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If body corporate is incorporated in Hong Kong:
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If body corporate is not incorporated in Hong Kong and is a non-Hong Kong company as defined by
section 2(1) of the Companies Ordinance (Cap. 622):
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Name and address of person or persons CHAN TXX MXX of FLAT XXX,
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Date of the certificate of registration issued under section 777 of the Companies Ordinance (Cap. 622):
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If body corporate is not incorporated in Hong Kong and is not a non-Hong Kong company as defined
by section 2(1) of the Companies Ordinance (Cap. 622)
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Business carried on:
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I swish/do not wish* to elect that the expiry date to be endorsed on all applicable business
registration certificates (as defined in section 6 of the Business Registration Ordinance (Cap. 310))
to be issued at any time hereafter in respect of the above business shall be the date of the
expiration of 3 years from the date of commencement endorsed thereon.
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I certify that the particulars set out in this application are true.
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Designation within the body corporate: MANAGER ....................................................
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(i.e. director, manager or secretary)
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* Delete as appropriate.
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Inland Revenue Department
Business Registration Office

NOTES FOR COMPLETING FORM 1(b)
(These guidance notes do not form part of Form 1(4))

Note I — This form must be signed and dated by the director, manager or secretary of the body corporate. Please fill in all
particulars and complete all items in BLOCK LETTERS using DARK BLUE or BLACK PEN. To facilitate
data input, please complete all items in English, wherever possible. If Chinese is applicable, traditional
Chinese characters should be used. The aforesaid signatory must also sign against all alterations and deletions
with the same signature. The properly completed and signed application form together with the required
supporting documents (see Note 2, 3 or 4 below) and the payment (see Note 7 below) may be submitted in person or
through your representative to the Business Registration Office at 2/F, Inland Revenue Centre, 5 Concorde Road, Kai Tak,
Kowloon, Hong Kong or by post to the Commissioner of Inland Revenue, P.O. Box 29015, Concorde Road Post Office,
Kowloon, Hong Kong. Only forms that are printed by and according to the specifications of the Department are
acceptable for application purposes. Photocopy of the forms MUST NOT be used for submission of
application.

Note2 — Companies incorporated under the Companies Ordinance (other than local companies incorporated under the
One-stop Company and Business Registration Service): Please state the FULL registered name of the company and
submit a copy of the Certificate of Incorporation issued by the Companies Registry. If the company has commenced
business, please also complete Part B of the form. A company which has not yet commenced business at the time of
registration must notify this office and furnish the relevant business particulars in writing within 1 month from the date of
commencement of business.

Note3 — Non-Hong Kong Companies registered under the Companies Ordinance (other than non-Hong Kong Companies
registered under the One-stop Company and Business Registration Service): Please state the FULL registered name of
the company and submit a copy of the Certificate of Registration of Non-Hong Kong Company issued by the Companies
Registry. If the company has commenced business, please also complete Part B of the form. A company which has not
yet commenced business at the time of registration must notify this office and furnish the relevant business particulars in
writing within 1 month from the date of commencement of business.

Note4 — Other body corporates (other than companies and non-Hong Kong companies incorporated / registered under the
Companies Ordinance): Please state the FULL registered name of the body corporate and submit a copy of the Certificate
of Incorporation (or its equivalent) issued by the relevant government authority in the place of incorporation of the
body corporate. Part B of the form should also be completed. Please note that the business name should be the same as
the name of the body corporate as state in Item 3 of Part A.

Note5 — The length of the address (including punctuations, symbols and spaces) cannot exceed 58 characters for a Chinese address
and 90 characters for an English address.

Note6 — A business registration certificate is normally valid for 1 year, running from the date of commencement of business (or
anniversary date) to the date immediately before the next anniversary. However, under section 6(5C) of the
Business Registration Ordinance (Cap. 310), you may elect for the issue of business registration certificates that are valid for
3 years. An election under section 6(5C) is also applicable to the branch registration certificates of all branches of the
business. The expiry date of any branch registration certificate shall be the same as the expiry date of the current business
registration certificate of the main business.

Note 7 — This form must be submitted with the correct business registration fees and levies for the Protection of Wages on Insolvency
Fund. Please refer to the business registration fee and levy table uploaded onto the IRD website
(www.ird.gov.hk/eng/pdf/brfee table.pdf) for details of the total amount payable under a certificate. If this form is
submitted by post, please send a crossed cheque in Hong Kong Dollars payable to “The Government of the HKSAR”.
Please do not send cash.

Personal Information Collection Statement

It is obligatory for you to supply the personal data as required by this form. If you fail to supply the required data, your
application / notification will not be accepted.

The personal data provided by you will be used for tax and business registration purposes and may be made available for
public inspection pursuant to sections 19 and 19A of the Business Registration Ordinance (Cap. 310) so as to enable any
person to ascertain whether a business is registered under that ordinance and the particulars of the businesses so registered,
in accordance with section 19B of that ordinance. The Department may also give some of such data to other parties
authorized by law to receive it. Except where there is an exemption provided under the Personal Data (Privacy) Ordinance
(Cap. 486), you have the right to request access to and correction of your personal data. Such request should be addressed
to the Business Registration Officer at 2/F, Inland Revenue Centre, 5 Concorde Road, Kai Tak, Kowloon, Hong Kong.
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