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Preface

The purpose of this guide is to provide step-by-step instructions on how to file a
Country-by-Country (“CbC”) Reporting Notification (“Notification) by using the CbC
Reporting Portal (“CbCR Portal”).

This guide is provided for information purposes only, and is subject to changes without
notice. Screenshots contained in this guide are intended for illustrative purposes only
and may not exactly match with the actual screens displayed in the CbCR Portal. In

case of doubt, enquiries can be made to the Inland Revenue Department (“IRD”) by

email to:
° cbe_reporting@ird.gov.hk  (General Enquiry);
. aeoi_it@ird.gov.hk (Enquiry relating to XML Schema).

Other relevant publications are available in IRD’s website and the CbCR Portal:

° A Guide to Account Registration
° A Guide to Return Filing
° User Guide of Data Preparation Tool

° Country-by-Country Return XML Schema and User Guide



mailto:cbc_reporting@ird.gov.hk
mailto:aeoi_it@ird.gov.hk
https://www.ird.gov.hk/eng/pdf/2018/Registration_Guide.pdf
https://www.ird.gov.hk/eng/pdf/2018/filing_guide.pdf
https://www.ird.gov.hk/eng/pdf/2018/data_preparation_guide.pdf
https://www.ird.gov.hk/eng/tax/cbc/cbc_hk_schema.zip
https://www.ird.gov.hk/eng/tax/cbc/cbc_return_xml_schema_user_guide.pdf
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A.

1.

(a)

(b)

(a)

(b)

(c)

Introduction

Notification Requirements

A constituent entity of a Reportable Group!, which is resident for tax purposes
in Hong Kong (“Hong Kong Entity”), is required to file a Notification within 3
months after the end of the relevant accounting period containing information
relevant for determining the obligation for filing a CbC Return. For a
Reportable Group with more than one Hong Kong Entity, a Hong Kong Entity
is not required to make a Notification provided that it is not the entity which is
to file a CbC Return and another Hong Kong Entity has already made the

Notification.

The Commissioner of Inland Revenue has designated that the Notification shall
be filed in the form of an electronic record through the CbCR Portal.

Who can file the Notification

The Notification can only be filed by any of the following persons:

(1) corporate Reporting Entity (“RE”);

(i1) for non-corporate RE, the person acting for the non-corporate RE or
being responsible for the management of the non-corporate RE (“PRM”);
or

(iii))  service provider (“SP”).

For the purposes of online filing the Notification, the RE, PRM or SP
(hereinafter collectively referred to as “Subscribing Organisation”) must
authorize an individual (“Authorized Person”) holding the e-Cert
(Organisational) with AEOI Functions (“e-Cert”) of the Subscribing
Organisation issued by the Hongkong Post Certification Authority. In case the
RE is a non-corporate entity, it can operate its account under the CbCR Portal,
but cannot file the Notification, which must be filed by the PRM or SP.

The Notification must be signed by an Authorized Person holding the e-Cert of
the Subscribing Organisation. The Authorized Person must have the following
capacities:

(1) director or officer (if the Subscribing Organisation is a corporation);

1

Reportable Group refers to a multinational enterprise group whose annual consolidated group revenue
for the immediately preceding accounting period reaches the specified threshold amount, i.e. HK$6.8
billion.

-3-
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(ii)  principal officer or responsible person? (if the Subscribing Organisation

is a non-corporate entity).

B. Notification Filing
1. Login to CbC Reporting Account from CbCR Portal

The Subscribing Organisation can login to the RE’s CbC Reporting Account
(“CbCR Account”) as RE, PRM or SP, and start the online filing process.

8 Tt ENo mE

OR Inland RevenueDepartme_nt ) P Cbc Reporting Portal

of the People’s Republic of China

Existing Account

Welcome to CbC Reporting Portal

If the Reporting Entity has already opened a CbC
# Reporting Account, please login here:

Reporting Entity

Country-by-Country (CbC) Reporting Portal is a system designated by the Commissioner under Part 9A of the Inland Revenue Ordinance (Cap.112) for Reporting
Entity to submit notification and CbC Return to the Inland Revenue Department (the Department).

Opening of CbC Reporting Account New Accopi

Person Managing the
If the Repadrtin - Non-corporate Reporting Entity
Reporting
registration Rt

profile

The individual authorized to open a CbC Reporting Account for the Reporting Entity to access the services in this Portal has to:

= provide the Reporting Entity's Business Registration Number; and Service Provider

= use his’her e-Cert (Organisational) with AEQ| Functions for autr

Preparation of Data Files

The CbC Retum has to be submitted in the form of an electronic record which contains the required information arranged in a form specified by the Board of Inland
Revenue. More Information

The required information should be stored in data file in accordance with the data specifications issued by the Department. Data file may be prepared by using selt-  Jser Guide
developed software. Before the self-developed software is implemented, prior consent has to be obtained from the Department by submitting test data file for

validation. Online Demo

The Data Preparation Tool developed by the Department may also be used for preparing data file. BV S S
. . List of Jurisdictions with Bilateral Arrangements

Encryption of Data Files

Submission of Test Data File

Data files have o be encrypted with an Encryption Tool provided by the Department before uploading to this Portal. The Encryption Tool can be downloaded here
Contact Us (For Authorized Representative)

(1) Visit the landing page of the CbCR Portal.
(i1) Select the role of the Subscribing Organisation to operate the CbCR

Account.

8 11 ENG mm

[ Qs T CbC Reporting Portal

‘of the People’s Republic of China

Login New Account

If the Reporting Entity has not yet opened a CbC
Reporting Account, please complete the
registration process and set up the account

profile.
e-Cert File 99999995 - Y1000282.p12 Browse

Password

CbC ID Number CZ22471 Forgot CbC ID Number

More Information

m User Guide

Online Demo

Frequently Asked Questions

List of Jurisdictions with Bilateral Arrangements
Submission of Test Data File

Contact Us (For Authorized Representative)

(ii1)  CbC ID Number — Enter the CbC ID Number of the RE.
(iv)  File Location — Click the Browse button to search for the e-Cert of the

2 Including a partner for a partnership, a trustee for a trust, etc.

-4 .
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Subscribing Organisation located on the Authorized Person’s computer.
(v) Password — Enter the password of the e-Cert.
(vi)  Click the Login button.

oﬂ Inland Revenue Departmepl

et of e o Kong CbC Reporting Portal

Read Terms and Conditions

Please read carefully the following Terms and Conditions.

Inland Revenue Department
Terms and Conditions for Use of the CbC Reporting Portal
1. The Inland Revenue Department (‘IRD") shall provide services under the Country-by-Gountry (*CbC") Reporting Portal (the “Portal Services”) to facilitate Reporting Entities to fulfill their obligations under Part
9A of the Inland Revenue Ordinance (Cap 112) (‘IRO”). The use of the Portal Services shall at all times be governed by these terms and conditions (“Terms and Conditions”). A Reporting Entity which has
successfully registered with IRD for using the Portal Services is hereinafter referred to as "RE"
Registration
2. RE has to register an account, hereinafter referred to as the "CbC Reporting Account”, under the CbC Reporting Portal before it can use the Portal Services.
3. RE may authorize the following persons to register and operate the RE's CbC Reporting Account
(a) service provider (*SP”) engaged to carry out, for or on behalf of the RE, the obligations to submit notifications and/or fumish returns; or
(b) in relation o a RE that is not a corporation, the person who acts for the non-corporate RE or is responsible for the management of the non-corporate RE (‘PRM").
In these situations, the RE should inform IRD of such authorization by submitting a Notification of Details of Person Authorized to Register/Operate a CbC Reporting Account (Form IR1465)
4. RE, SP and PRM that have registered and subscribed to use the Portal Services are hereinafter collectively referred to as “Subscribing Organisations”
5. For identification purpose, IRD will allot a CbC Identification Number (*CbC ID Number’) to the RE.
Authorization

6. RE acknowledges and agrees that SP and/or PRM who isfare authorized to operate its CbC Reporting Account may use all the functions available in the account including filing Country-by-Country Return
(*CbG Return™). submittina nofifications. receivina messace from IRD. sendina messace to IRD and uodatina the account brofile of the RE

|, TAXPAYER A of TAXPAYER A COMPANY LIMITED, have read and agree to the terms and conditions stated above

1
(vii) Read Terms and Conditions, check the box [ ], and click the Continue

button to proceed to login to the RE’s CbCR Account.

2. Login from Business Tax Portal (BTP) / Tax Representative Portal (TRP)

If the RE or SP has opened the business account in BTP or TRP, the RE and the
SP can login to the CbCR Account via BTP and TRP respectively.

(a) RE login the CbCR Account from BTP
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GOVHKE#BUH—15E (P

MR. TAXPAYER, A
TAXPAYER A COMPANY LIMITED

=* Eng | % TextSize [ Logout

Hello MR. TAXPAYER, A

0 SC-869-0003

BTP Business Name: TAXPAYER A COMPANY LIMITED (BRN:99999995)

Role: BTP Administrator

Online Services > Profits Tax Matters

Profits Tax Matters Back
‘ Profile

Tax Position

Filing of Profits Tax Return 3

Objection to Assessment

Request to Amend Assessment

Make a Request / Reply

‘ Holdover of Provisional Tax

Country-by-Country Reporting Portal h

(1) Login to your BTP user account.

(11) Click the Profits Tax Matters button on the Online Services menu if
you are the BTP Administrator or BTP Authorized User appointed in
handling Profits Tax Matters.

(1)  Click the Country-by-Country Reporting Portal button to proceed.
You will be directed to the CbCR Portal welcome page.

MR. TAXPAYER, A

TAXPAYER A COMPANY LiMiTEp &7 ENG 1% Text Size (> Logout

GovHK B EM—15E @

Welcome to Country-by-Country (CbC) Reporting Portal ® Quit

0 SC-869-0901

TAXPAYER, A, you will be directed to the CbC Reporting Portal and login the CbC Reporting Account of the following Reporting Entity:
Name of the Reporting Entity: TAXPAYER A COMPANY LIMITED

Business Registration Number 99999995

Go to CbC Reporting Portal

(iv)  Click the Go to CbC Reporting Portal button to login the CbCR

Account.
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R Inland Revenue Department
of

Pttt . CbC Reporting Portal

Read Terms and Conditions

Please read carefully the following Terms and Conditions.

Inland Revenue Department
Terms and Conditions for Use of the CbC Reporting Portal
1. The Inland Revenue Department (‘IRD") shall provide services under the Country-by-Country (‘CbG") Reporting Portal (the “Portal Services”) to facilitate Reporting Entities to fulfll their obligations under Part
9A of the Inland Revenue Ordinance (Cap 112) (‘IRO”). The use of the Portal Services shall at all times be governed by these terms and conditions (“Terms and Conditions™). A Reporting Entity which has
successfully registered with IRD for using the Portal Services is hereinafter referred to as "RE"
Registration
2 RE has to register an account, hereinafter referred to as the "CbC Reporting Account”, under the GbC Reporting Portal before it can use the Portal Services.
3. RE may authorize the following persons to register and operate the RE's CbG Reporting Account
(a) service provider (*SP”) engaged to carry out, for or on behalf of the RE, the obligations to submit ntifications and/or fumish returns; or
(b) in relation to a RE that is not a corporation, the person who acts for the non-corporate RE or is responsible for the management of the non-corporate RE (“PRM")
In these situations, the RE should inform IRD of such authorization by submitting a Notification of Details of Person Autharized to Register/Operate a CbC Reporting Account (Form IR1465)
4. RE, SP and PRM that have registered and subscribed to use the Portal Services are hereinafter collectively referred to as “Subscribing Organisations”.
5. For identification purpose, IRD will allot a CbC Identification Number (‘CbC ID Number’) to the RE.
Authorization

6. RE acknowledges and agrees that SP and/or PRM who is/are authorized to operate its CbC Reporting Account may use all the functions available in the account including filing Country-by-Country Retumn
(“CbC Return"). submittina notifications. receivina messaae from IRD. sendina messaae to IRD and updatina the account profile of the RE.

I, TAXPAYER A of TAXPAYER A COMPANY LIMITED, have read and agree to the terms and conditions stated above.

v) Read Terms and Conditions, check the box [ |, and click the Continue
button to proceed to login to the RE’s CbCR Account.
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(b) SP login client’s CbCR Account from TRP through Other Services menu

- g ¢ MR. TAXPAYER, A =
GoOVHK & #BAF—hiE @ SERVICE AGENT ALIMITED =2 Eng|#: TextSize [ Logout

A- . T TRl Innemmee O
Hello MR. TAXPAYER, A

0 5C-871-0402

TRP Business: SERVICE AGENT A LIMITED
TRP Team: TRP Team 1

= Select Client

[ Q Search Client l lFi\terAppoinled Services ~

Client 11 Appointed Services

TAXPAYER A COMPANY LIMITED
99999995

1 Gotopage -

Displaying 1 out of a total of 1 record

= Bulk Services

‘ Block Extension Scheme for Lodgement of Tax Returns for the Current Year by Tax Representatives ‘

‘ Change of Business Address ‘

‘ View / Download Business Registration Demand Note ‘

‘ View / Download Business Registration Certificate ‘

= Other Services

‘ Message Box ‘

‘ Purchase of Tax Reserve Certificate ‘

‘ AEOI Portal ‘

‘ Country-by-Country Reporting Portal h ‘

(1) Login to your TRP user account.
(i)  Click Country-by-Country Reporting Portal under Other Services.
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——e MR. TAXPAYER, A :
>\ 1K T 5 R = y £
GOVHK&EEBAT i & SERVICEAGENTALIMITED = N9 1% TextSize B Logout

® Quit

Country-by-Country Reporting Portal

O sc-871-0001

Provide the Business Registration Number of the Reporting Entity:

Business Registration Number: 99999995

Name of the Reporting Enfity: TAXPAYER A COMPANY LIMITED

(ii1)  Business Registration Number - Enter Business Registration Number
of the RE and click the Check button to retrieve the Name of the RE.
Then, click the Continue button to proceed. You will be directed to the

CbCR Portal welcome page.

MR. TAXPAYER, A

GOVHK & & B - Pane) E
Gov &= A B 3 & SERVICEAGENTA LIMITED 2 Eng| & TextSize B Logout

® Quit

Welcome to Country-by-Country (CbC) Reporting Portal

O sc-871-0802

TAXPAYER, A of SERVICE AGENT A LIMITED, you will be directed to the CbC Reporting Portal and login as Service Provider of the following
Reporting Entity’s CbC Reporting Account:

Name of the Reporting Entity: TAXPAYER A COMPANY LIMITED

Business Registration Number: 99999995

Back 'Go to CbC Reporting Portal

(iv)  Confirm the information and click Go to CbC Reporting Portal button
to login RE’s CbCR Account.
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OR Inland Revt‘aﬂnueDepartmept Cbc Reporting Portal

ofthe People’s Republic of China

Read Terms and Conditions

Please read carefully the following Terms and Conditions.

Inland Revenue Department

Terms and Conditions for Use of the CbC Reporting Portal

1. The Inland Revenue Department (‘IRD’) shall provide services under the Country-by-Country (“CbC*) Reporting Portal (the “Portal Services”) to facilitate Reporting Entities to fulfil their obligations under Part
9A of the Inland Revenue Ordinance (Cap 112) (IRO"). The use of the Portal Services shall at all times be governed by these terms and conditions (“Terms and Conditions”). A Reporting Entity which has
successfully registered with IRD for using the Portal Services is hereinafter referred to as "RE".

Registration

2. RE has to register an account, hereinafter referred to as the "CbC Reporting Account”, under the CbC Reporting Portal before it can use the Portal Services.

3. RE may authorize the following persons to register and operate the RE's CbC Reporting Account

(a) service provider (*SP") engaged to carry out, for or on behalf of the RE, the obligations to submit natifications and/or furnish retums; or

(b) in relation to a RE that is not a corporation, the person who acts for the non-corporate RE or is responsible for the management of the non-corporate RE (‘PRM’).

In these situations, the RE should inform IRD of such authorization by submitting a Notification of Details of Person Authorized to Register/Operate a CbC Reporting Account (Form IR1465)
4.RE, SP and PRM that have registered and subscribed to use the Portal Services are hereinafter collectively referred to as “Subscribing Organisations™
5. For identification purpose, IRD will allot a CbC Identification Number (*CbC ID Number’) to the RE.

Authorization

6. RE acknowledges and agrees that SP and/or PRM who isfare authorized to operate its CbC Reporting Account may use all the functions available in the account including filing Country-by-Country Return
(*CbG Return™). submittina nofifications. receivina messace from IRD. sendina messace to IRD and uodatina the account brofile of the RE

|, TAXPAYER A of SERVICE AGENT A LIMITED, have read and agree to the terms and conditions stated above

1
v) Read Terms and Conditions, check the box [ ], and click the Continue
button to proceed to login to the RE’s CbCR Account.

(©) SP login client’s CbCR Account from TRP through Online Service menu

;e s Srym £ MR. TAXPAYER, A s
GOVHK & EZ B —i43E @ SERVICE AGENTA LIMITED 2 Eng | % Text Size b Logout

Hello MR. TAXPAYER, A

0 sc-871-0402

TRP Business: SERVICE AGENT A LIMITED
TRP Team: TRP Team 1

= Select Client

Q Search Client I [FiherAppoimed Services ~

Client Tl Appointed Services

TAXPAYER A COMPANY LIMITED (ot Tax Matiers —Tax e )
99999995

1 Gotopage -

Displaying 1 out of a total of 1 record

(1) Login to your TRP user account.
(i)  Select the RE from the Client list if the SP had been appointed as Tax
Representative and/or Service Provider for handling Profits Tax Matters.

-10 -



CbC Reporting Portal - A Guide to Notification Filing

= Wk ¢ MR TAXPAYER, A -
GOVHK &H#EB F—I5iE @ SERVICE AGENTA LIMITED & ENg 1% TextSize b Logout

A-+ " TLiiNESSSs o
Hello MR. TAXPAYER, A

0 5C-871-0004

TRP Business: SERVICE AGENT A LIMITED

TRP Team: TRP Team 1
Client: TAXPAYER A COMPANY LIMITED

Online Services » Profits Tax Matters

Profits Tax Matters SiE

‘ Profile ‘

‘ Tax Posifion ‘
Filing of Profits Tax Return >

Objection to Assessment

Request to Amend Assessment

‘ Holdover of Provisional Tax ‘

Make a Request / Reply

‘ Country-by-Country Reporting Portal h ‘

(ii1)  Click the Profits Tax Matters button on the Online Services menu.
(iv)  Click the Country-by-Country Reporting Portal button to proceed.
You will be directed to the CbCR Portal welcome page.

GOVHK && B F—1l5iE @ SERVICEXGREE*F):\PG\I(VI?I?I‘ES © Eng|% TextSize B Logout
Welcome to Country-by-Country (CbC) Reporting Portal ® Quit

O sc-871-0802

TAXPAYER, A of SERVICE AGENT A LIMITED, you will be directed to the CbC Reporting Portal and login as Service Provider of the following
Reporting Entity’s CbC Reporting Account:

Name of the Reporting Entity: TAXPAYER A COMPANY LIMITED
Business Registration Number: 99999995

Back 'Go to CbC Reporting Portal

v) Confirm the information and click Go to CbC Reporting Portal button
to login RE’s CbCR Account.

- 11 -
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R Inland Revenue Department
" T

e eram o CbC Reporting Portal

Read Terms and Conditions

Please read carefully the following Terms and Conditions.

Inland Revenue Department
Terms and Conditions for Use of the CbC Reporting Portal
1. The Inland Revenue Department (‘IRD") shall provide services under the Country-by-Gountry (*CbC") Reporting Portal (the “Portal Services”) to facilitate Reporting Entities to fulfill their obligations under Part
9A of the Inland Revenue Ordinance (Cap 112) (‘IRO”). The use of the Portal Services shall at all times be governed by these terms and conditions (“Terms and Conditions”). A Reporting Entity which has
successfully registered with IRD for using the Portal Services is hereinafter referred to as "RE"
Registration
2. RE has to register an account, hereinafter referred to as the "CbC Reporting Account”, under the CbC Reporting Portal before it can use the Portal Services.
3. RE may authorize the following persons to register and operate the RE's CbC Reporting Account
(a) service provider (*SP”) engaged to carry out, for or on behalf of the RE, the obligations to submit notifications and/or fumish returns; or
(b) in relation o a RE that is not a corporation, the person who acts for the non-corporate RE or is responsible for the management of the non-corporate RE (‘PRM").
In these situations, the RE should inform IRD of such authorization by submitting a Notification of Details of Person Authorized to Register/Operate a CbC Reporting Account (Form IR1465)
4. RE, SP and PRM that have registered and subscribed to use the Portal Services are hereinafter collectively referred to as “Subscribing Organisations”
5. For identification purpose, IRD will allot a CbC Identification Number (*CbC ID Number’) to the RE.
Authorization

6. RE acknowledges and agrees that SP and/or PRM who isfare authorized to operate its CbC Reporting Account may use all the functions available in the account including filing Country-by-Country Return
(*CbG Return™). submittina nofifications. receivina messace from IRD. sendina messace to IRD and uodatina the account brofile of the RE

|, TAXPAYER A of SERVICE AGENT A LIMITED, have read and agree to the terms and conditions stated above

(vi)  Read Terms and Conditions, check the box [ ], and click the Continue

button to proceed to login to the RE’s CbCR Account.

-12 -
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3. Submit CbC Reporting Notification

(a) The Authorized Person may start the online filing process by using the function

under “Notification” tab.

8 T1 ENG mE

oﬂ Inland Revenue Department cd Cbc Reporting Portal

of the People's Republic of China

Welcome, TAXPAYER A. You have logged in the CbC Reporting Account of TAXPAYER A COMPANY LIMITED Last login dateftime: 23 JUN 2025 16:49  Status: Succeeded Logout

Nofification Manage Retum ~

Submit Country-by-Country Reporting Notificatio;

Check Notification Status
03 JUN 2025 13:37 & CGorrections ¢

Request CbC Return for Voluntary Filing
15 MAY 2025 10:35 & Invalid CbC F

Submit Notificat

f Change of Address

15 MAY 2025 10:35 Result of CbC ...

15 MAY 2025 10:04 Rejection of the request for Non-compliance with the Notice Requiring Filing of the CbC Return for the Year 2019
15 MAY 2025 10:04 CbC Return filed on 15 May 2025

23 APR 2025 17:01 Submit Notification of Change of Address

DD DRP B

23 APR 2025 16:30 To provide information in consideration of the request for non-compliance with the Notice requiring filing of the CbC Return for the Year 2022

(1) Select “Submit Country-by-Country Reporting Notification” under
the “Notification” tab.

8 1 N mm

L Ry P— CbC Reporting Portal

of the People's Republic of China

TAXPAYER A You have logged in the CbC Reporting Account of TAXPAYER A COMPANY LIMITED Logout

Submit Country-by-Country Reporting Notification

GbG ID Number Cz22471
Name of Reporting Entity ~ TAYPAYER A COMPANY LIVITED
Year v

( Select the year in which the Accounting Period ended, e.g. Accounting Period ended on 31 March 2019, select "2019" )

Important note:

According to section 58H of the Inland Revenue Ordinance, each Hong Kong entity of a reportable group must file a written notice, informing the Gommissioner, in respect of an Accounting Period, of (a) the particulars of
each of the group’s Hong Kong entities, identifying among them (as applicable): (i) the HK Ultimate Parent Entity, the HK Surrogate Parent Entity, or a Hong Kong entity that is to file a Country-by-Country Return; and (b)
the particulars of the Ultimate Parent Entity and the Surrogate Parent Entity (as applicable} if the group’s Ultimate Parent Entity is resident for tax purposes in a jurisdiction other than Hong Kong. The notice must be filed
within 3 months after the end of the Accounting Period

(11) Year — Click the drop-down arrow to select the year in which the

accounting period ended.
(ii1))  Click the Continue button to proceed to the next step.

-13 -
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Part 1 Information of the Reporting Entity

(b) Information of the RE is extracted from the profile of RE’s CbCR Account for
the Authorized Person’s verification. The Authorized Person should check
carefully whether the information shown on the screen is correct. If necessary,
the Authorized Person should update the information in the profile before filing
the Notification.

8 T ENne me

oﬂ Inland RevenuzﬂDﬂgef:;tmenl ) . CbC Reporting Portal

of the People’s Republic of China

TAXPAYER A You have logged in the CbC Reporting Account of TAXPAYER A COMPANY LIMITED. Logout

Submit Country-by-Country Reporting Notification

Part 1 Information of the Reporting Entity

11 Name of the Reporting Entity TAXPAYER A COMPANY LIMITED

12 Type of Legal Form Corporation

13 Nature of Legal Form Corporate

14 Business Registration Number 99999995

15 CbC ID Number CZ224711

16 Business Address Kai Tak  Kowloon

17 Postal Address Same as Business Address

18 Person who acts for the Non-Corporate Reporting Entity or is responsible for the management of the Non-Corporate Reporting Entity under section 58N of the Inland Revenue Ordinance
Name

Business Registration Number

Address
19 Senvice Provider engaged by the Reporting Entity under section 58M of the Inland Revenue Ordinance
Name SERVICE AGENT A LIMITED
Business Registration Number 99999911
Address FlaURm A
110 Authorized Representative
Name

Business Registration Number

Address

Representative's Reference No.

Important note:
Update the Reporting Entity's profile via the GbG Reporting Portal, if needed.

[ e

(1) Scroll down to view details of the RE’s profile.
(11) Click the Continue button to proceed to the next step.

- 14 -
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Part 2 Details of the Notification

(c) The Authorized Person is required to specify the accounting period and provide

the required information in respect of that accounting period.

Inland R Departi it -
TR TS gt v . CbC Reporting Portal

of the People's Republic of China

TAXPAYER A. You have logged in the CbC Reporting Account of TAXPAYER A COMPANY LIMITED. Logout

Submit Country-by-Country Reporting Notification
Part 2 Details of the Nofification
21 Accounting Period From B oommvyyy

To B oommyyyy

22 The Reportable Group
Name
Industry Sector -
Total Consolidated Group Revenue (Preceding Accounting Period Ended in Year 2024)
Amount v

Exchange rate for conversion into the UPE threshold currency v

23 The Ultimate Parent Entity

Jurisdiction of Tax Residence ~

2.1  Accounting Period — Enter the start date and end date of the accounting period
for which the Notification is filed.

2.2 The Reportable Group
. Name — Enter the name of the group, which should be the name
commonly known to the public.
° Industry Sector — Select the industry sector of the group.
° Total Consolidated Group Revenue
> Amount — Select the currency and enter the amount as reflected in
the group’s consolidated financial statements for the immediately
preceding accounting period.
> Exchange rate — Select the currency of the UPE threshold
currency > and enter the exchange rate.  For example, the
consolidated financial statements are prepared in US dollars and the
Ultimate Parent Entity (“UPE”) is tax resident in Hong Kong, where
the specified threshold amount is HK$6.8 billion, you should select
HKD and enter the average exchange rate for converting USD to

HKD for the preceding accounting period.

“UPE threshold currency” means: (i) if a threshold amount is specified for the purposes of CbC
Reporting in the jurisdiction of tax residence of the group’s Ultimate Parent Entity — the currency in
which that threshold amount is specified; or (ii) in any other case — the currency of the jurisdiction of
tax residence of the group’s Ultimate Parent Entity.

-15-
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L R i T CbC Reporting Portal

of the People's Republic of China

TAXPAYER A You have logged in the CbC Reporting Account of TAXPAYER A COMPANY LIMITED. Logout

23 The Ultimate Parent Entity
Jurisdiction of Tax Residence v
Tax Identification Number

Name

Business Address Suite Floor
Building
Street
District City *
Country Subentity Country * v
Postal Code PO Box

Remarks

2.3 The Ultimate Parent Entity

° Jurisdiction of Tax Residence — Select the jurisdiction of tax residence
of the UPE.

° Tax Identification Number — Enter the Tax Identification Number
(“TIN”) of the UPE if it is tax resident in a jurisdiction other than Hong
Kong.

° Business Registration Number — Enter the Business Registration
Number (“BRN”) of the UPE if it is tax resident in Hong Kong.

° Name — Enter the name of the UPE. The name will be extracted from

the IRD’s records according to the BRN entered.

° Business Address — Enter the business address of the UPE.  If the UPE
has a CbCR Account, the Business Address will be extracted from the
IRD’s records. Information updated will not be accepted as

notification under section 8 of the Business Registration Ordinance.
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[ Rk b — CbC Reporting Portal

of the People’s Republic of China

TAXPAYER A You have logged in the CbC Reporting Account of TAXPAYER A COMPANY LIMITED. Logout

24 Condition Precedent for Requiring Local Filing

In relation to the Reportable Group to which the Reporting Entity belongs, is a condition precedent for Hong Kong to require local filing met within the meaning of section 58(1) of the O Yes O No
Inland Revenue Ordinance for the Accounting Period?

25  Exceptions in relation to Surrogate Parent Entity ("SPE")

251 Does the SPE-filing-elsewhere exception apply within the meaning of section 581(2)(a) of the Inland Revenue Ordinance for the Accounting Period? O Yes ONo

252 Does the SPE-filing-in-HK exception apply within the meaning of section 581(2)(b) of the Inland Revenue Ordinance for the Accounting Period? O Yes ONo

26  Entity Filing the Country-by-Gountry Retum in Hong Kong

Ultimate Parent Entity
Surrogate Parent Entity

Local Filing Entity

27 Entity Filing the Country-by-Gouniry Report outside Hong Kong

Ultimate Parent Entity

Surrogate Parent Entity

Has the non-Hong Kong Ultimate Parent Entity/ Surrogate Parent Entity notified the tax autherity of its jurisdiction of tax Yes

residence of its Gounrty-by-Country reporting obligation? No
Notification NOT required in accordance with the laws or regulations of its
jurisdiction

[ o v | coree |

2.4 Condition Precedent for Requiring Local Filing — If the UPE is resident in
Hong Kong, this item is not applicable.
° Select “Yes” if a condition precedent for Hong Kong to require local
filing is met within the meaning of section 58I(1) of the Inland Revenue
Ordinance (“IRO”) for the accounting period.

° Select “No” if none of the conditions precedent for Hong Kong to require
local filing is met within the meaning of section 58I(1) of the IRO for

the accounting period.

2.5  Exceptions in relation to Surrogate Parent Entity (“SPE”) — If the UPE is

resident in Hong Kong, this item is not applicable.

2.5.1 Select “Yes” if the SPE-filing-elsewhere exception applies within the

meaning of section 581(2)(a) of the IRO for the accounting period. If
not, select “No”.

2.5.2 Select “Yes” if the SPE-filing-in-HK exception applies within the
meaning of section 58I(2)(b) of the IRO for the accounting period. If

not, select “No”.
(If item 2.4 is “No”, item 2.5.2 is not applicable. Ifitem 2.5.1 is “Yes”,

item 2.5.2 must be “No”, and vice versa.)
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2.6

Entity Filing the CbC Return in Hong Kong — Select the entity, which will
be responsible for filing the CbC Return for the accounting period. Once the

Notification is filed, a notice will be accordingly sent to the Message Box of the
UPE, SPE or Local Filing Entity requiring it to file the CbC Return.

Ultimate Parent Entity — If the UPE is tax resident in Hong Kong, this

item will be automatically selected.

> CbC ID Number — Enter the CbC ID Number of the UPE.

Surrogate Parent Entity — If item 2.4 is “Yes” and item 2.5.2 is “Yes”,

this item will be automatically selected.

CbC ID Number — Enter the CbC ID Number of the SPE.
Business Registration Number — Enter the BRN of the SPE.
Name — The name will be extracted from the IRD’s records
according to the BRN entered.

Business Address — Enter the business address of the SPE.  If the
SPE has a CbCR Account, the address will be extracted from the
IRD’s records. Information updated will not be accepted as
notification under section 8 of the Business Registration

Ordinance.

Local Filing Entity — If item 2.4 is “Yes”, item 2.5.1 is “No” and item

2.5.2 is “No”, this item will be automatically selected.

CbC ID Number — Enter the CbC ID Number of the Local Filing
Entity.

Business Registration Number — Enter the BRN of the Local
Filing Entity.

Name — The name will be extracted from the IRD’s records
according to the BRN entered.

Business Address — Enter the business address of the Local Filing
Entity. If the Local Filing Entity has a CbCR Account, the
address will be extracted from the IRD’s records. Information
updated will not be accepted as notification under section 8 of the

Business Registration Ordinance.
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2.7

Entity Filing the CbC Report outside Hong Kong — Select the entity, which
will be responsible for filing the CbC Report outside Hong Kong for the

accounting period. If the UPE is tax resident in Hong Kong, this item is not

applicable.

Ultimate Parent Entity — If item 2.4 is “No” and item 2.5.1 is “No”,

this item will be automatically selected.

Surrogate Parent Entity — If item 2.4 is “No” and item 2.5.1 is “Yes”,
this item will be automatically selected.

> Name — Enter the name of the SPE.

> Jurisdiction of Tax Residence — Select the jurisdiction of tax
residence of the SPE.

> Tax Identification Number — Enter the TIN of the SPE.

> Business Address — Enter the business address of the SPE.

State whether the non-Hong Kong UPE / SPE has notified the tax
authority of its jurisdiction of tax residence of its CbC reporting

obligation.

> Select “Yes”, if notified.
>  Select “No”, if not yet notified®.
> Select “Notification NOT required in accordance with the laws

or regulations of its jurisdiction”, if not required.

Click the Continue button to proceed to Part 3 — Other Hong Kong
Entities of the Group.

4

Entity.

A notice will be issued to the Reporting Entity, requiring it to file the CbC Return as a Local Filing
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Part 3 Other Hong Kong Entities of the Group

(d) The RE is required to provide details of each of the group’s Hong Kong Entities.
The Authorized Person may select to upload a CSV file containing details of all
other Hong Kong Entities of the group. At most, 2,000 records of entities’
can be included in the CSV file.

Inland Revenue Department %
-] gt . CbC Reporting Portal
‘of the People’s Republic of China
TAXPAYER A. You have logged in the CbC Reporting Account of TAXPAYER A COMPANY LIMITED, Logout

Submit Country-by-Country Reporting Notification
Part 3 Other Hong Kong Entities of the Group
® Particulars of all other Hong Kong entities of the group for the Accounting Period are provided below

® Upload a CSV file (up to 2,000 entities)
© Online input (up to 100 entities)

© No particulars of other Hong Kong entities of the group for the Accounting Period are provided as the group did not have any Hong Kong entity other than the Reporting Entity for that period.

Note - If the other Hong Kong entity has a Business Registration Number, provide the Business Registration Number only. If the other Hong Kong entity does not have a Business Registration Number, enter NOBRN and
provide its full name. Save the file in UTF-8 " csv" (comma separated values) format. See example below:

00000001
NOBRN, ABC COMPANY LIMITED
00000002,

(1) Select “Upload a CSV file” if the Authorized Person wishes to upload
a CSV file containing the details of all other Hong Kong Entities.
(11) CSYV file — The CSV file should be prepared in advance and saved in
UTF-8 “.csv” format (comma separated values).
>  If the other Hong Kong Entity has a BRN, enter the BRN only
in the CSV file.
> If the other Hong Kong Entity has no BRN, enter “NOBRN,
<entity’s name>" in the CSV file.
(ii1))  File Location — Click the Browse button to search for the CSV file
located on the Authorized Person’s computer.
(iv)  Click the Continue button to upload the CSV file and proceed to Part 4
— Declaration.

5 In case of more than 2,000 records of other Hong Kong Entities, contact the IRD via the RE’s

Message Box to make an arrangement.
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(e) Alternatively, the Authorized Person may select to online input details of all
other Hong Kong Entities of the group. However, only 100 records of entities
at most can be input.

OR Inland Revt:?ue Department Cbc Re portin g Portal

of the People’s Republic of China

'"TAXPAYER A. You have logged in the CbC Reporting Account of TAXPAYER A COMPANY LIMITED. Logout

Submit Country-by-Country Reporting Notification

Part 3 Other Hong Kong Entities of the Group
@ Particulars of all other Hong Kong entities of the group for the Accounting Period are provided below:

© Upload a CSV file (up to 2,000 entities)

@ Online input (up to 100 entities)
O No particulars of other Hong Kong entities of the group for the Accounting Period are provided as the group did not have any Hong Kong entity other than the Reporting Entity for that period.

Please enter the Business Registration Number of the other Hong Kong entity to be included in this Notification. If the other Hong Kong entity does not have a Business Registration Number, tick the checkbox and provide

its full name.
No Business Business
e e
] 12340000 AA COMPANY LIMITED
m] 23450000 BB COMPANY LIMITED
Add
(1) Select “Online input” if the Authorized Person wishes to online input

the details of all other Hong Kong Entities.

(i)  If the other Hong Kong Entity has a BRN, enter the BRN only.

(iii)  If the other Hong Kong Entity has no BRN, check the box under “No
Business Registration Number” and enter the entity’s name.

(iv)  Click the Add button to add a record.

(v) Click the Remove button to remove a record.

(vi)  Click the Continue button to proceed to Part 4 — Declaration.
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Part 4 Declaration

63) Before signing and submitting the Notification, the Authorized Person should
ensure that the required information of the Notification for the Reportable
Group in respect of the specified accounting period has been reported, and make
the declaration accordingly.

Inland R Departi it e
- Jhriad i i CbC Reporting Portal

of the People’s Republic of China

TAXPAYER A. You have logged in the CbC Reporting Account of TAXPAYER A COMPANY LIMITED. Logout

I T N
Submit Country-by-Country Reporting Notification

Part 4 Declaration

I, TAXPAYERA , being v of SERVICE AGENT A LIMITED, declare that to the best of my knowledge and belief, the information given and the statements made in the Notification
are true, correct and comp| 4"
officer
Giving incorrect informati principal officer frences under the Inland Revenue Ordinance may result in heavy penalties.
responsible person
oo oo Lo Loome]
. . . y . .
(1) Click the drop-down arrow to select the Authorized Person’s capacity in

the Subscribing Organisation filing the Notification. There are 4

allowable options:

e “director” — if the Authorized Person is a director of the
corporation (i.e. corporate RE, corporate PRM or corporate SP) that
files the Notification;

o “officer” — if the Authorized Person is a manager or company
secretary of the corporation (i.e. corporate RE, corporate PRM or
corporate SP) that files the Notification;

e  ‘“principal officer” — if the Authorized Person is a principal officer
of a non-corporate entity (i.e. non-corporate PRM or non-corporate
SP) that files the Notification;

e  “responsible person”® — if the Authorized Person is a responsible
person of a non-corporate entity (i.e. non-corporate PRM or non-
corporate SP) that files the Notification.

(11) Click the Continue button to proceed to Sign and Submit.

& Including a partner for a partnership, a trustee for a trust, etc.
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Sign and Submit

(g) A simulated Notification will be generated for the Authorized Person’s
verification and confirmation. After checking, the Authorized Person should

use the e-Cert of the Subscribing Organisation to sign the Notification.

Inland R Depart t 2
R ettt ot Sesasans CbC Reporting Portal

of the People's Republic of China

TAXPAYER A. You have logged in the CbC Reporting Account of TAXPAYER A COMPANY LIMITED Logout
Submit Country-by-Country Reporting Notification
Important Notice

1. Please check and verify the accuracy of the information before signing the Notification with your e-Cert (Organisational) with AEOI Functions:
2. Giving incorrect information or committing other offences under the Inland Revenue Ordinance may result in heavy penalties.

@D Q o 1] er3 — |+ AutomaticZoom v oo atn»

O! INLAND REVENUE DEPARTMENT l

COUNTRY-BY-COUNTRY REPORTING NOTIFICATION
FOR THE ACCOUNTING PERIOD ENDED IN YEAR 2024

PART 1 INFORMATION OF THE REPORTING ENTITY

1.1 Name of the Reporting Entity TAXPAYER A COMPANY LIMITED
12 TypeoflLegal Form Corporation
1.3 Nature of Legal Form Corporate
14 Business Registration Number 99999995
15 CbCID Number CZ22471
16 Business Address Kai Tak
Kowloon
17 Postal Address Same as Business Address

18 Person who acts for the Non-Corporate Reporting Entity o is responsible for the management of the Non-Corporate

Reporting Entity under section 58N of the Inland Revenue Ordinance

Signed by TAXPAYER A of SERVICE AGENT A LIMITED with e-Cert (Organisational) with AEOI Functions

Password

(1) Scroll down to check all information in the simulated Notification
carefully.

(11) Click the Abort button if the Authorized Person wishes to terminate the
filing process.

(Important Note: ALL the input data would not be saved.)

(ii1))  Click the Back button if the Authorized Person needs to correct any
information in the Notification.

(iv)  Click the Print button if the Authorized Person wishes to print / save the
simulated Notification.

(v) File Location — Click the Browse button to search for the e-Cert located
on the Authorized Person’s computer.

(vi)  Password — Enter the password of the e-Cert.

(vii)  Click the Sign & Submit button to complete the Notification filing
process.
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Acknowledgement

(h)  For successful submission of the Notification, an acknowledgement will be

generated.

8 1T Ene =R

O Inland Revenue Department 3 Cbc Reporting Portal

of the People’s Republic of China

TAXPAYER A. You have logged in the CbC Reporting Account of TAXPAYER A COMPANY LIMITED. Logout
Submit Country-by-Country Reporting Notification

Acknowledgement

CbC ID Number CZ22471

TAXPAYER A, being director of SERVICE AGENT A LIMITED, has successfully submitted on behalf of TAXPAYER A COMPANY LIMITED the Country-by-Country Reporting Notification for the Accounting Period ended
in year 2024

Transaction Reference Number:  CBP2 5062 4101 5623
Transaction Date/Time 24 JUN 2025 11:59:52

The notification can be viewed under the "Check Notification Status" function

(1) Click the Print button if the Authorized Person wishes to print the
acknowledgement.

(11) Click the Save button if the Authorized Person wishes to save the
acknowledgement.

(ii1))  Click the Clese button and the Authorized Person will be directed to the

“Message Box”.
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Confirmation

(1) Upon completion of filing, a confirmation will be sent to the Message Box of
the RE’s CbCR Account and an alert message will be issued by email to the

email address of each contact person of the Subscribing Organisation.

8 T Ene =mm

GR e s CbC Reporting Portal

of the People’s Republic of China

TAXPAYER A. You have logged in the CbC Reporting Account of TAXPAYER A COMPANY LIMITED. Logout

D oo - Nocaion - B
CE T

24 JUN 2025 11:59

24 JUN 2025 11:59 CbC Reporting Notification submitted on 24 Jun 2025 |

24 JUN 2025 09:41 Update of Details of Authorized Representative

24 JUN 2025 09:40 Update of Details of Service Provider

24 JUN 2025 09:40 Submit Notification of Change of Address

PDObPRDRM

09 AUG 2021 13:47 CbC Reporting Account Opening Completed

BRaRuERESES

B T ENne mm

[ e p— CbC Reporting Portal

‘of the People's Republic of China

TAXPAYER A You have logged in the CbC Reporting Account of TAXPAYER A COMPANY LIMITED
To TAXPAYER A COMPANY LIMITED
Subject CbC Reporting Notification submitted on 24 Jun 2025
CbC ID CZ224T1
Date 24 JUN 2025 11:59

Confirmation
TAXPAYER A, being director of SERVICE AGENT A LIMITED, has successfully submitted on behalf of TAXPAYER A COMPANY LIMITED the Country-by-Country Reporting Notification for the Accounting Period ended
inyear 2024.
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C. Post-submission of Notification

1. View Notification

A Notification filed can be viewed under the “Check Notification Status”
function after submission. However, the CSV file uploaded cannot be

subsequently downloaded or retrieved from the CbCR Portal.

8 T Ene wmm

L et CbC Reporting Portal

of the Peaple’s Republic of China

TAXPAYER A. You have logged in the CbC Reporting Account of TAXPAYER A COMPANY LIMITED.

ESN N ETE Mgt |
Check Notification Status
24 JUN 2025 11:59 & Notice of Filir

RequesTCh

CbC Reportir -
Submit Notifi f Change of Address
Update of D ~. g s .

Rt for Voluntary Filing
24 JUN 2025 11:59

24 JUN 2025 09:41
24 JUN 2025 09:40 Update of Details of Service Provider
24 JUN 2025 09:40 Submit Notification of Change of Address

09 AUG 2021 13:47

P BPLPRDB

CbC Reporting Account Opening Completed
EraBuERREES

8 T Ene mm

OR InIandRevenu%“D":E:;tmept S Cbc Reporting Portal

of the People’s Republic of China

TAXPAYER A You have logged in the CbC Reporting Account of TAXPAYER A GOMPANY LIMITED.

Check Notification Status

End Date of the Accounting Date of Receipt of the Notification Date of Last Amendment
Period

2025 31 MAR 2025 24 JUN 2025 Amend ' View Notification .
S ______—
m View Nofification

2024 31 DEC 2024 24 JUN 2025 Late notification

You are only allowed to amend the list of other Hong Kong Entities attached to the Notification previously submitted
If you need to correct information submitted in the Notification relating to any of the following items:

i. the accounting period in respect of which the Notification was filed;
ii. the entity which will file the Country-by-Country Return / Report,

ii. details of the Ultimate Parent Entity or Surrogate Parent Entity; or
iv. details of the Local Filing Entiy,

please send an e-message to your CbC Reporting Account specifying the types of amendments and state the details of the changes.

(1) Select “Check Notification Status” function under the “Notification”
tab.
(11) Click the View Notification button in the same row of the Notification

which the Authorized Person wishes to view.
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(a)

(b)

(c)

(d)

Amend Details of All Other Hong Kong Entities

If the RE, PRM or SP discovers that there is incorrect information or omission
in the details of all other Hong Kong Entities attached to the Notification filed,
it should submit an amended list of all other Hong Kong Entities (a full list) by
either (i) uploading CSV file or (ii) online input. This amended list will replace
the list of all other Hong Kong Entities previously submitted.

If the list of all other Hong Kong Entities was previously submitted by
uploading CSV file, the Authorized Person is only allowed to submit the
amended list of all other Hong Kong Entities by uploading CSV file.

If the list of all other Hong Kong Entities was previously submitted by online
input, the Authorized Person is allowed to submit the amended list of all other

Hong Kong Entities by online input or uploading CSV file.

The submission of an amended list of all other Hong Kong Entities can be made

by an Authorized Person with any of the following capacities:

o director or officer if the Subscribing Organisation is a corporation; or
o principal officer or responsible person’ if the Subscribing Organisation is a

non-corporate entity.

7 Including a partner for a partnership, a trustee for a trust, etc.
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Step 1 of 3 — Check Notification Status

(e) The Authorized Person should first use the “Check Notification Status”
function under the “Notification” tab.

OR InIandRevenue'hD:E:;tmer‘t S S Cbc Reporting Portal

of the People's Republic of China

TAXPAYER A You have logged in the CbC Reporting Account of TAXPAYER A COMPANY LIMITED. Logout

Check Notification Status

Year End Date of the Accounting Date of Receipt of the Notification Date of Last Amendment Remarks
Period
2025 31 MAR 2025 24 JUN 2025 V‘e‘w Notification

View Notification

2024 31 DEC 2024 24 JUN 2025 Late notification

You are only allowed to amend the list of other Hong Kong Entities attached to the Notification previously submitted.
If you need to correct information submitted in the Notification relating to any of the following items

i. the accounting peried in respect of which the Notification was filed;
ii. the entity which will file the Country-by-Country Return / Report

iii_ details of the Ultimate Parent Entity or Surrogate Parent Entity; or
iv. details of the Local Filing Entity,

please send an e-message to your CbC Reporting Account specifying the types of amendments and state the details of the changes

(1) Records of Notification filed will then be displayed.
(i)  Click the Amend button in the same row of the Notification requiring
rectification.
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(The list of all other Hong Kong Entities was previously submitted by uploading CSV

file.)
Step 2 of 3 — Upload CSV file

63} If the list of all other Hong Kong Entities was previously submitted by
uploading CSV file, the Authorized Person has to submit the amended list by
uploading a new CSV file.

B T e mR

oﬂ Inland Revenue Department ) e Cbc Reporting Portal

of the People’s Republic of China

TAXPAYER A. You have logged in the CbC Reporting Account of TAXPAYER A COMPANY LIMITED. Logout

‘Amendment to Country-by-Country Reporting Notification

Information of the Notification

CbC ID Number Cz22411

Name of the Reporting Entity TAXPAYER A COMPANY LIMITED
Business Registration Number 99999995

Accounting Period to which this Notification relates 01 Jan 2024 to 31 Mar 2025

Reason for amendment

Testing

Amendment required
An amended list of all other Hong Kong entities, which replaces the list formerly submiitted, is fumished below

(The total number of entities in the amended list cannot exceed 2,000.)

CSV File Amend Hong Kong Entities.csv

Note : If the other Hong Kong entity has a Business Registration Number, provide the Business Registration Number only. If the other Hong Kong entity does not have a Business Registration Number, enter NOBRN
and provide its full name. Save the file in UTF-8 ".csv" (comma separated values) format. See example below:

00012345,

NOBRN, ABC COMPANY LIMITED

87654321,
12346678 AAA COMPANY LIMITED
23450000 BBB COMPANY LIMITED
NOBRN ABC CO.
NOBRN XYZ Company

E
(1) Reason for amendment — Enter the reason for amendment.

(11) File Location — Click the Browse button to search for the CSV file
located on the Authorized Person’s computer.  This CSV file
containing the amended list of all other Hong Kong Entities will replace
the list of all other Hong Kong Entities previously submitted.

(ii1))  The business registration numbers and names of all other Hong Kong
Entities included in the amended list will be displayed for verification
by the Authorized Person.

(iv)  Click the Continue button to proceed to Sign and Submit.
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(The list of all other Hong Kong Entities was previously submitted by online input.)
Step 2 of 3 — Online input or upload CSV file

(2) If the list of all other Hong Kong Entities was previously submitted by online
input, the Authorized Person can submit the amended list by either online input
or uploading CSV file.

a Inland Revenue Departmgnt

e e CbC Reporting Portal

TAXPAYER A You have logged in the CbC Reporting Account of TAXPAYER A COMPANY LIMITED.

Amendment to Country-by-Country Reporting Notification

Information of the Notification

CbC ID Number CZ22471

Name of the Reporting Entity TAXPAYER A COMPANY LIMITED
Business Registration Number 99999995

Accounting Period to which this Notification relates 01 Jan 2024 to 31 Mar 2025

Reason for amendment

Testing

N

Ay uired
Online input || Upload file
An

G all other Hong Kong entities, which replaces the list fermerly submitted, is furnished below:

(The total number of entities in the amended list cannot exceed 100.)

No Business Business
Registration Number | Registration Number

O 12345678 AAA COMPANY LIMITED
O 23450000 BBB COMPANY LIMITED
praes
Add
EBE
(1) Reason for amendment — Enter the reason for amendment.

(11) Select “Online input”, if the Authorized Person wishes to online input
the amended list of all other Hong Kong Entities.
®  The list of all other Hong Kong Entities previously submitted will
be displayed for amendment.
®  (Click the Add button to add a record.

Click the Remove button to remove a record.

®  C(Click the Continue button to proceed to Sign and Submit.
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8 Tt ENc =A

OR Inland Revenue Departmenlt c CbC Reporting Portal

of the People’s Republic of China

TAXPAYER A. You have logged in the CbC Reporting Account of TAXPAYER A COMPANY LIMITED Logout

Amendment to Country-by-Country Reporting Notification

Information of the Notification

CbC ID Number C722471

Name of the Reporting Entity TAXPAYER A COMPANY LIMITED
Business Registration Number 99999995

Accounting Period to which this Notification relates 01 Jan 2024 to 31 Mar 2025

Reason for amendment

Testing

Amendment required

Online input Upload file |

An amended list of al entities, which replaces the list formerly submitted, is fumnished below:

(The total number of entities in the amended list cannot exceed 2,000.)

CSV File Amend Hong Kong Entities csv

Note : If the other Hong Kong entity has a Business Registration Number, provide the Business Registration Number only. If the other Hong Kong entity does not have a Business Registration Number, enter NOBRN
and provide its full name. Save the file in UTF-8 ".csv" (comma separated values) format. See example below.

00012345,
NOBRN, ABC COMPANY LIMITED
87654321,

Business Registration Number | Name of the Reporting Entity
12345678 AAA COMPANY LIMTED
23450000 BBB COMPANY LIMITED

NOBRN ABC CO.

NOBRN XYZ Company

(ii1))  Select “Upload file”, if the Authorized Person wishes to upload a CSV

file containing the amended list of all other Hong Kong Entities.

®  File Location — Click the Browse button to search for the CSV
file located on the Authorized Person’s computer. This CSV file
containing the amended list of all other Hong Kong Entities will
replace the list of all other Hong Kong Entities previously
submitted.

®  The business registration numbers and names of all other Hong
Kong Entities included in the amended list will be displayed for
verification by the Authorized Person.

®  C(Click the Continue button to proceed to Sign and Submit.
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Step 3 of 3 — Sign and Submit

(h)  Before signing and submitting the Amendment, the Authorized Person should
ensure that the information of all other Hong Kong Entities in the amended list

is true, correct and complete, and make the declaration accordingly.

Inland Re D rt 13 &
[ i CbC Reporting Portal

of the People’s Republic of China

TAXPAYER A. You have logged in the CbC Reporting Account of TAXPAYER A COMPANY LIMITED. Logout

Amendment to Country-by-Country Reporting Notification

CbGC ID Number CZ22471

I, TAXPAYER A, being  officer v of TAXPAYER A COMPANY LIMITED, declare that to the best of my knowledge and belief, the information given and the statements made in this Notification are true,

correct and complete.

Giving incorrect information or committing other offences under the Inland Revenue Ordinance may result in heavy penalties.

EEIEaE

(1) Click the drop-down arrow to select the Authorized Person’s capacity in
the Subscribing Organisation filing the Amendment. There are 4
allowable options:

e “director” — if the Authorized Person is a director of the
corporation (i.e. corporate RE, corporate PRM or corporate SP);

o “officer” — if the Authorized Person is a manager or company
secretary of the corporation (i.e. corporate RE, corporate PRM or
corporate SP);

e  ‘“principal officer” — if the Authorized Person is a principal officer
of a non-corporate entity (i.e. non-corporate PRM or non-corporate
SP);

e  “responsible person”® — if the Authorized Person is a responsible
person of a non-corporate entity (i.e. non-corporate PRM or non-
corporate SP).

(11) Click the Continue button to proceed to Sign and Submit.

(ii1)) A simulated Amendment will be generated for the Authorized Person’s
verification and confirmation. After checking, the Authorized Person
should use the e-Cert of the Subscribing Organisation to sign the

Amendment.

8 Including a partner for a partnership, a trustee for a trust, etc.
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Inland Ri Dx rt it %
TR o oo e e CbC Reporting Portal

of the People’s Republic of China

TAXPAYER A. You have logged in the CbC Reporting Account of TAXPAYER A COMPANY LIMITED. Logout
Amendment to Country-by-Country Reporting Notification
Important Notice

1. Please check and verify the accuracy of the information before signing the Amendment to Country-by-Country Reporting Notification with your e-Cert (Organisational) with AEOI Functions.
2. Giving incorrect information or committing other offences under the Inland Revenue Ordinance may result in heavy penalies

o Q 1 1 of1 —  + AulomalicZoom v oo aeaB N »

OR INLAND REVENUE DEPARTMENT

AMENDMENT TO COUNTRY-BY-COUNTRY REPORTING NOTIFICATION
FOR THE ACCOUNTING PERIOD ENDED IN YEAR 2025

CbC ID Number CZ22471

I, TAXPAYER A, being officer of TAXPAYER A COMPANY LIMITED, has furnished an amended list of all other Hong Kong entities of

the group in respect of the Country-by-Country Reporting Notification for the Accounting Period ended in year 2025, and

declare that to the best of my knowledge and belief, the information given and the made in this
No. Business Registration Number Name

1 12345678 AAA COMPANY LIMITED

2 23450000 BBB COMPANY LIMITED

3 - ABC CO.

4 XYZ Company

Reason for amendment

Testing

Giving incorrect information or committing other offences under the Inland Revenue Ordinance may result in heavy
penalties.

Signed by TAXPAYER A of TAXPAYER A COMPANY LIMITED with e-Cert (Organisational) with AEOI Functions

Password

(1) Scroll down to check all information in the simulated Amendment
carefully.

(11) Click the Abort button if the Authorized Person wishes to terminate the
Amendment filing process.
(Important Note: ALL the input data would not be saved.)

(ii1))  Click the Back button if the Authorized Person needs to correct any
information in the Amendment.

(iv)  Click the Print button if the Authorized Person wishes to print / save the
simulated Amendment.

(v) File Location — Click the Browse button to search for the e-Cert located
on the Authorized Person’s computer.

(vi)  Password — Enter the password of the e-Cert.

(vii)  Click the Sign & Submit button to complete the Amendment filing

process.

-33-



CbC Reporting Portal - A Guide to Notification Filing

Acknowledgement

(1) For each successful submission of the amended list of all other Hong Kong

Entities, an acknowledgement will be generated.

Inland R Department .
I e e CbC Reporting Portal

TAXPAYER A. You have logged in the CbC Reporting Account of TAXPAYER A COMPANY LIMITED
Amendment to Country-by-Country Reporting Notification
Acknowledgement

CbC ID Number CZ22471

TAXPAYER A, being officer of TAXPAYER A COMPANY LIMITED, has successfully submitted on behalf of TAXPAYER A COMPANY LIMITED, the Amendment to Country-by-Country Reporting Nofification for the Accounting
Period ended in year 2025.

Reason for amendment:

Testing

Transaction Reference Number: CBP2 5082 4201 5627
Transaction Date/Time: 24 JUN 2025 16:34:41
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View Amendment

() The simulated Amendment can be viewed under the “Check Notification Status”

functions after submission.

R e s CbC Reporting Portal

‘of the People’s Republic of China

TAXPAYER A. You have logged in the CbC Reporting Account of TAXPAYER A COMPANY LIMITED.

Check Notification Status

End Date of the Accounting Date of Receipt of the Notification Date of Last Amendment
Period

2025 31 MAR 2025 24 JUN 2025 24 JUN 2025

View Notification

| Amend | { View Amendment '
2024 31 DEC 2024 24 JUN 2025 Late notification m e R lohheaton,
You are only allowed to amend the list of other Hong Kong Entities attached to the Notification previously submitted

If you need to correct information submitted in the Notification relating to any of the following items;

i. the accounting period in respect of which the Notification was filed;
ii. the entity which wil file the Country-by-Country Return / Report

ii. details of the Ultimate Parent Entity or Surrogate Parent Entity; or
iv. details of the Local Filing Entity,

please send an e-message to your CbC Reporting Account specifying the types of amendments and state the details of the changes.
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3. Other Amendments

If any of the following items is required to amend:

(i)  the accounting period in respect of which the Notification was filed;
(i1)  the entity which will file the Country-by-Country Return / Report;
(ii1) details of the Ultimate Parent Entity or Surrogate Parent Entity;

(iv) details of the Local Filing Entity,

the RE, PRM or SP should send an e-Message through the Message Box of the

RE’s CbCR Account to the Department specifying the types of amendments and
details of the changes.
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