whether reportable accounts in the data file to be uploaded are
maintained by the FI, its sub-fund (if the FI is a non-corporate umbrella fund
with sub-funds), scheme (if the FI is a pooling agreement or an APIF with
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schemes participating in the pooling agreement or APIF) or TDT (of which the

FI is a trustee).

Select the second radio button if the data file to be uploaded is related to a sub-
fund under the umbrella fund.
of all sub-funds should be reported under the AEOI Account of the umbrella
fund but separate data file must be used for each sub-fund.

In that case, the financial account information

Select the third radio button if the data file to be uploaded is related to a scheme
participating in the pooling agreement or APIF. In that case, the financial
account information of all schemes should be reported under the AEOI Account
of the pooling agreement or APIF but separate data file must be used for each

scheme.

Select the fourth radio button if the data file to be uploaded is related to a TDT
of which the FI is a trustee.
all TDTs should be reported under the AEOI Account of the trustee but separate
data file must be used for each TDT.

In that case, the financial account information of

Location of Encrypted Data File(s) — Click the Browse button to search for
the data file(s) located in the Authorized Person’s computer. For each browse,

a maximum of twenty data files can be selected.

2 gEErsnEs =

@\/; )y =B » DATA(D) » Encrypted file

"*fo{—f:":‘::f:vs )

"1
el
Sl

o EEE
[ s
S =
B==
= EA

=i

HAEE v FiEERR

0 |2 2017AB12345201821809200500.dat
|| 2017AB12345201821809200501 dat
] 2017A812345201821808200502.dat
|| 2017AB12345201821809200503 dat
|2 2017AB12345201821809200504 dat
| 2017AB12345201821809200505.dat
|| 2017AB12345201821809200506 dat
|| 2017AB12345201821809200507 dat
|| 2017AB12345201821809200508.dat
|| 2017AB12345201821809200509 dat

BESEN):

~ |FERE®Y -
FEEEQ) EiE

Name of Sub-fund (This box will be displayed if the second radio button as
mentioned in A above is selected) — The name of sub-fund to which the
reportable accounts in the data file are related to will be extracted from the data
file.
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| | 8| | ENG | %R | EXIT

The Government of the Hong Kong Special Administrative Region AEOI Portal

of the People’s Republic of China

a Inland Revenue Department

CHAN Tai Man, you have logged in the AEQI Accout of ABC Bank (Hong Kong) Limited. Logout

Upload Data Files

Upload the data files containing the required information in relation to reportable accounts of:

the Financial Institution

@ sub-funds of the Financial Institution (if the Financial Institution is an umbrella fund with sub-funds)
schemes participating in pooling agreement or approved pooled investment fund
trustee-documented trust

Year 2017

Location of Encrypted Data File(s) Name of Sub-fund

(Amaximum of 20 data files can be selected for each upload)

Important Note:
Data files have to be encrypted with an Encryption Tool provided by the Department before uploading to this Portal. The Encryption Tool can be downloaded here.

Data files may be prepared by using self-developed software. Before the self-developed software is implemented, prior consent has to be obtained from the Department by submitting
test data file for validation. If you wish to submit test data file, please click here.

Where the financial institution is an umbrella fund with sub-funds, the financial account information of all sub-funds should be reported under this AEOI Account of the umbrella fund. A
separate data file should be used for each sub-fund.

Where the financial institution is a pooling agreement or an approved pooled investment fund, the financial account information of all schemes participating in the pooling agreement
or approved pooled investment fund should be reported under this AEOI Account of the pooling agreement or approved pooled investment fund. A separate data file should be used

for each scheme.

D. Name of Scheme (This box will be displayed if the third radio button as
mentioned in A above is selected) — The name of scheme to which the reportable

accounts in the data file are related to will be extracted from the data file.

E. Name of Trustee-documented Trust (This box will be displayed if the fourth
radio button as mentioned in A above is selected) — The name of TDT to which
the reportable accounts in the data file are related to will be extracted from the
data file.

10
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F. Click the Add button to upload other data files and repeat the steps in B and
C/D/E (if applicable) above. At most, twenty data files can be uploaded in one
transmission.

| 18| | ENG | %R

a Ix:.‘.l?-,:f.ﬁxn:in?: E:I:;:::I‘Adminiuﬂlﬁn Region AEOI Portal

of the People's Republic of China

EXIT

CHAN Tai Man, you have logged in the AEOI Account of ABC Bank (Hong Kong) Limited. Logout
Upload Data Files

Upload the data files containing the required information in relation to reportable accounts of:

® the Financial Institution
sub-funds of the Financial Institution (if the Financial Institution is an umbrella fund with sub-funds)
schemes participating in pooling agreement or approved pooled investment fund
trustee-documented trust

Year 2017

Location of Encrypted Data File(s)
2017AB123452018021809200500.dat

(A maximum of 20 data files can be selected for each upload)

Important Note:
Data files have to be encrypted with an Encryption Tool provided by the Department before uploading to this Portal. The Encryption Tool can be downloaded here.

Data files may be prepared by using self-developed software. Before the self-developed software is implemented, prior consent has to be obtained from the Department by submitting
test data file for validation. If you wish to submit test data file, please click here.

Where the financial institution is an umbrella fund with sub-funds, the financial account information of all sub-funds should be reported under this AEOI Account of the umbrella fund. A
separate data file should be used for each sub-fund.

Where the financial institution is a pooling agreement or an approved pooled investment fund, the financial account information of all schemes participating in the pooling agreement
or approved pooled investment fund should be reported under this AEOI Account of the pooling agreement or approved pooled investment fund. A separate data file should be used

for each scheme.

G. Click the Confirm button to complete the uploading process.

H. Click the Abort button if the Authorized Person wishes to terminate the

uploading process.

Acknowledgement

343 For each successful upload of data file(s), an acknowledgement will be

generated.

11
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| &18]| [ | &= | Exm
a Inland Revenue Department 1
The Government of the Hong Kang Special Administrative Region
of the People's Republic of China AEOI Porta
CHAN Tai Man, you have logged in the AEOI Account of ABC Bank (Hong Keng) Limited

Upload Data Files

Acknowledgement

CHAN Tai Man of ABC Bank (Hong Kong) Limited has successfully uploaded the following data file(s) for the Year 2017 under ABC Bank (Hong Kong) Limited's AEQI Account.

17000756 2017AB123452018021809200500.dat

The system will check if the data file(s) conform(s) to the data specifications issued by the Department. The validation results will be given within one business day. The serial no(s) will be used
as identification in submission of Financial Account Information Return and subsequent deletion / amendment of data record

Transaction Reference Number:  AEP1 7051 9100 1351

Transaction Date/Time: 19 FEB 2018 11:11.07

A Click the Print button if the Authorized Person wishes to print the

acknowledgement.

B. Click the Save button if the Authorized Person wishes to save the
acknowledgement.

C. Click the Close button and the Authorized Person will be directed to the

“Manage Data Files” function page.

Validation Results

3.4.4 The system will check if the data files conform to the Return XML Schema
issued by IRD and send the validation result to the Message Box of the FI’s AEOI
Account as well as an alert message to the email address of each contact person of the

Subscribing Organization on the next business day.

3.4.5 If the validation on the data file fails, a list of the errors will be provided as an
attachment of the validation result. The Subscribing Organization should delete the
invalid data file from the FI’s AEOI Account and upload a corrected data file.

3.4.6 If the validation on the data file is passed but follow-up actions are required, a
list of reportable accounts in question will be provided as an attachment of the
validation result. The Subscribing Organization should take necessary remedial
actions. Before the Return is submitted, correction of data should be done by deleting
the data file from the FI’s AEOI Account and uploading a corrected data file for

12
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replacement.  However, if the Return has already been filed, the Subscribing
Organization should submit a data file for correction or deletion of data records. For

details, please see paragraph 5.

| | | | | %= | EXIT
Inland Revenue Department
The Government of the Hong Kong Special Administrative Region AEOI Portal
of the People’s Republic of China
CHAN Tai Man, you have logged in the AEO| Account of ABC Bank (Hong Kong) Limited

Results of Data File Validation

20 FEB 2018 00:30 = . 2y o
HRREREER
Notice of Filing Return
2 JAN 2018 0015 =) o
BRERENE
Validation of Test Data File
20 0CT 2017 11:15 (=]
ARANERERRESAR
10 OCT 2017 1021 = AEQI Account Opening Completed

ExmErssmRnERiEs

3.5 Delete Data File

3.5.1 Data files can only be deleted by an Authorized Person with the following

capacities:

e director or officer (if the Subscribing Organization is a corporation);
o principal officer or responsible person? (if the Subscribing Organization is
a non-corporate entity);

e liquidator (if the Subscribing Organization is a corporate FI in liquidation).

352 The Authorized Person should use the “Manage Data Files” function under
“Manage Return” tab to delete data files previously uploaded.

2 Including a partner for a partnership, a trustee for a trust, etc.

13
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Step 1 of 3 — Manage data files

R Inland Revenue Department
e P g o £ AEOI Portal
CHAN Tai Man, you have logged in he AEO| Accoun of ABC Bank (Hong Kong) Limiled.

Manage Data Files

Year 2017 v

Data files uploaded but NOT yet attached to the Return

17000758 2017AB123452018021809200500. dat 19 FEB 2018
17000757 2017AB123452018022214302501 dat 22 FEB 2018 1 1

Eror found

Delete Data Files

Data files already attached to the Return

m — e L B
Therein

The Financial Institution has not yet filed the returm

Data files uploaded after submission of the Return

prevTrogy prerre e B e R [T —— —————) —
= ==

The Financial Institution has not yet filed the return

A Year — Click the drop-down arrow to select the year to which the data files to
be deleted are related.

B. Click the Delete Data Files button to proceed with the deletion process.

Step 2 of 3 — Select data files for deletion

R Inland Revenue Department

he Government of the Hong Kong Special Administrative Region AE rtal
umm-mnncwcmm OI Po
CHAN Tai Man, you have logged in the AEOI Account of ABC Bank (Hong Kong) Limited.

Delete Data Files

Select the data file(s) in 2017 for deletion

Serial No. File Name Upload Date No. of Reportable Accounts No. of Undocumented Accounts | Remarks
Included Therein

(] 17000756  2017AB123452018021809200500.dat 19 FEB 2018

™ 17000757  2017AB123452018022214302501 dat 22 FEB 2018 Error found

A Check all appropriate box [] to select the data files for deletion.

B. Click the Continue button to proceed to the next step.

C. Click the Abort button if the Authorized Person wishes to terminate the deletion
process.

14
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Step 3 of 3 — Confirm with e-Cert (Organisational) with AEOI Functions

| | ] | | =@ | EXIT
ﬂ Inland Revenue Department

of the People’s R:;‘::ic":;‘ e ” Festen AEOI Portal

CHAN Tai Man, you have logged in the AEOI Account of ABC Bank (Hong Kong) Limited.

Pt -

Delete Data Files

I, CHAN Tai Man, being v of ABC Bank (Hong Kong) Limited, hereby confirm that the following data file(s) should be deleted

Senal No File Name Upload Date No. of Reportable Accounts No. of Undocumented Accounts Included
Therein
1 1

17000757 2017AB123452018022214302501 dat 22 FEB 2018

Confirmed by CHAN Tai Man of ABC Bank (Hong Kong) Limited

e-Cert File

File Location
| Ason | Gec Jf Conim
A Click the drop-down arrow to select the Authorized Person’s capacity in the

Subscribing Organization deleting the data files. There are five allowable

options:

e “director” —if the Authorized Person is a director of the corporation (i.e.
corporate FI, corporate SP or corporate PMFA) that deletes the data files;

e “officer” — if the Authorized Person is a manager or company secretary
of the corporation (i.e. corporate FI, corporate SP or corporate PMFA)
that deletes the data files;

e “principal officer” — if the Authorized Person is a principal officer of a
non-corporate entity (i.e. non-corporate FI, non-corporate SP or non-
corporate PMFA) that deletes the data files;

e  “responsible person”® —if the Authorized Person is a responsible person
of'a non-corporate entity (i.e. non-corporate FI, non-corporate SP or non-
corporate PMFA) that deletes the data files;

e  “liquidator” — if the Authorized Person is the liquidator of the corporate
FI in liquidation that deletes the data files.

B. File Location — Click the Browse button to search for the same e-Cert
(Organisational) with AEOI Functions as used for authentication during login.

3 Including a partner for a partnership, a trustee for a trust, etc.

15
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C. Password — Enter the password of the e-Cert (Organisational) with AEOI

Functions.
D. Click the Confirm button to complete the deletion process.
Acknowledgement

3.5.3 After successfully deleting the data file(s), an acknowledgement will be

| | | | == | BT
“ Inland Revenue Department
The Government of the Hong Kong Special Administrative Region
of the People’s Republic of China AEOI Portal
‘CHAN Tai Man, you have logged in the AEOI Account of ABC Bank (Hong Kong) Limited.

Delete Data Files

Acknowledgement

CHAN Tai Man, being director of ABC Bank (Hong Kong) Limited, has successfully deleted the following data file(s) under ABC Bank (Hong Kong) Limited's AEOI Account

Serial No. File Name Upload Date No. of Reportable Accounts No. of Undocumented Accounts Included
Therein
1 1

17000757 2017AB123452018022214302501 dat 22 Feb 2018

Transaction Reference Number.  AEP1 7060 8100 1520

Transaction Date/Time 27 FEB 2018 16:30:28

A. Click the Print button if the Authorized Person wishes to print the

acknowledgement.

B. Click the Save button if the Authorized Person wishes to save the

acknowledgement.

C. Click the Close button and the Authorized Person will be directed to the
“Manage Data Files” function page.
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Confirmation

3.5.4 A confirmation will be sent to the Message Box of the FI’s AEOI Account and
an alert message will be issued to the email address of each contact person of the

Subscribing Organization instantly.

| | | =as | BX
Inland Revenue Department
the Hong Kong Regior
R et AEOI Portal
CHAN Tai Man, you have logged in the AEOI Account of ABC Bank (Hong Kong) Limited

v
I O

27 FEB 2018 16:30 = Deletion of Data File(s)
BEREES

20 OCT 2017 11:15 Q Validation of Test Data File
ARANERERIEER

10 OCT 2017 10:21 [») AEOI Account Opening Completed
ERABIEDXBRRIES

. oge
4 Online Filing Process

4.1 The Authorized Person may start the online filing process by using the “File

Return” function under “Manage Return” tab or clicking the File Return button in the
“Check Return Status” function page.

a Inland Revenue Department

The Government of the Hong Kong Special Administrative Region

of the People’s Republic of China AEOI Portal
CHAN Tai Man, you have legged in the AEQI Account of ABC Bank (Hong Kong) Limited.

Check Return Stat
Check Return Status ek Retum Stalus

Use Data Preparation Tool

Finaneial Account Information Returns to be fil  Manage Data Files

2017 2 JAN 2018 2 JUN 2018 Upload Data Files

Financial Account Information Returns filed within the last 3 years

There is no return filed within the last 3 years.

Data files may be prepared by using self-developed software. Before the self-developed software is implemented, prior consent has to be obtained from the Department by submitting test
data file for validation. If you wish to submit test data file, please click here

4.2 After selecting the year, the Authorized Person must read the notes and
instructions carefully. During the Return filing process, the Authorized Person may

also click the hyperlinks displayed on the screens to read the notes and instructions.
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a Inland Revenue Department
The Government of the Hong Kong Special Administrative Region
of the People’s Republic of China AEOI Po rtal
CHAN Tai Man, you have logged in the AEO| Account of ABC Bank (Hong Kong) Limited
File Return

You must read the notes and instructions ("Notes") before completing the return

Select the year for filing return

Year 2017 v

2 Jan 2018 2 Jun 2018
The Financial Institution has uploaded the following data files for the selected year

Serial No. File Name Upload Date No. of Reportable No. of Undocumented Accounts Remarks
Accounts Included Therein
160 10

17000756 2017AB123452018021809200500.dat 19 FEB 2018

Important note:
All data files listed above will be attached to the Financial Account Information Return. Make sure that the required information of all reportable accounts has been included.

‘You will not be allowed to proceed to the next step if errors are found in any of the above data files. In the circumstance, please use the "Delete Data Files" service to delete the relevant data file,
and upload a new data file (if necessary).

A Year — Click the drop-down arrow to select the year for which the Return is to
be filed. A summary of data files uploaded (if any) for the selected year will
be displayed. The Authorized Person should make sure that data files
containing the required information of all reportable accounts (including
undocumented accounts) have been uploaded.

B. Click the Continue button to proceed to the next step.

C. Click the Upload Data Files button and follow the steps in paragraph 3.4 above
if the Authorized Person wishes to upload other data files.

D. The Authorized Person will not be allowed to proceed to the next step if errors
are found in any of the uploaded data files. In the circumstances, the
Authorized Person has to delete the relevant data file with error, and upload a
new data file (if necessary). Click the Delete Data Files button or use the
“Manage Data Files” function under “Manage Return” tab (those steps

mentioned in paragraph 3.5 above) to proceed to deletion of data files.

Complete the Return

Part 1 Information of the Financial Institution

4.3 Information of the FI is extracted from the profile of the FI’'s AEOI Account for
the Authorized Person’s verification. The Authorized Person should check carefully
whether the information shown in the screen is correct. If necessary, the Authorized

Person should update the information in the profile before filing the Return.
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| 18| | ENG | % | BXIT
Inland Revenue Department
R ot AEOI Portal
CHAN Tai Man, you have logged in the AEOI Account of ABC Bank (Hong Kong) Limited m
File Return
Part1 ion of the Financial i (See Notes)
11 Name of the Financial Institution ABC Bank (Hong Kong) Limited
1.2 Trade Name ABC Bank (Hong Kong) Limited
13 Type of Legal Form Corporation
14 Nature of Legal Form
15 Typel(s) of Financial Institution
16 Business Registration Number or Its Equivalent
17 Company Number 7654321
18 AEOI ID Number AB12345
19 Global Intermediary Identification Number
1.10 Business Address k 1 Floor 18
c ng 8 Fat Tat Street
Central HK

1.1 Postal Address Same as Business Address
1.12 Date of of accounts 1JUL 2017
113 Date of cessation of maintaining reportable accounts
114 Date of of i accounts
115 Person who acts for the Financial Institution to maintain Financial Accounts (if the Financial

Institution is not a corporation) under section S0E of the Inland Revenue Ordinance

Name Business Registration Number
116 Sarvice Provider engaged by the Financial Institution under section 50H of the Inland Revenue

Ordinance

Name Business Registration Number

(@) PQR Limited 23456789

117 Authorized Representative

Name Address Business Registration Number Representative's Reference No.

(@)

Important note:
Update the financial institution's profile via the AEOI Portal, if needed.

Click the Continue button to proceed to the next step.

Part 2 Person carrying out due diligence and reporting obligations

4.4  The Authorized Person is required to indicate the person(s) carrying out due
diligence and reporting obligations.  For this purpose, names of the FI, PMFA and SPs,
if any, will be extracted from the profile of the FI’s AEOI Account. The Authorized
Person needs to tick the appropriate box [ ] to indicate the person(s) carrying out the

obligations.
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| #18 | EEEES
a Inland Revenue Department
The Govemment of the Hong Kong Special Administrative Region
of the People's Republic of China AEOI Po rtal
CHAN Tai Man, you have logged in the AECI Account of ABC Bank (Hong Kong) Limited.
File Return

Part 2 Person carrying out due diligence and reporting obligations (See Notes)

2.1

22

23

Name of Person who has carried out the obligation to establish the due diligence procedures under section 50B(1) of the Inland Revenue Ordinance for the
reportable accounts in this return

{7 ABC Bank (Hong Kong) Limited
[ PQR Limited

[J Others, please specify

Name of Person who has carried out the obligation to maintain and / or apply the due diligence procedures under section 50B(2) of the Inland Revenue
Ordinance for / to the reportable accounts in this return

[] ABC Bank (Hong Kong) Limited
[J PQR Limited

[J Others, please specify

Name of Person who carries out the obligation to furnish this return under section 50C(1) of the Inland Revenue Ordinance

] ABC Bank (Hong Kong) Limited

Person establishing the due diligence procedures — Check the appropriate
box(es) indicating the person(s) establishing the due diligence procedures under
section 50B(1) of the IRO. If the obligations were carried out by previous
PMFA (for the non-corporate FI) or SP previously engaged, the Authorized
Person should check the box “Others” and input the name(s) of the person(s) in
the space provided. DO NOT input the name of the individual who performed

the operations such as solely doing the ground work.

Person maintaining and/or applying the due diligence procedures — Check
the appropriate box(es) indicating the person(s) maintaining and/or applying the
due diligence procedures under section SOB(2) of the IRO. If the obligations
were carried out by the previous PMFA (for the non-corporate FI) or SP
previously engaged, the Authorized Person should check the box “Others” and
input the name(s) of the person(s) in the space provided. DO NOT input the
name of the individual who performed the operations such as solely doing the

ground work.

Person furnishing the Return — Name of the Subscribing Organization will be
extracted from the Authorized Person’s e-Cert (Organisational) with AEOI
Functions, tick the box [] to confirm who files the Return under section 50C(1)
of the IRO.

Click the Continue button to proceed to the next step.
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Part 3 Elections made by the Financial Institution

4.5 Election of an option is not mandatory. The Authorized Person should tick the
appropriate box ONLY IF the relevant option has been elected by the FI for due

diligence and/or reporting purpose.

| 18| | ENG | %82 | EXIT

Inland Revenue Department

The Government of the Hong Kong Special Administrative Region AEOI PO rtal

of the People’s Republic of China

CHAN Tai Man, you have logged in the AEOI Account of ABC Bank (Hong Kong) Limited.
[ Pote - [ essge o
File Return

Part 3 Elections made by the Financial Institution (See Notes) [Check the appropriate boxes]

3.1 Due diligence procedures cover all account holders and controlling persons that are tax residents of all territories outside Hong Kong (i.e. the wider approach).
32 New accounts opened by pre-existing account holders are treated as pre-existing accounts.
33 For pre-existing individual accounts:

Due diligence requirements for new accounts are applied to all pre-existing individual accounts.
Due diligence requirements for high value accounts are applied to all low value accounts.
Jurisdictions of residence of account holders of all low value accounts are determined by reference to the current residence address based on documentary

evidence.
34 All pre-existing entity accounts with an aggregate account balance or value of $1,950,000 or below (or an equivalent amount in any other currency) are reviewed.
35 For irrevocable election of an appropriate reporting period (i.e. a reporting period other than calendar year):

Period between most recent and previous contract anniversary dates.

12-month period ended et |

36 Group cash value insurance contract or annuity contract is not treated as a reportable account until payment is made to the employee, certificate holder or
beneficiary.

37 With respect to an account holder that is a trust and a passive NFE, discretionary beneficiaries are reported in the year in which a distribution is received from
the trust.

EIET

A Check the appropriate boxes.

B. Click the Continue button to proceed to the next step.

Part4 Details of Data Files attached

4.6  Details of data files attached (if any) to the Return will be displayed for the
Authorized Person’s verification and confirmation. The Authorized Person should
follow the steps in paragraph 3.4 or 3.5 if he/she wishes to upload or delete data files.
If data files are attached to the Return, the Authorized Persons is required to indicate

the period to which the data files relate.

21



AEOI Portal - A Guide to Return Filing

| |81 | ENG | ®i# | ExiT
Inland Revenue Department
The Government of the Hong Kong Special Administrative Region
| AEOI Portal
CHAN Tai Man, you have logged in the AEOI Account of ABC Bank (Hong Kong) Limited.

File Return

Part 4 Details of Data Files attached

4.1 Data files, which contain information of 160 reportable accounts (including 10 undocumented accounts), are attached to this return:

Serial No. File Name Upload Date No. of Reportable No. of Undocumented Accounts | Remarks
Accounts Included Therein
160 10

17000756  2017AB123452018021809200500.dat 19 Feb 2018

Data files listed above relate to:

[[1 Calendar year 2017.
Reporting period elected in Item 3.5 ended in 2017.

Period from v (| DDMN Y #8 )
to v/| (| DD/MN Yy 68 ).
| Aot | ack | contius |
A Total of reportable accounts — Input of number of reportable accounts

contained in each data file is required during the encryption process. The sum
total of the numbers entered will be pre-filled for the Authorized Person’s
verification and confirmation. The Authorized Person may change the pre-
filled figure, as necessary.

B. Total of undocumented accounts — Input of number of undocumented
accounts contained in each data file is required during the encryption process.
The sum total of the numbers entered will be pre-filled for the Authorized
Person’s verification and confirmation. The Authorized Person may change

the pre-filled figure, as necessary.

C. Period to which the data files relate — Check the appropriate box(es) to
indicate the period to which the data files relate if data files are attached. If
the FI commenced or ceased business within the reporting period, tick the third

checkbox and state the date of commencement or date of cessation of business.

D. Click the Continue button to proceed to next step.

4.7 If no data file is attached to the Return, the Authorized person is required to
indicate the reason of either:

e all the required information with respect to the reportable accounts in
relation to the trust is reported to the tax authority of a participating
jurisdiction in which it is tax resident (Form IR1463 must be completed); or

e all the required information with respect to the reportable accounts in
relation to the sub-fund is reported to IRD by the umbrella fund; or
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e all the required information with respect to the reportable accounts in
relation to the scheme participating in a pooling agreement or an APIF is
reported to IRD by the pooling agreement or APIF; or

e all the required information with respect to the reportable accounts in
relation to the TDT is reported to IRD by the trustee; or

® no reportable account is maintained during the year.

| | 8] | ENG | %8 | EXIT

The Government of the Hong Kong Special Administrative Region AEOI Portal

of the People's Republic of China

a Inland Revenue Department

CHAN Tai Man, you have logged in the AEOI Account of ABC Bank (Hong Kong) Limited. Logout

[ ot | besgeon | ormeron |

File Return

Part 4 Details of Data Files attached

No data file is attached:

All the required information with respect to the reportable accounts of the trust is reported to the tax authority of a participating jurisdiction with which Hong Kong automatically
exchanges financial account information and in which the trust is tax resident.

The Financial Institution is a sub-fund of an umbrella fund. All the required information with respect to the reportable accounts of the sub-fund is reported to the Inland Revenue

Department by the umbrella fund. The AEOI ID Number of the umbrella fund is

The Financial Institution is a sch participating in a p g ag or an approved pooled investment fund. All the required information with respect to the reportable
accounts of the scheme is reported to the Inland Revenue Department by the pooling agreement or approved pooled investment fund. The AEOI ID Number of the pooling agreement
or approved pooled investment fund is

The Financial Institution is a trustee-documented trust. All the required information with respect to the reportable accounts of the trust is reported to the Inland Revenue
Department by the trustee. The AEOI ID Number of the trustee is

No reportable account is maintained during the year 2017.

Lo [ o [Loon

Part5 Declaration

4.8 Before signing and submitting the Return, the Authorized Person should ensure
that the due diligence procedures have been applied to the financial accounts of the FI
and the required information with respect to all identified reportable accounts of the FI

has been reported, and make the declaration accordingly.
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| | 8| | ENG | %2 | EXIT
a! Inland Revenue Department E P
The Government of the Hong Kong Special Administrative Region A ' ' l
of the People‘s Republle of China I o rta
CHAN Tai Man, you have logged in the AEOI Account of ABC Bank (Hong Kong) Limited Logout

File Return

Part 5 Declaration
I, CHAN Tai Man, being v of ABC Bank (Hong Kong) Limited, declare that:

 the required information with respect to all identified reportable accounts of ABC Bank (Hong Kong) Limited for the year 2017 has been reported;

« the due diligence procudures, incorporating the due diligence requirements in Schedule 17D of the Inland Revenue Ordinance, have been applied to the financial accounts of ABC Bank (Hong
Kong) Limited; and

* to the best of my knowledge and belief, the information given and the statements made in this return and in the data files (if any) attached are true, correct and complete.

B

A Click the drop-down arrow to select the Authorized Person’s capacity in the

Subscribing Organization filing the Return. There are five allowable options:

o “director” — if the Authorized Person is a director of the corporation (i.e.
corporate FI, corporate SP or corporate PMFA) that files the Return;

o “officer” — if the Authorized Person is a manager or company secretary of
the corporation (i.e. corporate FI, corporate SP or corporate PMFA) that
files the Return;

o “principal officer” — if the Authorized Person is a principal officer of a
non-corporate entity (i.e. non-corporate SP or non-corporate PMFA) that
files the Return;

o “responsible person™® — if the Authorized Person is a responsible person
of'a non-corporate entity (i.e. non-corporate SP or non-corporate PMFA)
that files the Return;

o “liquidator” — if the Authorized Person is the liquidator of the corporate

FI in liquidation that files the Return.

B. Click the Continue button to proceed to next step.

Sign and Submit

4.9 A simulated Return will be generated for the Authorized Person’s verification
and confirmation. After checking, the Authorized Person should use the e-Cert
(Organisational) with AEOI Functions of the Subscribing Organization to sign the
Return.

* Including a partner for a partnership, a trustee for a trust, etc.
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R Inland Revenue Department
W

toag
of the People’s Republic of China

Kong

| 181

AEOI Portal

NG | wm | Exir

CHAN Tai Man

File Return

Important Notice

1. The retum information s now displayed below for your confirnation. You are advised to check the accuracy of the information carefully. If the information s in order, please sign the retum with your e-Cart password.
2. Heavy penalties may be incurred for failing to comply with the due diiigence procedures, making an incorrect retum or comitting other offences as stated in the Iniand Revenue Ordinance (Cap. 112). Click here to see

the details.

INLAND REVENUE DEPARTMENT
THE GOVERNMENT OF THE HONG KONG SPECIAL ADMINISTRATIVE REGION
OF THE PEOPLE’S REPUBLIC OF CHINA

FINANCIAL ACCOUNT INFORMATION RETURN
FOR REPORTABLE ACCOUNTS MAINTAINED IN THE YEAR 2017

PART1 INFORMATION OF THE FINANCIAL INSTITUTION
11 Name of the Financial Institution ABC Bank (Hong Kong) Limited
12 Trade Name ABC Bank (Hong Kong) Limited
13 Type of Legal Form Corporation
14 Nature of Legal Form Corporate
15 Type(s) of Financial Institution Depository Institution
Investment Entity
16 Business Registration Number or Its Equivalent 12345678
17 Company Number 7654321
18 AEOI ID Number AB12345
1.9 Global Intermediary Identification Number
1.10  Business Address FlaVRm A Block 1 Floor 18
Fat Tat Building 8 Fat Tat Street
Central
Hong Kong
1.1 Postal Address Same as Business Address
1.12 Date of 1t of \g reportable 1 Jul 2017
113 Date of ion of maintaining reportable accounts
1.14 Date of recommencement of maintaining reportable accounts
1.15 Person who acts for the Financial Institution to maintain Financial Accounts
(if the Financial Institution is not a corporation) under section 50E of the
Inland Revenue Ordinance
Name Business Registration Number
1.16 Service Provider engaged by the Financial Institution under section 50H of the
Inland Revenue Ordinance
Name Business Registration Number
(a) PQR Limited 23456789
i Authorized Representative
Name Address Business Representative's
Registration Reference No.
Number
PART2 PERSON CARRYING OUT DUE DILIGENCE AND REPORTING OBLIGATIONS
21 Name of Person who has carried out the obligation to establish the due ABC Bank (Hong Kong) Limited
diligence procedures under section 50B(1) of the Inland Revenue Ordinance
for the reportable accounts in this return
22 Name of Person who has carried out the obligation to maintain and / or apply ABC Bank (Hong Kong) Limited
the due diligence procedures under section 50B(2) of the Inland Revenue
Ordinance for / to the reportable accounts in this return
23 Name of Person who carries out the obligation to furnish this return under ABC Bank (Hong Kong) Limited
section 50C(1) of the Inland Revenue Ordinance
PART 3 ELECTIONS MADE BY THE FINANCIAL INSTITUTION (Check the appropriate boxes)
BIR8O (4/2020) P.1/3
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31

3.2
33

34

35

36

37

]

]

Due diligence procedures cover all account holders and controlling persons that are tax residents of all territories
outside Hong Kong (i.e. the wider approach).

New accounts opened by pre-existing account holders are treated as pre-existing accounts.

For pre-existing individual accounts:

0
0
]

O

Due diligence requirements for new accounts are applied to all pre-existing individual accounts.
Due diligence requirements for high value accounts are applied to all low value accounts.

Jurisdictions of residence of account holders of all low value accounts are determined by reference to the current
residence addi based on ds tary evidence.

All pre-existing entity accounts with an aggregate account balance or value of $1,950,000 or below (or an equivalent
amount in any other currency) are reviewed.

For irrevocable election of an appropriate reporting period (i.e. a reporting period other than calendar year):

0
0
0

]

Period between most recent and previous contract anniversary dates.

12-month period ended

Group cash value insurance contract or annuity contract is not treated as a reportable account until payment is made to
the employee, certificate holder or beneficiary.

With respect to an account holder that is a trust and a passive NFE, discretionary beneficiaries are reported in the year
in which a distribution is received from the trust.

PART4 DETAILS OF DATA FILES ATTACHED

41

@

PART §

Data files, which contain information of 160 reportable accounts (including 10 undocumented accounts), are attached
to this return:

Serial No. File Name Upload Date No. of No. of
B g iy A
Accounts Included Therein
17000756 [2017AB123452018021809200500( 19 Feb 2018 160 10
.dat

Data files listed above relate to:

[7] Calendar year 2017.
[J Reporting period elected in Item 3.5 ended in 2017.

o Penod from the ﬁrst day of information period / date of of busi ( ) to date of
of b ( ) / the last day of information period.

No data file is attached:

O All the required information with respect to the reportable accounts of the trust is reported to the tax authority of a
participating jurisdiction with which Hong Kong automatically exchanges financial account information and in
which the trust is tax resident.

O The Financial Institution is a sub-fund of an umbrella fund. All the required information with respect to the
reportable accounts of the sub-fund is reported to the Inland Revenue Department by the umbrella fund. The
AEOI ID Number of the umbrella fund is .

O The Financial Institution is a scheme participating in a poollno g or an approved pooled |
fund. All the required information with respect to lhe P of the sch is reported to the Inland
Revenue Department by the pooling ag pp! d pooled i fund. The AEOI ID Number of

the pooling agreement or approved pooled mveslment fund is .

O The Financial Institution is a trustee-documented trust. All the required information with respect to the reportable
accounts of the trust is reported to the Inland Revenue Department by the trustee. The AEOI ID Number of the
trustee is .

O Norep account is maintained during the year 2017.

DECLARATION

CHAN Tai Man | being director of ABC Bank (Hong Kong) Limited , declare that:

the required information with respect to all identified reportable accounts of ABC Bank (Hong Kong) Limited for the year
2017 has been reported;

BIR8O (4/2020) P.2/3
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e the due diligence procedures, incorporating the due diligence requirements in Schedule 17D of the Inland Revenue
Ordinance, have been applied to the financial accounts of ABC Bank (Hong Kong) Limited; and

o tothe best of my knowledge and belief, the information given and the statements made in this return and in the data files (if
any) attached are true, correct and complete.

Heavy penalties may be incurred for failing to comply with the due diligence procedures, making an incorrect return or
committing other relating offences — See Note D.

BIR80 (4/2020) P.3/3

Signed by CHAN Tai Man of ABC Bank (Hong Kong) Limited

e-Cert File

— =a
[ oo | ok J o |

A. Scroll down to check all information in the simulated Return carefully.

B. Click the Abort button if the Authorized Person wishes to terminate the filing

process. (Important Note: ALL the input data would not be saved.)

C. Click the Back button if the Authorized Person needs to correct any information
in the Return.

D. Click the Print button if the Authorized Person wishes to print the simulated
Return.

E. File Location — Click the Browse button to search for the e-Cert (Organisational)
with AEOI Functions located on the Authorized Person’s computer.
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F. Password — Enter the password of the e-Cert (Organisational) with AEOI

Functions.

G. Click the Confirm button to complete the return filing process.

Acknowledgement

4.10 For successful submission of the Return, an acknowledgement will be generated.

a Inland Revenue Department
The Government of the Hong Kong Special Administrative Region
of the People’s Republic of China AEOI Po rta]‘
CHAN Tai Man, you have logged in the AEQI Account of ABC Bank (Hong Kong) Limited
File Return

Acknowledgement

AEOI ID Number AB12345

CHAN Tai Man, being director of ABC Bank (Hong Kong) Limited, has filed the Financial Account Information Return for reportable accounts maintained by ABC Bank (Hong
Kong) Limited in the year 2017 with the following data files attached:

Serial No. File Name Upload Date No. of Reportable No. of Undocumented Accounts
Accounts Included Therein

17000756 2017AB123452018021809200500.dat 19 Feb 2018

Transaction Reference Number.  AEP1 8052 2100 0678

Transaction Date/Time: 22 MAY 2018 14:00:21

The return can be viewed and saved through the 'Check Return Status' function within 3 years

A. Click the Print button if the Authorized Person wishes to print the

acknowledgement.

B. Click the Save button if the Authorized Person wishes to save the

acknowledgement.
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C. Click the Close button and the Authorized Person will be directed to the “Check
Return Status” function page.

Confirmation
4.11 Upon completion of filing, a confirmation will be sent to the Message Box of

the FI’s AEOI Account and an alert message will be issued by email to the email address
of each contact person of the Subscribing Organization.

Inland Revenue Department

a The Government of the Hong Kong Special Administrative Region AEOI Po rtal

of the People’s Republic of China

CHAN Tai Man, you have logged in the AEQI Account of ABC Bank (Hong Keng) Limited.

Financial Account Information Retum filed on 22 May 2018

22 MAY 2018 14.00 = = =z
720184 55 22HIE XM FERFENES
Results of Data File Validation

20 FEB 2018 00:30 [=]
HREERESR
Notice of Filing Return

2 JAN 2018 00:15 [=] . y
REBREMNS

R G ST T a Validation of Test Data File
ASANEEERREES

B ST R a AEOI Account Opening Completed

ERARLSHTBRERIES

5 Post-submission of Return
5.1 View Return

5.1.1 A Return can be viewed under the “Check Return Status” function within 3
years after submission. However, all data files uploaded and the data records therein

cannot be subsequently downloaded or retrieved from the AEOI Portal.

Inland Revenue Department

a The Government of the Hong Kong Special Administrative Region AEOI Portal

of the People’s Republic of China

CHAN Tai Man, you have logged in the AEQI Account of ABC Bank (Hong Keng) Limited

Check Return Status

Financial Account Information Returns to be filed

There is no outstanding return requiring completion and filing.

Financial Account Information Returns filed within the last 3 years

CHAN Tai Man of ABC
2017 2 JAN 2018 22 MAY 2018 e Manage Data Fies (@ View Retum
Bank (Hong Kong) Limited g -

Data files may be prepared by using self-developed software. Before the seli-developed software is implemented, prior consent has to be obtained from the Department by
submitting test data file for validation. If you wish to submit test data file, please click here
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Click the View Return button in the same row of the Return which the Authorized

Person wishes to view.

5.2 Amend Data Record

5.2.1 If the FI, PMFA or SP discovers that there is misleading, false or inaccurate
information in the data file attached to a Return or some information has been omitted
in the data file, it should submit a new data file to rectify such errors or omissions.
Data files containing corrected information can be uploaded by an Authorized Person

with any of the following capacities:

e  director or officer (if the Subscribing Organization is a corporation); or
e  principal officer or responsible person® (if the Subscribing Organization is
a non-corporate entity); or

®  liquidator (if the Subscribing Organization is a corporate FI in liquidation).

Step 1 of 5 — Check Return Status

5.2.2 The Authorized Person should first use the “Check Return Status” function
under “Manage Return” tab. Record of Returns filed within the last 3 years will then
be displayed.

The Govemment of the Hong Kong Special Administrative Region AEOI PO rtal

of the People’s Republic of China

a Inland Revenue Department

CHAN Tai Man, you have logged in the AEOI Account of ABC Bank (Hong Kong) Limited

Check Return Status

Financial Account Information Returns to be filed

There is no outstanding return requiring completion and filing.

Financial Account Information Returns filed within the last 3 years

) —
CHAN Tai Man of ABC
2017 2 JAN 2018 22 MAY 2018 arlan of ARG ( Manage Data Files )] View Retum
Bank (Hong Kong) Limited O

Data files may be prepared by using seli-developed software. Before the sel-developed software is implemented, prior consent has to be obtained from the Department by
supmitting test data file for validation. If you wish to submit test data file, please click here

Click the Manage Data Files button in the same row of the Return requiring

rectification.

® Including a partner for a partnership, a trustee for a trust, etc.
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Step 2 of 5 — Check the data files attached to the specified Return

5.2.3 Details of data files attached (if any) to the specified Return will be displayed.

1418 | 46 | mm | BT
a Inland Revenue Department
i s Reouons o i AEOI Portal
CHAN Tai Man, you have lcgged in the AEQI Account of ABC Bank (Hong Kong) Limited. Legout

Manage Data Files

Year | 2017 v

Data files uploaded but NOT yet attached to the Return

Therein

Return is already submitted. No data file pending attachment

Data files already attached to the Return

w = S
160

17000756 2017AB123452018021809200500.dat 19 FEB 2013

Data files upleaded after submission of the Return

File Name Upload Date No. of Reportable Accounts of
== =R = == =

There is no data file uploaded after submission of the retumn

Amend Data Records

A. Year — Click the drop-down arrow to select the year for which amendment of

data record is required.

B. Click the Amend Data Records button to upload data files for rectification of

errors and/or omissions.

Step 3 of 5 — Upload data files

5.2.4 The Authorized Person will be asked to upload data file(s) containing the
corrected information and enter reasons for the amendment. FIs should refer to the

Financial Account Information Return XML Schema User Guide for preparing the data

file for correction or deletion of data records.

Inland Revenue Department

The Government of the Hong Kong Special Administrative Region
e AEOI Portal
CHAN Tai Man, you have logged in the AEOI Account of ABC Bank (Hong Kong) Limited.

Amend Data Records

Upload the data file(s) containing the updated required information in relation to reportable accounts of:
@® the Financial Institution
sub-funds of the Financial Institution (if the Financial Institution is an umbrella fund with sub-funds)
schemes par ing in pooling 1t or app! pooled Ir fund
trustee-documented trust

Year 2017

Location of Encrypted Data File(s)

Reasons for the amendment
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A

Indicate whether reportable accounts in the data files are maintained by the FI,
its sub-fund (if the FI is an umbrella fund with sub-funds), scheme (if the FI is
a pooling agreement or an APIF with schemes participating in the pooling
agreement or APIF) or TDT (of which the FI is a trustee). See paragraph 3.4

above.

Location of Encrypted Data File(s) — Click the Browse button to search for
the data file located on the Authorized Person’s computer. For each browse, a

maximum of five data files can be selected.

@ EFE rEuER )
@'u*l » =& » DATA(D) » Encrypted file - [ 44| [ = Encppred file 2|
HaE - FESEE |- M @

BT “  []2017A8123452018060310200009.dat

o =E

BiEOUE

= anE

B

o =2

B =R

=B

=

EEEEN) - |Eﬁ§§§§(x-} v|
ERERO) B

Name of Sub-fund (This box will be displayed if the second radio button is
selected) —The name of sub-fund to which the reportable accounts in the data

file are related to will be extracted from the data file.

Name of Scheme (This box will be displayed if the third radio button is selected)
— The name of scheme to which the reportable accounts in the data file are
related to will be extracted from the data file.

Name of Trustee-documented Trust (This box will be displayed if the fourth
radio button is selected) —The name of TDT to which the reportable accounts in

the data file are related to will be extracted from the data file.

Click the Add button to upload another data file and repeat the steps in B and
C/D/E (if applicable) above. At most, five data files can be uploaded in one

transmission.
Reasons for the amendment — Enter the reasons for the amendment here.
Click the Continue button to proceed to the next step.

Click the Abort button if the Authorized Person wishes to terminate the

uploading process.
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Step 4 of 5 — Select capacity

5.2.6 The Authorized Person has to indicate his/her capacity in the Subscribing

Organization uploading the data file(s).

| ®® | ExiT|

a Inland Revenue Department

The Govemment of the Hong Kong Special Administrative Region

F e e Ry o o AEOI Portal
CHAN Tai Man, you have legged in the AEOI Account of ABC Bank (Hong Kong) Limited

Amend Data Records

I, CHAN Tai Man, being

v of ABC Bank (Hong Kong) Limited, hereby furnish the following data file(s) to amend the information previously reperted for the year 2017, and

declare that the information given in the data file(s) and the statement made are true, correct and complete

2017AB123452018060310200009.dat
The reasons for the amendment are:
Testing
A. Click the drop-down arrow to select the Authorized Person’s capacity in the

B.

Subscribing Organization. There are five allowable options:

“director” — if the Authorized Person is a director of the corporation (i.e.
corporate FI, corporate SP or corporate PMFA) that uploads the data
file(s);

“officer” — if the Authorized Person is a manager or company secretary
of the corporation (i.e. corporate FI, corporate SP or corporate PMFA)
that uploads the data file(s);

“principal officer” — if the Authorized Person is a principal officer of a
non-corporate entity (i.e. non-corporate SP or non-corporate PMFA) that
uploads the data file(s);

“responsible person”® — if the Authorized Person is a responsible person
of'a non-corporate entity (i.e. non-corporate SP or non-corporate PMFA)
that uploads the data file(s);

“liquidator” — if the Authorized Person is the liquidator of the corporate
FI in liquidation that uploads the data file(s).

Click the Continue button to proceed to next step.

® Including a partner for a partnership, a trustee for a trust, etc.
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Step 5 of 5 — Sign and Confirm

5.2.6 The Authorized Person has to use the same e-Cert (Organisational) with AEOI
Functions of the Subscribing Organization, which is used for authentication in gaining

access to the AEOI Portal, to sign and confirm the amendment.

| | | ! | % | BxT

O Inland Revenue Department
.! The Govemment of the Hong Kong Special Administrative Region AEOI PO rt al

of the People’s Republic of China

CHAN Tai Man, you have logged in the AEQI Account of ABC Bank (Hong Kong) Limited

Amend Data Records

I, CHAN Tai Man, being director of ABC Bank (Hong Kong) Limited, hereby furnish the following data file(s) to amend the information previously reported for the year 2017, and declare that the
information given in the data file(s) and the statement made are true, correct and complete.

2017AB123452018060310200009 dat
The reasons for the amendment are
Testing

Signed by CHAN Tai Man of ABC Bank (Hong Kong) Limited

e-Cert File
File Location
Password

1 3

A File Location — Click the Browse button to search for the e-Cert (Organisational)
with AEOI Functions located on the Authorized Person’s computer.

==
& (=li » wm » 0aTaD) » ecen =E »
MEWE- MAZMEE- REDR-  EEEAX 3-8
momE 12345678 XAD000016,p12
h TH
- sy
% mannE
Bl
=%
4 ws
L
s ®A
Y

& =

1EBEE

B. Password — Enter the password of the e-Cert (Organisational) with AEOI

Functions.

C. Click the Abort button if the Authorized Person wishes to terminate the

uploading process.

D. Click the Back button if the Authorized Person needs to add / delete a data file

to be uploaded or correct the reasons for amendment.

E. Click the Confirm button to complete the uploading process.
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Acknowledgement

For each successful upload of data file(s) for amendment of data records, an
acknowledgement will be generated.

a Inland Revenue Department

The Government of the Hong Kong Special Administrative Region
of the People’s Repubiic of China AEOI Portal

CHAN Tai Man, you have logged in the AEOI Account of ABC Bank (Hong Kong) Limited

Amend Data Records

Acknowledgement

To amend the information previously reported for the year 2017, CHAN Tai Man, being director of ABC Bank (Hong Kong) Limited, has furnished the following data files under ABC Bank (Hong Kong)
Limited's AEOI Account:

I K T

17000912 2017 2017AB123452018060310200009.dat

The reasons for the amendment given are:

Testing

Transaction Reference Number: ~ AEP1 7080 8100 1522

Transaction Date/Time: §.JUN 2018 10:57:20

A Click the Print button if the Authorized Person wishes to print the
acknowledgement.

B. Click the Save button if the Authorized Person wishes to save the

acknowledgement.

C. Click the Close button and the Authorized Person will be directed to the
“Manage Data File” function page.

Validation Results

5.2.7 The validation check will be applied to data files uploaded for amendment/
deletion of data records. The system will send the validation result to the Message
Box of the FI’s AEOI Account on the next business day. An alert message will be

issued to the email address of each contact person of the Subscribing Organization.

5.2.8 1If the validation on the data file fails, the system will stop processing the
amendment/deletion of data records. A list of the errors in question will be provided
as an attachment of the validation result. The Subscribing Organization should take

remedial actions and upload another valid data file to amend/delete the data records.
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