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UPLOAD STAMPING REQUEST USER GUIDE (SHARE TRANSFER)
PURPOSE

1.

PURPOSE

Uploading stamping request in bulk for share transfer documents enables
customers to submit stamping requests through the e-Stamping service of the
Inland Revenue Department more quickly and conveniently. With it, you can
arrange stamping of share transfer document anytime and anywhere you want. You
can save time and cost as you do not need to arrange for conventional stamping at
the Stamp Office. You can arrange stamping for up to a maximum of 5,000 share
transfer instruments at one time, and only one payment is required.

This user guide provides detailed guidance and step by step procedures on how to
prepare an XML data file for uploading and submitting the stamping application
through the e-Stamping service.

This document will be updated when there are changes. You are reminded to check
the updated version at the e-Stamping service menu.
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GENERAL INFORMATION

2. GENERAL INFORMATION

The bulk upload service is applicable to share transfer document in relation to listed
shares and unlisted shares. Please read the following in relation to the scope of the
bulk upload services:

1)
2)
3)
4)
5)
6)
7)

8)

All transactions to be uploaded in the same data file should bear the same
execution date.

All transactions to be uploaded in the same data file shall be executed either in
Hong Kong, or outside Hong Kong.

Bulk stamping application for duplicates of documents will not be accepted.
Bulk stamping application for transfer of shares of unlisted company which
owns subsidiaries, landed properties, or right to acquire landed properties will
not be accepted.

The bulk upload service is applicable to in-time applications only.

You can submit not more than 5,000 instruments for stamping in the same
data file.

All transactions successfully uploaded in the same data file will be treated as
a single application. Only one payment notice will be generated.

If the consideration or value of share(s) is in foreign currency, please convert
the amount to their equivalent in Hong Kong dollars.

In order to use the bulk upload service, you have to prepare an upload file in
Microsoft Excel (.xIsx) or XML format. If you choose to prepare an upload file in
XML format, you may do so by either one of the following two ways:

Make use of the readily available Upload Data Preparation Template. For
details, please refer to sections 3 and 4.

Make use of your own custom-developed applications to prepare XML file

directly based on the pre-defined Data Specification in Document Type
Definition (DTD). For details, please refer to section 5 and Appendix A.
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USING UPLOAD TEMPLATE

USING UPLOAD TEMPLATE
CONFIGURATION SETTING

In order to prepare the upload XML file using the Upload Data Preparation
Template, the following has to be installed. Such installation steps are required
once only.

® Software for viewing document in PDF format;
® OpenOffice version 4.x which can be downloaded at the website
https://www.openoffice.org;
® Java Runtime Environment (JRE) software (version 1.8.0 or above) which
supports runtime environment for OpenOffice can be downloaded at the
website https://java.sun.com;
® Upload Data Preparation Template and XML Filter Package which can be
downloaded by following below steps:
4 Go to the |Inland Revenue Department (IRD) website:
https://www.ird.gov.hk. Click the “e-Stamping” icon to proceed to the
e-Stamping service menu.

Inland Revenue Department
The Government of the Hong Kong Special Administrative Region

of the People’'s Republic of China

R N L T ET A ® otner Languagesv A A A search [E

Home eTAX Login/Regis

What's New
About Us

el Il = Business Tax Portal &
e— . /Tax Representative Portal
Policies i Register Now |

Tax Information -
Individuals / Businesses

ne
Tax Information - Others
Public Forms and The 2025-26 2025-26 Budget eTAXi Business
Pamphlets B“'dge‘I Tax Measures l.ogin\/‘j_legism Tax Portal
Electronic Services - -~

;:zmkym-: loyer's & | XSS EC .

ur . _

Tender Notices ™ Computation M
FAQ ;

4 2 E-filing of coc ol D
s J“lU.U_-y Profits Tax Return orti 4‘;;”,:";'9
Contact Us e/ T | ks
Related Links s BT 3 ; IRD <
HEdSLGUNTE: ) Pav d samping
e GOl G Loen )| iy

Tax

Representative
Portal

r~  WAI-AA
WAC wehe 2.0 ; i News gov hk
Inclusive Organisation g "ows ot :%(125&“
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USING UPLOAD TEMPLATE

€ Click “Stamping on Share Transfer Document”.

Eusiness Tax Portal > Online Services > Stamp Duty

Stamp Duty Back
O 5C-868-0012
Stamping on Property Document >
Stamping on Share Transfer Document >
Stock Borrowing Relief >

Print Stamp Certificate

Print Payment Notice

E-Stamp Account Application

E-Stamp Account Activation / Change Password

‘ Enquire Stamp Certificate

Make a Request / Reply

€ Click “Submit Application of Stamping of Instrument of Transfer

and Contract note”.

Businsss Tax Portal > Online Services » Stamp Duty > Stamping on Share Transfer Document

Stamping on Share Transfer Document Back
O 5C-868-0014
Submit Application of Stamping of Instrument of Transfer and Contract note > ‘

Stamp Duty Computation (Share Transfer)

‘ Print Stamp Certificate Control List

€ Click “Bulk Upload — User Guide”.

0 SC-866-0018

Single Application

Business Tax Portal » Online Services > Stamp Duty > Stamping on Share Transfer Document > Submit of Stamping of of Transfer and

Submit Application of Stamping of Instrument of Transfer and Contract note  Back

Bulk Upload

Bulk Upload - User Guide
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USING UPLOAD TEMPLATE

€ An IRD webpage (https://www.ird.gov.hk/eng/tax/bulkshare.htm) will
pop up in a new window. Download the Upload Data Preparation
Template and the XML filter package applicable to your stamping
requests.

HONG

©my Inland Revenue Department KONG

The Government of the Hong Kong Spacial Administrative Region = A

of the People’s Republic of China %
GOVHK Eit B — il Other Languages™ A A A searcH [Entersearch keyword(s) P | smemar | =

Home eTAX Login/Register & Printer View 4§ Share RSS

What's New m fn\ e _L

About Us
Inland Revenue Cenire

Publications and Press

Releases # Home > Tax Information - Others > Stamp Duty > eStamping Service > User Guide for Bulk Upload (Share Transfers)
A to Inf ti
coess fo ntormation User Guide for Bulk Upload (Share Transfers)

Palicies
Stamping applications for share transfer documents can be submitted in bulk with a maximum of 5,000 instruments at any one time

Tax Information -

Individuals / Businesses The upload file must be in a valid format of a Microsoft Excel (:xIsx) or XML file (.xml). The upload file must not exceed 10 MB. Please zip

the file before upload if the file exceeds 10 MB. You can prepare the upload file by any of the following methods:
Tax Information - Others
= Microsoft Excel (.xIsx)
Public Forms and

Pamphlets

» Download the applicable template according to your type of fransaction and prepare your upload file:

1. Share(s) of company listed in Hong Kong (Sale and purchase)
Electronic Services

2. Share(s) of company listed in Hong Kong (Other than sale and purchase)
Tender Nofices.

3. Share(s) of company listed in Hong Kong (Change of nominee)

FAQ
P 4. Share(s) of company not listed in Hong Kong (Sale and purchase)
on s
Related Links 5. Share(s) of company not listed in Hong Kong (Cther than sale and purchase)
= XML file (.xml)
W3C WAI-AA " " .
WCAG 2.0 » Method 1: Using OpenOffice <Section 3 of User Guide>
+ Step 1: Download the OpenOffice.org Calc 4.x version
- :‘(mwmmn + Step 2: Download lhekMLﬂher (for share transfer documenl)lfur the OpenOffice.org Calc 4.x
;‘ : e Foral + Step 3: Download the applicable template according to your type of transaction and prepare your upload file

1. Share(s) of company listed in Hong Kong (Sale and purchase)

2. Share(s) of company listed in Hong Kong (Other than sale and purchase)

3. Share(s) of company listed in Hong Kong (Change of nominee)
4. Share(s) of company not listed in Hong Kong (Sale and purchase)

5. Share(s) of company not listed in Hong Kong (Gther than sale and purchase)

+ Step 4: Convert the upload file into XML format by using OpenOffice.org Calc 4.x
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USING UPLOAD TEMPLATE

After the above installation, it is required to enable the Java option of OpenOffice
as follows:

Launch OpenOffice and click “Tools” -> “Options”.

i Untitled 1 - OpenOffice Calc
File Edit Yiew [Insert Format Tools Data Window Help

& -2 - E %% Spelling.. 7B~ @

Language r

Arial o E = = = ]
’ X ne Detective v L & %
Al v| fx | ¢ Goal Seek..
A I F T o [ =
] SCENAarios...

Share Document...

Merge Document...

Protect Document *
Cell Contents r
B Gallery

14y Media Player

Macros *

Extension Manager...
AML Filter Settings...
AutoCorrect Options...

Customize...
2 e D
24

Select “Java”, click “Add” to select the installed JRE (version 1.8.0 or above)
from pop-up window.

[T [ Y Y Y Y Y Y S S - -
Fu—li:-tnmqmmhwm_u:.@mﬂmmhwru_ul

Options - OpenOffice - Java X

E OpenOffice ]
User Data Java options
General Use a Java runtime environment

Memo
View Y Java runtime environments (JRE) already installed:

Print | |Vendo r |Version Features |
Paths

Colors

Fonts

Security

Appearance

Accessibility

Online Update
Load/Save
Language Settings
OpenOffice Calc
OpenOffice Base
Charts
Internet

Parameters...

Class Path...

BEEEEBH

< >

Location: DA\zulu8.44.0.11-ca-jre8.0.242-win_iG86
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USING UPLOAD TEMPLATE

Select Path

Select a Java Runtime Environment

jre

notepad++ "
Motes_install
OLD_PC
Program Files
v jdk-8u192-ea

£ W oW v

bin
» include
A jre
» bin
» liky
5 lib e

Ok Cancel

Select the correct JRE version and click “OK”. For OpenOffice 32-bit Windows version,
please select the 32-bit JRE version.

Options - OpenOffice - Java

=l OpenOffice ]
User Data Java options
General Use a Java runtime environment
Memory
View
Print
Paths
Calors
Fants

Security
Appearance Class Path...

Accessibility
aval

Java runtime environments (JRE) already installed:
I

I

Oracle Corporation

1.8.0.192-ea

Online Update
Load/Save
Language Settings
OpenOffice Calc
OpenOffice Base
Charts
Internet

HEHEHER

< >

Location: D:\Program Files\jdk-8u192-ea'jre

oK | | Cancel | ‘ Help | | Back
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USING UPLOAD TEMPLATE

To install the XML Filter Package, click “Tools” -> “XML Filter Settings”. The
following pop-up menu will be shown.

Click “Open Package”, locate the applicable XML Filter Package (e.g. 2A -
Stamping of Unlisted Share Transfer (Sale and Purchase).jar), and click “Open”.

@ Untitled 1- Op

File Edit Yiew Insert Format Tools Data Window Help

B-@- BERPE KBRS RN by H2EE Q

P f@d |anal vl || B U|l=s==-=s By ¥t o ez s O - A
Al v KE =
2

—— £5 XML Filter Settings - X |

| 5 | L

| 6 | Mew... L
; OpenOffice Writel - import/export filte 5

KN M5 Excel 2003 XML OpenOffice Calc (.ods) - import/export filter Edit... I

0 | MS Word 2003 XML OpenOffice Writer (odt) - import/export filter — I
11 M50 Calc UOF2 OpenOfﬂce Calc (.ods) - imp.ortfacportfilter. Test X5LTs... I
12 NS0 Impress UOF2 OpenOffice Impress (.odp) - import/export fil |
13 NSO Writer UOF2 OpenOffice Writer ((odt) - import/export filter L

| 14 Stamping for Jobbing Business OpenOffice Calc (.ods) - import/export filter Delete... L

—]Ig UOF presentation OpenOffice Impress (.odp) - import/export fil 5

= UOF spreadsheet OpenOffice Calc (.ods] - import/export filter I
17 P P P P 5 Package...

—5 ] UOF text OpenOffice Writer (.odt) - import/export filter| |~ e oo 2c 20® 5
19 HKHTML Calc File OpenOffice Calc (.ods) - export filter :
20 XHTML Draw File OpenGffice Draw (odg) - aport fiter G Ly MR »)

| 21 | KHTML Impress File OpenOffice Impress (.odp) - export filter L

% KHTML Writer File OpenOffice Writer (odt) - export filter Help 5
24 I

| 25 | < > Close |
26
27 T T T T T T T T T T
28

Upon successful installation, the following message will be shown

File Edit View Insert Format Tools Data Window Help

B-B-H=> BEER VE KB U @N by H@EEQ

i@ | Adal v[[o | B 7 U|l=s==-=s B % Pt eses O0-8 - A -
Al vl & = = |

E B | ¢ | b | E [ F 6 | H [ 1+ [ 3 T « [

| 2 | — L L il L il 1 L L 1 L

_%._ e M 2

| 6 | g ‘ New...

% | 2 A - Stamping of Unlisted Share Transfer (S OpenOffice Calc (.ods) - import/export filter |

o | | DocBook File OpenOffice Writer (.sxw) - import/export filtel Edit...

10 | 1| MS Excel 2003 XML OpenOffice Calc (.ods) - import/export filter | -

1 | [MSWord2 5pen0ffice 4.1.7 X HXSLT
12 NSO Calcl] P e® ek

4}%— 0 lmpre 6 The XML filter '2A - Stamping of Unlisted Share Transfer (Sale and Purchase)' has ;elet

15 | NSO Writel been installed successfully. it

F=2—1 UOF preser

% UOF spreag ;Package

18 | UOF text =
19 XHTML Calc File OpenOffice Calc (.ods) - export filter [ Onen Pack
20 XHTML Draw File OpenOffice Draw (.odg) - export filter PSR ACRgee

| 21 | XHTML Impress File OpenOffice Impress (.odp) - export filter

2—2% XHTML Writer File OpenOffice Writer (.odt) - export filter Help

| 24 | | ‘

25 [ < > | Close

26

27 T T T T T T T
20
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UPLOAD STAMPING REQUEST USER GUIDE (SHARE TRANSFER)
USING UPLOAD TEMPLATE

3.2 PREPARE UPLOAD FILE

3.2.1

Inputting Data in the Upload Data Preparation Template

You can use OpenOffice to input transaction data into the Upload Data
Preparation Template. You may input records for up to 5,000 stamping
instruments in one template. Records must be input row by row in the
worksheet “Stamping_details”.

If there are common details (such as the transferor details and transferee
details) for records within the same upload file, it is more convenient to
use the worksheet “Common_details” to input such data.

To do so, select the worksheet “Common_details”. Input common data
in the row “COMMON DATA”. For “Add numbers of rows”, input the
numbers of rows that you would like the common data to be applied to.
Click “Copy data to Stamping Details Page”.

A 2c- Stamping of Listed Share Transfer (Sale and Purchase).ods - OpenOffice Calc

Ele Edit View Insert Format Tools Data Window Help
BE-E-H= 2 Ba&S% M RKEHR-G D (SR w R@BEE A @,
18 b x ¥ ¥ e O-& -

@ Times New Roman ~| (10 < B J U|l=

DN7 v Kk E = |
A [ B [ C [ D | E | F | G | H
1_|Draft template for bulk upload (Transfer of listed shares by way of sale and purchase)

2 1. Transfer Type 2. Details of the Transfer
2 Common STAMPING . T D s for stampi Particul

Details DETAILS ransacton Nature ocuments for stamping ‘artcular
4 To stamp -

5 FIELD NAME Nature of transaction [Insirument of ranslx|  Bought note Sold note

1" - Transfr of listed shames by

; FED | mmmmme | | v | | s | SR
. s | T ron : - Ouxs
PROPERTIES | s e ettty e o “val "% as
purchase
= —————
COMMON
;
] < DATA 1 Y “ Y Y 20200816 H
Remarks Must be 1

11 | Add numbers of rows : d 2 ! Copy data to Stamping Details Page I >
12

i ‘:CommOn_detailsmampmq_deta\ls IE:
e ——"

ek el Iola Val
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USING UPLOAD TEMPLATE

The content in the row “COMMON DATA” of the worksheet
“Common_details” will be copied to the worksheet “Stamping_details”.
You can repeat above steps to append more rows as needed.

& 2C - Stamping of Listed Share Transfer (Sale and Purchase).ods - OpenOffice Calc

File Edit Miew Insert Format Tools Data Window Help

BE-E2-He & BEARIVE XE®B-JdBD- - @8Nk

il v v B/ Uls===sEH 8| 5&5% ¥
AT-AMJS v| fx £ = |Record2
A B C D E i G
1 (Template for bulk upload (Transfer of listed shares by way of sale and purchas
2 1.0 1. Transfer Type 2. Details of the Tran
STAMPING . . .
3 DETAILS Transaction Nature Documents for stamping Particular)
4 To stamp -
Placz of enscution
Date of execution | (All tranzactions
. Instrument of (Al tranzactions must either be
5 FIELD NAME Nature of transaction . Bought nota Sold note e ||cormantey
exerntion date) Kong, or outzide
Hong Kong)
*1" - Transée of listed shares
by way of zale and purchase - e e "H' - Hong Kong
6 FIELD e ey '111{111?5 ;‘;&s ;{q&:& VYYYMMDD =0" . Ongtich
PROPERTIES ||y . itod other than sals and e - e Hong Kong
puachass
S ——
1Y Y Y 20200816 H
1Y Y Y 20200816 H
9 Record 3 ———
10 Record 4
11 Record 5
12 Record 6
13 Record 7
14 Record 8
15 Record 9

16 Record 10
17 Record 11
18 Record 12
19 Record 13
20 Record 14

21 R
Tll (5] ] e i Common_deta !Q <
Sheet2/2 e | [so [*]| | Su
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UPLOAD STAMPING REQUEST USER GUIDE (SHARE TRANSFER)
USING UPLOAD TEMPLATE

3.2.2 Conversion to XML File

To convert the file into XML format, use OpenOffice to open the file
that you have prepared in section 3.2.1 and select the worksheet
“Stamping_details”. Click “File” -> “Save As”. Enter a file name at
“File name” and select the applicable XML file type at “Save as type”.

2
Eile Edit View Insert Format Tools Data Window Help
@8-l a0 P LaE-¢ @ui by H2EEQ O
& [adig 10 R I == == Boos 5% %0 oM o= 5= 0 . P . A
1 B sevehs X H
CDg
« « 4 | | « Desktop > IRD > Bulk Upload Templates > xml v & | Searchuml p | H
1 |Tem Organize = MNew folder g== = e
I A =
2 [ This PC (o) Name Date modified Type Size
B 3D Objects No items match your search, W
STl [ Desktop
2
D |5 Documents
4 Downloads L
B
h B Music -
=/ Pictures
B videos
e 0S(C)
&)
3 FIE = ESB(D:) e
me: @ -\ ~
[ ave as type: | 2A - Stamping of Unlisted Share Transfer (Sale and Purchase) (xml) _/ v
] AutomaticTiie narne
extension
7 Save with password
PR(
Edit filter settings
2 RE  Hide Folders Cancel
g R
0 | Bocaraz 1 T T T T T T T T T

Depending on the version of OpenOffice, a screen may be prompted
asking whether you would like to save the file in current format or save
in other format. If that is the case, you should click “Keep Current
Format” to proceed. A new file in “.xml” extension will be created. This
file is to be used for uploading and submitting the stamping application.
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3.2.3 Troubleshooting

Q1. What should I do if “Write Error” is shown when I save the file as
XML format?

Al. Check the version of OpenOffice installed. It should be version
4.x. If the OpenOffice version matches with the recommendation,
the installed XML Filter Package may have been corrupted. Please
reinstall the XML Filter Package. In this regard, please perform the
removal action according to the following 2 steps before you
perform the re-installation”

Click “Tools” -> “XML Filter Settings”. Highlight the
installed XML Filter and click “Edit”. A window will be
popped up showing details of the filter. Click at the
“Transformation” tab, record the file path for the “DTD”
/ “XSLT for export” / “XSLT for import”, then click
“Cancel” to return to “XML Filter Settings” dialog box,
finally click “Delete” button to remove the filter.

Remove the 3 recorded files (in above step) physically.

Q2. What should I do if “The selected JRE is defective” is shown when
I save the file as XML format?

A2. This problem may be caused by an unacceptable version of JRE
installed. Check the version of the JRE through to “Tools ->
option -> OpenOffice -> Java”. The version should be 1.8.0

Eile Edit View Insert Format Tools Data Window Help
2-B-B= BER Y K& & Bl by H2E3E6 Y
@ | Microsoft YaHei v |10 ¥l B/ U === AS1IA | b % % %2 3 |e= 45
Options - OpenOffice - Java
Al
5 OpenOffice
User Data Java options
General [ Use a Java runtime environment
2 | Memory R
3 i Java runtime environments (JRE) already installed:
44 Print [ ‘.Vendor EVersion |Features
5 Paths 1 I
— () IBM Corporation s
6 Colors
= Fonts e
8 | Security
*9 ) Appearance
—1 Accessibility
Ede |
1 Online Update
12 | i Load/Save
13 # Language Settings
14 | # OpenOffice Calc
15 # OpenOffice Base
16 # Charts
= # Internet
17 | < >
|18 |
19 Location: D:\zulu8.44.0.11-ca-jre8.0.242-win_i686
20 |
1
gz 1 oK Cancel Help

If the JRE version matches with the recommendation, the
installed JRE may be corrupted. Please uninstall or delete the
corrupted JRE and install a new one.
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SUBMITTING STAMPING REQUEST

4. SUBMITTING STAMPING REQUEST

4.1 GETTING STARTED

Locate the e-Stamping service menu by clicking the “e-Stamping” icon at IRD

website (https://www.ird.gov.hk).

Inland Revenue Department
The Government of the Hong Kong Special Administrative Region

of the People's Republic of China

SR L G N L ET A @ other Languagesv A A A search [En

Home
What's New
About Us

el . Business Tax Portal &
Tax Representative Portal

Access to Information
Policies

Tax Information -
Individuals / Businesses Py

Tax Information - Others

eTAX Login/Regis

>

Public Forms and e 20252 [l 2026.26 Budget [ eTAXINE Business Wl o T ative
Pamphlets BUdge' Tax Measures )R Tax Portal Portal
Electronic Services

The it Ercuters

2024 Address
Tender Notices (omputatlon M

Porﬂng

FAQ \r - J’Z'Z E-filing of Cbc
Contact Us W J Profits Tax Return 3 Portal

St by | 4t s B

Related Links IRD
L\'l'\ LOUNITE] SampinG
e D Cuw [: o
WAI-AA
W wicas 2.0 News gov hk
Inclusive Organisation BUATSRA0E
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SUBMITTING STAMPING REQUEST

Click “Stamping on Share Transfer Document”.

Business Tax Porial > Online Services > Stamp Duty

Stamp Duty Back

O sC-868-0012

‘ Stamping on Property Document 2> ‘
‘ Stamping on Share Transfer Document =2 ‘
‘ Stock Borrowing Relief > ‘

‘ Print Stamp Certificate

‘ Enquire Stamp Certificate ‘

‘ Print Payment Notice ‘

‘ E-Stamp Account Application ‘

Click “Submit Application of Stamping of Instrument of Transfer and
Contract note”.

Business Tax Portal > Online Services > Stamp Duty > Stamping on Share Transfer Document

Stamping on Share Transfer Document Back
O SC-868-0014
‘ Submit Application of Stamping of Instrument of Transfer and Contract note > ‘

‘ Stamp Duty Computation (Share Transfer) ‘

‘ Print Stamp Certificate Control List ‘

Click “Bulk Upload”.

Business Tax Portal > Online Services > Stamp Duty > Stamping on Share Transfer Document > Submit Application of Stamping of Instrument of Transfer and Contract note

Submit Application of Stamping of Instrument of Transfer and Contract note  Bac

0 5C-868-0018

‘ Single Application

‘ Bulk Upload - User Guide ‘

Bulk Upload > ‘

Click the nature of share transfer under “Bulk Upload”.

Business Tax Portal > Online Senvices > Stamp Duly > Stamping on Share Transfer Document > Submit Application of Stamping of Instrument of Transfer and Coniract note > Bulk Upload

Bulk Upload (Please refer to the notes) Back

O 5C-868-0019

‘ Listed Share

‘ Unlisted Share (Not applicable fo cases where the Subject Company of which shares are under transfer owns property or subsidiary)
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SUBMITTING STAMPING REQUEST

Select the authentication means and enter details, then click “Login”.

Stamping of Share Transfer Document in Bulk (Listed Shares) ® Quit

O SC-686-0312

If you already have Individual Tax Portal /Business Tax Portal /E-Stamp account, please login before the next step

= Please select one of the following login method to handle Stamp Duty matters

Individual Tax Portal Business Tax Portal

Login with E-Stamp Account Number

Welcome to

Individual Tax Portal (ITP)

0 SC 5350301

3

- = Direct Login: g

@ Continue with iAM Smart

- P Login by Digital Certificate ‘

= Download "iAM Smart"
- Click here for details

. = Password login:

TIN (Taxpayer Identification Number) @

Password

Forgot TIN and/or Password

| @-i-
:

For stamping of share transfer document in relation to listed or unlisted share,
proceed to section 4.2.
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SUBMITTING STAMPING REQUEST

4.2 LISTED/UNLISTED SHARE TRANSFER

Welcome Page

After successful authentication, you will be directed to below Welcome Page.
Click “Continue”.

Stamping of Share Transfer Document in Bulk (Listed Shares) ® Quit
O SC-686-0301
It may take 5 - 20 minutes to complete the application.
1 Read Important Notes 2 Enter Details and Upload Data 3 Sign and Submit 4 Make Payment (If applicable)
File
o (o) (o) o

5 Receive Acknowledgement
and Download Stamp
Certificate Control
List/Payment Notice

o
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Step 1: Read Important Notes

Read the important notes carefully. Click “Begin Application”.

Stamping of Share Transfer Document in Bulk (Listed Shares) ® Quit

) SC-686-0302

1 Read Important Notes 2 Enter Details and Upload Data 3 Sign and Submit 4 Make Payment (If applicable)
File

o o o o

Please read the following notes carefully before proceeding to Step 2.

Important Notes

Welcome to our e-Stamping service for submitting stamping applications in bulk. Please read the following notes carefully.

1. All transactions to be uploaded in the same data file should bear the same execution date.

2. Alltransactions to be uploaded in the same data file shall be executed either in Hong Kong, or outside Hong Kong.

3. Bulk stamping application for duplicates of documents will not be accepted.

4.  Bulk stamping application for transfer of shares of unlisted company which owns subsidiaries, landed properties, or right to acquire landed properties
will not be accepted.

5. The e-Stamping service of this portal is applicable to in-time applications only.

6. You can submit not more than 5,000 instruments for stamping in the same data file.

7.  Alltransactions successfully uploaded in the same data file will be treated as a single application. Only one payment notice will be generated.

8.  If the consideration or value of share(s) is in foreign currency, please convert the amount to their equivalent in Hong Kong dollars.

After payment of stamp duty, stamp certificate(s) will be available for downloading and printing. The stamp certificate is an evidence of stamping. It is
issued under the Stamp Duty Ordinance (Cap. 117) and has the same legal status as a conventional stamp.

If the stamping application cannot be submitted through e-Stamping, please submit it to the Stamp Office.

According to section 18I of the Stamp Duty Ordinance (Cap. 117), the Collector may, at any time after an application for stamping an instrument is made
and within 6 years from the expiration of the time for stamping the instrument, require the applicant or any other person (including the transferor(s) and
transferee(s) of the share) who possesses or controls the instrument or the relevant evidence to present the instrument or the evidence to the Collector for
inspection.

Personal Information Collection Statement
It is obligatory for you to supply the personal data as required during the processing of your application. If you fail to supply the required information, your
application will not be accepted for processing.

The Department will use the information provided by you for the purposes of the Ordinances administered by it and may disclose/transfer any or all of
such information to other government or statutory bodies, and any other third parties provided that the disclosure/transfer is authorised or permitted by
law.

You have the right to request access to and correction of your personal data held by the Department. Such request should be addressed to the
Superintendent of Stamp Office at 1/F, Inland Revenue Centre, 5 Concorde Road, Kai Tak, Kowloon, Hong Kong.

Some of the information may be shown in a stamp certificate. Any holder of the certificate may check its authenticity via IRD "e-Stamping System".

If you are the agent/representative of the relevant parties, please inform them of this Personal Information Collection Statement and also take note of your
obligations under the Personal Data (Privacy) Ordinance (Cap. 486).

Begin Application
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Step 2: Enter Applicant Particulars and Upload Data File

Enter the applicant particulars and upload the data file. Click “Continue”.

The file size of the XML file must not exceed 10 MB. If the file size exceeds
10 MB, please zip the XML file by “Deflate” compression method and upload
the ZIP file.

Stamping of Share Transfer Document in Bulk (Listed Shares) ® Quit

0 SC-686-0303

1 Read Important Notes 2 Enter Details and Upload Data 3 Sign and Submit 4 Make Payment (If applicable)
File

(] o o o

Please fill in the information below
Fields with * are mandatory

= Applicant Particulars

Applicant Name: *

(Please omit prefix)

Applicant Capacity: * () Transferor
(") Transferee
() Transferor and Transferee
() Legal Representative

() Other

Email address: ‘ ‘

Telephone No: ‘ | ‘ ‘

Area Code

= Upload File

Data File: *

Note

Please click here for the details of acceptable Data File.
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It may take some time to process the upload file and to validate the records in the
upload file. A progress bar will be displayed showing the upload progress. If there
IS no response after a prolonged period of time, it may be because the server is busy.
Please exit the application and try again later.

The uploading process will be completed after validating all the records in the
upload file. If there is rejected record in the upload file, below screen will be shown.
Click “Reject reasons” for details.

Stamping of Share Transfer Document in Bulk (Listed Shares) ® Quit

[ SC-686-0305

1 Read Important Notes 2 Enter Details and Upload Data 3 Sign and Submit 4 Make Payment (If applicable)
File

© o o o

Your upload file has been processed successfully.

© Error
1. Upload stamping application(s) data invalid. Please click "Rejection reason(s)" for details. [686-E-B001]

= Upload Data File

Upload file start time: 2025-06-12 10:28:47

File name: Stamping of Share Transfer Document in Bulk (Listed Shares).xml
Total share transaction record(s) in the upload 3

file:

Total rejected share transaction record(s): 1

Total accepted share transaction record(s): 2

Note

If there is any rejected record,please exit the application,rectify all the errors in the data file and then upload again

A pop-up window with the relevant error message(s) will be displayed. You
should rectify all errors in the data file and submit a fresh application.

© Error
Record No. Company Name Error Message
1 Taxpayer Company Agreement for Sale and Purchase was executed or not for the transfer

must be either “Y” or ‘N’ .
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If all the records can pass the validation checking, below screen will be shown.
Click “Continue”.

Stamping of Share Transfer Document in Bulk (Listed Shares) ® Quit
O SC-686-0305
1 Read Important Notes 2 Enter Details and Upload Data 3 Sign and Submit 4 Make Payment (If applicable)
File
>
(] o (o) (o)

Your upload file has been processed successfully.

= Upload Data File

Upload file start time:
File name:

Total share transaction record(s) in the upload
file:

Total rejected share transaction record(s):

Total accepted share transaction record(s):

2025-06-12 10:32:11
Stamping of Share Transfer Document in Bulk (Listed Shares).xml

3

0

3
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Step 3: Sign and Submit

Check the particulars on this page carefully. Click “Particulars of the Shares
under Transfer and Stamp Duty Payable” in Part B to check the correctness of
the transaction details. The amount of stamp duty payable for each transaction will
also be shown.

Select the payment option and click “Sign & Submit”. If online payment method
is selected, proceed to Step 4. If offline payment method is selected, proceed to
Step 5(b).

Stamping of Share Transfer Document in Bulk (Listed Shares) ® Quit
2 Enter Details and Upload Data 3 Sign and Submit 4 Make Payment (If applicable) 5 Receive Acknowledgement and
File Download Stamp Certificate
< Control List/Payment Notice

(] o o o
You have entered the following p: of this e-Stamping ion. Please check the particulars carefully.

= Part A: Transaction Nature and Nature of Shares under Transfer

1. Transaction nature: Sale and Purchase

2. Nature of shares under transfer Share(s) of company listed in Hong Kong

= Part B: Particulars of the Shares under Transfer and Stamp Duty Payable
Please download the pdf file below for record purpose.

Particulars of the Shares under Transfer and Stamp Duty Payable

= Part C: Total Stamp Duty Payable

Total No. of Transaction: 3

Total Amount of Stamp Duty Payable: $853.00

= Part D: Declaration by the Applicant

I, Transferor (Transferor), hereby declare that to the best of my knowledge, information and belief, the information contained in this form and the
attachment is true, correct and complete.

Date (DD/MM/YYYY): 23/06/2025

The Total Amount Payable is HK$ 853.00
You may now choose to pay

Online (Note: You may pay by PPS, Visa, MasterCard, JCB, UnionPay or FPS. The Stamp Certificate Control List will be available oniine instantly
after payment.)

Offiine (Note: You may pay via Internet, ATM, in person to Post Office, etc. The Stamp Certificate Control List will be available online within 2
working days after settlement of payment and you can download it afterwards.)

= Signing

TIN 99999999999

Password * ®

Clear Print Sign & Submit
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Step 4: Make Payment

Click “Pay Now” to proceed with online payment.

Stamping of Share Transfer Document in Bulk (Listed Shares) ® Quit

[ SC-686-0308

2 Enter Details and Upload Data 3 Sign and Submit 4 Make Payment (If applicable) 5 Receive Acknowledgement and
File Download Stamp Certificate
< Control List/Payment Notice
(] © o o

= Stamping of Share Transfer Document

Your Transaction Reference Number is: 9999 9999 9999 9999

The Total Amount Payable is: HK$ 853.00

Save Print

Select the online payment method and click “Pay”. After successful payment,
you will be directed to Step 5(a).

Stamping of Share Transfer Document in Bulk (Listed Shares) ® Quit

D SC-686-0314

2 Enter Details and Upload Data 3 Sign and Submit 4 Make Payment (If applicable) 5 Receive Acknowledgement and
File Download Stamp Certificate
< Control List/Payment Notice
o © o o

= Please select the payment method:

Type of Service: Stamping of Share Transfer Documents
Transaction Date: 12-06-2025

Transaction Reference Number: 9999 9999 9999 9999

Total Amount: HK$ 853.00

Payment method: @) @) e
) Fﬂ ) !ss . VISA )
‘J mastercard

Cancel Payment Pay
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Step 5(a): Acknowledgement with online pavment selected

After successful online payment, you will be directed to below acknowledgement
page, indicating that your application has been successfully submitted to the Inland
Revenue Department.

Click “Download Stamp Certificate Control List” to download the stamp
certificate control list. Click “Print” or “Save” to print or save this
acknowledgement page for future reference.

Stamping of Share Transfer Document in Bulk (Listed Shares) ® Quit
2 Enter Details and Upload Data 3 Sign and Submit 4 Make Payment (If applicable) 5 Receive Acknowledgement and
File Download Stamp Certificate
< Control List/Payment Notice
© o ] o

Your payment of HK$ 853.00 made by JCB has been received and your application has
been successfully submitted to Inland Revenue Department.

Your Transaction Reference Number is: 9999 9999 9999 9999

Date and Time of Submission: 12 Jun 2025 10:35:21

Instrument Reference Number: (Please refer to the Stamp Certificate Control List)

Please download and print the Stamp Certificate Control List: Download Stamp Certificate Control List

Notes

1. You can also re-print the Stamp Certificate Control List later through the "Printing of Stamp Certificate Control List" service by inputting the Charge
Number or the Transaction Reference Number.

2. For Stamp Certificate, you can print it by using the "Printing of Stamp Certificate” service.

3. Any party who wishes to enquire the authenticity of the Stamp Certificate can also do so by using the "Stamp Certificate Enquiry” service.

Submit another application Print m
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Step 5(b): Acknowledaement with offline pavment selected

If offline payment method is selected, you will be directed to below
acknowledgement page, indicating that your application is pended until you have
settled the payment.

For payment purpose, click “Download Payment Notice” to download and print
the payment notice. For reference purpose, click “Instrument Reference Number”
to download the Instrument Reference Number list. Click “Print” or “Save” to
print or save this acknowledgement page for future reference and retrieval of stamp
certificate control list (section 4.3).

Stamping of Share Transfer Document in Bulk (Listed Shares) ® Quit
2 Enter Details and Upload Data 3 Sign and Submit 4 Make Payment (If applicable) 5 Receive Acknowledgement and
File Download Stamp Certificate
< Control List/Payment Notice

(] (] o o

You have selected offline payment. Your application is pended until you have settled the

payment.
Your Transaction Reference Number is: 9999 9999 9999 9999
Date and Time of Submission: 02 Jun 2025 16:51:00
Instrument Reference Number: (Please refer to the pdf file by clicking the “Instrument Reference Number”
below)
The Total Amount Payable is: HKS 1,618.00
The Charge Number for Payment is: 9-99-9-9999999-9

Please download and print the Payment Notice: Download Payment Notice

Instrument Reference Number:

Please download the pdf file for record purpose. Instrument Reference Number

Notes

1. You can also re-print the Payment Notice later through the "Print Payment Notice" service by inputting the Charge Number or Transaction Reference
Number.

2. For Stamp Certificate, you can print it by using the "Print Stamp Certificate” service 2 days after settiement of payment notice.

By using the "Retrieve” function, your current submission can be used as input template to pre-fill data for future submission.

You will be asked for the Instrument Reference Number upon retrieval.

Submit another application Print m

Please arrange payment on or before the due date as set out in the payment
notice. You can find details of the payment method at the website
https://www.ird.gov.hk/eng/tax/pay _pme.htm.

After full and in time settlement of payment, the stamp certificate control list will
be available online for your retrieval 2 working days after payment settlement. For
details of how to print the stamp certificate control list, proceed to section 4.3.
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4.3 PRINT STAMP CERTIFICATE CONTROL LIST

For retrieving the stamp certificate control list, please go to the “ Stamping
on Share Transfer Document” menu. Click “Print Stamp Certificate Control
List”.

Business Tax Porial > Online Services > Stamp Duty

Stamp Duty Back

O SC-868-0012

+

Stamping on Property Document

+

Stamping on Share Transfer Document

+

Stock Borrowing Relief

Print Stamp Certificate

Print Payment Notice

E-Stamp Account Application

E-Stamp Account Activation / Change Password

‘ Enquire Stamp Certificate
‘ Make a Request/ Reply

Business Tax Portal > Online Services > Stamp Duty > Stamping on Share Transfer Document

Stamping on Share Transfer Document Back

O sSC-8658-0014

Submit Application of Stamping of Instrument of Transfer and Contract note -> ‘

Stamp Duty Computation (Share Transfer)

‘ Print Stamp Certificate Control List
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Welcome Page

After successful authentication, you will be directed to below Welcome Page.

1 3 2
Click “Continue”.
Print Stamp Certificate Control List ® Quit
O SC-686-0401
It may take 5 - 20 minutes to complete the application.
1 Read Important Notes 2 Enter Information for Retrieval 3 Download Stamp Certificate Control List
o o o

Step 1: Read Important Notes

Read the important notes. Click “Begin Application”.

Print Stamp Certificate Control List ® Quit

[ SC-686-0402

1 Read Important Notes 2 Enter Information for Retrieval 3 Download Stamp Certificate Control List

o o o

Please read the following notes carefully before proceeding to Step 2.

Welcome to our e-Stamping service for printing stamp certificate control list. You can use this service to print the stamp certificate control list for stamping
application submitted in bulk by you. For those not submitted by you, you can check the authenticity by the "Enquire Stamp Certificate” application of the
e-Stamping service.

Begin Application
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Step 2: Enter Information for Retrieval

You may retrieve the records through: -

(A) Enter Charge No. or Transaction Reference No. (see Step 2A below), or

(B) Select Stamp Certificate Control List (not applicable to E-Stamp account
holders) (see Step 2B below).

Step 2A: Enter Charge No. or Transaction Reference No.

If you wish to retrieve the control list by “Enter Charge No. or Transaction
Reference No.”, please enter either Charge No. or Transaction Reference No.,

then click “Submit”.
Print Stamp Certificate Control List ® Quit
O SC-686-0403
1 Read Important Notes 2 Enter Information for Retrieval 3 Download Stamp Certificate Control List
o o o

Please enter any one item for retrieval

© Enter Charge No. or Transaction Reference No. @

() Charge No. ‘ 9-99-9-9999999-9 ‘

Please omit "-" sign

() Transaction Reference No. ‘ 1234 1234 1234 1234 ‘

() Select Stamp Certificate Control List @

Note

You can use this service to re-print your previous Stamp Certificate Control List(s) or to obtain your Stamp Certificate Control List after payment.
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Step 2B: Select Stamp Certificate Control List

The method of “Select Stamp Certificate Control List” is not applicable to E-
Stamp account holders.

If you wish to retrieve the control list by “Select Stamp Certificate Control List”,
please enter the date range and click “Retrieve”.

Print Stamp Certificate Control List ® Quit

[ SC-686-0403

1 Read Important Notes 2 Enter Information for Retrieval 3 Download Stamp Certificate Control List

o o o

Please enter any one item for retrieval

(") Enter Charge No. or Transaction Reference No.@ ‘

Q Select Stamp Certificate Control List@

From | 12/06/2024 m to | 12/06/2025 E Clea

Submission Date and Time 1. Transaction Reference No Tl Charge No. Tl

Displaying 0 out of a total of 0 record(s) Go to page \I\ -

Note

You can use this service to re-print your previous Stamp Certificate Control List(s) or to obtain your Stamp Certificate Control List after payment.
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Select the record and then click “Submit”.

0 SC-686-0403

1 Read Important Notes

Print Stamp Certificate Control List

2 Enter Information for Retrieval

Please enter any one item for retrieval

® Quit

3 Download Stamp Certificate Control List

o

() Enter Charge No. or Transaction Reference No. @

© Select Stamp Certificate Control List @

From ‘ 12/06/2024 H to ‘ 12/06/2025

Submission Date and Time Tl

Transaction Reference No Tl

Charge No. Tl

[e] 12 Jun 2025 11:22:09 9999 9999 9999 9999 9-99-9-8999999-9
12 Jun 2025 11:21:23 9999 9999 9999 9999 9-99-9-9999999-9
12 Jun 2025 11:20:38 9999 9999 9999 9999 9-99-9-9999999-9
12 Jun 2025 10:42:50 9999 9999 9999 9999 9-99-9-9999999-9

Displaying 4 out of a total of 4 record(s)

1 Gotopage [1]->

Note

You can use this service to re-print your previous Stamp Certificate Control List(s) or to obtain your Stamp Certificate Control List after payment.
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Step 3: Download Stamp Certificate Control List

You will be directed to below screen. Click “Download Stamp
Certificate Control List” to download the stamp certificate control list.

Print Stamp Certificate Control List ® Quit

0 SC-686-0404

1 Read Important Notes 2 Enter Information for Retrieval 3 Download Stamp Certificate Control List

@ © o

Your request has been successfully processed.

Please download and print the Stamp Certificate Control List.

Print Another Stamp Certificate Control List Download Stamp Certificate Control List
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5. USING CUSTOM-DEVELOPED APPLICATIONS

If your data is stored in a system or a database and from it you can generate an
XML file with your own custom-developed application, you can generate the
upload file for submitting the stamping application without using OpenOffice and
converting the file into XML file type (i.e. you can skip section 3).

The XML file generated by custom-developed application must be in pre-defined
format as described on the following page. You can download the applicable data
specification file on IRD webpage (https://www.ird.gov.hk/eng/tax/bulkshare.htm).
For detailed description of the data specification, please refer to Appendix A.

u XML file {.xml)

WiC .,Z',“E'z“.} » Method 1: Using OpenOffice <Section 3 of User Guide>
+ Step 1: Download the OpenOffice.org Calc 4. version
““:‘( A + Step 2: Download the XML filter (for share transfer document) for the OpenOffice.org Calc 4.x
| e for s + Step 3: Download the applicable template according to your type of transaction and prepare your upload file

1. Share(s) of company listed in Hong Kong (Sale and purchase)

2. Share(s) of company listed in Hong Keng (Other than sale and purchase)

3. Share(s) of company listed in Hong Keng (Change of nominee)

4. Share(s) of company net listed in Hong Kong (Sale and purchase)

5. Share(s) of company not listed in Hong Kong (Other than sale and purchase)
+ Step 4: Convert the upload file into XML format by using OpenOffice.org Calc 4.x

» Method 2: Using custom-developed applications <Section 5 of User Guide>
+ Prepare the XML file directly. Please refer to the applicable Data Specification File:

1. Share(s) of company listed in Hong Kong (Sale and purchase)
2. Share(s) of company listed in Hong Keng (Other than sale and purchase)
3. Share(s) of company listed in Hong Keng (Change of nominee)

4. Share(s) of company not listed in Hong Kong (Sale and purchase)

5. Share(s) of company not listed in Hong Kong (Other than sale and purchase)

» For details, please refer to the Upload Stamping Request User Guide.
Please read the follewing notes regarding the bulk upload of stamping applications:
1. All transactions to be uploaded in the same data file should bear the same execution date
2. All transactions to be uploaded in the same data file shall be executed either in Hong Kong, or outside Hong Keng

3. Bulk ping application for dupli of documents will not be accepted

4. Bulk stamping application for transfer of shares of unlisted company which owns subsidiaries, landed properties, or right to acquire
landed properties will not be accepted.

5. The bulk upload service is applicable to in-time applications enly.
6. You can submit not more than 5,000 instruments for stamping in the same data file

7. All transactions successfully uploaded in the same data file will be treated as a single application. Only one payment notice will be
generated

8. If the consideration or value of share(s) is in foreign currency, please convert the amount to their equivalents in Hong Kong dollars

After you have prepared the XML file, you can submit the stamping application by
following the procedures in section 4.
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Details of the specification of the upload XML file are shown below:

5.1 LISTED SHARE TRANSFER (SALE AND PURCHASE)

<IELEMENT TRANSACTIONS (TRANSACTION¥*)>
<IATTLIST TRANSACTIONS version CDATA '1.0">

<!I-- Field Definitions for TRANSACTIONS Element -->

<IELEMENT TRANSACTION (TRANSACTION_NUM, TRANSACTION_NATURE,
SHARES NATURE, DOC _IT, DOC_BNOTE, DOC_SNOTE, EXECUTION_DATE,
EXECUTION_PLACE, NUM_SHARES, CONSIDERATION, AGREEMENT_EXECUTED,
STOCK_CODE, STOCK_CHIN_NAME, STOCK_ENG_NAME, TRANSFER_PARTY+)>

<!-- Field Definitions for TRANSACTION Element -->
<IELEMENT TRANSACTION_NUM (#PCDATA)>
<IELEMENT TRANSACTION_NATURE (#PCDATA)>
<IELEMENT SHARES_NATURE (#PCDATA)>
<IELEMENT DOC_IT (#PCDATA)>

<I[ELEMENT DOC_BNOTE (#PCDATA)>
<IELEMENT DOC_SNOTE (#PCDATA)>
<IELEMENT EXECUTION_DATE (#PCDATA)>
<IELEMENT EXECUTION_PLACE (#PCDATA)>
<IELEMENT NUM_SHARES (#PCDATA)>
<IELEMENT CONSIDERATION (#PCDATA)>
<IELEMENT AGREEMENT_EXECUTED (#PCDATA)>
<IELEMENT STOCK_CODE (#PCDATA)>
<I[ELEMENT STOCK_CHIN_NAME (#PCDATA)>
<IELEMENT STOCK_ENG_NAME (#PCDATA)>

<IELEMENT TRANSFER_PARTY (PARTY_TYPE, SEQ_NO,ENG_NAME_1, ENG_NAME_2,
ENG_NAME_3, CHIN_NAME, PRN, PASSPORT_NO, BRN, OTHER_COMPANY _NO,
ENG_CORR_ADDR_1, ENG_CORR_ADDR_2,ENG_CORR_ADDR_3,ENG_CORR_ADDR 4,
ENG_CORR_ADDR 5)>

<IELEMENT PARTY_TYPE (#PCDATA)>
<IELEMENT SEQ_NO (#PCDATA)>

<IELEMENT ENG_NAME_1 (#PCDATA)>
<IELEMENT ENG_NAME_2 (4PCDATA)>
<IELEMENT ENG_NAME_3 (#PCDATA)>
<IELEMENT CHIN_NAME (#PCDATA)>
<IELEMENT PRN (#PCDATA)>

<IELEMENT PASSPORT_NO (#PCDATA)>
<IELEMENT BRN (#PCDATA)>

<IELEMENT OTHER_COMPANY_NO (#PCDATA)>
<IELEMENT ENG_CORR_ADDR_1 (#PCDATA)>
<IELEMENT ENG_CORR_ADDR_2 (#PCDATA)>
<IELEMENT ENG_CORR_ADDR_3 (#PCDATA)>
<IELEMENT ENG_CORR_ADDR_4 (#PCDATA)>
<IELEMENT ENG_CORR_ADDR_5 (#PCDATA)>
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5.2 LISTED SHARE TRANSFER (OTHER THAN SALE AND
PURCHASE)

<IELEMENT TRANSACTIONS (TRANSACTION¥*)>
<IATTLIST TRANSACTIONS version CDATA '1.0">

<!-- Field Definitions for TRANSACTIONS Element -->

<IELEMENT TRANSACTION (TRANSACTION_NUM, TRANSACTION_NATURE,
SHARES _NATURE, DOC _IT, EXECUTION_DATE, EXECUTION_PLACE, NUM_SHARES,,
STOCK_CODE, STOCK_CHIN_NAME, STOCK_ENG_NAME, NOMINEE_IND,
TRANSFER_PARTY+)>

<!-- Field Definitions for TRANSACTION Element -->
<IELEMENT TRANSACTION_NUM (#PCDATA)>
<IELEMENT TRANSACTION_NATURE (#PCDATA)>
<IELEMENT SHARES NATURE (#PCDATA)>
<I[ELEMENT DOC _IT (#PCDATA)>

<IELEMENT EXECUTION_DATE (#PCDATA)>
<I[ELEMENT EXECUTION_PLACE (#PCDATA)>
<IELEMENT NUM_SHARES (#PCDATA)>
<IELEMENT STOCK_CODE (#PCDATA)>
<IELEMENT STOCK_CHIN_NAME (#PCDATA)>
<I[ELEMENT STOCK_ENG_NAME (#PCDATA)>
<IELEMENT NOMINEE_IND (#PCDATA)>

<IELEMENT TRANSFER_PARTY (PARTY_TYPE, SEQ_NO, ENG_NAME_1, ENG_NAME_2,

ENG_NAME_3, CHIN_NAME, PRN, PASSPORT_NO, BRN, OTHER_COMPANY _NO,
ENG_CORR_ADDR_1, ENG_CORR_ADDR_2,ENG_CORR_ADDR_3,ENG_CORR_ADDR 4,
ENG_CORR_ADDR 5)>

<IELEMENT PARTY_TYPE (#PCDATA)>
<IELEMENT SEQ_NO (#PCDATA)>

<IELEMENT ENG_NAME_1 (#PCDATA)>
<IELEMENT ENG_NAME_2 (4PCDATA)>
<IELEMENT ENG_NAME_3 (#PCDATA)>
<IELEMENT CHIN_NAME (#PCDATA)>
<IELEMENT PRN (#PCDATA)>

<IELEMENT PASSPORT_NO (#PCDATA)>
<IELEMENT BRN (#PCDATA)>

<IELEMENT OTHER_COMPANY_NO (#PCDATA)>
<IELEMENT ENG_CORR_ADDR_1 (#PCDATA)>
<IELEMENT ENG_CORR_ADDR_2 (#PCDATA)>
<IELEMENT ENG_CORR_ADDR_3 (#PCDATA)>
<IELEMENT ENG_CORR_ADDR_4 (#PCDATA)>
<IELEMENT ENG_CORR_ADDR_5 (#PCDATA)>
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5.3 LISTED SHARE TRANSFER (CHANGE OF NOMINEE)

<IELEMENT TRANSACTIONS (TRANSACTION¥*)>
<IATTLIST TRANSACTIONS version CDATA '1.0">

<!-- Field Definitions for TRANSACTIONS Element -->

<IELEMENT TRANSACTION (TRANSACTION_NUM, TRANSACTION_NATURE,
SHARES_NATURE, DOC _IT, EXECUTION_DATE, EXECUTION_PLACE, NUM_SHARES,
STOCK_CODE, STOCK_CHIN_NAME, STOCK_ENG_NAME, NOMINEE_IND,
TRANSFER_PARTY+)>

<!-- Field Definitions for TRANSACTION Element -->
<IELEMENT TRANSACTION_NUM (#PCDATA)>
<IELEMENT TRANSACTION_NATURE (#PCDATA)>
<IELEMENT SHARES NATURE (#PCDATA)>
<I[ELEMENT DOC _IT (#PCDATA)>

<IELEMENT EXECUTION_DATE (#PCDATA)>
<I[ELEMENT EXECUTION_PLACE (#PCDATA)>
<IELEMENT NUM_SHARES (#PCDATA)>
<IELEMENT STOCK_CODE (#PCDATA)>
<I[ELEMENT STOCK_CHIN_NAME (#PCDATA)>
<I[ELEMENT STOCK_ENG_NAME (#PCDATA)>
<IELEMENT NOMINEE_IND (#PCDATA)>

<IELEMENT TRANSFER_PARTY (PARTY_TYPE, SEQ_NO,ENG_NAME_1, ENG_NAME_2,
ENG_NAME_3, CHIN_NAME, PRN, PASSPORT_NO, BRN, OTHER_COMPANY _NO,
ENG_CORR_ADDR_1, ENG_CORR_ADDR_2,ENG_CORR_ADDR_3,ENG_CORR_ADDR 4,
ENG_CORR_ADDR 5)>

<IELEMENT PARTY_TYPE (#PCDATA)>
<IELEMENT SEQ_NO (#PCDATA)>

<IELEMENT ENG_NAME_1 (#PCDATA)>
<IELEMENT ENG_NAME_2 (4PCDATA)>
<IELEMENT ENG_NAME_3 (#PCDATA)>
<IELEMENT CHIN_NAME (#PCDATA)>
<IELEMENT PRN (#PCDATA)>

<IELEMENT PASSPORT_NO (#PCDATA)>
<IELEMENT BRN (#PCDATA)>

<IELEMENT OTHER_COMPANY_NO (#PCDATA)>
<IELEMENT ENG_CORR_ADDR_1 (#PCDATA)>
<IELEMENT ENG_CORR_ADDR_2 (#PCDATA)>
<IELEMENT ENG_CORR_ADDR_3 (#PCDATA)>
<IELEMENT ENG_CORR_ADDR_4 (#PCDATA)>
<IELEMENT ENG_CORR_ADDR_5 (#PCDATA)>
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5.4 UNLISTED SHARE TRANSFER (SALE AND PURCHASE)

<IELEMENT TRANSACTIONS (TRANSACTION¥*)>
<IATTLIST TRANSACTIONS version CDATA '1.0">

<!-- Field Definitions for TRANSACTIONS Element -->

<IELEMENT TRANSACTION (TRANSACTION_NUM, TRANSACTION_NATURE,

SHARES NATURE, DOC_IT, DOC_BNOTE, DOC_SNOTE, EXECUTION_DATE,
EXECUTION_PLACE, NUM_SHARES, CONSIDERATION, AGREEMENT_EXECUTED,
COMPANY_BR_NO,OTHER_BUSINESS NO,COMPANY_CHIN_NAME,
COMPANY_ENG_NAME_L1, COMPANY_ENG_NAME_L2, COMPANY_ENG_NAME_L3,
COMPANY_COMMENCE_BUSINESS, COMPANY_OWN_PROPERTY,

COMPANY_OWN SUBSIDIARY, VALUE_REFERENCE_ACCOUNTS, PRICE_PER SHARE,
ACCOUNT_DATE,OTHER_ASSET, TOTAL_LIABILITIES, ISSUED_SHARE, TRANSFER_PARTY+)>

<I-- Field Definitions for TRANSACTION Element -->
<IELEMENT TRANSACTION_NUM (#PCDATA)>
<IELEMENT TRANSACTION_NATURE (#PCDATA)>
<IELEMENT SHARES_NATURE (#PCDATA)>

<IELEMENT DOC_IT (#PCDATA)>

<IELEMENT DOC_BNOTE (#PCDATA)>

<IELEMENT DOC_SNOTE (#PCDATA)>

<IELEMENT EXECUTION_DATE (#PCDATA)>
<IELEMENT EXECUTION_PLACE (#PCDATA)>
<IELEMENT NUM_SHARES (#PCDATA)>

<IELEMENT CONSIDERATION (#PCDATA)>

<IELEMENT AGREEMENT_EXECUTED (#PCDATA)>
<IELEMENT COMPANY_BR_NO (#PCDATA)>
<IELEMENT OTHER_BUSINESS NO (#PCDATA)>
<IELEMENT COMPANY_CHIN_NAME (#PCDATA)>
<IELEMENT COMPANY_ENG_NAME_L1 (#PCDATA)>
<IELEMENT COMPANY_ENG_NAME_L2 (#°PCDATA)>
<IELEMENT COMPANY_ENG_NAME_L3 (#PCDATA)>
<IELEMENT COMPANY_COMMENCE_BUSINESS(#PCDATA)>
<IELEMENT COMPANY_OWN_PROPERTY (#PCDATA)>
<IELEMENT COMPANY_OWN_SUBSIDIARY (#PCDATA)>
<IELEMENT VALUE_REFERENCE_ACCOUNTS (#PCDATA)>
<IELEMENT PRICE_PER_SHARE (#PCDATA)>
<IELEMENT ACCOUNT_DATE (#PCDATA)>

<IELEMENT OTHER_ASSET (#PCDATA)>

<IELEMENT TOTAL_LIABILITIES (#PCDATA)>
<IELEMENT ISSUED_SHARE (#PCDATA)>

<IELEMENT TRANSFER_PARTY (PARTY_TYPE, SEQ_NO,ENG_NAME_1, ENG_NAME_2,
ENG_NAME_3, CHIN_NAME, PRN, PASSPORT_NO, BRN, OTHER_COMPANY _NO,
ENG_CORR_ADDR_1, ENG_CORR_ADDR_2,ENG_CORR_ADDR_3,ENG_CORR_ADDR 4,
ENG_CORR_ADDR 5)>

<IELEMENT PARTY_TYPE (#PCDATA)>
<IELEMENT SEQ_NO (#PCDATA)>
<IELEMENT ENG_NAME_1 (#°CDATA)>
<IELEMENT ENG_NAME_2 (4PCDATA)>
<IELEMENT ENG_NAME_3 (#PCDATA)>
<IELEMENT CHIN_NAME (#PCDATA)>
<IELEMENT PRN (#PCDATA)>

<IELEMENT PASSPORT_NO (#PCDATA)>
<IELEMENT BRN (#PCDATA)>

<IELEMENT OTHER_COMPANY_NO (#PCDATA)>
<IELEMENT ENG_CORR_ADDR_1 (#PCDATA)>
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<IELEMENT ENG_CORR_ADDR_2 (#PCDATA)>
<IELEMENT ENG_CORR_ADDR_3 (#PCDATA)>
<IELEMENT ENG_CORR_ADDR_4 (#PCDATA)>
<IELEMENT ENG_CORR_ADDR_5 (#PCDATA)>
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5.5 UNLISTED SHARE TRANSFER (OTHER THAN SALE AND
PURCHASE)

<IELEMENT TRANSACTIONS (TRANSACTION¥*)>
<IATTLIST TRANSACTIONS version CDATA '1.0">

<!-- Field Definitions for TRANSACTIONS Element -->

<IELEMENT TRANSACTION (TRANSACTION_NUM, TRANSACTION_NATURE,
SHARES NATURE, DOC_IT, EXECUTION_DATE, EXECUTION_PLACE, NUM_SHARES,
COMPANY_BR_NO,OTHER_BUSINESS_NO, COMPANY_CHIN_NAME,
COMPANY_ENG_NAME_ L1, COMPANY_ENG_NAME_L2, COMPANY_ENG_NAME_L3,
COMPANY_COMMENCE_BUSINESS, COMPANY_OWN_PROPERTY,
COMPANY_OWN_SUBSIDIARY, VALUE_REFERENCE_ACCOUNTS, PRICE_PER_SHARE,
ACCOUNT_DATE, OTHER_ASSET, TOTAL_LIABILITIES, ISSUED_SHARE,
TRANSFER_PARTY+)>

<I-- Field Definitions for TRANSACTION Element -->
<IELEMENT TRANSACTION_NUM (#PCDATA)>
<IELEMENT TRANSACTION_NATURE (#°PCDATA)>
<IELEMENT SHARES NATURE (#PCDATA)>

<IELEMENT DOC_IT (#PCDATA)>

<IELEMENT EXECUTION_DATE (#PCDATA)>
<IELEMENT EXECUTION_PLACE (#PCDATA)>
<IELEMENT NUM_SHARES (#PCDATA)>

<IELEMENT COMPANY_BR_NO (#PCDATA)>
<IELEMENT OTHER_BUSINESS NO (#PCDATA)>
<IELEMENT COMPANY_CHIN_NAME (#PCDATA)>
<IELEMENT COMPANY_ENG_NAME_L1 (#PCDATA)>
<IELEMENT COMPANY_ENG_NAME_L2 (#°CDATA)>
<IELEMENT COMPANY_ENG_NAME_L3 (#PCDATA)>
<IELEMENT COMPANY_COMMENCE_BUSINESS(#PCDATA)>
<IELEMENT COMPANY_OWN_PROPERTY (#PCDATA)>
<IELEMENT COMPANY_OWN_SUBSIDIARY (#PCDATA)>
<IELEMENT VALUE_REFERENCE_ACCOUNTS (#PCDATA)>
<IELEMENT PRICE_PER_SHARE (#PCDATA)>
<IELEMENT ACCOUNT_DATE (#PCDATA)>

<IELEMENT OTHER_ASSET (#PCDATA)>

<IELEMENT TOTAL_LIABILITIES (#PCDATA)>
<IELEMENT ISSUED_SHARE (#PCDATA)>

<IELEMENT TRANSFER_PARTY (PARTY_TYPE, SEQ_NO, ENG_NAME_1, ENG_NAME_2,
ENG_NAME_3, CHIN_NAME, PRN, PASSPORT_NO, BRN, OTHER_COMPANY _NO,
ENG_CORR_ADDR_1,ENG_CORR_ADDR_2,ENG_CORR_ADDR_3, ENG_CORR_ADDR_4,
ENG_CORR_ADDR_5)>

<IELEMENT PARTY_TYPE (#PCDATA)>
<IELEMENT SEQ_NO (#PCDATA)>

<IELEMENT ENG_NAME_1 (#°CDATA)>
<IELEMENT ENG_NAME_2 (#PCDATA)>
<IELEMENT ENG_NAME_3 (#PCDATA)>
<IELEMENT CHIN_NAME (#PCDATA)>
<IELEMENT PRN (#PCDATA)>

<IELEMENT PASSPORT_NO (#PCDATA)>
<IELEMENT BRN (#PCDATA)>

<IELEMENT OTHER_COMPANY_NO (#PCDATA)>
<IELEMENT ENG_CORR_ADDR_1 (#PCDATA)>
<IELEMENT ENG_CORR_ADDR_2 (#PCDATA)>
<IELEMENT ENG_CORR_ADDR_3 (#PCDATA)>
<IELEMENT ENG_CORR_ADDR_4 (#PCDATA)>
<IELEMENT ENG_CORR_ADDR_5 (#PCDATA)>
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APPENDIX ADATA SPECIFICATION
This section describes the format of the XML file for upload of stamping requests to the e-Stamping service.

Conventions used in the interface data definition are as follows:

1. The XML file should be encoded and saved in UTF-8 format.

2. All text fields are English fields unless otherwise stated.

3. All bilingual fields are handled as Chinese content if there is at least one Chinese character in the field.

4. Date formats

- Format Date denotes YYYYMMDD.

- Format X(n) denotes character string data with maximum n character(s)

- Format 9(n,m) denotes number with maximum p digits (precision) and maximum m digits to the right of the decimal point (scale)
Values under the Repeat Group column represent the identifier for the group of data items that may be repeated.
An element’s value is considered optional for the data upload unless ‘Mandatory’ is specified in the data rule.
<IDOCTYPE html definition is not allowed.

<!I--comment disallowed.

Elements must be in the same order as specified in Section 5.

©CoNo O
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A1 LISTED SHARE TRANSFER (SALE AND PURCHASE)

character short code only:

Short Code — description

“Y” _ YeS
“N” _ NO

If<Y”, DOC_BNOTE and DOC_SNOTE must
be “Y” too.

Group Name Element Name Description Data Rules for | Repeat Group Format
upload
All upload records should be included in block TRANSACTIONS. For each record, the content should be included in block TRANSACTION.
The maximum number of the repeating group TRANSFER_PARTY in each TRANSACTION is eight (four transferors and four transferees).
Must enter at least one Transferor and one Transferee.
TRANSACTION
Transaction TRANSACTION_ Transaction number indicating the record count. | Mandatory 9(4)
Number NUM Content value should be from 1 to 5000.
Nature of TRANSACTION_ Type of transaction, content should be filled Mandatory X(1)
Transaction NATURE with 1-character short code only, must be “1”*:
Short Code — description
“1” — Sale and purchase
“2” — Other than sale and purchase
Nature of SHARES_NATURE Nature of share, content should be filled with 1- Mandatory X(1)
Shares character short code only, must be “1”:
Short Code — description
“1” — Listed Share
“2” — Unlisted Share
Instrument of DOC_IT Indicator of whether to stamp instrument of Mandatory X(@1)
Transfer transfer. Content should be filled with 1-
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Group

Name

Element Name

Description

Data Rules for
upload

Repeat Group

Format

Bought Note

DOC_BNOTE

Indicator of whether to stamp bought note.
Content should be filled with 1-character short
code only:

Short Code — description

“Yn _ YeS
“Nn _ NO

Mandatory

X(1)

Sold Note

DOC_SNOTE

Indicator of whether to stamp sold note. Content
should be filled with 1-character short code
only:

Short Code — description

“Y” _ Yes
“N” _ NO

Mandatory

X(1)

Date of
Execution

EXECUTION_DATE

Date of execution

All transactions should bear the same execution
date.

Format should be YYYYMMDD.

Mandatory

9(8)

Place of
Execution

EXECUTION_PLACE

Place of execution, content should be filled with
1-character short code only:

Short Code — description

“H” — Hong Kong
“0” — Outside Hong Kong

All transactions shall be executed either in Hong
Kong, or outside Hong Kong.

Mandatory

X(1)

Number of
Shares

NUM_SHARES

Number of shares under transfer

The input should be greater than 0 and up to
999999999999.9 and may have 1 decimal place.

Mandatory

9(13,1)
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Total CONSIDERATION Total consideration in Hong Kong dollar Mandatory 9(14,2)
Consideration
The input should be greater than 0 and up to
999999999999.99 and may have 2 decimal
places.
Agreement for AGREEMENT_ Indicator of whether an agreement for sale and Mandatory X(@1)
Sale and EXECUTED purchase was executed for the transfer. Content
Purchase should be filled with 1-character short code
Executed only:
Short Code — description
“Y” - Yes
“N” — No
Stock Code STOCK_CODE Stock code Mandatory 9(5)
Must be numeric and valid Stock Code.
The input should be from 0 to 99999.
The stock must not be denominated in currency
other than HKD, RMB or USD.
Stock Chinese STOCK_CHIN_NAME | Subject share Chinese name Mandatory to X(60)
Name input either
Input Chinese characters, maximum 60 ENG/CHI or
characters allowed. both
Stock English STOCK_ENG_NAME | Subject share English name X(150)
Name
Input English characters, maximum 150
characters allowed.
Party Type PARTY_TYPE Type of party Mandatory TRANSFER_PARTY | X(1)

Content should be filled with 1-character short
code only:

Short Code — description

“S” — Transferor
“B” — Transferee
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Sequence SEQ_NO Sequence number indicating the party number. Mandatory TRANSFER_PARTY | 9(1)
Number Content value should be from 1 to 4.
Same number indicated in PARTY_TYPE.
Party English ENG_NAME_1 Linel, Line2, Line3 of the party English name Mandatory to TRANSFER_PARTY | X(50)
Name ENG_NAME_2 input either TRANSFER_PARTY | X(50)
ENG_NAME_3 Input English characters, maximum 50 ENG/CHI or TRANSFER_PARTY | X(50)
characters allowed every line. both
Party Chinese CHIN_NAME Party Chinese name TRANSFER_PARTY | X(50)
Name
Input Chinese characters.
For an individual, maximum 6 characters
allowed.
For an organization, maximum 50 characters
allowed.
HK Identity PRN HKIC Number - for individual with Hong Kong | Mandatory to TRANSFER_PARTY | X(9)
Card Number identity card input either
PRN,
For A123456(7), input as A1234567. PASSPORT_
Passport PASSPORT_NO Passport Number - for individual without Hong NO, BRN or TRANSFER_PARTY | X(30)
Number Kong identity card OTHER_
COMPANY _
Input alphanumeric characters. NO
Business BRN Business registration number TRANSFER_PARTY | 9(8)
Registration
Number Input numbers.
Other Company | OTHER_COMPANY _ Other company number TRANSFER_PARTY | X(30)
Number NO
Input alphanumeric characters.
Correspondence | ENG_CORR_ADDR_1 | For English correspondence address, maximum Mandatory TRANSFER_PARTY | X(30)
Address ENG_CORR_ADDR_2 | 30 characters allowed every line. TRANSFER_PARTY | X(30)
ENG_CORR_ADDR_3 TRANSFER_PARTY | X(30)
ENG_CORR_ADDR _4 | For Chinese correspondence address, maximum TRANSFER_PARTY | X(30)
ENG_CORR_ADDR 5 | 20 Chinese characters allowed every line. (Only TRANSFER_PARTY | X(30)

line 1 to 3 is allowed.)
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A.2 LISTED SHARE TRANSFER (OTHER THAN SALE AND PURCHASE)

character short code only, must be “Y”:

Short Code — description

“Y” _ YeS
“N” _ NO

Group Name Element Name Description Data Rules for | Repeat Group Format
upload
All upload records should be included in block TRANSACTIONS. For each record, the content should be included in block TRANSACTION.
The maximum number of the repeating group TRANSFER_PARTY in each TRANSACTION is eight (four transferors and four transferees).
Must enter at least one Transferor and one Transferee.
TRANSACTION
Transaction TRANSACTION_ Transaction number indicating the record count. | Mandatory 9(4)
Number NUM Content value should be from 1 to 5000.
Nature of TRANSACTION_ Type of transaction, content should be filled Mandatory X(1)
Transaction NATURE with 1-character short code only, must be “2”":
Short Code — description
“1” — Sale and purchase
“2” — Other than sale and purchase
Nature of SHARES_NATURE Nature of share, content should be filled with 1- Mandatory X(1)
Shares character short code only, must be “1”:
Short Code — description
“1” — Listed Share
“2” —Unlisted Share
Instrument of DOC_IT Indicator of whether to stamp instrument of Mandatory X(1)
Transfer transfer. Content should be filled with 1-

Page 45




UPLOAD STAMPING REQUEST USER GUIDE (SHARE TRANSFER)
APPENDIX A DATA SPECIFICATION

Name

Input English characters, maximum 150
characters allowed.

Group Name Element Name Description Data Rules for | Repeat Group Format
upload
Date of EXECUTION_DATE Date of execution Mandatory 9(8)
Execution
All transactions should bear the same execution
date.
Format should be YYYYMMDD.
Place of EXECUTION_PLACE | Place of execution, content should be filled with | Mandatory X(2)
Execution 1-character short code only:
Short Code — description
“H”- Hong Kong
“0O” — Outside Hong Kong
All transactions shall be executed either in Hong
Kong, or outside Hong Kong.
Number of NUM_SHARES Number of shares under transfer Mandatory 9(13,1)
Shares
The input should be greater than 0 and up to
999999999999.9 and may have 1 decimal place.
Stock Code STOCK_CODE Stock code Mandatory 9(5)
Must be numeric and valid Stock Code.
The input should be from 0 to 99999.
The stock must not be denominated in currency
other than HKD, RMB or USD.
Stock Chinese STOCK_CHIN_NAME | Subject share Chinese name Mandatory to X(60)
Name input either
Input Chinese characters, maximum 60 ENG/CHI or
characters allowed. both
Stock English STOCK_ENG_NAME | Subject share English name X(150)
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Group

Name

Element Name

Description

Data Rules for
upload

Repeat Group

Format

Nominee
Indicator

NOMINEE_IND

Indicator of whether the transfer is for
appointment of nominee or change of nominee
which does not involve a change in beneficial
ownership. Content should be filled with 1-
character short code only, must be “N””:

Short Code — description

“Y”_ Yes
“Nn_ NO

Mandatory

X(1)

Party Type

PARTY_TYPE

Type of party
Content should be filled with 1-character short
code only:

Short Code — description

“S” — Transferor
“B” - Transferee

Mandatory

TRANSFER_PARTY

X(1)

Sequence
Number

SEQ_NO

Sequence number indicating the party number.
Content value should be from 1 to 4.

Same number indicated in PARTY_TYPE.

Mandatory

TRANSFER_PARTY

9(1)

Party English
Name

ENG_NAME_1

ENG_NAME _2

ENG_NAME_3

Linel, Line2, Line3 of the party English name

Input English characters, maximum 50
characters allowed every line.

Party Chinese
Name

CHIN_NAME

Party Chinese name
Input Chinese characters.

For an individual, maximum 6 characters
allowed.

For an organization, maximum 50 characters
allowed.

Mandatory to
input either
ENG/CHI or
both

TRANSFER_PARTY

X(50)

TRANSFER_PARTY

X (50)

TRANSFER_PARTY

X(50)

TRANSFER_PARTY

X(50)
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20 Chinese characters allowed every line. (Only
line 1 to 3 is allowed.)

Group Name Element Name Description Data Rules for | Repeat Group Format
upload
HK Identity PRN HKIC Number - for individual with Hong Kong Mandatory to TRANSFER_PARTY | X(9)
Card Number identity card input either
PRN,
For A123456(7), input as A1234567. PASSPORT _
Passport PASSPORT_NO Passport Number - for individual without Hong NO, BRN or TRANSFER_PARTY | X(30)
Number Kong identity card OTHER_
COMPANY _
Input alphanumeric characters. NO
Business BRN Business registration number TRANSFER_PARTY | 9(8)
Registration
Number Input numbers.
Other Company | OTHER_COMPANY _ Other company number TRANSFER_PARTY | X(30)
Number NO
Input alphanumeric characters.
Correspondence | ENG_CORR_ADDR_1 | For English correspondence address, maximum Mandatory TRANSFER_PARTY | X(30)
Address ENG_CORR_ADDR_2 | 30 characters allowed every line. TRANSFER_PARTY | X(30)
ENG_CORR_ADDR_3 TRANSFER_PARTY | X(30)
ENG_CORR_ADDR 4 TRANSFER_PARTY | X(30)
ENG_CORR_ADDR 5 | For Chinese correspondence address, maximum TRANSFER_PARTY | X(30)
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A.3 LISTED SHARE TRANSFER (CHANGE OF NOMINEE)

character short code only, must be “Y":

Short Code — description

“Y” _ YeS
“N” _ NO

Group Name Element Name Description Data Rules for | Repeat Group Format
upload
All upload records should be included in block TRANSACTIONS. For each record, the content should be included in block TRANSACTION.
The maximum number of the repeating group TRANSFER_PARTY in each TRANSACTION is eight (four transferors and four transferees).
Must enter at least one Transferor and one Transferee.
TRANSACTION
Transaction TRANSACTION_ Transaction number indicating the record count. | Mandatory 9(4)
Number NUM Content value should be from 1 to 5000.
Nature of TRANSACTION_ Type of transaction, content should be filled Mandatory X(1)
Transaction NATURE with 1-character short code only, must be “2”":
Short Code — description
“1” — Sale and purchase
“2” — Other than sale and purchase
Nature of SHARES_NATURE Nature of share, content should be filled with 1- | Mandatory X(1)
Shares character short code only, must be “1”:
Short Code — description
“1” — Listed Share
“2” —Unlisted Share
Instrument of DOC_IT Indicator of whether to stamp instrument of Mandatory X(1)
Transfer transfer. Content should be filled with 1-
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Name

Input English characters, maximum 150
characters allowed.

Group Name Element Name Description Data Rulesfor | Repeat Group Format
upload
Date of EXECUTION_DATE Date of execution Mandatory 9(8)
Execution
All transactions should bear the same execution
date.
Format should be YYYYMMDD.
Place of EXECUTION_PLACE | Place of execution, content should be filled with | Mandatory X(2)
Execution 1-character short code only:
Short Code — description
“H” — Hong Kong
“0” — Qutside Hong Kong
All transactions shall be executed either in
Hong Kong, or outside Hong Kong.
Number of NUM_SHARES Number of shares under transfer Mandatory 9(13,1)
shares
The input should be greater than 0 and up to
999999999999.9 and may have 1 decimal place.
Stock Code STOCK_CODE Stock code Mandatory 9(5)
Must be numeric and valid Stock Code.
The input should be from 0 to 99999.
The stock must not be denominated in currency
other than HKD, RMB or USD.
Stock Chinese STOCK_CHIN_NAME | Subject share Chinese name Mandatory to X(60)
Name input either
Input Chinese characters, maximum 60 ENG/CHI or
characters allowed. both
Stock English STOCK_ENG_NAME | Subject share English name X(150)
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Group

Name

Element Name

Description

Data Rules for
upload

Repeat Group

Format

Nominee
Indicator

NOMINEE_IND

Indicator of whether the transfer is for
appointment of nominee or change of nominee
which does not involve a change in beneficial
ownership. Content should be filled with 1-
character short code only, must be “Y””:

Short code —description

“Y” _ Yes
“Nn _ NO

Mandatory

X(1)

Party Type

PARTY_TYPE

Type of party
Content should be filled with 1-character short
code only:

Short Code — description

“S” — Transferor
“B” - Transferee

Mandatory

TRANSFER_PARTY

X(1)

Sequence
Number

SEQ_NO

Sequence number indicating the party number.

Content value should be from 1 to 4.

Same number indicated in PARTY_TYPE.

Mandatory

TRANSFER_PARTY

9(1)

Party English
Name

ENG_NAME_1

ENG_NAME _2

ENG_NAME_3

Linel, Line2, Line3 of the party English name

Input English characters, maximum 50
characters allowed every line.

Party Chinese
Name

CHIN_NAME

Party Chinese name
Input Chinese characters.

For an individual, maximum 6 characters
allowed.

For an organization, maximum 50 characters
allowed.

Mandatory to
input either
ENG/CHI or
both

TRANSFER_PARTY

X(50)

TRANSFER_PARTY

X (50)

TRANSFER_PARTY

X(50)

TRANSFER_PARTY

X(50)
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line 1 to 3 is allowed.)

Group Name Element Name Description Data Rules for | Repeat Group Format
upload
HK Identity PRN HKIC Number - for individual with Hong Kong | Mandatory to TRANSFER_PARTY | X(9)
Card Number identity card input either
PRN,
For A123456(7), input as A1234567. PASSPORT_
Passport PASSPORT_NO Passport Number - for individual without Hong | NO, BRN or TRANSFER_PARTY | X(30)
Number Kong identity card OTHER_
COMPANY_
Input alphanumeric characters. NO
Business BRN Business registration number TRANSFER_PARTY | 9(8)
Registration
Number Input numbers.
Other Company | OTHER_COMPANY _ Other company number TRANSFER_PARTY | X(30)
Number NO
Input alphanumeric characters.
Correspondence | ENG_CORR_ADDR_1 | For English correspondence address, maximum | Mandatory TRANSFER_PARTY | X(30)
Address ENG_CORR_ADDR_2 | 30 characters allowed every line TRANSFER_PARTY | X(30)
ENG_CORR_ADDR_3 TRANSFER_PARTY | X(30)
ENG_CORR_ADDR _4 | For Chinese correspondence address, maximum TRANSFER_PARTY | X(30)
ENG_CORR_ADDR 5 20 Chinese characters allowed every line. (Only TRANSFER_PARTY | X(30)
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A.4 UNLISTED SHARE TRANSFER (SALE AND PURCHASE)

character short code only, must be “Y”:

Short Code — description

“Y” —Yes
“N” _ NO

Group Name Element Name Description Data Rulesfor | Repeat Group Format
upload
All upload records should be included in block TRANSACTIONS. For each record, the content should be included in block TRANSACTION.
The maximum number of the repeating group TRANSFER_PARTY in each TRANSACTION is eight (four transferors and four transferees).
Must enter at least one Transferor and one Transferee.
TRANSACTION
Transaction TRANSACTION_NUM | Transaction number indicating the record count. | Mandatory 9(4)
Number
Content value should be from 1 to 1666 (= max
4998 instruments)
Nature of TRANSACTION_ Type of transaction, content should be filled Mandatory X(1)
Transaction NATURE with 1-character short code only, must be “1”":
Short Code — description
“1” — Sale and purchase
“2” — Other than sale and purchase
Nature of SHARES_NATURE Nature of share, content should be filled with 1- | Mandatory X(1)
Shares character short code only, must be “2”:
Short Code — description
“1” — Listed Share
“2” —Unlisted Share
Instrument of DOC_IT Indicator of whether to stamp instrument of Mandatory X(1)
Transfer transfer. Content should be filled with 1-
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Group

Name

Element Name

Description

Data Rules for
upload

Repeat Group

Format

Bought Note

DOC_BNOTE

Indicator of whether to stamp bought note.
Content should be filled with 1-character short
code only, must be “Y””:

Short Code — description

“Yn _ YES
“Nn _ NO

Mandatory

X(1)

Sold Note

DOC_SNOTE

Indicator of whether to stamp sold note.
Content should be filled with 1-character short
code only, must be “Y”’:

Short Code — description

“Y” _ YE‘S
“N” _ NO

Mandatory

X(1)

Date of
Execution

EXECUTION_DATE

Date of execution

All transactions should bear the same execution
date.

Format should be YYYYMMDD.

Mandatory

99)

Place of
Execution

EXECUTION_PLACE

Place of execution, content should be filled with
1-character short code only:

Short Code — description

“H” — Hong Kong
“0” — Outside Hong Kong

All transactions shall be executed either in
Hong Kong or outside Hong Kong.

Mandatory

X(1)

Number of
Shares

NUM_SHARES

Number of shares under transfer

The input should be greater than 0 and up to

999999999999.9 and may have 1 decimal place.

Mandatory

9(13,1)
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Group Name Element Name Description Data Rulesfor | Repeat Group Format
upload
Total CONSIDERATION Total consideration in Hong Kong dollar Mandatory 9(14,2)
Consideration
The input should be greater than 0 and up to
999999999999.99 and may have 2 decimal
places.
Agreement for AGREEMENT_ Indicator of whether an agreement for sale and Mandatory X(1)
Sale and EXECUTED purchase was executed for the transfer. Content
Purchase should be filled with 1-character short code
Executed only:
Short Code — description
“Y” - Yes
“N” — No
Business COMPANY_BR_NO Business registration number of the subject Mandatory to 9(8)
Registration company input either
Number BR/Other
Input numbers. Business Number
Other OTHER_BUSINESS_N | Other business number of the subject but not both X(10)
Business 0] company
Number
Input alphanumeric characters.
Company COMPANY_CHIN_NA Subject company Chinese name Mandatory to X(50)
Chinese Name ME input either
Input Chinese characters, maximum 50 ENG/CHI or
characters allowed. both
Company COMPANY_ENG_ Linel, Line2, Line3 Subject company English X(50)
English Name NAME_L1 Name
COMPANY_ENG_ X(50)
NAME_L2 Input English characters, maximum 50
COMPANY_ENG _ characters allowed every line. X(50)
NAME_L3
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Accounts

_ACCOUNTS

reference to consolidated accounts, content
should be filled with 1-character short code
only, must be “N”:

Short code —description

“Y”_ YeS
“N”_ NO

Group Name Element Name Description Data Rulesfor | Repeat Group Format
upload
Company COMPANY _ Indicator of whether the subject company has Mandatory X(1)
Commenced COMMENCE_ commenced business, content should be filled
Business BUSINESS with 1-character short code only:
Short Code — description
“Y” - Yes
“N)? _ NO
Company Own | COMPANY_OWN_ Indicator of whether the subject company owns Mandatory X(1)
Property PROPERTY landed property, or right to acquire landed
property (include land lots). Content should be
filled with 1-character short code only, must be
‘N’
Short Code — description
“Y” _ Yes
GGN” _ NO
Company Own | COMPANY_OWN_ Indicator of whether the subject company owns Mandatory X(1)
Subsidiary SUBSIDIARY subsidiary, content should be filled with 1-
character short code only, must be ‘N’:
Short code —description
“Y” _ Yes
G‘N”_ NO
Consolidated VALUE_REFERENCE | Whether value of share is calculated with Mandatory X(1)
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Input should be greater than 0 and up to
99999999999999.99 and may have 2 decimal
places.
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Group Name Element Name Description Data Rulesfor | Repeat Group Format
upload
Subscription PRICE_PER_SHARE Subscription price (per share) Mandatory if
Price (per COMPANY _ 9(16,2)
Share) Input should be greater than 0 and up to COMMENCE_
99999999999999.999 and may have 2 decimal BUSINESS =
places. “N”
PRICE_PER_SHARE X NUM_SHARE should Must be blank if
be less than 999999999999.99 COMPANY_
COMMENCE_
BUSINESS =
oy
Date of Latest ACCOUNT_DATE Date of the latest audited / management 4 elements 9(8)
Audited/ accounts mandatory if
Management COMPANY_
Accounts The audited/management accounts must be COMMENCE_
made up to a date within 6 months prior to the BUSINESS =
date of share transfer. “Y”
Format should be YYYYMMDD. All 4 elements
must be blank if
COMPANY _
COMMENCE_
BUSINESS is
N
Total Assets OTHER_ASSET Total assets 9(16,2)
Input should be greater than 0 and up to
99999999999999.99 and may have 2 decimal
places.
Total Liabilities | TOTAL_LIABILITIES | Total liabilities 9(16,2)
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APPENDIX A DATA SPECIFICATION

Group Name Element Name Description Data Rulesfor | Repeat Group Format
upload
Number of ISSUED_SHARE Number of issued shares 9(12)
Issued Shares
The input should be greater than 0 and up to
999999999999.
Party Type PARTY_TYPE Type of party Mandatory TRANSFER_PARTY | X(1)
Content should be filled with 1-character short
code only:
Short Code — description
“S” — Transferor
“B” — Transferee
Sequence SEQ_NO Sequence Number indicating the party number. Mandatory TRANSFER_PARTY | 9(1)
Number Content value should be from 1 to 4.
Same number indicated in PARTY_TYPE.
Party English ENG_NAME_1 Linel, Line2, Line3 of the party English name Mandatory to TRANSFER_PARTY | X(50)
Name ENG_NAME_2 input either TRANSFER_PARTY | X(50)
ENG_NAME_3 Input English characters, maximum 50 ENG/CHI or TRANSFER_PARTY | X(50)
characters allowed every line. both
Party Chinese CHIN_NAME Party Chinese name TRANSFER_PARTY | X(50)
Name
Input Chinese characters.
For an individual, maximum 6 characters
allowed.
For an organization, maximum 50 characters
allowed.
HK ldentity PRN HKIC Number - for individual with Hong Kong | Mandatory to TRANSFER_PARTY | X(9)
Card Number identity card input either
PRN,
For A123456(7), input as A1234567. PASSPORT _
Passport PASSPORT_NO Passport Number - for individual without Hong | NO, BRN or TRANSFER_PARTY | X(30)
Number Kong identity card OTHER_
COMPANY _
Input alphanumeric characters. NO
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(Only line 1 to 3 is allowed.)

Group Name Element Name Description Data Rulesfor | Repeat Group Format
upload

Business BRN Business registration number TRANSFER_PARTY | 9(8)

Registration

Number Input numbers.

Other Company | OTHER_COMPANY _ Other company number TRANSFER_PARTY | X(30)

Number NO

Input alphanumeric characters.

Correspondence | ENG_CORR_ADDR_1 | For English correspondence address, maximum Mandatory TRANSFER_PARTY | X(30)

Address ENG_CORR_ADDR_2 | 30 characters allowed every line. TRANSFER_PARTY | X(30)
ENG_CORR_ADDR_3 TRANSFER_PARTY | X(30)
ENG_CORR_ADDR 4 | For Chinese correspondence address, maximum TRANSFER_PARTY | X(30)
ENG_CORR_ADDR 5 | 20 Chinese characters every line. TRANSFER_PARTY | X(30)

Page 59




UPLOAD STAMPING REQUEST USER GUIDE (SHARE TRANSFER)
APPENDIX A DATA SPECIFICATION

A5 UNLISTED SHARE TRANSFER (OTHER THAN SALE AND PURCHASE)

character short code only, must be “Y”:

Short Code — description

“Y” _ YeS
“N” _ NO

Group Name Element Name Description Data Rules for | Repeat Group Format
upload
All upload records should be included in block TRANSACTIONS. For each record, the content should be included in block TRANSACTION.
The maximum number of the repeating group TRANSFER_PARTY in each TRANSACTION is eight (four transferors and four transferees).
Must enter at least one Transferor and one Transferee.
TRANSACTION
Transaction TRANSACTION_NUM | Transaction number indicating the record count. | Mandatory 9(4)
Number Content value should be from 1 to 5000.
Nature of TRANSACTION_ Type of transaction, content should be filled Mandatory X(1)
Transaction NATURE with 1-character short code only, must be “2”":
Short Code — description
“1” — Sale and purchase
“2” — Other than sale and purchase
Nature of SHARES_NATURE Nature of share, content should be filled with 1- | Mandatory X(1)
Shares character short code only, must be “2”:
Short Code — description
“1” — Listed Share
“2” —Unlisted Share
Instrument of DOC_IT Indicator of whether to stamp instrument of Mandatory X(1)
Transfer transfer. Content should be filled with 1-
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NAME_L2

Input English characters, maximum 50
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Group Name Element Name Description Data Rules for | Repeat Group Format
upload

Date of EXECUTION_DATE Date of execution Mandatory 9(8)
Execution

All transactions should bear the same execution

date.

Format should be YYYYMMDD.
Place of EXECUTION_PLACE Place of execution, content should be filled with | Mandatory X(2)
Execution 1-character short code only:

Short Code — description

“H” — Hong Kong

“O” — Outside Hong Kong

All transactions shall be executed in Hong

Kong, or outside Hong Kong.
Number of NUM_SHARES Number of shares under transfer Mandatory 9(13,1)
Shares

The input should be greater than 0 and up to

999999999999.9 and may have 1 decimal place.
Business COMPANY_BR_NO Business registration number of the subject Mandatory to 9(8)
Registration company input either
Number BR/Other

Input numbers. Business Number
Other OTHER_BUSINESS_NO | Other business number of the subject but not both X(10)
Business company
Number

Input alphanumeric characters.
Company COMPANY_CHIN_ Subject company Chinese name Mandatory to X(50)
Chinese Name NAME input either

Input Chinese characters, maximum 50 ENG/CHI or

characters allowed. both
Company COMPANY_ENG _ Linel, Line2, Line3 subject company English X(50)
English Name NAME_L1 Name

COMPANY_ENG_ X(50)
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accounts

_ACCOUNTS

with reference to consolidated accounts, content
should be filled with 1-character short code
only, must be “N”:

Short code — description

“Yn _ YeS
“Nn _ NO

Group Name Element Name Description Data Rules for | Repeat Group Format
upload
COMPANY_ENG_ characters allowed every line. X(50)
NAME_L3
Company COMPANY_ Indicator of whether the subject company has Mandatory X(2)
Commenced COMMENCE_ commenced business, content should be filled
Business BUSINESS with 1-character short code only:
Short Code — description
“Y” - Yes
“N”—No
Company Own | COMPANY_OWN_ Indicator of whether the subject company owns Mandatory X(2)
Property PROPERTY landed property, or right to acquire landed
property (include land lots). Content should be
filled 1-character with short code only, must be
‘N’:
Short Code — description
“Y” —Yes
“N” - No
Company Own | COMPANY_OWN_ Indicator of whether the subject company owns Mandatory X(1)
Subsidiary SUBSIDIARY subsidiary, content should be filled with 1-
character short code only, must be ‘N’:
Short code — description
“Y” —Yes
“N”—No
Consolidated VALUE_REFERENCE | Indicator of whether value of share is calculated | Mandatory X(1)
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Issued Shares

The input should be greater than 0 and up to
999999999999.

Group Name Element Name Description Data Rules for | Repeat Group Format
upload
Subscription PRICE_PER_SHARE Subscription price (per share) Mandatory if
Price (per COMPANY_ 9(16,2)
Share) Input should be greater than 0 and up to COMMENCE_
99999999999999.99 and may have 2 decimal BUSINESS is
places. “N”
Must be blank if
COMPANY _
COMMENCE_
BUSINESS =
oy
Date of Latest ACCOUNT_DATE Date of the Latest Audited / Management Mandatory to 9(8)
Audited/ Accounts input all 4
Management elements if
Account The audited/management accounts must be COMPANY_
made up to a date within 6 months prior to the COMMENCE_
date of share transfer. BUSINESS is
oy
Format should be YYYYMMDD.
Total Assets OTHER_ASSET Total Assets All 4 elements 9(16,2)
must be blank if
Input should be greater than 0 and up to COMPANY _
99999999999999.99 and may have 2 decimal COMMENCE_
places. BUSINESS is
Total Liabilities | TOTAL_LIABILITIES | Total Liabilities “N” 9(16,2)
Input should be greater than 0 and up to
99999999999999.99 and may have 2 decimal
places.
Number of ISSUED_SHARE Number of issued shares 9(12)
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Group Name Element Name Description Data Rules for | Repeat Group Format
upload
Party Type PARTY_TYPE Type of party Mandatory TRANSFER_PARTY | X(1)
Content should be filled with 1-character short
code only:
Short Code — description
“S”- Transferor
“B”- Transferee
Sequence SEQ_NO Sequence humber indicating the party number. Mandatory TRANSFER_PARTY | 9(1)
Number Content value should be from 1 to 4
Same number indicated in PARTY_TYPE
Party English ENG_NAME_1 Linel, Line2, Line3 of the party English name Mandatory to TRANSFER_PARTY | X(50)
Name ENG_NAME 2 input either TRANSFER_PARTY | X(50)
ENG_NAME_3 Input English characters, maximum 50 ENG/CHI or TRANSFER_PARTY | X(50)
characters allowed every line both
Party Chinese CHIN_NAME Party Chinese name TRANSFER_PARTY | X(50)
Name
Input Chinese characters.
For an individual, maximum 6 characters
allowed.
For an organization, maximum 50 characters
allowed.
HK Identity PRN HKIC Number - for individual with Hong Kong | Mandatory to TRANSFER_PARTY | X(9)
Card Number identity card input either
PRN,
For A123456(7), input as A1234567. PASSPORT _
Passport PASSPORT_NO Passport Number - for individual without Hong NO, BRN or TRANSFER_PARTY | X(30)
Number Kong identity card OTHER_
COMPANY _
Input alphanumeric characters NO
Business BRN Business registration number TRANSFER_PARTY | 9(8)
Registration
Number Input numbers
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line 1 to 3 is allowed.)

Group Name Element Name Description Data Rules for | Repeat Group Format
upload
Other Company | OTHER_COMPANY _ Other company number TRANSFER_PARTY | X(30)
Number NO
Input alphanumeric characters

Correspondence | ENG_CORR_ADDR_1 | For English correspondence address, maximum Mandatory TRANSFER_PARTY | X(30)

Address ENG_CORR_ADDR_2 | 30 characters allowed every line. TRANSFER_PARTY | X(30)
ENG_CORR_ADDR_3 TRANSFER_PARTY | X(30)
ENG_CORR_ADDR_4 | For Chinese correspondence address, maximum TRANSFER_PARTY | X(30)
ENG_CORR_ADDR_5 | 20 Chinese characters allowed every line. (Only TRANSFER_PARTY | X(30)
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