
Specimen on Completion of Form IR56F – For Cessation of Employment 
Please refer to Notes at the bottom of the form and IRD website www.ird.gov.hk before completion. 

Full name 
per HKID 
Card or 
passport. 

Check with 
the employee 
whether a 
HKID Card 
has been 
issued by the 
Immigration 
Department. 

Supply 
the latest 
address.  
Remind 
employee 
to notify 
IRD of 
change in 
postal 
address 
within 
one 
month of 
the event. 

 

https://www.ird.gov.hk/


 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

Additional Information 
1. Guidance on how to report different kinds of income and housing benefits for an employee, please visit IRD website,  

Tax Information > Employers > Employee’s Income. 

2. Please use the latest version of Form IR56F. 

3. Form IR56F can be downloaded from IRD website or obtained from FAX-A-FORM Services (2598 6001) directly 
(Form must be printed on white plain A4 size paper). You may also lodge your request for the form IR56F by 
completing the form IR6163 and send it to the IRD. 

4. Originally signed form must be submitted. Photocopies / fax copies / scanned copies are NOT acceptable. 

5. Employer can also report employee’s income via Employer’s Return e-Filing Services. For details, please visit IRD 
website, Electronic Services > Submission of Employer’s Return in Computerized Format. 

6. Do not file form IR56B for the same income again if the income has already been reported in form IR56F previously 
submitted. 

 

For 
remuneration 
paid in 
non-Hong 
Kong  
currency, it 
has to be 
converted to 
HK dollars. 
You may 
obtain the 
major 
currency 
exchange rates 
table through 
Fax-A-Form 
Service or 
from IRD 
website. 

If the amount 
cannot be 
ascertained, 
file revised 
IR56F when 
the payment is 
made.  

Report the gross income before any 
deductions, e.g. employee’s 
contributions to MPF/recognized 
occupational retirement scheme.  
Contributions by employer should not 
be reported.  

Use numerical 
values when 
filling the date. 

Refer to Note 9 
of Notes and 
Instructions  
for Form  
IR56B  
[for share  
option granted 
during the 
reporting  
period, refer 
Note 9(c)].  

Include all the 
income paid by 
non-Hong Kong 
company. Item 14 
should also be 
completed. 

Refer to Note 7 
of Notes and 
Instructions for 
Form IR56B. 

Refer to the 
specimen on 
completion of 
Form IR56B 

Include share 
awards, tips, 
holiday journey 
benefits and 
sums known by 
the employer to 
have been 
received by the 
employee from 
other persons 
owing to 
employment.  
Exclude 
reimbursement 
of business 
expenses. 
 

Refer to Note 6 of Notes and Instructions for Form IR56B. 

- Must be signed by the Proprietor (for sole proprietorship businesses), 
Precedent Partner (for partnership businesses), Company Secretary / Manager 
/ Director / Investment Manager (only applicable to open-ended fund 
companies) / Provisional Liquidator / Liquidator (for corporations), Principal 
Officer (for bodies of persons) or Agents for non-resident persons. 

- Name chop/printed signature/signing on behalf of the named person is not 
acceptable. 

 

https://www.ird.gov.hk/eng/tax/ere.htm#a03
https://www.ird.gov.hk/eng/paf/for.htm#er
https://www.ird.gov.hk/eng/tax/err.htm
https://www.ird.gov.hk/eng/ese/erc.htm
https://www.ird.gov.hk/eng/tax/ind_stp.htm
https://www.ird.gov.hk/eng/tax/ind_stp.htm

