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HOTEL ACCOMMODATION TAX

H i Az H 1k Y I A T
For the Period from to , . U d7Ft 4
ate
AR BB A iR ZE 9 BB P
IN ANY COMMUNICATION PLEASE QUOTE OUR FILE NO. INLAND REVENUE DEPARTMENT
s | wsrmememm s e s
_ ) 3/F., Inland Revenue Centre, 5 Concorde Road, Kai Tak,
W OKHESLAE Kowloon, Hong Kong.
To  The Manager, Rekshe ARG RS B 28827 9%

EEREE R
All correspondence should be addressed to:—
Collector of Stamp Revenue,
P.O. Box 28827, Concorde Road Post Office, Kowloon,
Hong Kong.
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BEEh Tel. No. @ 2594 3067

R CRELEFBIRRET) (55 348 ) 55 5(1) RAVIE » IROZHIR G2 A Hi% 14 XA - [HE]
(BB RIS — (T H AR -

Under section 5(1) of the Hotel Accommodation Tax Ordinance (Chapter 348), you are required to submit a
completed return to the Collector of Stamp Revenue within 14 days after

R R R BRI AR A FR s s T BB BUR — i | (www.gov.hk) $REERYEE T FREREE - SE AR R PR AR B
TEIFAEE <

You can complete the return using the attached paper form or the electronic form available on GovHK
(www.gov.hk). Please read the notes overleaf before completing the return.

RGBS B BRSO E R AR - SEILRI RS RIS o DAE R SR ACE -

If the name or address of the hotel has changed and differs from the information printed on this notice, please
notify us immediately by phone or in writing to enable timely records update.

W HBNER R RN E S ER - FREIEAT -

For assistance in completing the return or additional information, please phone or visit our office.

EfERBE R ( RA7)
HEH:

Date: for Collector of Stamp Revenue

&1 Al PENALTIES

CRE FRERLURBT) 55 5 24 8 RliE - ¥HUA T HISEIRAYHE R E s (R EPIME ) bl EST :

Under section 5 or 8 of the Hotel Accommodation Tax Ordinance, heavy penalties are incurred by the proprietor
or manager of a hotel (as the case may be) who—

(a) ATEFEHARYEARRIA =) BN ERE BB R BRI
fails to pay tax to the Collector of Stamp Revenue within the specified period;
(b) EAETEAEHNIAIRN 2 AR
fails to make a return within the specified period;
(C) FEAIE HH i FoAT B bR BB IEREAVIE I N IR % ek
furnishes a return knowing the same to be false or incorrect in any material particular;
(d) J#AEHFEFEZEEHERER AMEBEREE L
fails to keep adequate records relating to the occupancy of the accommodation of the hotel;
(e) *HEMHFLEENRN BFHAEERE
fails to keep adequate accounts relating to accommodation charges of the hotel,
() FAERHIEHEE REZRUFER RN A TNEK » ez BIERI B - 55 A E s R Ee
IR A 8% -

fails to produce on request by the Collector of Stamp Revenue or any person authorized in writing by him any
books or records of the hotel that relate to accommodation charges, the occupancy of the accommodation, or the
payment of tax under the Ordinance.
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Kisk NOTES
TERE ) RS BT R AL - REE AMEEREHRNTAHEE R ANENNER - K lrEEEs AR E - FERALE -

“ACCOMMODATION” means any furnished room or suite of rooms hired by the proprietor of the hotel to guests, or for the use of guests, for lodging
and includes such furnishings, appliances and fittings as are normally provided therein.

"B ) 8 NBCHAER BT S (BT R0 » R 7 « Bl MR (IR RS e B g Ry B (E - EREE T RAREM ) -

“ACCOMMODATION CHARGE” means the sum payable by or on behalf of guests for accommodation received, including value of points, cash
coupons and complimentary rooms offered in exchange for goods / services, but excluding “no show charges”.

UE ) FREEEEBAT - 25 AAYR LB T E R e E VAR - GRS A AR IME S - 1eE AR e IR R P SRy A s
ST S BERE - T H AR T DA AGIR Y -

“HOTEL” means any establishment, the proprietor of which holds out to the extent of his accommodation that he will provide accommodation to any
person presenting himself who is able and willing to pay a reasonable sum for the services and facilities provided and is in a fit state to be received.

TREIER | fR AMEERUCR /DA AT 28 Hriy(EfE -

“LONG-TERM ACCOMMODATION” means any accommodation provided to an occupant for staying not less than 28 consecutive nights.

PEAM RS ) AFEIE RS, OB e 2 B ~ IEAR BN EAN RN (FRISTESMEARAGE) MR F A R IR 15 TryER -

“OTHER ACCOMMODATION” includes complimentary rooms not offered in exchange for goods / services, rooms under repair or not available for
hire due to other reason (e.g. no show booking) and rooms with daily room rate less than $15.

g (LBEEIREETR) — 5 280y ' nlgttdsE e ) J0E5 S &Y | BHSEE, ISR > —ffEELN) BRI s AT -

NUMBER OF ROOMS (in terms of room nights) —— The sum of the “Number of Rooms Available for Hire” in PART 2 and the “Total Number of
Rooms” in PART 3 should generally match the number of rooms indicated on the hotel licence.

ANSBA IR EEA AT SO - EFTIEAYERE - BEEE 9 H 30 H - 12 H 31 H - 3 A 31 H 6 H 30 HI&HY 14 KN » shAE LalH ik
LB FE - EEORIEE RSB -
PAYMENT —— Except under exempted scenarios, the proprietor of every hotel shall pay to the Collector of Stamp Revenue within 14 days after 30

September, 31 December, 31 March and 30 June in each year, the amount of the tax payable in respect of the quarters ending on those dates.
RTTE —— IRAT AR PO 80

JiiE— (S FAEATE HA_EJTPrRAICRaRSR B ok 4mtts 20615 - BIE{E— I E S REEEr - SO BE T 7B a0« 4 E5RIT - 41
B f B S -

AT DIBSRSZGT - R R RR IS ER - AR T ERER T EEEY , -

TEZ TR S H PR RS e bk — 4R HY BT - DI RN - SRt (ol — R ES R R e E A SRR -

PAYMENT METHODS —— You can make payment through the following methods:

Method 1: Using the Shroff Account Number and the CRC reference 20615 as printed at the top right hand corner of the first page of this notice
to made payment at any post office or through electronic means such as internet banking, PPS and ATM.

Method 2: Sending a crossed cheque made payable to “The Government of the Hong Kong Special Administrative Region” or “The Government
of the HKSAR” together with the completed return to the Department by post.

Method 3: Visiting the Department to collect a demand note with a barcode and QR code for making payment via the Faster Payment System,

or at any post office or convenience store.

R TS AT IR A S EAE — () 51 BH 3 BB Y 3R AR s i TE A BRI AR A BT S RH AR Rk 3 > W RSN e 2
£ o BOUEE BTSRRI RRGEASS -
COMPLETION OF RETURN —— The manager of every hotel shall sign and send to the Collector of Stamp Revenue a return settina out the total

amount of accommodation charges made by the proprietor of that hotel during the period in respect of which the tax paid relates. Please DO NOT
fax / email the completed return to the Department.

P LARE T A UE SR R R

Papraai FlE] ~ FEREF HERX
7 T EABUF—BEE ) (www.govhk) TEFTETFHISHI R - LET B AFTRE L @ FIHHHRRINESES » N B BRE e
SR B R 2R B R R B S EI R BB R -

TET WS RE  ERsE (FR T HPD
& " EABUN—BE ) (www.gov.hk) BEFEFERERFREEE - AR DTS o (TR T RENE AR S R T
WEEE - WEME T EEUN I P RO E B R -

B DIE Ty U S ER R - (R/RIECR FTA BERT B ARAS R 55 1 BRI s BRI A _E A CRRSSE -

SUBMISSION OF ELECTRONICALLY COMPLETED RETURN —

Method 1: Print, sign & submit by post / in person

After downloading the e-fillable return from GovHK (www.gov.hk) and completing all the required information electronically, then print
the completed return, physically sign it and submit the signed return to the Collector of Stamp Revenue by post or in person.

Method 2: Digital signing & online submission (exclusively for “i/AM Smart+” Users)
After selecting the electronic return option on GovHK (www.gov.hk) and completing all the required information online, then digitally
sign the return using your "iAM Smart" Mobile App and submit the signed return online through GovHK.

When completing the return electronically, you need to fill in the hotel particulars printed in PART 1 of the attached paper form and the Shroff Account
Number at the top right hand corner.

EIREE — EIRESE - RIANESER 14 RNSTEE SR SR ERIBUHE » TR SO 2 ARk -

CESSATION —— If a business ceases, the tax covering the period up to the cessation date shall be paid and the completed return shall be submitted
within 14 days after the cessation date.

BERIH — N AN ER REHT I REWNER DA ESNEHEN - FRARERZIEFHRECERIBUE -

REFUND —— Where it can be shown to the satisfaction of the Collector of Stamp Revenue that any accommodation charge has not been paid to
the proprietor of a hotel, the Collector shall refund the tax paid in respect of that accommodation charge.

DL BNk AR T (HIESHEBLRET) B > MIIHEBEEGRBIRIFRC -

The above notes are merely for the purpose of explaining and administering the provisions of the Hotel Accommodation Tax Ordinance, and do
not constitute modifications to the provisions of that Ordinance.
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U Z%iE 58 Shroff Account Number U7 K 4% 5 CRC

& fH B $# ¥ RETURN OF ACCOMMODATION CHARGES

AR - F HZ H
FOR THE THREE-MONTH PERIOD FROM TO ,
F£1H, BEEEH
PART 1 Hotel Particulars
& % 5% 1 = s B =R i
File No. Business / Branch Registration No.

T 5 1

Name of Hotel

H H
Address

FT2H ZARBNER CAmpome o #UEa A S NHERWT )
PART 2 Taxable Accommodation (Please round to two decimal places when filling in the amount.)

H H H W
MONTH: MONTH: MONTH: Total

] (it i1 55 e B H
Number of Rooms
Available for Hire

H 5 [ B H

Number of Rooms Hired

HE R 40 Bk 7Y S5 FH
Accommodation Charges | $ $ $ $
as Shown in Ledger

Biak - REFHBWE>Z 3 $

Tax at 3% on accommodation charges

o FE R IH (55 SR B B b R A R B R D

Adjustment of Tax (State reason and period)

J& £-F B K 48 25
(L5 % f5 B0 5 HH 3% U /Y 15 = 48 48 ) $
Total Tax Payable

(Total amount of 3% tax levied on the accommodation charges per room per night)

FIW WMARBNERE (FHBE)

PART 3 Non-taxable Accommodation (Number of Rooms)

H H H L
MONTH: MONTH: MONTH: Total

®RUERE

Long-term accommodation

ERREENEFEMTT (#aee4m)
Provided to employee as residence
(please also complete PART 4)

H At x5
Other accommodation

5 ] 45 8
Total Number of Rooms
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FA4HE CREBNEE®HITNER
PART 4 WOZMFMES  FHSHEEHMER > B @ —fx-
Accommodation provided to employee as residence
If the space provided is insufficient, please give other details on a separate sheet which should be submitted together with the return.

% H (NP @ T i %= 1Y A8 25 9% 15
Number of Rooms Name of Occupant File No. of Employer’s Return

FSH BEFEBSEKER
PART 5 Payment of Hotel Accommodation Tax (HAT)

O s B HAB B K E L 20..... o Ao H LRt 75 =8

The HAT was settledon ........................... 20......... by the following payment method:
O E#HBSHM O ZE®ET RN O HAh (FEHE) -
at post office through electronic means Other (please specify):

O FRARWHEEL " &SI TBERN, EGLE - (FELZESTHEHE AR EE R KUK E)
A crossed cheque made payable to "The Government of the Hong Kong Special Administrative Region" is enclosed herewith.
(Please write the File Number and the Shroff Account Number on the back of the cheque)

O A AR & 72 8086 IR B A (8 FH AR B 45 T8 WY WBCRKBR 58 &5 1 8 )5 55 FH i -
| will settle the HAT by the due date for payment by using the designated Shroff Account Number for this quarter.

BEEEIIEINLE TV %
Please tick the appropriate box(es)

F 6 BHESEH
PART 6 Declaration

KANCHEZL) o CEEAGSERE e BH O
RS A NFAFTE ZKEﬁiﬁ%WﬁﬁiE%&E’] H’i’j%‘ﬁﬁ Eiii (i ZIK)\thtE\iE/@FﬁIfﬁﬁﬁﬂﬁleﬂié*ﬁﬁeﬁ

F S8 ) P9 A Wi HL R 5 AH 4BLEE

| (full name), holder of H.K. Identity Card No. .....................oooeiini. , declare that to
the best of my knowledge and belief all the information contained in this return is true and correct and that | have disclosed the total amount
of accommodation charges made by the proprietor of the hotel during the period in respect of which the tax paid relates.

H & % ok &% BB 55
Date Signature Contact Tel. No.
il
Manager

W ([ A &kl B Personal Information Collection Statement

s IRAEBOEHRERAERNE NER - WRE SR E SR E - IRECUE I B AR F HE T /YR B T R CE B R A
BEATE - i BHRAEETBER > ROUHRER S EZH -

It is obligatory for you to supply the personal data as required by the return. Breach of the statutory requirement may render you liable to
penalty or other actions as provided under the Ordinances administered by the Department. Moreover, if you fail to supply the required
information, your return will not be accepted for processing.

. AFEEMBENER > AREITARSBREERITOES « AJGIW AT LA RS CAESFAFERT - 5 H A B T
HWHE > REME= TG #EZEERNEMRETANE -
The Department will use the information provided by you for the purposes of the Ordinances administered by it and may disclose / transfer any

or all of such information to other government or statutory bodies, and any other third parties provided that the disclosure / transfer is authorized
or permitted by law.

. IRAERESER AR B IEREY(E AN &R - BE (EAER (R GRO0) &% i & ey B bR - 208k 2 B 8o @ A
BR G HHRAEREER (MU AT EMFA EE B E M 28827 58 ) - FE IG5 sE AR AY S 5 H BUIE K 98 65 -
Except where there is an exemption provided under the Personal Data (Privacy) Ordinance, you have the right to request access to and

correction of your personal data. You should send such request in writing to the Collector of Stamp Revenue at P.O. Box 28827, Concorde
Road Post Office, Kowloon, Hong Kong and quote your Hotel Accommodation Tax file number in the request.
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