o Inland Revenue Department
The Government of the Hong Kong Special Administrative Region

of the People’s Republic of China

User Guide of
Employer’s Return e-Filing Services

For more information, please visit the webpage about the Employer’s Return e-Filing Services.



https://www.ird.gov.hk/eng/tax/err.htm

Preface
This user guide is to provide step-by-step instructions on how to prepare and submit the BIR56A,
IR6036B and IR56 Forms data file via Employer’s Return e-Filing Services (“ER e-Filing Services”). It
specifies:

@ how to prepare a data file by Direct Keying, and

(b) how to submit or upload a data file, which can be prepared by different means, via the
two modes of submission, namely, the Online Mode and Mixed Mode.

This guide is provided for reference only, and is subject to changes without notice.  Screenshots
contained in this guide are intended for illustration only.

Enquiries may be made to the Inland Revenue Department (“the Department”) by email to
taxctrl@ird.gov.hk.

User Guide Version 6.00
Date : April 2023
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1. Basic Requirement

For system requirements of the ER e-Filing Services, please refer to the link below:
www.gov.hk/en/about/helpdesk/softwarerequirement/onlineservice.htm

2. Get Access to “Employer’s Return e-Filing Services”

21

You can access the “Employer’s Return e-Filing Services” by clicking the ER e-Filing Services

icon at the Department’s website (www.ird.gov.hk).
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2.2 Alternatively, you can access the ER e-Filing Services through eTAX.

(@) Select “View Services” at the welcome page of eTAX.

e Exit X

T3 Welcome to eTAX

Online Demo - F=3
FAQs -+ \\\
Welcome to eTAX

Tips and Tools Easy, secure and environment-friendly
Tax Rate
Tax Computation

Exchange Rate

Please note that system maintenance of this site has been Top eTAX Services

Related scheduled to take place from 7:00a.m. to 12:00ncon on 31 July 2022 i .
Information and all services will be suspended during this period. We apologise Filing of Tax Return - Individuals
Budget Proposal for any inconvenience caused. Selecting Electronic Notices
Extension Granted = — —
to e-Filers T y , - iling of Employer's Refurn
Tax Return & “«  eTAX provides you with Netification
Guide b b .
PO Y ¥ A personal tax account with IRD Opening of eTAX Account
Payment o A wide range of online services BlISineSS ReGiSIration No. EnGury
EEAnEiJEL?S & ;. 5 Pefsonallsed IR & Supply of Information

) ¥ Secure services
eTAX Security o ) - — .
Statement Know more about eTAX >» ARG OkRIoperhy Becimen

Completion of Profits Tax Return

Concit Please note that system update has been scheduled to take place daily

from 3:00a.m. to 4:00a.m. You may not be able to view some of the
eTAX Help -+ documents here during this period. We apologise for any
Desk inconvenience caused.

Performance —+
Phd Login Apply for eTAX Password

(b) Select “Filing of Employer’s Return / Notification” at menu page.

Filing of Property Tax Return

. UDJECUON LU ASSESSINENL
Tax Return & Guide g

Heoldover of Provisional Tax

Assessment
p Election for Personal Assessment

ayment
eTAX Terms & Property
Conditions

Stamping of Property Document E3 =3

eTAX Security
Statement Stamp Duty Computation

Eantaetins i3 Filing of Property Tax Return for Jointly Owned Properties (BIRST)

eTAX Help Viewing of Property Tax Return fer Jointly Owned Properties (BIR5T)

s Business

Performance -+ pusiness Registration Number Enquiry

Application for Supply of Information on the Business Register

Q0

Application for Business or Branch Registration
Application for Exemption from Payment of Business Registration Fee and Levy

Application for Exemption from Payment of Business Registration Fee and Levy
(View and Download Result of Application)

Bd B8

Change of Business Registration Particulars

Block Extension Scheme for Lodgement of Tax Returns for the Current Year by Tax
Representatives

Completion of Profits Tax Return ::
Submission of Profits Tax Return
Viewing of Profits Tax Return

< Filing of Employer's Return / Notification >

Stock Borrowing Relief B

B

Payment
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3. Read Step and Important Notes
3.1 Read Step Page

3.1.1 Click <Continue> after reading the steps.

Online Demo &

=

FAQs -+
Related - o
Information Filing of Employer’s Return / Notification
E-Seminar for
Employers
How to complete and ~ ATTENTION:
when to submit the If your computer remains inactive for a period of time after login, the system will automatically log out itself to
Emplayer's Return prevent any unauthorized access. Please save the information of your Employer's Return/Notifications before
ploy
leaving the system unattended.
Employer's
Obligations For completion of Empleyer's Return, it may take 3-5 minutes for an individual IRSE form.
STAX Terms & For submission of Employer's Return only, it may take 3-5 minutes.
Conditions
&TAX Sscurity Step 1
Statement Read Important Notes.
ContactUs - Step 2
eTAXHelp  +  salect Service

Desk
Performance + Step3

Preparation of Data File

Step 4
Getting ready for Submission

Step 5
Sign and Submit

Step 6

Acknowledgement l

3.2 Read Important Notes

3.2.1  You should spend some time to read the Notes so as to have an overview of the ER e-
Filing Services and then choose the appropriate tools for preparing the data file and mode

of submission.

Exit

Online Demo -
FAQs =
Related Step 1 - Read Important Notes
Information

Filing of Employer’'s Return / Notification

Qverview of steps for filing ployer’s Retur

E-Seminar for
Employers 1. Data File preparation

‘H;W B C“”Lpl?teha”d Tools available for preparation of IR56 Form data file
when to s‘u mit the. (a) Direct Keying
Employer's Retun (b) IR56 Forms Preparation Tool

Employers (c) IRD IR56B Software (Version 4.1 or above) [replaced by IR56 Forms Preparation Tool]
Bk o (d) Self-Developed Software pre-approved by IRD

STAX Terms & To know more about the tools for preparation of IR56 Form data file, please ¢l

Conditions

2. Getready for submission of Employer's Return/Notification electronically
eTAX Security

Statement Steps for electronic submission of Employer’s Return/Notification
2.1 Prepare IRB6 Form data file

Contact Us B 2.2 Attach the IR56 Form data file to system
2.3 Check CONTROL LIST generated by system

eTAX Help £ 2 2.4 Complete the Employer’s Return/Notification

Desk

Submission
Performance -+
Plu\ge You may choose to submit the Employer’s Return/Notification by
(a) ONLINE mode or

(b) MIXED mode

To know mygeesmesyt the modes of electronic submissien of Employer's Return/Notification for data file preparation
please cli @

4. Personal Information Collection Statement

It is obligatory for you to supply the personal data as required by this return. Breach of the statutory requirement
may render you liable to penalty or other actions as provided under the Ordinances administered by the
Department. Moreover, if you fail to supply the required information, your application/request/notification will not be
accepted for processing. The Department will use the information provided by you for the purposes of the
Ordinances administered by it and may discloseftransfer any or all of such information to any other parties
provided that the disclosure/transfer is authorized or permitted by law. Except where there is an exemption
provided under the Personal Data (Privacy) Ordinance, you have the right to request access to and correction of
your personal data. You should send such request in writing to the Assessor at GPO Box 132, Hong Kong and

quote your file number in this Department. (Test 23 - Control UAT)
Back ( Continue )
~—
ep 1 of 6
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(1) [see para. 3.2.2]

(2) [see para. 3.2.3]

<:| (3) [see para. 3.2.4]



3.2.2  You can click the link in note (1) [see para. 3.2.1] to know more about the various tools
for preparing the data file.

GOYHK & E - e
Exit
Online Deme. -+ iling of Employer’s Retur | Notfication
FAGs +*
Faiated Step 1 - Read Impartant Notes
Infermation ” . "
5 i 1. Knowing the tocls for preparation af IRSS Form data file
i e S
RPN S |Types of IR Form IRSGRVEF/GM IRS6EF |R588 only
RSN 0 SO I b of i records ‘Wore than 5000 (by post or
Emehoyads Rabien o par Upto 30 Up 1o 2000 by delivery)
Employers Up to 5000 (by e-fling)
- Dt fle propared by
import particulars of 1) IR56 Fomms Preparation Tool,
ok Gata o (i) IRD IRSEB SoMware, or
lrom i) Direct Ky Mot availabla
m Diroct Kaying i) Direct g, o
TAX Sacurty lold IRSE Form data file v} Pro-approved seit.
Statemest eveloped sofware! 1t}
ContxtUs. -+ ONLINE mosa ﬁnuuﬁxﬁn MG GNLINE/MIBED mods
eTAX Help -+ Yes For ONLINE mode: For ONLINE mode
Daskc
Pufrmance + WTAX
(The tool is available at Sg:‘v;r;:r Services for Busingss Mot avalabie
Location of draft data file ’“"“””,’.:"r’“ Al your own computer At your own computar
(@)} 1 you choose Direct Keying, you wil be asked ta

input 2 “Seif-selected Key'(the Key) sach mewm startad o compiete 8 new retuen. The Key is used
to protect the data file from unauthorized access
- designate the location {i ¢, the path) in your local computer for temporary storage of the data file before
SubmRESON
(i) You should keep proper record of the Key and designated location in your local computer. The
Depariment has NO MEANS 1o reset the Key o retneve the data fée in your local computer.

(L] It wnu cnoou to impert partculars of empioyees from the IRSE r-m ﬂa’:a fie pregared by the pre-
appeoved self-developed software, the data file must be in XML farm,
€ If you a3 the “Authorped Signer” wish 1o sign and submi the Fmolnpera Return | Notificaton using “IAM

Smart”, your WM Smart” account must have digital sgning funcion

You can directly submit the IR56 Form data les (in XML format) prepared by pre-approved seif-developed softwane
thecugh the ER ¢-Filing Senices. For details, pleass visit our web page “Submission of Emolovers Retuen in
pulerized Formal

Lami

Click <Back> to back to the “Read Important Notes” page.

3.2.3  You can click the link in note (3) [see para. 3.2.1] to know more about the two modes of
submission under the ER e-Filing Services.

GOVHK & B fF— 14 il [
Exit
Cnline D&MS | ging of Employer's Return | Notification
FAGs =
Related Step 1 - Read Important Motes.
L 3 K.lwq'm Modes of Slecronic Ei wﬁ'ﬁ
E-Serminis for Pt
Ermgloyars The majr f the of are:
How 1 compista and
a0 b0 SUEEE e EH of submission ONLINE MIXED
Esrpayer's Retum IREGB/E/FIGM (Direct
Erveioors (@) [Type of IR56 Form Keying) IRSGEIF (Upad)
RSEBE mgmu]
[ Direct Keying "
STAK Terms & (1) IR56 Forms Preparation|
& [io}uI'RSS Forms Pneparznnn a0l
HTAX Securty (b) [Data file prepared by ) IRD IRSGE Sofware &'ggm-‘fggm:;“
Statemant (Version 4.1 or above) T B 2 ot Eatr_
e, [P Ser
ContactlUs e Soa veloped < 2
STAX Hel [Maximum number of IR56 Forms recoras 30 (Direct Keying) =
Desh e+ 18 |oar data file 5000 (Uplaad) S000 (Upiaad)
lUploading of IREE Farm data file to system
Purformance 4 1) | Use of eTAX Account {Nete 3) Required Not required
P {e) [FTINUNG UL e Contral Listof Gata i for Not required Required
Y On paper
Online BIRSEA G
#lgning the RetumNctiication with Via eTAX Account (Note 3) On paper

onirel List of the IRSS Form (NWetet)
Submission of Return/Notification with
ntrel List of IRGE Form (Nere1)
cknewledgement upon completion of
of Return / data file

Via eTAX Account (Note 3) | By post or by delivery

Yes Yes

1. Employer's by an” The “Autborized Signer® el be heking of ene of the fileing

- Dweclor. Company Secrelany. WaRdger, Mvesinient Mansper (Ghly Jopk:ack 1.3 Cooration Ihal @ a0 ooen-nded fund Sompany .
Frevisional Liquisialor or Ligukdanar of the comeration
Fraprieior for the 3 prapretorsiip business

- Pracmsent Bt o the painente ases

= Prirspal icer of 3 Bogy of parsorn.

2 Yeu noh B Corirel Lint  avasdabsle, for smcend and fox o2ty
rtarence. 5 antcul B Foeres by 2313 mpart

3. Wyou 23 the "Authorized Sgner” wish 1o sign ] TLAM Smat. your WM Smart sesount
Frusel Buren el agring fumelicn

Click <Back> to back to the “Read Important Notes” page.

3.2.4  After reading the notes, click <Continue> to proceed.
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4. Data Preparation - Direct Keying

4.1 You can prepare all types of Employer’s Return and Notifications, i.e. BIR56A, IR6036B,
IR56B/E/F/G/M (up to 30 sets of IR56 forms) through Direct Keying.

4.2 The data file prepared by Direct Keying can ONLY be submitted via Online Mode, which
requires the logging in of an eTAX account, “iAM Smart+” account (with digital signing function)
or recognized personal digital certificate by an Authorized Signer”.

4.3 There are two options under “Direct Keying”, namely “Prepare and Submit NOW” and
“Prepare NOW and Submit Later”.

[ 52 ]

Exit

Online Demo -4 Inland Revenue Department

fem ool L o S

v
FAQs + 1o P, Rt s

Related
Information Filing of Employer's Return / Notification

Step 2 - Select Service
™ Please select
Data Preparation
Direct Keying (For preparation of Employer's Return (BIRS6A), IRE0368 and up o 30 sefs of IRSGB/E/F/GIM)
UST BE submitted by an “Autharized Signer” who is an eTAX account holder(Nofe 1 and 3).
Prepare and Submit NOW
Prepare NOW and Submit LATER (Note 2)

et IR56 Forms Preparation Tool (For preparation up to 2000 IRS6B/F Forms only)

The IR56 Forms Preparation Tool is not required to log in €TAX account. The eTAX account will be logged out
eTAX Help 4 afier entering i
Desk

Submission
Porformance.
P - Online Mode [You must be an "Authorized Signer” with eTAX account (Note 1 and 3]

For Data File Prepared by Direct Keying (For BIRS6A, IRG036B and IRSS Forms)
* For Data File Prepared by
- IRS6 Forms Preparation Tool (For IRSGB/F only)
- IRD IR568 Software (For IRSGB only)
- Pre-approved Self-developed Software (For IRS6B/F only)
wn(en;f]aae ["Non-Authorized Signer' / “Non-eTAX account holder’ can upload the data file via such mode
(iote 4)

For Data File Prepared by
- IR56 Forms Preparation Tool (For IRSSB/F only)
- IRD IR568 Software (For IR56B only)
- Pre-approved Self-developed Software (For IRS6BIF only)

| Back J Clear J Continue |

4.3.1 If you want to choose “Prepare and Submit NOW”, you must be both an Authorized
Signer and eTAX account holder, so that you can prepare and submit the Employer’s
Return / Notifications by logging in your own personal eTAX account, “iAM Smart+”
account (with digital signing function) or recognized personal digital certificate.

st |
Exit
Online Demo - h Inland Revenue Department
fne T et e i iy i A frp
FAGs + L O P R o
Tips and Tools Legin / Register | Forgot TIN or Password
ARswances Plaase leava the input boxes below bilank i login with “AM Smart” | Digital Certificats
Tax Fiale TIN (Taxpayes Icentification Number)
Tax Computate
Exthange Rite oTAX Password | Access Code
Related
Intarmation =
Eseoat T Passsd
Dieess - Filing of
o Adterition
idisals have been revised on 28 Nov 2020 to

Use of eTAX Senvices
d 5ign transactions
function). Piease

ed rough eTAX (signing & only appicabie 1o
# to view the revised TAC

T (T )

The “TIN" shown on tha Retumn-Indrviduals and related Nobice of Assessment is solely for login onto
“eTAX" account and access 1o the e-services provaded by the inland Revenue Department. Such “TIN" &
Contact Us +  NOT usod as a tax ident Kang tax resident and thorefore should not be provided for automatic
oTAX Help exchan of inancial Bccount iNfsrmation PUipes

An Authorized Signer must be holding one of the following capacities:

+ Proprietor for a sole proprietorship business.

+ Precedent Partner for a partnership business.

+ Director, Company Secretary, Manager, Investment Manager (only
applicable to a corporation that is an open-ended fund company),
Provisional Liquidator or Liquidator for a corporation.

+ Principal Officer for a body of persons.

User Guide of Employer’s Return e-Filing Services 7



4.3.2 Under “Prepare NOW and Submit Later”, you do not need to be an Authorized Signer

nor an eTAX account holder.

After preparation of all the Employer’s Return/

Notifications, click <Save for Submission> to save the data file for submission at a later
time. An Authorized Signer can choose to carry out the submission process at a
convenient time by using his/her personal eTAX account, “iAM Smart+” account (with
digital signing function) or recognized personal digital certificate.

The Check Sum is derived from the information you entered.

If there is no change to

the content of the Employer’s Return / Notifications, the same value will be shown when
you submit the data file.

Step 1
Read Important
Notes

Step 2
Select Service

Step 3
Preparation of Data
File

Step 4
Getting Ready for
Submission

Step 5
Sign and/or Submit

Step 6
Acknowledgement

Online Demo .4
FAQs g

Related
Information

E-Seminar for
Employers

How to complete and
when to submit the
Employer's Refurn

Employer's
Obligations

elAX Terms &
Conditions

eTAX Security
Statement

Contact Us

eTAX Help Y
Desk

Performance, -+
Pl

Filing of Employer's Return/Notification

Step 4 - Getting Ready for Submission

View Control List for Employer's Return
Employer's File Number: 6A1 - 81240001

Name of Employer: MOUNTAIN ROCK ZZCO.,LTD
Self-selected Key: 123456
Control List

IR56B - Employer's Return of Remuneration and Pensions for the year from 1 April 2017 to 31 March 2018

Total
Period of Place of Income
No. Name of Employee HKIC No. Employment  Residence  (HKS)

01/04/2017 to

1 CHAU, PUI SHAN XXB56293(8) 31/03/2018

Not Provided 143,922

Number of Set(s) of Form IR56B : 1

Employer's Contact Details
New Postal Address : Not Applicable
E-mail Address : www@abcwww.com

Telephone No. : Not Applicable
The Employer's Return/Notification is signed by : CHAN, LAl LAI, MANAGER of MOUNTAIN ROCK ZZ CO., LTD
Check Sum : 0607F A97456 C2236 50ECD 97B55 208B3 CD39C AETFT

E-mail acknowledging the submission will be sent to the e-mail address provided

4 www(@abcwww.com and www(@ddexxx.com

| Back | View Draft B1RS8A | Print Anl [l Print Control Lis' ({_3ave For Submissian ’

1. If any of the above information on the refurn is incorrect, please click on the relevant "Edit" button to make the amendments.

Notes:

2. The Check Sum above is derived from the information you entered in the retur. The same value will be shown on the acknowledgement after
submission of the return provided there is no change to the return content that is submitted through the ER e-filling Services.

Step 4 of 6

HONG

KONG
S oem

About GovHK | Copyright Notice | Privacy Policy | Disclaimer
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4.4 Prepare a Data File for Submission

44.1 Select the Way to Prepare a Data File

(@)

(b)

(©

(d)
(€)

Before selecting how the data file is prepared, you have to input the following
information:

(i)  Employer’s Reference (“ERN”)

- Input your Employer’s File Number. If you do not have an
Employer’s File Number, input your Business Registration Number.

(ii)  Employer’s Identification Code (“ERIC”)

- The ERIC is a unique security code allotted to each employer’s file to
facilitate employers to use the ER e-Filing Services. The ERIC will
be updated every year, and the currently valid ERIC is printed on the
latest BIR56A or IR6036B issued to you (near the top of the BIR56A
or IR6036B).

If you want to create a new data file, you are required to input a Self-selected Key”
by your own choice of 6to 8 characters. Then you can select one of the
following two ways to prepare the data file for submission:

(i)  *“Create a new data file without data import”
- You will create the new date file by keying in all the data.

(i)  “Create a new data file with data import from an Employer’s Return
file submitted before”

- You will create the new date file by first importing the personal
particulars of the employees from a previously submitted data file.

- Only previously submitted annual Employer’s Return file prepared by
this Direct Keying method can be used for the import, and the TRN
[see para. 4.4.9] of the submitted file (with file name: ....dat) is
required.

- You can select the employees to be imported and type of form to be
created.  After import, a “Control List” page will be displayed
showing the selected records. You can then edit the records
accordingly.

If you have saved a partially completed data file prepared by Direct Keying which

has not yet been submitted (“draft data file™), you can continue to edit or add new

records by selecting “Continue to complete a saved draft return”.

- To open a draft data file, you have to input the Self-selected Key of that file.

- After opening the file, a “Control List” page will be displayed showing the
records stored in the file. You can then edit or add records accordingly.

Input the Captcha by reference to the 4 characters being displayed.

Click <Continue> to proceed.

The Self-selected Key, which is used to protect the data file from unauthorized access,
is required for subsequent opening / submission of the data file. Thus, you are
strongly advised to keep proper record of the Key. The Department has NO mean to
reset or retrieve the Key to open the saved data file which is only stored in your own
computer.

User Guide of Employer’s Return e-Filing Services 9



Step 1 Filing of Employer's Return/Notification
Fead Important
Haotag

Step 3 - Preparation of Data File

Step 2

se:egr. Sanies Enter Employer's Referance

Step 3 ®  Employer's File Number (e 5. BA1-XX0UXXXX) — - ( a) (I)
REeBE SN Business Registration Number

Fiia {Input this field if you do not have Emplayer's File Number)

Step 4 a)(n
Getting Ready for Enter Employer's Identification Code {ERmoco) (Note 1) ° Ep-l:l } b ( )( )

Submisslon

Step 3

Sign andior Submit O Start to complete a new Employer's Return/Motification (b)
Step 6 Enter a Self-selected Key (B to 8 characters) for file protection (Note 2) |:| }
} (b)()

Please szlect

Acknowledgzment
O Create a new dats file without data import

Online Demo -
O Create 2 new data file with data import from an Employer's Return file submitted before

::::;d * Fi= location and name . 3 b (b)(”)

Information Enter the TRN (Mote 2) of the submitted data file * |:|

E-Saminar for o
) Continue to complete a saved draft return

Empiayere 0

How ta camplete and File location and name FE... S b (C)
::‘n?.;:;:"g:f: Enter the Seif-selected Key of that file * [ 1
Emplayers @
Obigasans w fVX

ETAX Tams & Flease enter the characters as shown in the image * :l
Canaitions

ETAX Securlty Flelds with * ar2 mandatary.
Statamant

ContactUs -
' Clear ( Continue '
——

eTAXHelp 4 pores:
Desk

1. The Empioyer's |dantiScation Code (ERIC) I8 printad on the SISS54 , IREI35A or JIRS03ES Iesuad In the year.
Performance
M 2. The Inputiad Saif-esiscted Key shoud conslst of £ 10 & charactars wikch wil be servad 38 SLhanticamon of Eubsequent opening of the saved e,

3. The Transaction Raferance Number (TRN) of 3 submitted Empigyars RetumMolication can b2 found in e Control LIEt or ASnawisggement.
step 3ofE

HOMNG

o HONG
.

About GovHK | Copyright Notice | Privacy Palicy | Disclaimer

4.4.2 Confirm the Business Name

(@) The business name of the employer in accordance with the Department’s record
for the ERN inputted will be displayed for confirmation. If the business name
displayed is correct, select “Yes” and then click <Continue> to proceed.

(b)  If the name is incorrect, select “NO” and quit the application.
(c) If you want to amend the inputted ERN and ERIC, click <Back> to re-input the

correct ERN and ERIC. If there is any enquiry regarding the business name,
please contact us at 187 8022.

User Guide of Employer’s Return e-Filing Services 10



4.4.3 Select the Type of Form for Completion

(@)

(b)

(©)

(d)

Select the type of Employer’s Return / Notifications to be completed and click
<Continue>.

If you want to prepare a data file for annual submission of BIR56A/IR6036B
and whether with/without form IR56B/M, please select the relevant option
under “Annual Employer’s Return / Notification”.

If you  would like to prepare a data file  for
additional/replacement/supplementary” form IR56B/M or
original/additional/replacement”  form  IR56E/F/G, please  select
“Corrections and/or Other Notifications”.

An illustration on completion of the Employer’s Return (BIR56A) with Form
IR56B for the year ended 31 March 2018 is shown below.

Select “BIR56A and IR56B Form” under “Annual Employer’s Return of
Remuneration and Pensions (BIR56A)” of “Annual Employer’s Return /
Notification”. Select the year “2018”.

Click <Continue> to start keying in the data of the form IR56B.

Eling of Emplayers Rene Noifleason

Swp? Step 3 - Praparation of Data File

a4d a8
& Arewsl Employer's of R
¥ BHRSEA and IRSEE Fom

Swp ¥ BIRSAA only INIL returm for RSEB Form)
Stpd Ketfication of Remuneration Paid 1o Persoas Other Than Explopees 710166
- RBLH

IRSAM Forrs

RUGEEE anly (NIL retum for RS Form)
Coemection andior Cther Kotificatons
3y [ Comeetion of Annudl Retwrm / Notificasen filed befors
4 - Employer's Return of Remunerason and Pensioss
RSN - Remuneraton Fad %0 Persons Oher Than Empioyees
Other Notifications IRSSERSGFIREGG)
A
REGE - A
RS - An ey

Repiacanert] itcte)

oy

bt G | Cepyright Nt | Pohacy Py | Diclirr

Original - for reporting income of an employee/a recipient in the annual

submission (for IRS6B/M).
- for form not previously filed for the employee concerned (for
IRS6E/F/G).

Additional - for reporting additional income of an employee/a recipient that

has not been included in the form previously submitted (either
paper or electronic).

Replacement - for correcting errors of the form previously submitted.
Supplementary - for reporting income of an employee/a recipient which has not

been reported in the annual submission (only applicable to
IR56B/M).
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4.4.4 Input IR56 Form Details

4.4.4.1 There are three input pages for completing an IR56 Form, namely,
(@ Employee’s Details;
(b)  Income Details; and
(c) Place of Residence.

4.4.4.2 You need to fill in all the required details of each page and pass the validation
check before proceeding to the next page. If any error is found, the error
message will be shown at the top of the screen.

4.4.43 When completing the Form IR56B in this example, some points to note are
highlighted.

(@) Employee’s Details
(i)  Language for printing the form
It refers to the language when the IR56 form record is printed. It
will not affect the language of the input screen.

(i)  Employee’s Details
Surname / Given Name in English — Surname and Given name

should be the same as that shown on the Hong Kong Identity Card
/ Passport of the employee.

H.K. Identity Card No. / Passport No. & Place of Issue — You
must provide the employee’s H.K. Identity Card No. Only if the
employee does not have a Hong Kong Identity Card, input the
Passport No. and the place of issue instead.

Residential Address — You can either provide the employee’s
residential address in fixed format or free format. For free
format, it allows input of a maximum of 3 lines with 30 characters
in each line. For non-Hong Kong address, the postal code
should also be provided, and “Others” (under “Area”) should be
selected.

Postal Address - It is defaulted as “Same as Residential Address”.

If the employee’s postal address is different from the Residential
Address, please provide the postal address in this part.

User Guide of Employer’s Return e-Filing Services 12



User Guide of Employer’s Return e-Filing Services

Step 1
Read Important
Notes

Step 2
Select Service

Step 3

Preparation of Data
File

Step 4
Getting Ready for
Submission

Step 5
Sign andfor Submit

Step 6
Acknowledgement

Online Demo -
FAQs =5

Related
Information

E-Seminar for
Employers

How to complete and
when to submit the
Employer's Refurn

Employer's
Obligations

eTAX Terms &
Conditions

eTAX Security
Statement

Contact Us s

eTAX Help s
Desk

Performance. -+
P

Filing of Employer's Return/Notification - IR56B

Employee’s Details  Income Details ~ Place of Residence
Step 3 - Preparation of Data File

Employer's File Number: 8A1 - 81240001

ATTENTION:
Please provide a copy of the completed Form IR56B to your employee and retain a copy for reference.

Language for printing this form * O Chinese @ English
Type of form Original

NOTE: If an additional sum is payable to the employee for whom you have filed an IR36 form, please furnish an "Additional” form and insert the
additional amount in the appropriate item under the Income Details

Employee’s Details

Salutation O Mr. Mrs. O Ms, O Miss
Surname in English * CHAU
Given Name in English *

Full Name in Chinese Bl ]

H.K._ Identity Card No (D

Passport No. & Place of Issue (If Employee has no H.K. Identity Card) |

Sex* O Male ® Female
Marital Status O Single/Widowed/Divorced/Li Married
Spouse's Name (Surname first, e.g. Chan, Tai Man)

Spouse's H.K. Identity Card No. ( )

Spouse's Passport No. & Place of Issue

Residential Address*

Address in English

Flat f Room Floor Block
Name of Building

No. & Name of Street

District

Area™ Hong Kong Kowloon New Territories Others

®  Address either in English or in Chinese
FLAT A 1F,123 HONG KONG RO/

Hong Kong

Kowloon © New Territories O Others

Area™
Postal Address (Complete if different from the Residential Address above)
@ Same as Residence Address

Address in English
Flat / Room Floor Block

Name of Building
No. & Name of Street
District

Area® Hong Kong Kowloon New Territories  Others

Address either in English or in Chinese

Area” Hong Kong Kowloon New Territories Others

Fields with * are mandatory

Step 3 of 6
HONG

D

About GovHK | Copyright Notice | Privacy Policy | Disclaimer
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(b)

(i)

(i)

User Guide of Employer’s Return e-Filing Services

Income Details

Period of Employment

The period fields will be filled automatically by reference to the

reporting year selected.

For example, if the year “2018” is

selected, the period fields will be pre-filled with “01/04/2017”
and “31/03/2018” accordingly. You can amend the period
fields, if necessary.

Particulars of Income

- You can click the “note” to see the relevant parts of the
Notes and Instructions of Form IR56B for reference.

- If the total income of the employee exceeds $999,999,999,
you are required to submit a paper IR56 form for that
employee.

- Ifthe emoluments paid / payable to the employee is in non-
Hong Kong currency, the emoluments must be converted

to Hong Kong dollars.

Average exchange rates of major

currencies can be found in the Department’s website
(www.ird.gov.hk/eng/tax/ind_stp.htm).

| Capacity in which emplayed *

Online Doma 4

EAgs

Related
Infarmation

pizte ane

when ia submit the

[———

Eevplayer's
Cebgatonn
WTAX Toerms &
Corediions
STAX Sacurly
Statoment

ComtactUs &

*TAX Help.
Dask

Performane -+
Pledse.

Abeoud GevhK | Coprright Metice | Privacy Polly | Discisimmr

L] ployer

Step 3 - Praparation of Data File

Employer's File Numbsr. SA1 . 81240001
Mame of Employes: CHAU, PUI SHAN
Haw

Income Detais.

COMPANY SECRETARMAL OFFICER

Period of Emglayment for the year from 1 Aged 2017 1 31 March J0158°

BN COO A ETEI T [ 10

Particutars of ncome accruing for the year from 1 Apeil 2017 13 31 March 2013 (Node 3)
Particulars Period |
(a] SalaryWages W i T

TR LI 20 {iaex

[6] Leave Pay

(¢ Director's Fee

8 EE B 8 8

Payreent in Lieu of

Temuna Amands or
Geatutes (Hote )

(g} Censin Paymerts from
Retremest Schemes [Hote 7)

] Salanes Tax Fad by Employer

1) Educabon Banefits (Ao 5

g 8 B 8

() Gain reakzed under Share
tion Scheme (Kot 5

(k) Ay cther Rewarda, Allowesces o Perguisites (Mats 10)
{1} Maturg

(2} Maturs
]
{3} Maturs
%]

0 Pensicns (hate 11) ' f ™

Whethes the emplay
@ non-Hang Kong compary
Harme of the non-FHong Kang

Company
Address of the nor-Hang Kong
Company

whclly or pastly pai In Hong Kang or Yes (detads below)

Amourt [Ths ameunt rvest alss Be iscluded in sbove
ferns {a) to 0] (ke £3)

Tirari

Fraicks we * are rascuery.

Amours{HKE)

o
(o]
o
(3]
o
o

(0]
oW
o
o

o

o
(i)

(DOMMYTFY)

#No.

14


https://www.ird.gov.hk/eng/tax/ind_stp.htm

(c) Place of Residence

- Youare required to select whether a place of residence is provided
to the employee.

- If place of residence is provided, you have to input the details of
the place of residence provided.

- If more than two places of residence were provided to an
employee in the same reporting year, you are required to submit
a paper IR56 form for that employee and supply the details of the
places of residence provided in the same format on a separate
sheet.

Filing of Employer's Return/Notification - IRSEE.
Empioyon’s Detalls  Incoma Dtals  Place of Resldence:
Step 3 - Preparation of Data File

Employer's File Number: A1 - 81240001

Name of Employee: CHAU. PUI SHAN
i

Total mcome reporied n Income Dezls () 1o (1) HKS$ 143,922

Place of Residence provided by smployer (féote 12)

Provision of Place of Residance * Provided (defails below) @ Not provided

Panticulars of Place of Residence

Address{1)

Online Demo 4

FAQs , Mature Fiease Selett -
Related Penod Provided i) f w0 ) f (CDMMAYYYY]
nforation Rent paid 1 Landiond by Employer HKS ]
E-Seminar for
Erngloyers Rent paid to Landlord by Emgloyee HKS 00
How to complote and. Fent refunded bo Employes by Employer HKS 0o
whan 1o submit tha .
Emgisyars aum  FEnL paid 1o Employer by Employee HKS 00
Ernglerur's Two or more Empioyees shared the place of residence provided Yos Mo
Otdigatioens
" Address(2)
Cunditiars Nature Pleass Select w
€TAX Secuity Period Provided ! f o f ! (DOMMAYYYY]
Sastement
ContactUs o Fentpeidto Landiord by Employer HKS 0o
&TAX Help i Rant paid ta Landiord by Employee HKS (1]
Desk Rent refunded to Employiss by Employir HKS 00
Perfermances +  Rent paid to Empioyer by Empioyee HKS o0
y! ROy

Two or more Emplayees shared the place of residence provided Yes o

Fioids wim " are mandatory

Hatn

Pisase cick "Note12" fo mad the relevant parts of e Hotes and insmacsans of Form IRSSE for reforency

[2ock | iesr | Dicars | agaiew | Savedro | View Gonrot L
Step Bef 6

HONG
o KONG
= =

About GovH | Copyright Motics | Privacy Poky | Disclaimae -

(d)  Function Button

On the input pages for completing an IR56 Form, you may click the
following function buttons:

<Clear>

- Only the data you have just inputted for this page will be cleared
and NOT retained if <Clear> is clicked. The data of the
employee inputted in other pages, if any, will not be cleared.

<Discard>

- The data you have just inputted for this employee record will be
cleared and NOT retained if <Discard>is clicked. The “Control
List” page will then be displayed.

User Guide of Employer’s Return e-Filing Services 15



<Save Draft>

- Click <Save Draft> to save the data file in your own
computer/removable storage device.

- Please note that before your submission of the data file to the
Department via the ER e-Filing Services is completed, the
Department does not retain the information you keyed in. You
are strongly advised to save the draft data file from time to time
to avoid any loss of inputted data.

<Continue>
- Click <Continue> to go to the next page.

<Back>
- Click <Back> to go to the previous page.

<Add New>

- Click <Add New> will retain the record temporarily and a blank
form will be displayed. You can then input the data of another
employee.

445 View Control List

(@) Atthe “Control List” page, a summary of the IR56 records already inputted will
be displayed.

Flling of Employer's Return/Notification
Step 4 - Genting Ready for Submission
Check Control List

Employers File Number: 6A1 - 81240001
Name of Employer: MOUNTAIN ROCK ZZ CO.. LTD
Self-salected Kay: 123466 E3

Contral List

IRG6E - s Return of ane for The year fram 1 April 2017 1o 31 Mareh 2018
Total
Period of Place of Income
Delete No. Mameof HKIC No. Employment  Hesidence [HKE)

o O 1 GHAU PUISHAN xxo562938)  DIod20ITIE notProvidos 143922 I

F103/2018
"

Prin 56 Forms | Print Control Lizt | Ada New || Save Dran ] Contnue |

NOTE

" 1o save the draft return 10 your compuler or storage device

Step daf

~ —)bg?_—
==
About avHi | Copyright Nofica | Privacy Policy | Disclalmer

(b) Inaddition to <Add New> and <Save Draft>, the following buttons are available:

<Edit>

- Click the corresponding <Edit> to amend the Self-selected Key or edit the
IR56 form record.

<Delete>

- Ifyou want to delete one or more records, you can tick the box(es) on the left
hand side of the records and then click <Delete>.

<Print IR56 Forms>
- Click <Print IR56 Forms> to print the draft IR56 forms for checking.
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<Print Control List>
- Click <Print Control List> to print the draft Control List for checking.

<Continue>
- Click <Continue> to proceed to the preparation of the BIR56A and
submission process.

4.4.6 Input Employer’s Contact Details

(@) Enter the new postal address (if necessary), e-mail address and telephone no. of
the employer.

(b)  Click <Continue> to proceed.

Filing of Employer's Retum/Netification - IRS68

Step 4 - Getting Ready for Submission
Input Employer's Particulars

Employer's File Number: 8A1 - 81240001

Name of Employer: MOUNTAIN ROCK ZZ CO.. LTD

Emplayar's Contact Datails
POSTAL ADDRESS
Iryou b i

About GovtHK | Copyright Notica | Privacy Policy | Bisclaimer

4.4.7 Input Details of the Authorized Signer

(@ Input the designation of the Authorized Signer and e-mail address for receiving
the acknowledgement.

(b)  Click <Continue> to proceed.

Filing of Cmployer’s RetumMosifizatan
Stap d - Getting Ready for Submivsion
Irput Employer's Particulars
. Employer's File Number: 8A1 . 81240001
Mame of Employer: MOUNTAIN ROCK ZZ CO., LTD
Panieutars of i Authorizes Signer
The person signing the Employers Retums Motfcason for e Emplayer i *
o1 a Corporaton
Dwrector
Campany Secratay
& Manager (Feetttn b
rmatmant Manager [arly spphicable 1o 3 corcration that is an open andad fund company)
Provrsionad Liquaator Liquaator
4 crapor ke dirsc i ey sty

g o betal
P oF s e ptisben
Coapuaity Cicaprate irwcton

Comporate Congpany Secretary

Telaphana No.

Condtens I SEERCAIRENG I S=Ersision will B 4 16 The @miad sdgns promaded

Aborat Gt | Capyright Bisica | Privacy Plokicy | Discluimar
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4.4.8 Get Ready for Submission

(@) The following screen will be displayed for your checking before proceeding to the
“Sign and/or Submit” page.

Step 1 Filing of Employer's Return/Notification
Read Impartant
Hotes
e Step 4 - Getting Ready for Submission
Step 2
Salect Sarvice Wiew Contral List for Emplayer's Return
Step 3 Employer's File Number: 6A1 - 81240001
Preparation of Dals
T Hame of Employer: MOUNTAIN ROCK 22 CO., LTD
Step 4 Self-selected HKey: 123466
Getting Feady for
Submission
Control List
IRS6B - ‘= Return of and Pensians for the year from 1 April 2017 ta 31 March 2018
Total
Acknawladgemant Period of Place of Income
Me. Mame of Employes HKIC Mo, Employment sidence  [HRE]
Crtns Dok 1 CHAL, PUI SHAN xxpsezeng)  OMM201TH0 ) pided 143,922
FAGs ’ Sy & TasEe 3032018 . S
Related [ Edit |
Infermation
=L Number af Sel(s) of Form IRSEE - 1
Emglayers
How to comglete and ~ Employer's Contact Details
wihhon to submit the " abie
Empleysrs Ratum Mew Postal Address | Not Applicabie
E-mail Address : wwwilabowww.com
Employer's
Obligations Telephane Mo @ Not Applicable
;TAZ"_T‘""“’ L The Employer's Return/Notification s signed by | CHAN, LAl LAIL MANAGER of MOUNTAIN ROCK 22 GO, LTD
onditions
eTAX Securily Check Sum - 0607F AS745 C2206 S0ECD 97655 20883 CDISC AETFT
Statement
E-maal the i will be sent 1o the e-mail address provided.
Contact Us > .com and x
eTAXHelp E3
Desk
Purformance +
v | Back | view oran sirssa [ Printan J| Print contral List || submit |
Notes:

1. 1F @y of the abave infarmation on e reiue iS iNcorrect, phease Sk on the rekvant “Edic bullon 1 make e amendments

2 The Check Sum above is derived from the information you enlered in the rebum. The same value will be shown on the acknowledgement afler
SUBMISEION of e Felusn Drovided these & no Change Lo Ihe relurn contenl Nl is submilled iough the ER e-ing Services

Step 4ol 6
HOMNG
—=, KONG

About GavHK | Copyright Natice | Privacy Policy | Disclaimer

(b) If error is found, click the corresponding <Edit> to amend the IR56 records or
employer’s contact details.

(c) If all the information is correct, click <Submit> to continue the submission
process.

(d)  You will be requested to save a draft data file in your computer before submission
to avoid any data loss during the submission process.

(e)  The appropriate signing method will be displayed according to the authentication
means used for login by the Authorized Signer. For example, if eTAX account
is used during the login, you will be required to input your eTAX password again
to sign the Employer’s Return electronically.
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(f)  If the details of the inputted details are in order, input your eTAX password and

then click <Sign & Submit> to complete the submission process.

GovHK & B iT—i5i8

Step 1

Faad Impartant
Hetas

Step 2

Salact Sardcs
Step 3
Freparation of Oata
Fin

Stepd

Cuimien oy or
Subesission

Step &
Aeincmiad et

Ondine Demo -

DRAFT

LAND REVENUE DEPARTMENT
TAX

SALARIES
EMPLOYER'S RETURN OF
FOR THE

PENSIONS

REMUNERATION AND
YEAR FROM 1 APRIL 2017 TO 31 MARCH 2018

File Number, BAT - 51240001
Narne of Emplayer WOUNTAIN ROCK 22 0., LTD

This retuen [BIR S84 (i} will be accepted in bew of the paper rehurn (BIRSEA)

POSTAL ADDRESS

::;um-:e not infarmad the Department of your curment postal acddress previcusly, please state Below the new
BEE.

Mot Apphicatée

During the year, wane there any parscns who ware within the
wup‘u”loh [} of the Notes and Instructions for Form BIRSSA
and repartable in Forms IRSEB?

Forms IRBEE are prepared in the following format:

(1) Frepared in paper foma and the papes Fomns IRSES are anached

(2} Prepared in electronsc fomat and stored in a CO-ROM | DVD-
ROM ! T and

Cantrol List aee now attached

(3) Prepared in electrone forma and fled 1o the Deparment vna the
Emgioyer’s Return e-Filng Services. A Gontrol List is now aitached

DECLARATION

Yes 2 Ma

No. of Form IRS6B Reported.
Net Apalicable
ot Applicable

| declare that, 1o the best af my knowledge and beled, u]lnav:prennca-adlaeda Form IRSES for each and every
com BIRH:

wahin the scope of Note 1(a) of the Notes and

Pesson who was
ymmnhsreim Farrs IR568, Control List and ﬂmmﬂ;a{l&heﬂum conmect and complete:

Name CHAN, LA LAY
E-matagdress  wwwabcwaw com Telephone o Nat Appicabie
Designaton MANAGER of MOUNTAINROCK 22 Date
Co.LTD
WAL -

KEHSEZANE)

e B Pmt, B

QUMM otprondes 13822

Ceck Sum . DG0TF AST4S C2266 S0ECD 67BSS 20083 COAAC AETFT

E-mail the been sent bo fhe e-mail address prowided

1. B aBCw L0
2 wawdeon: com

NOTES

1 Rany of

2 o

et apio of P s i, e P st o et o acgicatin,

Aemeried § "o

3
63 15 acre0t e CiTOwlsdgement o-mat
£ The Check fum

Pleaze enter your password below:

[Bacx | cier | save | i s b |

Fiaion wen * ars mangatory.

s

AP chckng o0 =S & SAGT i, £ Ters 5 0 esgonse Wit 3 e, e
+ Clck 20 g B Gution 83 e 83 peises Sg8
+ Cack on 1o "Contings” DUDN ) 104 10 48 (g

© 15 P PR TSR K o P S . St bumon agan

Aot GrvhiC | Copryright Motk | Pevacy Pokicy | Diectalmie.

Step S of 6

HONG
9 HUONG
< - -

Do yau wantto apen or save ER-XxXX0001-BIR56A-2018-draft.dat (7 31 KH) from etax24.ird.gov.hk? ~

Qpen.H Save i'H Lancel ‘
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4.4.9 Acknowledgement

(@) The system will prompt you to save all documents after submission. If no
message is pop up, please click “Save All Documents” to save a ZIP file in your
computer for your record. The ZIP file will contain the soft copy of the
followings documents:

(i)  The Acknowledgement;
(ii) BIR56A/IR6036B (if appropriate);
(iii)  Control List; and

(iv) IR56 forms (in PDF format), to facilitate your distribution to
employee/recipient in soft copy.

(v)  For annual submission of BIR56A and IR6036B, the ZIP file will also
contain a submitted data file which can be used for importing the personal
particulars of the employees/recipients to prepare IR56 forms under this
“Direct Keying” method. Please note that you are required to input the
Transaction Reference Number (“TRN”) when creating a new data file by
importing.

(b)  If necessary, you can print the Acknowledgement page with the TRN by clicking
<Print Acknowledgement>.

(c) Click <Submit Another> to go to the screen as shown at para. 4.3 to prepare or
submit another data file.

Step 1 Filing of Employer's Retum/Notification
Read Imparant

fictes Step B - Acknowledgement

Step 2

Seloct Service

Employer's File Number : A1 - 81240001

Step 3
Preparation of Data  GHAN, LAI LA, MANAGER of MOUNTAIN ROCK ZZ CO._LTD
Fie
Yeu have successiuly submitted the Form BIRSEA for the year from 1 April 2017 to 31 March 2018 with 1 set(s) of
Step 4 IREEE sumemarized in the Control List

Getting Ready for

Submission Means of preparation of the Diata File Direct Keyng

:“l‘ § . Check Sum UZCES ATHC4 SOTE3 51974 DDAGE D55T3 F26CS ABESZ

ian andior Subrmit

Sta Transaction Reference Number (TRN) 6121 5032 2456 2652

Acknowiedgamant
Date and Time o Filing 23 Mar 2019 11:44:08

Online Dema 4

FAGs , Femail acknowledging the submission hias already been sent 10 the ¢-mail address provided
wwwi@abcwww com and waw@ddeno com

Related

Information

e Print Acknowedgement | Save Al Documents |

Employors

Hew lo comglile and .

when 1o submitthe ~ NOTES

Employers Return

1. The System will prompt yau to save all documents ater you have clicked “Sign and Submit” at Step 5. If no

E'L'.P'";"r" message is pop Up, please click “Save All Documents™ 1o save the following documents in ZIF forma

pations

TAXT n (1) The PDF files of Control List, each individual IRS6 Form and BIRSGANRG0368 (f apphcable)

«TAX Terms

Condiions = for printing of the IR5S forms in PDF format to your respective employee/recipient to assist himher in
complebng his/her tax return. (POF file can be opened Adobe Acrobat Reader which is available at the

TAX Security Adobe Systems Incorporated)

Staterment

ContactUs 4 (3 The Submitied Annual Return data file {if applicable)

eTAX Halp b - for importing the employer's infarmation and persanal data of emgl ) {5} in future sub

Desk

Porformance + () The Acknowledgement

Phedge for your retention and easy reference of the TR, which is necessary for importing the employer's
mibcematon and personal data of ) in future subrms

2. To open the saved data file, you are required fo input the TRN. However, you should stil take appropriate measure
10 protect the saved data file from unauthorized access. For informanon on data secunty, please wsd the Infosec
websile al www miosec gov hk

Thank you for filing the Employer's Retum through the Infemet
8 Help protect our environment, Please retain the relevant information by saving this page

Sep 6ol 6
HOMNG

Aboust GovHK | Copyright Notice | Privacy Policy | Disclaimer
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5. Data Preparation — IR56 Forms Preparation Tool

5.1 Employers can use the IR56 Forms Preparation Tool (“Preparation Tool””), which is a web-based
application, to prepare up to 2000 sets of IR56B or IR56F records in a file.

5.2  The data file prepared by the Preparation Tool can only be submitted via ER e-Filing Services,

using the Online Mode or Mixed Mode.

ROM) containing the data file prepared by the Preparation Tool will not be accepted.

Submission of removable storage device (e.g. CD-

5.3  For details of the Preparation Tool, you may read the User Guide of IR56 Forms Preparation

Tool.

Online Demo .
FAQs -

Related
Information

E-Saminar for
Employers

How to complete and
when to submit the
Employer's Return

Employer's
Obligations

eTAX Terms &
Conditions

eTAX Security
Statement

Contact Us p

eTAX Help e
Desk

Performance

Pledg,

Exit

Inland Revenue Department
Tha af s Heng Kong Spscisl Asgnn
4 e People's Republlc of Chisa

Filing of Employer's Return ! Nofification

Step 2 - Select Service
Please select

Data Preparation
) Direct Keying (For preparaticn of Employer's Return (BIR536A), IRG036B and up to 30 seis of IRSGE/EF/G/M)
- MUST BE zubmitted by an "Authaorized Signer” who iz an eTAX account holderfNofs 1 and 3).
Prepare and Submit NOW
Prepare NOW and Submit LATER (Nofe 2}

@ |IR56 Forms Preparation Tool (For preparation up to 2000 IRS8B/F Forms only)
The IR56 Forms Preparation Tool is not required to log in e TAX account. The eTAX account will be logged out
affer entering it.
Submission
1 Online Mode [You must be an "Authorized Signer” with eTAX account (Note 1 and 3]
For Data File Prepared by Direct Keying (For BIR36A, IRG036E and IRS6 Forms)
For Data File Prepared by
- IR56 Forms Preparation Toel (For IRS8B/F only)
- |RD IR536E Software (For IRS6E only)
- Pre-approved Self-developed Software (For IRSGE/F only)
Mixed Mode ["Mon-Authorized Signer” / "Non-eTAX account holder” can upload the data file via such mode
(Note 4).]
For Data File Prepared by
- IR56 Forms Preparation Toel (For IRSSE/F only)
- |RD IRS6E Software (Fer IRSEE only)
- Pre-approved Self-developed Software (For IRSG6G/F only)

NOTES:

1. Employer's Return/Motification rmust be signed by an "Authorized Signer”. An "Authorized Signer” must be holding of ane of the following capacities:
- Director, Company Secretary, Manager, Investment Manager (only applicable to a corperation that is an apen-ended fund comparny), Froviziona
Liguidator or Liquidator of the corporation
- Proprietar for the sole proprietorship business
- Precedent Pariner of the parinership business
- Principal Officer of 3 body of persons

]

. W&hen keying in the dats, you are not required to begin an eTAX sccount. After compdetion, an "Authorized Signer” can use the “Submission” senvice
and chooze "Online Mode” to submit the file.

o

. If you 35 the "Authorized Signer” wish to sign and submit the Employer's Return | Motifization using 1AM Smart”, your "iAM Smart” account must
have digital signing function.

=

. To complets the whale submission process, you have to pass the cover page of Contrad List {printed after uploading a dats file vis the Mied Mode)
te an "Authorized Signer” (Mate 1) for signature. The signed cover page (with QR cods) of the paper Controd List, together with the signed paper
Employer's Return (BIRSEA), if applicable, should then be s=nt back to our Department.

Step 2 of 6
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6. Submission — Online Mode (Login of the eTAX account, “iAM Smart+” account with digital
signing function or recognized personal digital certificate by an Authorized Signer is required)

There are two submission services in the ER e-Filing services, namely Online Mode and Mixed Mode.

Online Mode allows the Authorized Signer to complete the submission process of Employer’s Return
and Notifications online using his/her eTAX Password, MyGovHK Password, “iAM Smart+” account
(with digital signing function) or recognized personal digital certificate through the ER e-
Filing Services.

Data file prepared by the following means can be submitted via the Online Mode:-
- Direct Keying (all types of Employer’s Return and Notifications)

- IR56 Forms Preparation Tool (Forms IR56B and IR56F)

- Pre-approved self-developed software (Forms IR56B and IR56F)

Mixed Mode allows employer to designate a person to upload a data file containing IR56B/F records
through the ER e-Filing Services. After successful uploading of the data file, a paper Control List
(with Transaction Reference Number and QR code) will be generated from the system. The
Authorized Signer needs to sign and submit the cover page of the paper Control List to the Department
to complete the submission process.

Data file prepared by the following means can be submitted via the Mixed Mode:-
- IR56 Forms Preparation Tool (Forms IR56B and IR56F)

- Pre-approved self-developed software (Forms IR56B and IR56F)

For more details regarding Mixed Mode, please refer to para. 7.

6.1 Submission of Data File Prepared by Direct Keying

(a) Select “For Data File Prepared by Direct Keying” under “Online Mode” of
“Submission”.

an “Aumorzed 5 c t
s
ol (Far IRSEAIT oely)

RESE anky
i Eafware (Far IRSESIF oaly)

Mined Mods [ Bion-sTAK acesunt Balder™ cam upioad ihe dala Sio v sech mose
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(b) The Authorized Signer can choose to login his/her eTAX account to perform the submission.

Online Demo -

FAQs -+

LA

Exit

Inland Revenue Department
The Government of the Hong Kong Special Administrative Region
Of the People’s Republic of China

Tips and Tools
Allowances

Tax Rate

Tax Co

Legin / Register / Forgot TIN or Password
Please leave the input boxes below blank if login with "iAM Smart" / Digital Certificate

TIN (Taxpayer Identification Number)

Exchange Rate

Related
Information

Demo - Filling of
Profits Tax Return

IRD Homepage
Budget Proposal

Extension Granted to
e-Filers

Tax Return & Guide
Assessment
Payment

eTAX Terms &
Conditions

eTAX Security
Statement

Contact Us -
eTAX Help Y

eTAX Passwerd / Access Code

Forgot TIN/Password

Attention:

The Terms and Conditions (T&C) for Use of e TAX Services by Individuals have been revised on 29 Nov 2020 to
permit the use of "iAM Smart” to login and sign transactions submitted through eTAX (signing is only applicable to
"iAM Smart" accounts with digital signing function). Please click here to view the revised T&C.

Login

@ Login with "iAM Smart" Login by Digital Certificate Apply for eTAX Password

The "TIN" shown on the Tax Return-Individuals and related Notice of Assessment is solely for login onto
"eTAX" account and access to the e-services provided by the Inland Revenue Department. Such "TIN" is
NOT used as a tax identifier of Hong Kong tax resident and therefore should not be provided for automatic
exchange of financial account information purposes.

(c) Input the followings:
(i)  Employer’s File Number.

If you do not have Employer’s File Number, please input

your Business Registration Number.
Employer’s Identification Code (“ERIC”).

Step 1
Read I
hotes
Step 2

Selact Senvice

Step 3
Pregaration of Data
Fia

Step 4
Getling Ready far
Submission

Step 5
Sign andior Suomit

Step 6
Arknpwiedgament

Online Demo -3
FAQs -

Related
Informaticn

E-Saminar for
Empioyers

How i camplete and
when 1o submit the
Emplayer's Return

Empiayers
Obiligatians

STAX Tems &
Conditions.

ETAX Securlty
Statemant

Contact Us B

eTAX Help s
Desk

Performance -4
Ve

About SovHK | Copyright Notice | Privacy Palicy | Dleciaimer

Select the data file to be submitted and input the Self-selected Key of that data file.

Filing of Employer's Return/Motification

Step 3 - Preparation of Data File

Enter Employer's Reference

®  Employer's File Number je.g. 8A1-XX000MXK) -]
(& Business Registration Number
{Input this field if you de not hawve Employer's File Number)
Enter Employer's Identification Code {ERzoncocood) (Note 1) * ER[ ]
Please szlect
Retrieve the data file prepared by Direct Keying
Fil= location and name =

Enter the Self-selected Key of that file *

1

ave’

Flease enter the characters as shown in the image © l:l

Fleids with * ar2 mandatory.

[ Continue
NOTES :
1. The Empioyer's Idantification Code (ERIC] I8 printad on the BIRSEA , IREI36A or IRG0SES Issuad In the year.

stap 3076
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(d) The “Control List”

page will be displayed. Please check the summary of the data file
before clicking <Continue>.

GOVHK & & B T — ik il

Step 1

Road Important
Notes

Step 2

Select Service

Step 3
Praparation of Data
Fie

P
Sign and'er Submi

Step &
Acknowdedgemant

Online Dema -
FAQs -+

E-Saminar far
Employors

How 1o complate and
wehvas 16 subenit th

Emgiloyer's Returm
Empiloyer's
Obbigations

oTAX Torms &
Condislons

STAX Security
Statemant

Contact Us =
@TAX Help -+
Desk

Performance -+

Step 4 - Getting Ready for Submission
Gheck Control List

Employer's File Number: 6A1 - 81240001
Mame of Employer: MOUNTAIN ROCK ZZ CO.. LTD
Self-selected Key: 123456 Ex

Control List

IREES Return of and Py for the year from 1 April 2017 to 31 March 2018
Period of Place of Tncome

Delete Mo. Hame of Employee HKIC No. m) ent Hesidence [ARS]

O 1 CHAUPUISHAN xxesezon(e)  GUOAERITY®  NotProwded 143922 ZIN

[ rint 66 Forms | prin contot List | Add tew | save 0rart | Continue |

NOTE

Ploase click “Sdwe Drafl™ 1 Save the cram fetun 10 yous Computier o S10600e davice

Stopd ot

About GavHiK | Capyright Notice | Privacy Policy | Disclaimar

(e) The Employer’s contact details previously entered will be shown for checking. Amend or
input if necessary and click <Continue> to proceed.

GOVHKEER—1518

Step 1
Read Important
Notes

Step 2

Select Survice

Step 3

Flling of Employer's Return/Notification - IRS65
Step 4 - Getting Ready for Submission
Input Employer's Particulars

s File Number: 6A1 - 81240001

paratian of Datn
Fie
Step 4
Getling Heady for
Submisslon
Step 8
Sign and'or Submit
Step &
Acknowledgement
Online Damo 4
FAGs +

Related
Information
E-Seminar for
Employars

IHow to complete and
wihven 1o submil the
Employer's Return
Empiloyer's
Obgations

lAX Teems &
Condiions

aTAX Sacuiny
Statement

ContactlUs 4

eTAXHelp
Desk
Performance: +

Py,

Name of Employer: MOUNTAIN ROCK ZZ CO., LTD
Employer's Contact Detalls
POSTAL ADDRESS

I you have not informed the Department of your current postal address prewously, please input the new address below

! Adddress in Englsh

Flat/ Room [ | Floor [ | Block |
Name of Building ]

Mo ANameofStest [ |

Distnct | |

Area’ ' Hong Kong © Kowloon © Mew Temitories ' Others

Address either in English or in Chinese

|

|

I

Area O Hong Kong O Kowloon O New Temtories O Others

(M yuu wish lo chamge your busingss address, you miy wse e "Change of Business Regestration Patculars™ Servicy umdir ¢TAX or lumish delais
on the form IBC31114)

Employer's eamail address [wwwiabowww. com |

Fogdds with * are mandatory.

[Conoiis | Ciear | Save rat | continue

Step 4 0f 6

HONG

] HONG

About GovHK | Copyright Notice | Privacy Policy | Disclaimer
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(f) The details of the Authorized Signer previously entered will be shown for checking.
Amend if necessary and click <Continue> to proceed.

GovHK & B A—i5il

Step 1 Filing

Ruad bmportant

ates Step 4 - Gatting Ready for Submission

Step 2

Sebect Senice Input Employer's Particulars

E,':,,”,zm,, wia  Employer's File Number: 8A1 - 81240001

Fils HName of Employer: MOUNTAIN ROCK ZZ CO.. LTD

The person signing te Employer's Retum/ Notication fof the Employer i *
For a Corporation

Dwector

Camparry Secretary
&  Manager (Postrme. | b
2 Investment Manager (only applicable to isan pany )
) Provisional Liguidator Liquidator

‘acting on behalf of its corporate directon/company secretarny

Name of the corporason

Capachy Corparate Dwector

Cerparate Comparny Secretary

will be sent provided

8ok § Cisr | Contnus |
e [3acx § e |
34 Fiaicy with
NOTE
Empiayer sgnad by an ") " AN TAUTONDE] SHner” MU be hoking on of e 1080wng (AEICes
- Diencior, MARSGH. Imvasimant ot i ALOLZIDA Provasenst
Lioudator of Liousdator of e COmoraton
- Propoiskr for e scke progristorhg buliness
- Pracedent Partner of P Safieeiihe Dulredd
Principal Oficer of 8 body of persans.
Stepd b

HONG
N A KOG
= ;E?;.

1 | Privascy Poficy | Disclimer

(9) Click <Submit> to proceed and follow the steps as mentioned in para. 4.4.9.

GOVHK &R B ATk

Riaad Impartant

b $tep 4 - Getting Ready for Submission

Step2

Sedoct Sarvice View Controd List for Employer's Retum

S1p3 Emplayer's File Number: 6A1 - $1240004

"Iep)ﬂ.’u\ﬂ of Data.

Py Name of Employer:  MQUNTAINROCK 22 €0., LTD

Self-selected Key: 123458

Control List
Step
R Enpayrs e of Rt 1 Pansiors o th e o A 2017 31 Mrch 2010
Step§ Total
Acknawhedgement Pariod of @
, Yo HomeofEnpioyes HIIC No. Eﬁu! &

Hosos Do THRNT
i , ! cHuPaSHN XUBSOZ03(8)  quand'  NotProwded 143822
= E
Information
ExSarba for Murber of Seifs) of Form IR568 1
Fiow s complete and  Employer’s Contact Defads -
when b subesk the . —
& i New Prrstal Address | Not Apphcable

E-mail Acddress | wawiZlabcwiw.com
Employer’s

J Telephone No. : Not Applicable:
#TAX Torms £ The Emgilyer's Return/Matification is signed by - GHAN, LAl LA, MANAGER of MOUNTAIN ROCK ZZ €O, LTD

STAX Securly Check Sum - DEOTF AGTA5 C2356 SDECT) GTBSS 20883 COISC AETFT

Statement
E-mai acimowledging the submission will be sent ta the e-mail address provided:
+
eTAXHelp 4 Eﬂ
Desk
st ook | Viw s | PriuAs | P onvolis | St
Noley.
1 fany InCaTe, Ear
2 Tha Check Sum azove i ™ o0t
Stepd ol
HONG

—. KONG

Absus GavHK | Copyright Notice | Privacy Policy | Disclaimer
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6.2 Submission of Data File Prepared by

(@)

(b)

(©)

(d)
(€)

IR56 Forms Preparation Tool
Self-developed Software (Pre-approved by the Department)

Select “For Data File Prepared by....” under “Online Mode” of “Submission”.

GOVHK —
Exit

Oviliee Deme 4 .

FAGS . | eee————

Relsted

Information Filing of Empéoyer's Retwm / Notfication

Gt

Ersiepes Step 2. Sainct Saevice

Prease select
Cala Preparation
Direct Keving (For preparation of Employers Retun (BIRSSA), IRE360 and v In 4 sets of IRSSBEFIGM)
- MUST BE submitied by an "Aularized Signes” who is an sTAX acount haldes/Note 1 and 3
Pragare ang Sute NOW
Frepars NOW and Sebmil LATER jvode 21

Secs
Conkel ! = 156 Forma Preparation Tool (For preparaton ua 1 2000 IRSEUT Farma saly)

‘The [R56 Forms Preparation Tool i mek requined fo log in eTAX account. The eTAX account vl be logged cut
#TAX Help + aner orierng &
Desx.
Purfwanncs 4
T &  Online Made [Vou mesl be an "Auferized Sgne” wilh sTAX. account (Nole 1 and 3]

Fou Dista Fibe Prapaed by Dinct Kaying (For BIRSAA, IAGOIER and IRSA Form)
#  ForData File Prepmes by
+ IS Forms Pregarason Tocl (For IRSGEF enly)
TAD IR Sowars (Fer INSED anly)

« Pre-approved Sefi-deveioped Sofvase (For RSSO onty)
Mized Mods [Hon.Authorized Signer™ | NonsTAX sccound hokier™ can upioad the dats B vs such mods
ihete 41§

For Dista File Prepmed by

VIS Farma Prepacaben Tost (For IRSBRF eoby)
- IRD IS8 Seftware (Far FIS5E anky)
- Par-approved Seldeveinped Sultwacr (For IRSSET oty

The Authorized Signer can choose to login his/her eTAX account to perform the
submission [see para. 4.3.1].

Input the Employer’s Reference and ERIC, select the Form Type to be uploaded and select
the data file.

Input the Captcha by reference to the 4 characters being displayed.

Click <Continue> to proceed.

GovHK &85 A—15iE
Filing of Empioyer's ResurnHotfioaton
‘Step 3 - Preparstion of Data File

Ermer

Tt s S  you 13 ot e Ermpiayers il o)
Fter Frrqarsger s hseficasion Covie (FRevromee, T TE £
Satoct the 55 Forn data il 1o be submitediuploaded
Anaual Empleyers Retum with 1638 Fem
For yein entied 31 March [iasis Sabi =~
Comection andior Other Notfication
IRSEE [Adomonal | Replacement | Seppiemantary]
IREEF [Criginal / Addonal | Replacement |
Fild Incation ard name aTEE HwasaEx
Evter oy Sl Ky of e e
(MO recured  cata tie 5 preparmd by IR0 [E548 Softwas o el dsveoped Sofware Pro-approved by IRD |

1111

Piaane selact e nribcation code is orer

| ciear | Contrue |

on oy (DS i perted o Fon US04 (00303 o (BOENED e i Fom yoar
crntEning R4 ecors e o 5330 ety
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)

(9)

The system will check the name of employer of the data file with the name of employer
of the Department’s database. If the names are different, you will be asked to confirm if
you are submitting a data file for the employer under the file number/business registration
number that you entered. Select “Yes” and then click <Continue> to confirm and
proceed.

If the name is incorrect, select “NO” and quit the application.  If you would like to amend
the inputted ERN and ERIC, click <Back> and re-input the correct ERN and ERIC. If
there is any enquiry regarding the business name, please contact us at 187 8022.

Fillng of Employer's ReturnNotification
Step 3 - Preparation of Data File

The employer's panicular mpuied in the dala i o be uplaaded is &5 follows
Employer's File Number: 641 - 81240001
Name of Employer; MOUNTAIN ROCK 2Z €O, LTD

According to the records of the Infand Revenue Depatment, the name of the empioyer under Employer's File Number
GA1 - 31240001 i5:

MOUNTAIN ROCK ZZ CO., LTD

oot I confirm that wlover's is filed for
Acknowlodgemaet

Emplayer's File Number | BA1 - 81240001
Name of Employer. MOUNTAIN ROCK 22 €O, LTD:

Yes to change the name of Empioyer shown in the IRES Forms to
MOUNTAIN ROCK 22 CO,, LTD

Online Demo
FAOs +

Ne

Fieids wth " ara mandatery

Stop 0f6

e
Ergdoyers Rawm

Emgloyers
Obligatons

STAX Tams &
Canditons

STAX Secuity
Statoment

ContactUs 4

aTAXHelp 4
Desk
Porformarce +

HONG
HONG

s

About GarHK | Copyight Netics | Privacy Pally | Disclaimer

The “Control List” page will be displayed showing a summary of the IR56 records stored
in the data file.  If any of the information found to be incorrect, you are required to amend
the data by using the application that creates the data file.

Step 1 Filing of Emgloysr's ResurniNotifization
Fead Inpartart

! $tup £ - Gatting Ready for Submission
Sup2

Sahc e Check Control List

Stpd

. Eraployer's File Humber: 641 $1200084
Nameof Employer:  MOUNTANROCK 22 20.LTD
Nurrber of sets) of Form IRSES &

Grand Total income of all Form IR568is)

Prepasanon Toel Gheck Sum 3 21E4F STICA 1C5CE

SRS e CheckSm COD0IA JBAE ESEAE 480132 SSBFE FA340 136
Step 6 Contrel List
B the year rom 1 Aprd 2017 10 31 March 2018
Orline Demo S s ‘Tota
Parodof  Place st
s N of Enployis HKCNe. o . Incaima
- o Empleymant  Residence (HKS)

elwation 1 CHAN MANMAN irzasga () SUANTD s proded 120,00
St o craoyn  DVTA2DITH

o 2 CHAN WEIWE wsetegt () SVAEIY hpodde 22000
Hewbcanhsd 5 cis Gl FUNG T ] -
Heebompest 3 CHLGHAUFUNG s ) Siraaeg”  MePrded 240000

Ry o

EmpysAREM o, WaNG CHEONG ousazeare)  JUANTIO e 1,800,000

i 3w3ie
Cblgatom 5 CHU MASON YYA0I0T [4) 3:33;:;" N Provided 140,000
TAXToma & C
Caniens 6 HLL MAN MAN YYIMTIO  Jiracan” Mot Provded 10,000
#TAX Seanty
— Prind Dradt Cortrot List | Cortinue |
Conmctls &

Ll

STAXHelp &
Dash

T ot 1 0 v oS Lit e wcTacic K i Sp0uced B, Y2 ¥ (60RO 0 Cck a4 o G 1 T 5 s g ot 506000
Pucfwmatcn +  ispicaton tatre powprsere s ot T cet B

Sep 4 al6

HONG

A\ KONG
%

Ao GartH | Copyright Norkcs | Prinacy Mok | Dnclaior
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(h)  Input the details of the Authorized Signer and then click <Continue>.

OVHK B BB R
Flling of Emplayer's RewurnNotification
Step 4 - Gaming Ready for Submission
Input Emplayers Particulars

ats Employer's Fils Number: §A1 - 81240001
Hame of Employer:  MOUNTAIN ROCK 2Z €0, LTD

Panticulars of the Authorized Signer

The persan signing the Employer's Retun Notification for the Employeris: *

Din

Company Secretary
@ Manager (Post bie 1}
-

forty
Provisional Liquidator Liqudstor
sting on benal of 15 corparate dertoricompany setretary
Name of the corporation
Capacty Corporate Dvertor
Corporate Gompany Secreiary

Tetepnone No.

will b s 19 the: e-mai ad

1 B om
2 [im@ddenmcom

a0 Auoried e An “Aubiced B e bs kg 0o of e obwng Capaciies
ment Provsimat

Swpdole
HONG
KONG

—

About GosHK | Copyriht Natic | Prvacy Pabcy | Disciaimss

(i)  Adrafted BIRS6A will be displayed. If the details of the IR56 forms to be submitted are
in order, tick the confirmation box at the top of the draft. Input the eTAX password and
then click <Sign & Submit> to submit. Please note that the submission cannot be
reverted, thus, you have to make sure all the inputted details are in order before inputting
the password and click <Sign & Submit>.

Filing of Empleyer's Remrn/Netification

Step § - Sign andior Submit

Important Notes

1. Please refer to the “Nobes and Instnuctions for Forms BIRSEA and IREAE"
2. You are advised to check the accuracy of the infarmaticn carehly in the draft rehurm displayed belew

o
Freparatan of Day
Cotiog Fvady s 3. Heawy penalties may be incurred for making an incorrect refum or cornmitting other offences.
1+ Ihave checied the & setfs] of Form IR55E with total income of § 2.650.000 as summarized in the Control
Ristat Step 4.
BIRSEA — Employer's Return of Remuneration and Pensions for the year from 1 April 2017 1o 31 March 2018
dgamant

e T T T oo |

- Cick on e Subm” Sutm agai
Step 5 af
HONG
ONG

\%

about GeHK | Copyright Notis | Privacy Foley | Disclimar
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7. Submission - Mixed Mode (Login of eTAX account NOT required)

You may designate a person to upload the IR56 form data file through Mixed Mode. The designated
person is required to input the Employer’s Identification Code (“ERIC”) and the Self-selected Key (if
the data file is prepared by the Preparation Tool) of the data file when uploading the data file. The
Authorized Signer is then required to sign and submit the cover page* of the paper Control List (with
Transaction Reference Number and QR code) generated from the system to the Department to complete
the submission process.

Start from 14 August 2022, employer is only required to sign and submit the cover page of the Control List
and is no longer required to sign on each and every pages of the Control List after uploading the data file
under the “Mixed Mode™.

It accepts data file prepared by the following means:-

- IR56 Forms Preparation Tool (Forms IR56B and IR56F)
- Pre-approved self-developed software (Form IR56B and IR56F)

(@ Select “Mixed Mode” under “Submission”.

(b)  Input the Employer’s Reference, select the Employer’s Return / Notifications to be uploaded and
select the data file.
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(¢)  The business name of the employer in accordance with the Department’s record for the ERN
inputted will be displayed for confirmation. If the business name displayed is correct, select
“Yes” and then click <Continue> to proceed.

If the name is incorrect, select “NO” and quit the application. If you would like to amend the
inputted ERN and ERIC, click <Back> and re-input the correct ERN and ERIC. If there is any
enquiry regarding the business name, please contact us at 187 8022.

o~ Ul SFmS i ik
GOVHK & B ERT—ia

Step 1 Filing of Employer's Return/Notification

Read Importan

Hates Step 3 - Praparation of Data File

Stop 2

Select Servicn The employer's particular inputted in the data file to be uploaded is as follows:
Step 3 Employer's File Number: 8A1 - 81240001

Froparation of Data

g Name of Employer:  MOUNTAIN ROCK 22 €O., LTD

Step 4

Geming Ready for ‘According to the records of the Inland Revenue Depariment, the name of the employer under Employer's File Number
. BAT - B1240001 is:

Supt MOUNTAIN ROCK ZZ CO., LTD

Sign andioe Subm
Swp 6 | confirm that the Emplayers Retum/MNotification s filed for the following employeripayer.”
Acknowledgement
Employer's File Number : 6A1 - 81240001
Online Demo
Exal Name of Employer: MOUNTAIN ROCK 2Z CO., LTD
v

Yes o change the name of Empkiyer shown in the IRSS Forms to
Related MOUNTAIN ROCK ZZ CO., LTD

Information Ho

E-Semins for .

Emgloyars Frakds with * are mandatory.

Huow o complete and
when b submit the
GContinue
T | Back | Comilnue |
= Step 3ot 6
Employer's
Chiligatiors
#TAX Taems &
Conditicrss

#TAX Socurity
Statment

ContactUs &

oTAXHalp 4
Desk

Purformance +
Vi

HONG
<ONG

s iBE

Aboul GovtK | Copyright Nelics | Privacy Poicy | Disclaime

(d) At the “Control List” page, a summary of the IR56 records already inputted will be displayed.
Click <Continue> to proceed if there is no error.

Filing of Employer's Retum/Netification
Step 4 - Gatting Ready for Submission
Check Contral List

Employer’s File Number: 8A1 - 81240001

Name of Emplayer: MOUNTAIN ROCK 22 €., LTD
Number of sel(s) of Farm IRS6E 6

Geting Roady for [N - o

— Grand Total income of all Form IRS6E(s) $2,500,000

Step 5 Preparation Tool Check Sum 0COA2 Z1E4F BT1CA 1C5CH 2E488 D4F14 52
R e & Check Sum 000DA JA3E ESEGB 48037 S5BFE FA560 18904 FOBTS

Sign andiee Submit

Slep 1 Control List

Acknowhedgamant

e IRB5E - Emplayer's Return of Remunaration and Pansions for the year from 1 April 2017 to 31 March 2018
ne Demo

Total
Period of Place of

FAQs * Mame of Employse HIIC No. Employment  Residence I"[:;.'(';
Related - .
Information 1 CHAN, MAN MAN xx123456 ) SIDATRNI0 ot Provided 120,000
E-Seminar for 04
Corgloyers 2 CHAN,WEIWEI VY91 (3)  Jiaagis' Mot Provided 220,000
How e compléte and 5 ciq) CHAL FUNG Yyrresse(s)  C1RA2MTI w Provided 240,000
when 1o submit the ! ® 3imwz0ie !
EmpleyersREMIN 4 Cya, WING CHEONG xxgsezoa () IOATONI provided 1,800,000
Employer's
Obligaticas 5 G y 01042017 1o

2 5 GHU, JASON YY80I0IT (@) 1oaoig'® ot Provided 140,000
TAK Terms &
Condiiens 6 HUI MAN MAN Y2567 (0)  SNDAEIT  Not Provided 170,000
TAK Secusity

Staternunt Print Draft Control List || continue |
ContactUs

NOTE
eTAX Help +
Dask

The data in e above Control List ace extracied from the upioaded ke ¥'ou are requined 10 check all the details in the IRSS forms using your sowrce
Parformancs & apgicance betore you procesd fo subme tne dara fie

Stopdott

HONG

About GovHK | Copyright Noica | Privacy Policy | Disclalmer
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(e)  Input the details of the Authorized Signer who will sign the cover page of the paper Control List.
Click <Continue>.

oot Gt | Cpr besn | Pbows Py | Do

(f)  Check the information as shown. If the details of the IR56 form to be uploaded are in order,
tick the confirmation box at the top of the draft Control List and then click <Submit> to confirm
uploading the data file.
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(g) After successful uploading of the data file, an “Acknowledgement” page will be displayed and
If no message is pop up, please click the
<Save All Documents> to save the Control List and the Acknowledgement Page to your
computer for reference and printing.

the system will prompt you to save all documents.

Exit
Fillog of Exple
5180 6 - Acknowiedgement
Emplayer's File Number : GAL - 81240001
Hame of Emplayes: MOUNTAN ROCK 72 €0, LTD
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I’|=.1>( rite That your subeission has not ye1 been completed. You must sgn a
SUbmA e cover page (with R Code) ot the Control kst fogesher waih ihe duly ‘.\;ma
Empioyer's Retum of BIFSAA ifor submession of Ancual Form IRGEE eniy} o the IR0 for
complebion of such submisscn. For defails, please refer ko the Notes belon
eiectonic fle ¢ gihe datact 6 setis) of Form IRESS for the year from 1
Apri2017 ta 31 March 018 as mareed e \.umum Howeve,Ineprocess o sudmasion of Employers
Return/Motseaton has NOT vel completed before the Deparmert Control
Online Demo -+ over page) of the data file uplcaded via ruxm Hwe gether with the Elnsc-.n\-‘aowwhel in paper form
FAQs 11 you faibed 10 s  ssgred Contred List foover pags) e BIRS0A. R T T e—
Related 10 Pave fuifiled the empioyer's obligations under e inland Revenus Ordnance e 1)
on
E-Sominn for Means of preparation of the Data Fie IRS6 Formd Preparation Tool
[r—
e File Name of the Upicaded Fe 81240001 _2018 XML
Fhow Lo comphete snd
shemtembatie preparation Tool Check Sum : OCDA2 Z1E4F B71CA 10508 2E468 04F 14
mpkayer's Ratur=
Ermploys's Check Sum DEFA0 1AAFG 30571 S300L ADACE TAZAS DSIAS 23006
Ceigatizn
Transaction Reference Numbet 6121 5032 2456 2571
ATAX Torms &
Condier. Diate andd Tiws of Fibng 22 Mar 2019 13:23:55
ATAX Security .
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ContactlUs 4 Wwwi@abowsw.com and wawiddenocom
#TAX Help +  WOTES:
Desk
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Purformance -+ u: phease cick the “Save All Documents” bution o save the Contrl List and this Acknowledpement Page to your

putes or other strage devies for bt refereree and printing

{2) You should click the “Print Cover Page of the Contral List for Submession” bemlon to prnt the Gortrol List (cover
page} for signature and submisscn. You may refer to Conbrol List saved in the 21 file for the entre summary st of the
RES Form reconts. upioaded

{3) ¥ the uphcaded data fie is subsequently found to be incoerect and you have nt yel fled the signed paper Contrel
List, you cau:oﬂlplel! and submil the Form IR 1472 to nform the IRD 1o cancel the data file. However, if you have
aiveady sigred and subented the paper Control List 1o the IRD 1o complete the whole submssin process, you have 1o
fle amendment IHSG foems for M redevant employee(s) to rectfy the errors.

Thank you for filng the Employer's Retum thicugh the Intemet

4P Help protect our environment. Fiease retain e relevant information by saving this page

Print Acknewtecgement || Print Cover #age of the Contiod List for Submission [l Save All Documents |

Step 6 ol6

(h)  Please click <Print Control List> to print the Control List.

INLAND REVENUE DEPARTMENT
REVENUE TOWER. § GLOUCESTER ROAD,

WAN CHAL HONG EONG.
Employer's File Number:  5A1-81240001 E B E
‘Name of Employer: MOUNTAIN ROCK ZZ CO., LTD

=

To : Commissioner of Inland Reveme

Employer's Return of Remuneration and Pensions
For the Year from 1 April 2017 to 31 March 2018

Control List for Form IR36B Uploaded via Employer’s Return e-Filing Services (Mixed Mode)

T hereby confirm that a data file contaming the dataof 6  set(s) of Form IR36B with total income of HKS
2,690,000 has been uploaded to eTAX via Employer’s Return e-Filing Services (Mixed Mode) under
Transaction Reference Number 6121 9031 3455 9590 The transaction summary is listed below:

Transaction Summary of the Uploading of Data File via Employer's Retum e Filing Services

File Name of the Uploaded File : 81240001_2018.XML

Preparation Tool Check Sum : 0C9A2 21E4F B71CA 1CSCB 2E46B 04F14 52

Check Smm 006D1 EFCCY 598E9 98DDB 02738 0F972 9D7DY 49C92
Transaction Reference Number 6121 9031 3455 9590

Temsiction Dhte s Tome 13 March 2019 09:54:44

Signature

Name : _CHAN, TAI MAM

Designation  : piRECTOR of MOUNTAIN ROCK 72 €O, LTD

Date g Company Chop
Telephone No. :

Tmportant Note:

(1) To complete the submission process of the Emyployer’s Ranum via the Employer’s Renen e-Filing Sarvices (Mixed Mode), you are
required 1o sign and submit the Form BIRSGA ogether with the cover pags (with OR. Code) of the Comol Listto the 1
(2) The Form BIRS6A and Control List must be sizned by the Propristor for 2 sale propristorship business / Precsdenr Parmer for 2

corporstion ] person.

(5) Platoe chick (e detals of e cases Lte . e Contol List, 1 sfoutuaion s 1 v, p]msesl;nml.hs}ngeufmcmm
List with QR code. You are not required to send in hard copies of the remaining pages and Forms IR

@ umpmmmmcmﬂhnmmamdm“mmmmmwmgm.mmhm of the dat file containing
“orm IR568 records via the Employer”s Rehum e-Filing Services (Mixed Mode) will no be rezarded as having complied with the
employer’s obligations as stipulated in the Inland Reveme Ordinance.

TRN:

Cover Paze
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Control List for Form IRS6B Uploaded via Employer's Return e-Filing Serviees (Mixed Mode)
Employer's File Number s 6A1-81240001
Natus of Exaplager ¢ MOUNTAIN ROCK 22 CO., LTD
IRS6E ~ Employers Return of Renaneration and Pensions
for the year from 1 April 2017 to 31 March 2018
. Tot Income
Nt Name of Employee HKIC No. o
1 fonan mansan XVIDUS40) 11000
2 |onan wrivEl YYSOTBOIC) 220400
3 |ememueig YYTHEIKE) 240000
4 fenm wiva cuong X248 150,000
s |omiason YYE0101704) 140,000
6 [momanaan YY2345670) 170,600
Grand Tatal of Income HKS 2,690,000
Total No. of IRS6 Records 3
Trarsnciion Sumiary of the Uploading of Data File vin Eaployer's Retum c-Faliog Setvices
v o e Uplosdest File e 21240001_2018. XML
on Taol Cloeck S OCAAZ ZIEAF 87103 1CSCR JE468 D4F14 52
Clieek Sum 0OBD1 EFCOR 598E9 98D 02736 OFSP2 50708 49082
Transactian Reference Number 81219031 3455 9590
Framsaction Date and Tine 13 March 2010 09.54.44
TRN: 6121 9031 3455 9590 Puge 1 /1
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(i)  The Authorized Signer must sign and submit the cover page of the Control List to complete the
submission process.  If the submission is for annual IR56B, the signed paper Control List (cover
page) must be submitted together with the duly signed paper BIR56A. The mere uploading of
the data file containing IR56 form records will not be regarded as having complied with the
employer’s obligations as stipulated in the Inland Revenue Ordinance.

(J) Ifanincorrect data file is wrongly uploaded via the Mixed Mode, the Authorized Signer should
complete and submit Form IR1472 to the Department by post or in person to cancel the uploaded
datafile. However, if the signed Control List (cover page) for the incorrect data file has already
been submitted (that is, the whole submission process has been completed), you are required to
submit the replacement/additional IR56 forms to amend the incorrect information reported.

8. Online Demonstration

To let you have a better understanding of the steps of the submission of various Employer’s Return and
Notifications via the ER e-Filing Services, some online demonstrations have been prepared. You can
click here to view the Online Demonstration.
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https://www.ird.gov.hk/eng/pdf/ir1472.pdf
https://www.ird.gov.hk/eng/demo/erf/index.htm
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