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SAVE AS YOU EARN (SAYE) SCHEME AUTHORISATION FORM

CBEFERR AR 2IEET FOR SERVING CIVIL SERVANTS)
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Please read the notes on page 2 and complete this form in BLOCK LETTERS

BEIAEE A RESUE SR T2

This authorisation will not be accepted if it contains any erasure/amendment

FE—ER Part | (FHFALEE To be completed by Officer)

B EBEER (B Hre ORI EED
To: Director of Accounting Services (Attn: Salaries and Allowances Division)

& (a&/#rTER)
through (Head of Bureau/Department)
ANEES T ERREMGE ) SHE - RS EE R £ HREIEHDU Y ZEHE —
| agree to join the SAYE Scheme and authorise the Director of Accounting Services to make the following arrangement with effect from
/ —
('month ) (year)
[Ep— [l /[ s /[ ] g1k SARE ARSI T (EER/VE 300 JCRE 50 T
SR MEED - (ERABEEBIFZM -
See Note . .
2) [ ] commence / [ | change / [ ] cease deduction from my salary at/to a sum of $ (at a minimum of
$300 and in multiples of $50) each month for the purchase of Tax Reserve Certificates (TRCs).
ARANHE » BAREEAZAIRIES - TR TR BUT B REZ AR 51T 5 [ BRI R R S T -
I acknowledge that the Government of the Hong Kong Special Administrative Region shall not be liable, except to repay any amount
over-deducted, for any losses or damages arising out of an error in such deduction.
_— AR NFE R F B AR SR AR SR ANFTER, S P IESHE R R - AR N BFEFAILEBRIRS -
%’IEE* I understand and agree that a copy of this authorisation will be forwarded to the Commissioner of Inland Revenue (CIR) through my
FIH bureau/department for maintenance of a TRC account in my name.
See Note
2(b), (c e A ey A " g 2 -
2O A s R R (bR (B4R B BEA RS NHREBLS » LUFEOR A (TR PR
I understand that the CIR will redeem the TRCs standing to the credit of my account for settlement of any of my tax demand notes in
accordance with the Tax Reserve Certificates (Fourth Series) Rules.
w=E TS5 5T
Signature Hong Kong Identity Card No.
¥ CGGEFHIERD _ [f5140 e.g. A123348(9)
Name (in BLOCK letters) > JAH{1233[4]8]9] ]
e H [ ih4s & H
Rank Day-time contact tel. no. Date
I:' EBE R FEANE “v” - Please put “v” in the appropriate box.
EE Part Il (B FF7EE To be completed by Bureau/Department)
[Er— A NHESR S — EO P LI I 4 O I AR -
HIE I confirm that the details entered in part | have been verified and are correct.
See o .
Note 3 BE T4k
Signature Rank
R/ EFTERAITA A
for Head of Bureau/Department Telephone No.
#H4 GGERIER H &
Name (in BLOCK letters) Date
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Notes
1. General Rules

(@) Tax Reserve Certificates (TRCs) purchased under this scheme are issued in accordance with Tax Reserve Certificates
(Amendment) Ordinance 1999. It is subject to the Tax Reserve Certificates Ordinance (Cap. 289) and Tax Reserve Certificates
(Fourth Series) Rules.

(o) The authorisation will take effect from the specified month if it reaches the Treasury on or before the 10" thereof.

(c) Deduction from salaries will cease when an officer retires or otherwise ceases to be a serving civil servant. Civil service
pensioners who want to stay in the SAYE Scheme and have pension deduction for purchase of TRCs monthly should
complete a fresh authorisation form Try.489 which is available from Pensions Division of the Treasury and Pensioners’ Welfare
Unit of Civil Service Bureau or can be downloaded from http://www.try.gov.hk/internet/ehpens_form_ehtry489.html.

2. Partl
(a) For change of instruction, please submit a new authorisation.
(b) Redemption for payment of tax
(i) TRCs account holders can enjoy the “Auto Tax Payment Service”. A proposal for redemption will be sent to TRCs
account holders around two weeks before the tax due date. The proposal will show details of TRCs intended to be
redeemed and the balance of tax payable, if any. The TRCs in the account will be automatically redeemed on a
First-In-First-Out basis for tax payment on the payment due date and a Redemption Statement will be issued.

(if) The “Auto Tax Payment Service” does not cover TRCs purchased after the date of the auto redemption (i.e. the tax
payment due date).

(iif) The “Auto Tax Payment Service” covers only the tax charged on the account holder. It does not cover Property Tax for
jointly-owned properties.

(iv) For any balance of tax not covered by the TRCs redeemed, TRC account holders must make payment for the balance on
or before the tax payment due date.

(c) Request for a refund on the TRCs purchased must be made in writing to IRD directly. As the TRCs redeemed are not for
payment of the holder’s tax, no interest will be payable.

(d) For enquiries about TRC accounts, please visit IRD web site www.ird.gov.hk or call the Tax Reserve Certificates Section of
IRD at telephone no. 2594 3122 or the 24-hour information hotline at 187 8033.

3. Partll

(&) This part should be completed by an authorised officer of a rank not lower than Executive Officer II.

(b) Bureau/department should pass a copy of this authorisation to IRD for maintenance of the officer’s TRC account.
4. Notes to Personal Data (Privacy) Ordinance

(@) The information provided will be used for the processing of authorisation made under the SAYE Scheme. It may be disclosed
to other Bureau Secretaries, Heads of Department/Grade and/or their designated officer(s) who are required to process the
information for purposes relating to participation of the SAYE Scheme.

(b) You have the right to request access to or correction of personal data provided on this form in accordance with the provisions
of the Personal Data (Privacy) Ordinance. Such requests may be made in writing to the officers designated for handling data
access/correction requests as promulgated in relevant departmental/internal circulars.
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