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Please bring your identity card or the company chop (for corporation or firm) on the next working day after 2:00
p.m. to collect the certificate(s) of the following company at the New Companies Section of this Registry on the 14™ Floor.
If you send a representative to collect the certificate(s) on your behalf, he has to produce your written authorisation (with
identification no. of the representative) for our records. The Companies Registry will NOT issue certificate(s) to any person
who fails to produce the required identification document / company chop.

1234567 XYZ COMPANY LIMITED

To: Amendment Section
Business Registration Number: XXXXXXXX

I would like to collect the amended Business Registration Certificate in person on
the next working day from the date of this notice. The company has changed its
business address and a notification of change of business address (IRC3111A)
will be submitted.

Contact Person: XXX XXX XXX
Contact Phone No.: XXXXXXXX



