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Election for 3-year Business Registration Certificate
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Pursuant to section 6(5C) of the Business Registration Ordinance (Cap. 310), I wish to elect

for 3-year Business Registration Certificate in respect of the following business:
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Effective Year (Note 1 and 2)
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Reasons for late election (Note 3)

Signature
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Name of Signer

B oraatts eSS (R ) RS EEIRS
(FF3E 4)

Identity Card no./ Passport no. (place of issue)/
Business Registration no. of Signer (Note 4)
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[i.e. Director, Manager, Secretary (Body corporate) /
Sole proprietor (Sole-proprietorship) / Partner (Partnership) /
Principal officer (Other body unincorporate) / General partner,
Authorized representative, Investment manager
(Limited partnership fund)]
LR
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Date
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(Notes — Overleaf)
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An election shall remain valid until such time as it is revoked. ~An election may be revoked by a notice in writing to the Commissioner at
any time not later than 1 month before the expiry date endorsed on a valid 3-year certificate.
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“2025”
The election is applicable to both the main office and all branches of the business. If your next certificate commences on 1 May 2025,
please state “2025” in the field of “Effective Year”.
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If your current certificate expires on 30 April 2025, your election must be made on or before 31 March 2025. Otherwise, your next
certificate commencing on 1 May 2025 would still be a 1-year certificate and your election would only be applicable to the certificate
commencing on or after 1 May 2026. If you wish to pursue your late election for the certificate commencing on 1 May 2025, please state
the reason (for example, absence from Hong Kong, sickness or other reasonable cause) preventing you from lodging the election on time.
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If the signer is a “corporate director” or secretarial firm, please fill in its business registration number. If business registration number is
not available, supply a copy of the Certificate of Incorporation (or its equivalent) of the signer issued by the relevant government authority
in its place of incorporation. In all other cases, please fill in the identity card number or passport number of the signer.
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The busmess/branch registration fee and levy paid will not be refunded even though the business/branch has ceased to be carried on before
the expiry of the validity period of a 3-year certificate.
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Please submit the properly completed and signed form (original) by post to P.O. Box 29015, Concorde Road Post Office, Kowloon, Hong
Kong or in person at the Business Registration Office, 2/F., Inland Revenue Centre, 5 Concorde Road, Kai Tak, Kowloon, Hong Kong.
Please DO NOT send the form to Business Registration Office by fax/email.
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For enquiries, please visit our website: (www.ird.gov.hk) or call 187 8088.
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Personal Information Collection Statement

It is obligatory for you to supply the personal data as required by this form. If you fail to supply the required data, your application /
notification will not be accepted.

The personal data provided by you will be used for tax and business registration purposes and may be made available for public inspection
pursuant to sections 19 and 19A of the Business Registration Ordinance (Cap. 310) so as to enable any person to ascertain whether a business is
registered under that ordinance and the particulars of the businesses so registered, in accordance with section 19B of that ordinance. The
Department may also give some of such data to other parties authorized by law to receive it. Except where there is an exemption provided
under the Personal Data (Privacy) Ordinance (Cap. 486), you have the right to request access to and correction of your personal data. Such
request should be addressed to the Business Registration Officer at 2/F, Inland Revenue Centre, 5 Concorde Road, Kai Tak, Kowloon, Hong
Kong.
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